AIMUHUCTPAILIUSA TOPOJIA 3EU
AMYPCKOM OBJIACTH

IMOCTAHOBJIEHHUE

r. 3es
28.11.2017 No 1492

OO0 yTBepKIECHUH aIMUHUCTPATUBHOTO PErJIaMEHTa MPEOCTABICHUS
MyHUIMNaabHOU ycinyru «IIpenocraBienne HHPOpMaLMK O TEKYILIEH yCIIeBAEMOCTH
y4Yallerocs, BEACHUE MIEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOIO KypHaja
YCIIEBAEMOCTH»

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3alMi MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyI»,
®denepanbHbiM 3aKk0HOM OT 01.12.2014 Ne 419-03 «O BHeceHWU H3MEHEHUU B
OTHENBHBIE 3aKOHOJATENIbHbIE akThl Poccuiickor @Penepauuu MO  BOIMPOCAM
COIMAIPHON 3allfUThl WHBAJIWIOB B CBSI3U C paTU(UKAIMEH KOHBEHIIMHM O TIpaBax
MHBaNUA0B», noctaHoBieHueMm IIpaButensctBa PD ot 26.03.2016 No 236 «O
TpeOOBAHMSIX K TMPEAOCTABICHUIO B DJEKTPOHHOW (OpME TOCYNapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», PYKOBOJCTBYSCh IOCTAHOBJICHUEM aIMUHUCTpPAIIUU TOpoa
3en ot 01.03.2012 Ne 331 «OO0 ytBepxknaenun Ilopsiaka pa3paboTKu U yTBEPKACHUS
aJIMUHUCTPATUBHBIX PEIJIAMEHTOB HWCIOJHEHUS MYHULMNAIBHBIX (QYHKIMA U
aJIMUHUCTPATUBHBIX  PETJaMEHTOB  MPENOCTaBICHUS  MYHHUIMNAIbHBIX  YCIYT
aaMuHUCTpanueil ropoaa 3en» (¢ uzMeneHussiMu ot 23.10.2013 Ne 1661), B memsax
YCTpAHEHHUs] OrpPaHUYEHUN TPU NPEIOCTaBICHUHM MYHUIUMNAIBHBIX YCIYr IO
MPUHIIUITY «OJHOTO OKHA», PYKOBOJICTBYSChH CT.CT. 39, 40 YcraBa ropoaa 3eu,
NOCTAHOBJSIO:

1. YTBepauth aJIMUHUCTPATUBHBIN peryiaMeHT pe10CTaBICHUS
MyHULUMNaabHOU yenyru «IIpenocraBinenne nHpopMauu 0 TEKyIeH yCreBaeMOCTH
y4alierocs, BEJCHUE DSJICKTPOHHOTO JIHEBHUKA M  3JIGKTPOHHOrO >KypHajia
YCIIEBAEMOCTHU» COTJIACHO MPHUJIOKEHHIO K HACTOSIIIIEMY MOCTAHOBJIEHUIO.

2. [Ipu3HaTh yTPATUBIINMU CHITY:

— IOCTaHOBJIEHHE aJAMUHHUCTpanuu roponaa 3eu ot 16.08.2016 Ne 1221 «O6
YTBEPKJICHUH aJMUHUCTPATUBHOIO PETJIaMEHTa MPEeIOCTaBICHUS MYHUIUIIAIbLHOU
yeiayru  «lIpenocraBienue uHOpManuu O TEKyUIEeH YCIEBA€MOCTH Y4allUXCH,
BEJICHUE JICKTPOHHOTO JHEBHUKA U JIEKTPOHHOIO JKypHaJa yCIIEBAEMOCTH»;

— TOCTaHOBJeHHE aaMuHucTpanuu ropojga 3eu ot 23.10.2017 Ne 1292 «O
BHECEHUU W3MEHEHMI B MOCTAHOBIIEHUE aJIMHUHUCTpanuu ropoaa 3eu ot 16.08.2016
Ne 1221 «O6 yTBepkOeHUM aJIMUHUCTPATUBHOTO pEriiaMeHTa MNpPeA0CTaBICHUS
MyHHULIMNIaIbHOU yenyru «[IpenocraBienne uHpopMaluu 0 TEKyleH yCcreBaeMOCTH



y4alierocs, BEJCHUE DSJICKTPOHHOTO JIHEBHUKA M  DJIGKTPOHHOrO >KypHajia
YCIIEBAEMOCTHY.

3. HacTtosimiee mocTaHOBJIEHHWE BCTYIIA€T B CHIIy CO JHS €ro IOJIMCAHMS,
IOJIICKUAT 0OHAPOOBAHHIO Ha O(HUIIHAIIEHOM caiiTe ropoja 3en WWw.admzeya.ru.

Hcnonustonmii 00513aHHOCTH
IJ1aBbl aIMUHUCTPALMXA ropoaa A.H. Yaiika


http://www.admzeya.ru/

[Ipunoxenue
MOCTAaHOBJICHUIO aJMUHUCTPALIUU
ropoza 3eu ot 28.11.2017 Ne 1492

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJOCTABJEHUS MYHUIIMITIAJIBHOM YCJIYTH
«IIpenocraBieHue HH(POPMALKMH O TEKYLIeH yCIIeBaeMOCTH y4allerocs, BeeHue
3JIEKTPOHHOI'0 JHEBHUKA U JJIEKTPOHHOI'0 J)KYyPHAJIA yCIIEBAEMOCTH

1. O0mue moJ10KeHu s
IIpeameTt peryiupoBaHusl AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMUHHMCTPATUBHBIM pErJaMEeHT MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTU
«I[IpenocraBnenne wuHpOpMAIMK O TEKYIIEH yCIIEBAGMOCTH Y4Yallerocsi, BeEICHHE
AIIEKTPOHHOTO  JTHEBHMKAa U  JJIGKTPOHHOTO JKypHajla yclieBaeMocTuW» (najee -
aJMUHUCTPATUBHBIN pErjJaMeHT), OIpeaesseT MOPSI0K, CPOKHM U TOCIIeI0BATEIbHOCTh
NeHCTBUN  (aIMMHUCTPATUBHBIX Mponenyp), (HOpMbl KOHTPOJS 3a HCIOJHEHHUEM,
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OPraHoOB, IPEAOCTABIIOIINX MYHULHNAIbHbIE
YCIYTH, 3a HecoOmIoJeHHe UMHU TpeOOBaHUM PETJaMEHTOB TIPH  BBINIOJTHEHUU
aJIMUHUCTPATUBHBIX  Tpouenyp  (meWcTBwii), TOpPAIOK  OOXanoBaHUS  JIEHCTBUU
(Oe3nmelicTBUS) JTOJDKHOCTHOTO JIMIIA, a TaKKe NPUHUMAEMOTO0 WM pEIIeHUs TpHU
NPEeIOCTaBICHUH MYHULIMTNIATBHON YCIIyTH (Aajiee — MyHULMNAIbHAs yCIyra).

Hacrosiiuuii aiMUHUCTpPaTUBHBIA pErJIAMEHT pa3paboTaH B LEISAX YNOPSA0YEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP W aJIMUHUCTPATUBHBIX JCHUCTBUM, MOBBILIEHUS KayecTBa
NPEIOCTABICHUST M JOCTYMHOCTH MYHUIIMTIAIBHOW YCIYTH, YCTpaHEHUs H30BITOUHBIX
NEUCTBUH M  M3OBITOYHBIX AJMUHUCTPATHUBHBIX MPOLEAYpP, COKpAIICHHUS KOJMYeCTBa
JIOKYMEHTOB, IpPEACTaBISEMbIX 3aABUTEISIMU JUISl TOJYYEHUS MYHULUIAIBHOW YCIIYTH,
NPUMEHEHHS] HOBBIX OINTHMHU3UPOBAHHBIX (OPM TOKYMEHTOB, CHIDKEHHSI KOJIHUYECTBA
B3aUMOJICICTBUI  3asBUTEJNEN C  JOJDKHOCTHBIMM  JIMIAMH, COKpAlIEHHS  CpOKa
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYyTH, 4 TAaKXe€ CPOKOB HCIOJHEHHS OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX JEUCTBUI B paMKaX MPEIOCTaBICHUS
MYHHUIMMAIBHON  yCIyTH, €CAM 93TO HEe TMPOTUBOPEUUT (enepalbHbIM  3aKOHAM,
HOPMAaTUBHBIM IIpaBOBbIM akTaM IIpesunenra Poccuiickonn @enepanuu u IlpaBurenscrsa
Poccutickoit ®enepaiiii, HOPMATHBHBIM TPABOBBIM akTaM AMYypCcKoil  o0macTw,
MYHULUIAJIbHBIM [TPABOBBIM aKTaM.

Onucanue 3asBUTENICH, 2 TAKKE PU3NYECKUX U OPUINYECKHX JIUI, HMEIIIHUX MPABO
B COOTBETCTBHMH C 3aKOHOAaTeJbCTBOM Poccuiickoii @egepanun au60 B cHIy
HaJleJICHUS X 3asiBUTEJISIMM B MOPSAKe, YCTAHOBJICHHOM 3aKOHOAATeJIbCTBOM
Poccuiickoun ®degepanum, NOJTHOMOYUAMH BBICTYIIATH OT UX UMEHH NPHU
B3aUMOJACHCTBUU € COOTBETCTBYHIUMMH OPraHAMM MECTHOI'0 CaMOYIIPABJICHUS U
UHBIMH OPraHU3ANUSAME NPH MPEAOCTABJICHUHA MYHULIMIIAJIbHON YCJIYTH

1.2. 3asgBuTensiMU SBISIIOTCS MOJIYy4YaTeJM MYHHULMIAIBHON YCIYrHM, a TaKXKe HX
MpPEJCTaBUTENM, 3aKOHHBbIE MPEACTABUTENH, JCHUCTBYIOIIME B  COOTBETCTBUU C
3aKOoHO/IaTeNbcTBOM Poccuiickori ®enepanuu, AMYpCKoW 00JIaCTH WJIM Ha OCHOBAaHHUH
JIOBEPEHHOCTH (/1aiee — IPEeICTaBUTENN ).



TpeboBaHusi kK NOpAAKY HH(POPMHUPOBAHUSA
0 MopsiiKe NPeA0CTABIeHU MYHUUIMIIAAbHOM YCJIYId, B TOM YHcJie B 3JIeKTPOHHOI

dpopme

1.3. Uudopmanus o Mectax HaxoKJIeHUs U rpaduke padoThl oTAeIa 00pa30BaHUS
aAMUHHUCTpAalMU Tropoja 3eu (Jajgee — YHOJHOMOYEHHBIM OpraH), MYHHULMIAJIbHBIX
o0Opa3oBaTeNbHBIX Opranusanuii (nanee — OpraHu3anus), HEMOCPEICTBEHHO YYaCTBYIOUINX
B MPEJOCTAaBICHUNM MYHUIUINAIBHOW YCIyrd, oOpalieHre B KOTOpble HEOOXOAUMO s
NOPEJOCTaBICHUS MYHULUNAIBHOM YCIYrd, a TakKKe MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB
NPEJOCTaBICHNS TOCYIAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, CHPAaBOYHBIX TenedoHax
YIOJIHOMOYEHHOTO  OpraHa, OpraHu3aluid, Y4acTBYIOLIMX B  IPEAOCTABICHUU
MYHHUIMIAIBHON YCIIYTH, aJipecax UX 3JIEKTPOHHOHN mouThl cojepxxkurcs B [Ipunoxenun 1
aJIMMHHUCTPATUBHOMY PETJIAMEHTY.

1.4. Undopmanus o mopsiake NpeaoCTABICHUS MYHHUIMIAIbHOM YCIYTH, YCIYT,
HEOOXOMMBIX M  00s3aTelbHBIX JUIS MPEJOCTABIECHUS MYHMUIMIAIBHOM  YCIIyTH,
pasmMelnaercs:

e Ha MH(QOPMALMOHHBIX CTEHJAaX, PACIIOJOKEHHBIX B aJJMUHHUCTpALUU ropoja 3eu,
o azapecy: Amypckas o0iactb, T. 3es, 676246, yn. Myxuna 217, Ten. 2-11-29, 2-44-45,
daxc: (416-58) 2-44-25, E-mail mail@admzeya.ru;

e Ha WHPOPMAIMOHHBIX CTEHAAX, PACHOJOKEHHBIX B OTAele O00pa3oBaHUS
aAMUHHCTpalMu ropoaa 3eH, mo ajapecy: Amypckas oOnactb, I. 3esd, 676244, Mxp.
Caetmibiii 67, Ten. 8(416-58) 3-08-73, dakc 8(416-58) 3-28-3,1 E-mail oo@ooazeya.ru;

e B pa3gaToyHbBIX MaTepuanax (Opouropax, Oykierax, JIMCTOBKAaX, HaMsTKax),
HaxXoJIIMXCSd B OpraHax M OpraHu3alMsX, YYacTBYIOIIMX B IPEJOCTaBICHUU
MYHHULMIIAIBHON YCIyTy;

® B DOJICKTPOHHOM BHJAE€ B HH(OPMAIMOHHO-TEIEKOMMYHUKAIUOHHON CEeTH
Wureprer (nanee — ceth MHTEpHET):

— Ha odumanrsHOM HH(POPMAIIMOHHOM caiiTe ropoaa 3en: Www.admzeya.ru.

— Ha oQUIMAIBHOM calTe OTAena O0pa3oBaHUS aJIMUHUCTPAIMH Topoja 3eu:

Www.00azeyva.ru.

— Ha cailiTe peruoHaJTbHOM TOCYIapCTBEHHOW WH(POPMAIIMOHHOM CHCTEMBI

"[lopran roCcyAapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr (QyHKuui) Amypckoi
obmactu" (manee o tekcry - PIII'Y): https://gu.amurobl.ru;

— B (QenepanbHOW TOCYJapCTBEHHOW HMHPOpPMANMOHHONW cucteme "EnuHbii

MopTaji rOCyAapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (GyHKIUN)" (1ajee mo TeKCTy

- EIII'Y): www.gosuslugi.ru.

Ha EIIT'Y, PIIT'Y pa3mMemaercs crneayromas WHGOpMALIHS:

1) ucuepnbpIBalOMMi TIEepeUeHb JOKYMEHTOB, HEOOXOJWMBIX ISl MPENOCTABICHHS
MYHHUIMIAIBHON YCIYTH, TpeOOBaHUS K O(QOPMIICHUIO YKA3aHHBIX JOKYMEHTOB, a TaK K€
NepedyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBe IMPEICTaBUTh IO COOCTBEHHOU
VMHULMATHUBE;

2) KpyT 3asiBUTEJICH;

3) cpOK MpeOCTaBICHHS MYHUITUITATBHOMN YCITyTH;

4) pe3ynbTaThl MPEAOCTABICHUS MYHHUIIMIIAILHOW YCIIYTH, MOPSIOK MPEICTABICHHUS
JIOKYMEHTA, SIBIISIOILEroCcs pe3ysIbTaToOM IPEIOCTABIECHNUS MyHULIMIIAIbHON YCIIYTH;

5) pasmep rocymapCTBEHHOM  IMONUIMHBI, B3MMaeMOW 3a  IPEIOCTaBJICHHE
MYHHUIMIAIBHON yCIayru (Ipy HAJIW4YUN);
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6) ucUepnbIBAOIINN MEPEYCHbh OCHOBAHWM /ISl MPHOCTAHOBJICHUS WM OTKa3a B
IIPEA0CTABICHUN MYHUIUIIAJBbHON YCIIYyTH;

7) 0 mpaBe 3asBUTENS Ha JoCylncOHOe (BHeCyneOHOE) oOXalloBaHHE ICHCTBUI
(Oe3nelicTBUsA) W peLICHUH, NPUHATHIX (OCYILIECTBISEMBIX) B XOJAE MPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIIYTH;

8) dopmbl  3asBieHuit  (YBEAOMJICHHMH, COOOIICHHI), HCIOJAB3yeMbIC  IPHU
IPEIOCTaBICHUH MYHULIMIIATBHON YCIIYTH.

Nudopmanms na EINTY, PIIY o mnopsake W cpokax MpeAoCTaBICHUS
MYHUIIMIIAIGHOM YCIYTM Ha OCHOBAaHMM CBEICHUM, CcoOAepKaluxcsi B ¢eaepaibHOM
roCyapCTBEHHON MH(pOpManmoHHol cucteme «DenepanbHblil peecTp rocyJapCTBEHHBIX H
MYHUIUOAIBHBIX YCIYT (QyHKIUIT)», TPeT0CTaBIIsAETCS 3asBUTEIN0 OECIIaTHO.

Hoctyn K wuHpOpMauMM O CpOKax U TOPSAJKE MPEJOCTaBICHUS YCIyTU
ocyliecTBisieTcs: 0e3 BBIMOJIHEHUS 3asgBUTENIEM KaKuUX-TUOO TpeOoBaHUM, B TOM yHcie 0e3
UCTOJb30BAHNUSA MPOTPAMMHOI0 OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE
CpelCTBa 3asiBUTENs TpeOyeT 3aKIIOYEeHMs JIMLEH3MOHHOTO WJIM HMHOIO COIJallleHus ¢
npaBoobJiaaTesieM NPOrpaMMHOT0 oOecreueHus, MpeayCMaTpUBAIOLLEr0 B3UMaHUeE IJ1aThl,
pEruCTpalul0 WIM aBTOPU3ALMIO 3aiBUTENS WIM IPEIOCTABICHHE UM IMEPCOHAIBHBIX
JTAHHBIX.

1.5. Uudopmanuio o mopsake MPeAOCTaBICHUS MYHUIIMIIAIBHON YCIYTH, a TaKXKe
CBEJICHUS O XOJI€ PEIOCTABICHNUSI MyHULIUIIAIbHOW YCIIYTH MOXKHO MOJYYHTh:

— TIOCPEJCTBOM TeNEPOHHON CBSI3W MO HOMEPY YIOJIHOMOYEHHOT'O OpraHa,
Opranuzanuu;

— IpU JUYHOM OOpalIeHUH B YIIOJIHOMOUYEHHBIN oprad, Opranusaluio;

— NP NHUCbMEHHOM OOpalleHUH B YIIOJHOMOUYEHHBIN oprad, Opranuzaiuio;

— TyTeM IyOJUYHOTO MH(POPMUPOBAHHUSL.

1.6. Uudopmanust 0 mopsiAKE MPEIOCTABICHHUS MYHHUIIMIIAIBHON YCIyrd TOJDKHA
COZIepKaTh:

— CBEJEHUS O MOPSJIKE MOTYYEHUSI MyHUIIMIATIBHON YCIIYTH;

— KaTeropuu NoJydaTesed MyHUIUITAJIbHON yCIIyTH;

— aJpec MecTa mnpuema JOKYMEHTOB Il IMPENOCTaBICHUS MYHMIIUMIAIbHON
YCIIYTH, PEXUM paboThl YIOJIHOMOYEHHOIO OpraHa, MOPSAOK IMepeaaydu
pe3yJibTara 3asiBUTEIIO;

— CBeIeHHus, KOTOphIE HEOOXOAWMO YKa3aTh B 3asBICHUU O MPEIOCTaBICHUU
MYHULUNIAJIBHON YCIYTH;

— TepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEeIOCTaBICHHUS] MYHULIUIIATbHOM
yCIyrd (B TOM YHCJE C Pa3/IE€ICHUEM TAaKUX JIOKYMEHTOB Ha JOKYMEHTHI,
KOTOpPBIE 3asgBUTEIb 00s3aH MPEAOCTaBUTH CAMOCTOATENBHO, U JOKYMEHTHI,
KOTOpBIE 3asiBUTENb BIPABE NMPEAOCTABUTH 110 COOCTBEHHOW MHUILIMATUBE);

— CPOK IPEeAO0CTaBICHUS MyHULIMITAILHON YCIYyTH;

— CBEJCHHUS O TOpAIKE OOkajmoBaHWs neWcTBuil (Oe3ACHCTBUS) U pEIICHUN
JOJIKHOCTHBIX JIULL.

Koncynpranium mo mpoueaype NpeAoCTaBlIEHUS  MYHULUINAIBHOW  YCIYrH
OCYIIECTBIJISIFOTCS  COTPYIHHMKAMH  YIOJIHOMOYEHHOIO oOpraHa B COOTBETCTBUU C
JOJKHOCTHBIMU MHCTPYKLUSIMU.

[Ipu orBerax Ha TeneoHHBIE 3BOHKM U JIMYHbIE OOpAllEHUS COTPYIHUKU
YIOJHOMOYEHHOTO OpraHa OTBETCTBEHHbIE 3a MHGOPMUpOBaHHUE, MOAPOOHO, YETKO U B
BEeXKJIMBOM (opme HMHPOPMHUPYIOT OOpaTHBLIMXCSA 3asBUTENIEH IO HHTEPECYIOLIUM UX
BOIIPOCaM.



YcTHOEe MH(DOpPMHUpPOBAHHE KAXKIOTO OOpaTHBIIETOCS 3a WHGOpMAIHMEH 3asBUTENS
ocylIecTBIsieTcs He 6oJiee 15 MUHYT.

B cinywae ecnu ans moAroToBKM OTBETa HAa yCTHOE oOparieHue Tpedyercs Ooiee
OPOJOJDKUTENIFHOE BpPEMS, COTPYIAHHMK YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
uH(OpPMHUpPOBAHUE, MIPEAaraeT 3aMHTEPECOBAHHBIM JIMI[AM MEPE3BOHUTH B ONpPEICICHHBIN
JIEHb U B ompezesieHHoe BpeMs. K Ha3HaueHHOMY CPOKY JIOJKEH ObITh MOJATOTOBJIEH OTBET
110 BOIPOCAM 3asiBUTEJEH, B ClIydae HEOOXOAMMOCTH OTBET FOTOBHUTCS MPH B3aUMOACHCTBUN
C JOJDKHOCTHBIMM JIMIAMHU CTPYKTYPHBIX TOJpPa3Ae/ieHUd OpraHoB M OpraHu3alluii,
Y4aCTBYIOIIUX B MPEJOCTABICHUN MYHUIIMTIAIBHON YCIYTH.

B cnyuae ecnum mpenocraBineHue HHPOpManUM, HEOOXOAMMOHN 3asBHUTENIO, HE
IPEJCTABISAETCS BO3MOXKHBIM IOCPEACTBOM TenedoHa, COTPYAHHK YIOIHOMOUYEHHOTO
opraHa, NPUHSABIIMI TenedOHHBIH 3BOHOK, PAa3bsCHSIET 3asABUTEII0 MPaBO OOpaTUTHCS C
NUCBbMEHHBIM OOpalleHHeM B YIOJIHOMOYEHHBIH OpraH U TpeOOBaHHS K OQOPMIICHUIO
oOpareHus.

OTBeT Ha MUChMEHHOE OOpallleHHue HaMpaBisIeTCsl 3asBUTENIO0 B TE€UEHUE 5 pabounx
CO JTHSl PETUCTpaLMK 0OpaleHUs B yIIOJTHOMOYEHHOM OpraHe.

[TucbmMeHHBIN OTBET Ha OOpalleHHE JJO0JDKEH COoJAepkaTh (aMuiIMio U HOMED
TeneOoHa UCTIOIHUTENS M HAMPABIISIETCS TI0 IOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlleHUH.

B cinywae ecnu B oOpamieHMM O IpPENOCTaBICHUM MUCBMEHHOM KOHCYJbTallUU I10
poueaype MperoCTaBiICHUs] MYHHMLIMIAIBHON yCIyrd He YyKa3aHa (aMuiIus 3asBUTEN,
HaANpaBUBIIETO OOpalleHue, W MOYTOBBIM aapec, M0 KOTOPOMY JOJDKEH OBbITh HampaBlieH
OTBET, OTBET Ha 0OpaleHuE He TaeTCsl.

[IyOnuunoe nHpOpMUPOBAHUE O MOPSAKE MPEJOCTABICHUS MYHULIMIAIBHON YCIyru
OCYIIECTBIISIETCS] TIOCPEACTBOM pa3MelIeHUs] COOTBETCTBYIONIEH MHGOpMAIlMK B CPEACTBaX
MaccoBoii nH(popmMaIm, Ha OPUIIUATHHOM CalTEe YIIOJHOMOYEHHOI'O OpraHa.

[Ipuem NOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTH,
ocyuiecTBisieTcs 1o aapecy Opranu3anuu.

2. CTaHgapT npeaocTaBjieHUsI MyHMIMIIAJIbHON YCJIYTH
HauMeHOBaHHME MYHULIMIIAJILHOM YCJIAYTH

2.1. HaumenoBanue MmyHununainbHou ycayru: «llpemocraBnenune uHdpopManuu o
TEKyIIeH yCIeBAaeMOCTH YYalllerocs, BEJACHHE AJIEKTPOHHOTO THEBHHMKA MU DIIEKTPOHHOTO
JKypHaja yCreBaeMOCTH.

HanMeHoBaHMe oprana, HemocpeACTBEHHO MPeI0CTABISIOIIETO
MYHUIMTAIBHYIO YCJIYTy

2.2. TlpemocraBieHre MYHHUIMTAIBHON YCIyTH OcCymiecTBisieTcss OpraHu3alisiMH,
yUpeIuTeIeM KOTOPBIX SBISIETCS OTHIEN OOpa3oBaHUS aJMUHUCTPAlMU Topoaa 3eu
(YTIOJTHOMOYEHHBIN OpraH).

OpraHbl ¥ OPraHu3aNNM, Y4aCTBYIOIIHE B PeI0CTABJICHNH MYHUIIUNIAIbHOI
YCJIYId, oOpalieHue B KOTOpPbie He00X0AUMO IJISl PeA0CTABJICHUS MYHHIIUIIAJILHOM
ycayru

2.3. Oprassl U OpraHu3allvy, y4acTBYIOIIME B IPEAOCTABICHUM MYHMIIMNAIbHOMN
yCIyrd, oOpaiieHue B KOTOpble HEOOXOJUMO Ui MPEeIOCTABICHUS MYHUIIUNAIBHOM



YCIIYTH:

2.3.1. MynunumnansHble 0011e00pa3oBaTebHble OpraHu3allliig;

2.3.2. Ilpu mnpenoctaBinenuu yciayru OpraHuzanuud He BHpaBe TpeOoBaTh OT
3asIBUTEIIS:

- TIpeACTaBICHUSA JOKYMEHTOB M HWH(OpPMAIMM WX OCYIIECTBICHUS JCHCTBUA,
MpEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
NpaBOBBIMU  aKTaMH, pPETyJIHPYIOIIMMH OTHOILIEHHWS, BO3HUKAIOIIME B CBSI3U C
MPEIOCTABICHHEM MYHUIIUIIAILHON YCIIYTH;

- TIpEACTaBJICHUS JOKYMEHTOB M HWH(MOpMalUM, B TOM YHCIEC MOATBEPKIAIOIINX
BHECEHHME 3asBUTEJIEM IUIaThl 3a MPEJOCTABICHHE MYHHUIIMIAIBHON YCIyTH, KOTOpPBIE
HaxoJATCsI B pACHOPSKEHUU OPraHoOB, MPEIOCTABIAIONIMX MYHUIUIAIbHBIE YCIYTH,
TOCYJApCTBEHHBIX  OPraHOB, HWHBIX OpPraHOB MECTHOTO  CaMOYIMpAaBJICHHUS  JIHOO
MO/ABEJIOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHaM WJIM OpTaHaM MECTHOTO CaMOYIpaBIEHUS
OpraHu3alMi B COOTBETCTBMM C HOPMATHUBHBIMU IIPABOBBIMM aKTaMHu Poccuiickou
®denepanii, HOPMAaTUBHBIMH MPABOBBIMU aKTaMU AMYpPCKOM 00JIaCTH, MYHULIUTTATIbHBIMU
MPaBOBBIMHU aKTaMH, 32 UCKIIOUCHHEM JOKYMEHTOB, BKIIFOUEHHBIX B ONIPEICIICHHBIN YaCThIO
6 cratbu 7 ®denepanpHoro 3akoHa or 27 uromst 2010 . Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHHUS] TOCYAAPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYIr» MEPEUYEeHb JTOKYMEHTOB.
3asBUTENb BIIPaBE MPEACTABUTH YKa3aHHBIC JOKYMEHTHI M MH()OpPMAIMIO MO COOCTBEHHOM
WHUILIMATUBE;

- OCYIIECTBICHUS JACHCTBHI, B TOM YHCIE COTIACOBAHUN, HEOOXOIMMBIX IS
MOJIYYEHUSI MYHHUIIUNAIBLHON YCIYTM U CBS3aHHBIX C OOpallieHHeM B TOCYyIapCTBEHHbBIC
OpraHbl, WHBIE OpTraHbl MECTHOTO CAMOYIPABICHUsS, OpPraHU3aIMH, 32 HCKIIOUYEHUEM
MOJIyYEHUs YCIIyT, BKIIFOYEHHBIX B MIEPEUHHU, YKa3aHHbIE B yacTu | crtatbu 9 denepalibHOTO
3akoHa ot 27 wmioas 2010 1. Ne 210-®3 «0OO6 opraHuzamuu TpeaoCTaBICHUS
TrOCYJJapPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT», U MOJIYYEHHUS JOKYMEHTOB U MH(pOpPMAIIUH,
MPEAOCTABIISIEMBIX B pE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT;

- COBEpIICHUS HHBIX JACUCTBHUM, KpOMe NPOXOXKIACHHUS WIACHTU(PUKALUUA U
ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMH aKkTamu Poccuiickoin
deneparuy, yKa3aHus [ETH MMPUEMa, a TAKXKE MPEAOCTABICHUS CBEJICHUIA, HEOOXOIUMBIX
JUIsl pacyueTa JJIUTEIbHOCTH BPEMEHHOT'O UHTEpBaja, KOTOPbI HE00X0UMO 3a0pOHUPOBATH
JUIsl IpYEeMa;

— MIPEIOCTaBJICHUS IOKYMEHTOB, MOATBEPKAAIOLIMX BHECEHUE 3asBUTENIEM ILIaThl
3a MPEeOCTaBICHNE MYHULIUTTAIIBHOW YCIYTH.

Opranuzanuy He BIPABE OTKA3bIBaTh 3aABUTENIO:

- B MpPHUEME 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIS TMPEIOCTABICHHUS
MYHHUIMIIAIILHON YCIIYTH, B Cily4ae, €CIM 3ampoc W JOKYMEHTHI, HEOOXOAMMBIC s
MPEAOCTABICHUS] MYHULIMIAIBHOW YCIYTH, MOJAaHbI B COOTBETCTBUU C HMHQOpManuein o
CPOKax M MOPSAKE MPEeJOCTaBICHUs MYHUIMNAIBHON yciayru, onyonukoBanHoil Ha EINIY,
PIITY;

- B MIPEJOCTaBICHUNA MYHUIIUIIAIIBHOW YCIYTH B CiIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOAUMBIE JIs MPEIOCTABICHUS MYHUIIUMAIBHOW YCIYTH, TIOJAaHBl B COOTBETCTBHUH C
uHpopManMeid O Cpokax U TOPSAKE TMPEJOCTaBICHUS MYHHIMITAILHON  YCIIYTH,
onybnaukoBanHo# Ha EINI'Y, PIIT'Y.

Pe3yabTaTt npejgocTaBieHuss MyHHIIUNAIbHON yCIyTH

2.4. Pe3ynbTaTOM  MOpPENOCTAaBICHUS  MYHUIMNAIBHON  yCIYTHM  SIBIIETCS



IPEJOCTaBICHNE 3asBUTENIO0 AaKTyalbHOH W JOCTOBEpHOW wuHpopmammu B (opme
JJIEKTPOHHOI'O JHEBHMKA, IPEACTABIAIOMIETO COBOKYIHOCTh CBEICHUM CIIEIYIOLLErO
cocTasa:

1) cBeneHuss o XoAe M COAEpKaHUU OOpPA30BATEIBHOIO MPOIECCA, B TOM YHUCIE
rOJIOBOM KaJeHJapHBIM y4yeOHbIM TrpaduK, pacnucaHue 3aHATUA Ha TEKyIIUH y4eOHbIN
nepuoj,, TNepeyeHb M3y4yaeMbIX TEeM M COJEp)KaHHE BbIJaBaEMbIX OOydaroleMycs
JOMAIIIHUX 33/IaHUH Ha YPOKaxX TEKYIIEero yueOHOro nepuosa;

2) pe3ynbTaThl TEKYIIEr0 KOHTPOJI YCIIEBAEMOCTH M NMPOMEXKYTOUHON aTTecTaluu
oOy4arolerocsi, BKJItoUasi CBeICHUsS 00 OLEHKaX YyCIeBA€MOCTH, CBEACHHS O COJEp:KaHUU
3aHATUH 1 padoT, O pe3yabTaTaM KOTOPBIX IMOIY4YEHbI OLICHKH;

3) cBeneHMs O MOCEIAaeMOCTH YPOKOB 00yUYaOIMMCS 32 TeKYITUi yu4eOHbIN IEPUOI.

Cpok npegocraB/ieHHs MyHUIMIIAJIBHOM YCJIYTH

2.5. TlpenoctaBnenue uHMOpPMAIMA O TEKYIIEH YCIEBaeMOCTH OOYydYaromierocs B
dbopMe DIIEKTPOHHOTO JHEBHHWKA M 3JCKTPOHHOTO KypHala OCYIISCTBISETCS B TCUCHUE
y4eOHOT0 rojia.

Cpox  BblIaud  (HampaBiieHUs]))  JOKYMEHTOB,  SIBJISIIOIIUXCA  PE3YJIbTaTOM
MPEIOCTABICHHUS] MYHUIIUIIATLHONW YCIIYTH — B JICHb PETHCTPAIIUU YKa3aHHBIX JOKYMEHTOB.

MyHuunaneHasi yciuyra HpefoCTaBisIeTCs €XKEeIHEBHO B TEUSHHE BCEro padodero
BpPEMEHH B 00I111e00pa30BaTEeIbHON OpraHU3aIiy.

Wudopmarmst o TeKymed YCHeBA€MOCTH YYAIIETOCsS, BEIEHHE DIECKTPOHHOTO
JTHEBHHMKA U JIEKTPOHHOIO KypHaJia ycreBaeMocTu (popMupyetcsi B 0011eo0pa3oBaTeIbHOM
OpraHu3aly eXeJIHEeBHO.

[Tony4yarens MyHUIIUMIIATBLHOW yCIYTH MMEET BO3MOXKHOCTH IMOCPEJACTBOM HHTEPHET
CBSI3M 3HAKOMHUTHCS ¢ HHPOPMAITUEH 0 TEKYIIEeH YCIIEBAEMOCTH B MJICKTPOHHOM JTHEBHUKE U
AJIEKTPOHHOM JXYpHaJe B JICHb (POPMUPOBAHUS TaHHOW HH(POpMAIUH.

IIpaBoBbIe OCHOBaHMS /IJIsl IPEJOCTABJIEHUS MYHHIMNAILHOMH YCJIYTH

2.6. IIpenocraBieHne MyHUIIUITAIBHONW YCIYTH OCYIIIECTBISIETCS B COOTBETCTBUU CO
CICAYIOIIMMH HOPMATUBHBIMHU MTPABOBBIMU aKTaAMU:

2.6.1. Koncturyuust Poccuiickoit ®denepanuu ¢ W3MEHEHUSIMU U JOMOJTHEHUSIMU
(«Poccwmiickas razeray, 21.01.2009, Ne 7, «Cobpanue 3akoHomatenbcTBa POy, 26.01.2009,
Ne 4, cr. 445, «I1apnamenTtckas raszeta», Ne 4, 23-29.01.2009);

2.6.2. 3axon Poccuiickoit @enepanmu ot 29.12.2012 Ne 273-03 «O6 oOpa3oBaHum»
¢ mmeHeHusiMu u nononHeHusMu ("CobOpanue 3akoHomatenbcrBa PO", 31.12.2012, N 53
(4. 1), cT. 7598);

2.6.3. 3akoH PO o1 24.07.1998 Ne 124-D3 «O06 0CHOBHBIX TapaHTHUSAX IIPaB PEOCHKa»
(«CoOpanue 3akonogatenbcTBa POy, 03.08.1998, Ne 31, ct. 3802, «Poccuiickas razera», Ne
147, 05.08.1998);

2.6.4. ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABJICHNS TOCYAAPCTBEHHBIX M MYHHIIMMIAIBHBIX yciuyr» («Poccuiickast razeray, No
168, 30.07.2010, «CobOpanue 3akonogatenbcta POy, 02.08.2010, Ne 31, cT. 4179);

2.6.5. ®enepanpbublil 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JTaHHBIX)»
(«Cobpanue 3akoHomarenbctBa PDy», 31.07.2006, Ne 31 (1u), ct. 3451, «Poccuiickas
razetan, Ne 165, 29.07.2006);



2.6.6. ®epepanbubiii 3akoH or 27.07.2006 Ne 149-®3 «O06 wunHbpopmanmu,
MH(OPMALIMOHHBIX TEXHOJIOTUSAX U 0 3amuTe nHpopmanun» («CobpaHue 3aKOHOAATENHCTBA
P®y», 31.07.2006, Ne 31 (14), ct. 3448, «Poccuiickas razeta», Ne 165, 29.07.2006);

2.6.7. ®enepanbubiii 3akoH PO ot 02.05.2006 Ne 59-®3 «O nopsiike paccMOTpEHUS
obpamenuii tpaxnaaH Poccuiickoit ®denepanun» («CobOpaHue 3akoHOAATENbCTBA PDy,
08.05.2006, Ne 19, c1.2060, «Poccutickas razera», Ne 95, 05.05.2006);

2.6.8. IloctanoBnenue IlpaButennctBa Poccuiickoit @enepanuu ot 19.03.2001 Ne
196 «O06 yrBepxkaeHun TUMOBOro mnonoxeHuss 006 oOue00pa3z0BaTEIbHOM YUPEKICHUI
(«CoOpanue 3akoHomatenbcTBa POy, 26.03.2001, Ne 13, ct. 1252).

2.6.9. YcraB ropoaa 3eu, NPUHATHIN pemieHneM 3erckoro ropoiackoro Cosera
HapoaHbix jgemytaToB 08 aBrycra 2014 Ne 27/56, ¢ u3MEHEHUSIMH W JIOMOJHEHUSMU
(mepBOHAYANBLHBIN TEKCT OMyOIMKOBaH B razere «3eiickuil BecTHUK» 14 okTs0psa 2014 roga
Ne 140);

2.6.10. Hacrosmuii periiaMexT.

HcuepnbiBaromnii nepeveHb 10KyMeHTOB (HH(popManun), He00X0AUMBIX B
COOTBETCTBHH C 3aKOHOAATEJIbHBIMU HUJIM HHBIMU HOPMATHBHBIMHU MPABOBIMH
aKTaMH /IS NIPeI0CTABJIEHUSI MyYHMIMNIAJIbHOM YCJIYT'H, YCJIYT, HEOOXOAUMBIX H

00s13aTeIbHBIX IJI51 MPeI0CTABIEHU MYHHIIUNIAJIbHOM YCIYyTd, KOTOpPbIe 3asiBUTE b
JA0JIKEeH NMPeICTABUTH CAMOCTOSTEIbHO, CIOCOOBI UX MOJIYyYeHUsl 3asiBUTEJISIMH, B TOM
yucjie B 3JIEeKTPOHHOI ¢opMe, ¥ MOPAIOK UX MPeACTABIEHUSA

2.7. WcuepnblBalOlMid TepeyeHb JOKYMEHTOB (MH(poOpManuu), HEOOXOJUMBIX B
COOTBETCTBUU C HOPMATHUBHBIMH IIPABOBBIMU aKTaMHM ISl IPEIOCTABICHUS] MYHUIUITAILHON
YCITyTH, TOJUIeXKAIIUX IPEJCTABICHUIO 3assBUTEIIEM, CIIOCOOBI X MOJyYEHHs 3asBUTEIIEM, B
TOM 4YHUCJI€ B DJEKTPOHHOW (¢opMe, MNOPSAOK HX TMPEACTABICHUS MPELYCMOTPEHBI
HACTOAIMM  aJMMHHUCTPAaTUBHBIM  PErJIaMEHTOM  MPUMEHUTENbHO K  KOHKPETHOU
aJIMUHUCTPAaTUBHON IIpOLIEAYPE.

JUis  nosiydeHHs ~ MYHMLIMOAJIBbHOM  yClIyrd  3asBUTENM  INPEACTaBIAIOT B
Opranusanuio, B KOTOpoi 00ydaercs peOeHOK (IETH) CIIeTYIONIEe JOKYMEHTHI:

— 3asgBJIEHUE pojaWTeNed (3aKOHHBIX IIpEJICTaBUTENCH) O MPeaoCTaBICHUU

MyHununansHoi yenyru (Ilpunoxenne Ne 2);

— coIlacue poAMTENs (3aKOHHOTO MPENCTAaBHUTENS) Y4Yallerocss Ha pa3MelleHue
CBOMX NEPCOHANbHBIX JAHHBIX M NEPCOHAIBHBIX JAHHBIX peOCHKa B CHCTEME
(QIEKTPOHHBI  JHEBHMK, D3JEKTPOHHBIH  JKypHal  yCIIEBAEMOCTH» B
ycTaHoBJIeHHOU (hopMe ¢ mnuHoil noanuckto (Ilpunoxenue Ne 3);

— [acmhopT, poauTeNnsl (3aKOHHOI'O NPENCTABUTENS) Ydalllerocss JUisli CBEPKH C
JAHHBIMM, TPEJCTaBICHHBIMA B COIJIACMM HA pa3MEIICHHUE IEPCOHAIbHBIX
JAHHBIX B CHCTEME <«OJEKTPOHHBIH JHEBHUK, DJEKTPOHHBIA >KypHaj
yCIIEBAEMOCTIY.

3asBIEHME M COIJlacue poJauTeNs (3aKOHHOIO TPEACTaBUTENS) YyYallerocss Ha
pa3MelleHre CBOMX MEPCOHANBHBIX JAaHHBIX M MEPCOHAIBHBIX JAHHBIX peOeHKa B CHCTEME
«ANIEKTPOHHBIN JTHEBHHK, 3JEKTPOHHBINM JXypHall YCIIEBAEMOCTH» IPUHUMAETCS Kak B
NUCBMEHHOM, TaK W B 3JIGKTPOHHOM BHJI€ WJIM PACIIEYaTaHO MOCPEJICTBOM 3JIEKTPOHHOIO
IIEYaTHOT'O YCTPOMCTBA.

3asgBieHHE W JOKYMEHTBI, NpPEIyCMOTPEHHBIE HACTOSIIMUM aJMHUHHUCTPATUBHBIM
periaMeHToM, MoJIatoTcsl Ha OyMaKHOM HOCUTENE WM B (JopMe JIEKTPOHHOIO JIOKYMEHTA.
3asgBieHNEe U JOKYMEHTHI B Cly4yae MX HalpaBieHUs B (opMe 3JIEKTPOHHBIX JOKYMEHTOB



IIOAIUCBIBAXOTCS YCUJIICHHOMN KBaTU(UITIPOBAHHOK JIEKTPOHHOU MOAIHUCHIO
COOTBETCTBEHHO 3asBUTENISI WIM YIOJIHOMOYEHHBIX Ha IOANMCAHME TAKUX JOKYMEHTOB
IIPEACTABUTENIECH 3asBUTENSA B IIOPSAKE, YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoi
Oenepaunu.

DIEeKTPOHHBIE JOKYMEHTBI JTOJIKHBI COOTBETCTBOBATH TpeOOBaHUAM,
YCTAHOBJICHHBIM B ITyHKTE 2.24 aIMAUHUCTPAaTUBHOTO PETJIAMEHTA.

3asBJIE€HNE U MPUIOKEHHBIE K HEMY JOKYMEHTBI HE JIOJIKHBI COIEPkKaTh MOAYUCTOK,
INPUIMCOK, 3aUYE€PKHYTHIX CJIIOB U HHBIX HEOTOBOPEHHBIX HCIIPABJICHHM, TEKCTbl B HUX
JOJIKHBI OBITh HANMCaHbI pa300pUUBO, 0€3 COKpAIICHHIH.

HcuepnbiBaommii nepeyeHb OCHOBAHUM /ISl 0TKa3a B IIpUeMe I0OKYMEHTOB,
HEeO00XOAMMBIX ISl IPEAOCTABJICHUA MYHHIMIIATbHON YCIyTH

2.8. OcHoBaHus s OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIICHHUS MYHUIIUIIAILHON YCIIYTH, HE TIPETYCMOTPEHBI.

HcuepnbiBaromuii nepedyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUS
WJIM 0TKA3a B NIPeJ0CTABJIEHNH MYHUIUNIAJIBLHOM YCJIYTH

2.9. IlpmoctaHoBiI€HHME  MPENOCTABICHUS  MYHHULMNAIBHOW  YCIYTH  HE
IIPEyCMOTPEHO.

2.10. B npegocraBneHnn MyHULIMIIAIBHON YCIYTd MOKET ObITh OTKa3aHO B CIIy4asiX:

IIprocTanoBieHNE MPEAOCTABICHUS MYHULIUITAIBHON YCIIYTH BO3MOKHO 110 IPUYHHE
OTCYTCTBHUS B 00111€00pa30BaTEIbHOM YUPEXKIEHUH B KOHKPETHBIN EPUOJ HHTEPHET CBS3H.

B npenocraBieHnn MyHUIMNAIBHOW YCIYTM 3asBUTENIO MOXKET OBbITh OTKA3aHO IO
IPUYMHE YKAa3aHWs KM B 3asBICHHH O TMPEJOCTABICHUU YCIYI'M CBEACHUH, HE
COOTBETCTBYIOIINX JIEHCTBUTEIBHOCTH, OTCYTCTBHE COTJIACHs 3asBUTEINS Ha Pa3MEILCHHE
NIEPCOHAIBHBIX JIAHHBIX B CHUCTEME «DJIEKTPOHHBI JHEBHHUK, 3JIEKTPOHHBIN JKypHAI
YCIIEBAEMOCTH» B YCTAHOBICHHOM (opMe.

Ilocne ycrpaHeHHsT OCHOBAaHMM IJIs OTKa3a B IPENOCTABICHUM MYHHUIUMIIAIBHOMN
YCIYTH B CIy4asix, NPEAyCMOTPEHHBIX IYHKTOM 2.10 agMUHUCTPAaTHBHOIO pPETJIaMEHTa,
3asiBUTEJb BIPaBE OOPATUTHCS MOBTOPHO 32 MOJyYEHUEM MYHHULIMIIAJIbHON yCIYTH.

IlepeueHs yciyr, KOTopble SIBJSIOTCH HEO0X0AMMBIMU U 00513aTeJILHBIMHU 1151
MPeI0CTABIEHUS] MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJie CBeJIeHUA O JOKYMEHTe
(10OKyMeHTaXx), BbI/IaBa€MOM (BbIIABA€MbIX) OPraHU3ANUSAMH, YYACTBYIOIIUMH B

NpeaoCTaABIeHMH MYHUIIUNIAJIBbHON yCIyTru

2.11.Ycnayru, KOTOpbI€ SBISIOTCA HEOOXOJAMMBIMH U 00S3aTCIbHBIMH IS
NpPEAOCTABICHUS] MYHULMNAIBHOW YCIYyTH, B TOM YHCJIE€ CBEICHUS O JIOKYMEHTE
(IokyMeHTax), BbIIaBa€éMOM  (BBIJJABAEMbIX) OpraHU3alMsIMH, YYacCTBYIOIIMMH B
MPEAOCTABICHUN MYHHUIUIIATLHON YCIIYTH, HE TIPETYCMOTPEHBI.

Pa3mep nuiaTel, B3uMaeMoii ¢ 3asiBUTeJIs IPU NPEAOCTABJICHMHA MYHHIUIIAJIbHOM
YCJIyTH, ¥ c1I0cO0bI €e B3UMAHUA B CJIy4asix, IPpeAyCMOTPEeHHbIX (eiepaJbHbIMHI
3aKOHAMM, IPUHUMAEMBIMH B COOTBETCTBHU C HUMM MHBIMH HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoii denepanuu, HOPMATHBHBIMH NPABOBBIMHM AKTAMH
cyobekToB Poccuiickoit Pegepanun, MyHUIUNAIbHBIMH IPABOBBIMH AKTAMHU



2.12. AAMHHUCTPATUBHBIC IPOLIEYPHI MO MPEIOCTABICHUI0 MYHHIIUTIAILHON YCITyTH
OCYIIECTBIISIFOTCSI OECILIATHO.

[Hopsinok, pa3Mep U OCHOBAHUSA B3UMAHUA ILVIATHI 32 MPEAOCTABICHUE YCIYT,
HEO0XO0MMBbIX U 00513aTe/ILHBIX /ISl IPEeJOCTABJIEHUS MYHUIIMIIAJBHOMN yCJIyIH,
BKJII0OYasi HHPOPMALUIO 0 METOAMKAX PacyeTa TaKOM IJIaThl

2.13. Tlopanok ¥ pa3Mep OIUIaThl MPEAYCMOTPEH PElICHHEM 3eHCKOro ropoJCKOTo
Cosera Hapoanbix aernytatoB oT 06.02.2013 Ne 89/3 «O0 yTBep» AE€HUU MEpEUHs YCIYT,
KOTOpBIE  SIBISIOTCS ~ HEOOXOAMMBIMH W 00S3aTENbHBIMH  JUIS  TPEAOCTaBJICHUS
MYHHUIMIAIBHBIX YCIYT 3asBUTENSM U MPEJOCTABIAIOTCS OpraHU3alMsIMH, Y4aCTBYIOIIUMU
B MPEJ0CTaBIECHUN MyYHUIIMNIANBHBIX ycnyr, U [lopsaka onpeneneHus pa3Mepa IiaThl 3a UxX
OKa3aHHE»

MakcuMaJibHBbIN CPOK 0KMIAHUS B OUepeaH MPHU MmoJayde 3ampoca
0 MpeIoCTABJICHUN MYHUIIUNIAJIBLHOH YCJAYTH, YCJAYTH OPraHu3alum,
y4YacTBYIOLIEH B MPeI0CTABJICHUN MYHHUIIUTIAJIbHOM YCJIYIH, U NP MOJYYEHUH
pe3yJibTaTa MpeaoCTABJICHUA TAKUX YCJIYT

2.14. MakcumanbHBIil CPOK OXKMJaHHUSI B OYEpeId MpU Mojadye JOKYMEHTOB IS
NOJIYYEHUS MYHUIMNAIBHOW YCIYTM W MNpH MOJIYYEHUH pe3yjbTaTa MNpeAoCTaBlIeHUs
MYHULATNIAJIBHON YCIIYTH COCTABISET 15 MUHYT.

MakcuManbpHBIN CPOK OKUJAHUS B OUEPENHU MPU MOJayde 3a1Ipoca O MpeAoCTaBICHUN
YCIYTH U IpHU MOJYYEHUHM PE3yJbTaTa TaKOW yCIyrd B OPraHM3allMIo, y4acTBYIOLIYIO B
IIPEAOCTABICHUN MYHULUIIAJBHON yCIIYTH, COCTAaBISIET 20 MUHYT.

Cpok oxkHJlaHusl B OYEpenr IS MOJIyY€HUs KOHCYJIbTAllMU HE JOJKEH IPEBBILIATH
12 MHUHYT; CPOK OXKHJAHUS B OUEPENM B Cllydae IpPHEMa IO MPEABAPUTEIBHON 3allUCH HE
JTIOJ>KEH MpeBbIaTh 10 MUHYT.

[Ipn mopaue 3asABJIEHUS C COMYTCTBYIOIIMMH JOKYMEHTAMH IOCPEICTBOM MOYTHI,
¢akca unu yepes [lopran HEOOXOIUMOCTh OKUAAHUS B OUEPEH UCKIIIOYACTCH.

Ilopsiiok U CPOK perucTpanum 3anpoca 3asiBUTeJIs 0 MPeI0CTABJIEHUH
MYHHUIMIAIbHON YCJIYTH, YCJAYTH OPraHU3aliu, y4acTBYIONIeH B MPe10cTaABIeHUH
MYHMIUNIAJIbHOM YCJIYTH, B TOM YHCJI€ B 3JIeKTPOHHOI dopme

2.15. Tlopsanmox perucTpauyMy 3asBICHHS W IIPWIATaeMbIX K HEMY JIOKYMEHTOB
IPELYCMOTPEH HACTOSIIIMM  aJMMHHMCTPAaTUBHBIM  PETJIAMEHTOM IPUMEHHUTEIBHO K
KOHKPETHOM aIMUHUCTPATUBHON IIPOLIEypE.

3asBI€HME W NpUJIAraéMble K HEMY JOKYMEHThl PErMCTPUPYIOTCS B JI€Hb HX
HNOCTYIUICHHS.

Cpok peructpanuu o0palieHus 3asiBUTENs He JOJDKEH NpeBblaTh 10 MUHYT.

B cayuae eciau 3asBUTENb MNpPENCTaBUI MPaBUIBHO OQOPMIIEHHBIM M IOJHBIN
KOMIUIEKT JOKYMEHTOB, CPOK UX PETHMCTpPAllMU HE IOJKEH PEBBIIATE 15 MUHYT.

Cpok perucTtpauuu oOpalleHusl 3asBUTENs B OpraHU3alUio, Y4YacTBYIOLIYIO B
IIPEIOCTABICHUA MYHULIUIIATBHON YCIIYTH, HE JOJDKEH IIPEBBIMIATE |5 MUHYT.

IIpu nanpaBnenun 3asBieHus yepes [lopran perucrpanus 3JIEKTPOHHOIO 3asBJICHUS
OCYIIECTBIIAETCS. B aBTOMAaTHYECKOM PEKHUME.
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TpeGoBaHusi K NOMeELIEHUSIM, B KOTOPBIX NMPeJI0CTABJISAITCA MYHHIIUNIAJIbHbIE YCJIYTH,
YCJIYTH OPraHu3aluM, y4acTBYIOLIEeH B IPEA0CTAaBJICHUH MYHHMIHMIIAIbHOH YCIYIH, K
MeCTaM OKMAAHUS U MPpUeMa 3asiBUTeJIel, pa3MelleHnI0 1 0pOpMJIEHHI0 BU3YAJIbHOM,
TEKCTOBOW U MYJIbTHUMeAUHHON UH(POPMALIMY 0 OPSAKE NPeI0CTABICHUS
MYHHUIMIIAJIBHON yCIYIH

Ilpu opzanuzayuu npedocmaenenus MyHuyunaibHou ycayzu ¢ Opeanuzayuax:

2.16. MynHununanbsHas yciayra NOpeAocTaBisgeTcs no aapecam OpraHuzanui,
YKa3aHHbIX B IPUI0KeHUU Ne 1 K HAacTOSIILIEMY pETJIAMEHTY.

Ha  rtepputopuu, mnpuierawmomeii K  MecTtopacnonoxenutro  Opranuzanui,
000pyAyIOTCSl MecTa JIJIsl MapKOBKM HE MEHEE MSATH aBTOTPAHCIIOPTHBIX CPEJICTB, U3 HUX HE
MEHEE OJHOT0 MECTa - JUI MAPKOBKU CIELMAIBHBIX TPAHCHOPTHBIX CPEICTB WHBAIUIOB.
JlocTyr 3asBUTENEH K MAPKOBOYHBIM MECTaM SIBJISIETCS OeCIIaTHBIM.

[Ipuem 3asBuTeneit B OpraHu3zanusx OCYHIECTBISETCS B 000OCOOJEHHBIX MeECTax
npuema (kabuHeTax).

PabGoune MecTa YHNOJTHOMOYEHHBIX JIMI, OOECIEeYMBAIOIIUX IPEIOCTABICHHE
MYHHUIMIAIBHON ~ YCIYTH, OOOpYAYIOTCS KOMIBIOTEpAMU U JAPYroll  OpPrTEeXHUKOM,
MO3BOJISIIOIIMMHM CBOEBPEMEHHO U B IOJIHOM O00BEME MOIYy4YaTh CIPABOYHYIO UH(POPMAIUIO
10 BOIIPOCaM MPEAOCTaBIIEHUsl YCIYTH U OPraHU30BaTh 00ECIeueHUE €€ PEIOCTABICHUS B
MIOJTHOM O0BEME.

Mecra oxuaaHus B OYEpEIM Ha IMPEAOCTABICHUE WIM IOJYyYCHHE JTOKYMEHTOB
JOJKHBI OBITH 0OOPYZIOBaHBI CTYNbSIMHM, JTMOO CKambsiMU. KOJIMYECTBO MECT OXKHAAHMS
onpezensercs ucxoas u3 GakTUYECKON HArpy3Kd U BO3MOXKHOCTEH ISl UX pa3MEIEHUs B
3/1aHHH, HO HE MOXET COCTABJISATh MEHEE 5 MECT.

Mecta uH@OpMUpPOBaHMS, MpEAHA3HAUYECHHbIE [JI O3HAKOMIIEHUS 3asiBUTENEH C
MH(OPMALIMOHHBIMM ~ MaTe€pUHaJlaMM W 3allOJIHEHUS  JOKYMEHTOB, 00OpyayrOTCs
WH(OPMALIMOHHBIMU  CTEHJIAMHU, CTYJIbIMH, OOECIeUYMBAIOTCS OOpa3liaMHu 3amoJHEHUs
JIOKYMEHTOB, OJIaHKaMH 3asBJICHUI.

TexcTel WH(MOPMALMOHHBIX MAaTEpUAJIOB IEYATAlOTCA YAOOHBIM JUIsl YTEHUS
mpudrom, 6e3 ucnpapieHuit, Hanbosiee BaKHBIE MECTA BBIJEIISIOTCS.

[Ipn HEBO3MOXKHOCTH OOECHeUeHUs AOCTYIMHOCTH ISl MHBAJIUAOB K TOMEUICHUSIM
Opranuzanuii, B KOTOPBIX NPEIOCTABIAETCS MYHMLMIANIbHAs YCIyra, Ha COTPYIHHUKa
Opranuzanuy Bo3iaraercs 00s3aHHOCTh 110 OKAa3aHUIO CUTYAallMOHHOM IMOMOILM MHBAJIWIAM
BCEX KAaTeropuil Ha BpeMsl MPEAOCTaBICHUS MyHUIIMTIANBHON yciayru. TenedoH ajs BbI30Ba
JTAHHOTO COTPYJHHUKA yKa3aH B MpuiiokeHuH Ne 1 HacTosIero periiaMenrTa.

IToMemenns HOKHBI COOTBETCTBOBATH CAHUTAPHO-2IIHIEMHUOJIOTHYECKUM IIPAaBUIIAM
u HopMmatuBaM «l'uruenumyeckue TpeOoBaHMS K  IEPCOHAIBHBIM  3JIEKTPOHHO-
BBIUMCIUTENBHBIM MallMHaM W opranuzanuu pabotel. CanlluH 2.2.2/2.4.1340-03» u
000pyI0BaHbI MPOTUBOMOKAPHOI CHUCTEMON U CPEACTBAMU MOKAPOTYIICHHUS.

IToxka3aTenn AOCTYIMHOCTHA U Ka4YeCTBA MYHUIUINMAJBHBIX YCJIYI

2.17. Iloka3zarenu AOCTYMHOCTH U Ka4€CTBA MYHULIUIIAJIbHBIX YCIIYT:

1) noctynHOCTh wWHGOpPMANMKM O TOPSAKE W CTaHIAAPTEe MPEIOCTABICHHUS
MYHHUIMIAIBHON yciiyrd, o0 oOpa3uax oQopMieHHs JAOKYMEHTOB, HEOOXOAUMBIX st
IPEIOCTaBICHU MYHHMIMIIAIBHON YCIYTH, pa3MEIIeHHBIX Ha WH(OPMAIMOHHBIX CTEHIAX
o01ieo0pa3oBaTeNIbHBIX  OpraHu3aluid, Ha OQUIMAIEHOM WH(POPMAIMOHHOM TOpTAIe
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YIIOJTHOMOYEHHOTO OpPraHa, Ha caiTe pernoHaJbHOM MH(pOpMannoHHON cuctemsl «llopran
rOCYyJapCTBEHHBIX W MYHHUMNAIbHBIX yciayr (¢yHKkOuil) AMypckod oOnactu», B
denepanpHOil  rocymapcTBeHHOW — uH(popmarmonHod — cucteme  «EmuHBIA  mopTan
rOCYapCTBEHHBIX M MYHHUIMIIATBHBIX YCIyT (GyHkmid)» (qanee — [lopTan);

2) [IOCTYNMHOCTh WH(POPMHUPOBAHHS 3asBUTEICH B (OpME HHIUBHIYaTbHOTO
(YCTHOTO WM MUCbMEHHOTr0) MHPOPMUPOBAHUS; MYOIMYHOTO (YCTHOTO MM MUCbMEHHOIO)
UHPOPMHUPOBAHUS O TOPSAJIKE, CTaHIApTe, CPOKaxX TMPEIOCTABICHUS MYHHUIUIIAIbLHON
YCIIYTH;

3) coOJroIeHNE CPOKOB UCTIOHEHUS aIMUHUCTPATHBHBIX IMPOLIEAYD;

4) cobOmomeHue BpEeMEHH OXHUJIAHHWS B OUYepeAM TIpH ToJade 3ampoca o
IPEIOCTABICHUA MYHULIMINIAJBHOW YCIYTH W NPHU MOJYYEHHUH pe3ynbTaTa MpPeJoCTaBICHUS
MYHULUNIAIBHON YCIIYTH;

5) coOmomenue rpaduka pabOTBl € 3aABUTEASAMH 10  MPEIOCTABICHHUIO
MYHHMIMIAIBHON YCIYyTH;

6) mous 3asBUTENEH, MONYYUBIINX MYHUIIUITATIBHYIO YCIYTY B DJIEKTPOHHOM BH/IC,

7) KOJHMYECTBO B3aWMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMH JIMLAMH TIPU
IIPEIOCTABIEHUA MYHULIMIIATIBHON YCIYTH U UX NPOJIOJIKUTEIBHOCTD;

8) BO3MOXXHOCTH  TOJy4YeHUs  HMHPOPMALMU O  XOA€  IPEIOCTABIICHHS
MYHULIMOAIBHOM  yCcayrd, B TOM UHCJIE€ C HCIOJb30BaHUEM HWH(OPMALMOHHO-
TEJIEKOMMYHHUKAI[UOHHBIX TEXHOJIOTUH.

HNHble TpedoBaHMS, B TOM YHCJI€ YYUTHIBAKIINE 0COOCHHOCTH NMPEA0CTABJICHHUS
MYHUIMIIAJIBLHOMN YCJIYIH B 3JICKTPOHHOU (popme

2.18. IlpemocraBneHne MYHMIMNAIBHOM YCIYTM MOXET OCYLIECTBIISITBCS B
ANEeKTpoHHOU ¢opme uepe3 Ilopran, ¢ HCHOIb30BAaHUMEM DSJIEKTPOHHOW TMOIMUCH H
YHUBEPCAIBHOMN AJIEKTPOHHOM KapThl.

2.19. IlepeueHp KI1acCOB CPENCTB JIEKTPOHHOW IMOANKMCH, KOTOPBIE TOMYCKAKOTCA K
MCIOJIb30BAHMIO TP OOpAIllEeHNH 32 MTOJIy4YEeHHEM MYHULIUIIAJIBHON yCIyrd, OKa3bIBAEMOH ¢
NPUMEHEHHEM YCUJIEHHOW KBaIU(UIMPOBAHHON 3JIEKTPOHHOM MOJIKCH, ONPEIENsIeTcs Ha
OCHOBaHHMM YTBEPXkAA€MOH YHNOJHOMOYEHHBIM (heJiepaibHbIM OPraHOM HCIIOJHUTENbHOM
BJIACTH 10 corjacoBaHuio ¢ depepanbHoi cy)00i 6e3onacHocTr Poccuiickoit denepanmu
MoJienn yrpo3 0e3onacHOCTH WHGOpPMAINK B HHPOPMAIMOHHON CUCTEME, UCTIONh3yeMOi B
HeNsAxX TIpueMa oOOpameHud 3a TOJIyYeHHEM MYHUIUMOAIBHOW yCcIoyrd W  (WiH)
IIPEIOCTABJICHHS TAKOW YCIIYTH.

2.20. TpeOGoBaHusi K OJICKTPOHHBIM JTOKYMEHTAaM W OJJIEKTPOHHBIM KOMHSIM
JOKYMEHTOB, IIpelocTaBisieMbIM yepe3 [lopTain:

1) pasmep opHoro (¢aina, mnpenocrasiasiemoro uepe3 Ilopran, coxepxatiero
JIEKTPOHHBIA JOKYMEHT WIH 3JIEKTPOHHYIO KOIHMIO JOKYMEHTA, HE JTOJDKEH npeBbiuars 10
MGo6;

2) uepes [lopran nomyckaercst mpeaocTaBisATh (ailbl ciaenyromux GopmaTtos: docx,
doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpemocraBiacuue
¢aitnos, nmeronx GopMaThl OTIMYHBIX OT yKa3aHHBIX, HE TOYCKAETCs;

3) moxkymentsl B ¢opmare Adobe PDF nomkHbI OBITH OTCKAaHUPOBAHBI B YEPHO-
Oenmom 1100 cepoM LBeTe, 00eClEeYNBAIOIIEM COXPAHEHHE BCEX ayTEHTHUYHBIX IMPHU3HAKOB
NOJJTUHHOCTHU (KauecTBO - He MeHee 200 Touek Ha J10iM, a UMEHHO: Trpaduueckoi MoANnucU
JWIa, TedYaTH, YIJIOBOro InTammna OjaHka (eciau MpHEeMIIEMO), a TaKXKe PEKBH3UTOB
JIOKYMEHTA;
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4) KaXIbIil OTHENBbHBIA JOKYMEHT JOJDKEH OBITh OTCKAHMPOBAH W 3arpyXeH B
CUCTEMY MOJa4yH JOKYMEHTOB B BuJE OTAenabHOro ¢aina. KonuuectBo (aiinoB JOIKHO
COOTBETCTBOBATh  KOJMYECTBY JOKYMEHTOB, NpeAcTaBisieMblx 4epe3 llopran, a
HAaUMEHOBaHMUE (AIJIOB JOHKHO MO3BOJISITh MICHTU(DUIIUPOBATH JTOKYMEHT U KOJIUYECTBO
CTpaHHUI] B JOKYMEHTE;

5) daiinbl, mpenoctaBasembie uepe3 [lopTan, He MOKHBI COACpPKAaTh BUPYCOB U
BPEIOHOCHBIX ITPOTPaAMM.

3. CocTas, nocJj1e10BaTEIbHOCTD U CPOKH BbINOJIHEHUS
aIMUHUCTPATHBHBIX NMPOIEAYP, TPEOOBAHUS K UX BBINIOJHEHHIO

3.1. IlpenocraBieHue MYHULIMMNAIBHOM YCIYyTHM BKIIOYAeT B ce0s ClenyIolue
aIMUHUCTPATUBHBIE TPOLETYPHI:
— TPHUEM U PETUCTPALMSA 3aIIpOCa;
— TOHWCK HEOOXO0UMOM HH(pOpMAITUK;
— 1npenocTaBieHue HH(opMauy (MOTUBUPOBAHHOIO OTKAa3a B IPEIOCTaBICHUU
MYHHUIMIAIBHON YCIyTn) 3asBUTEIIIO.
OcHoBaHMEeM /Jid Haudaja [PEAOCTABICHUS MYHULUNAIBHOW YCIYTU CIYKHUT
MOCTYNHBIIEE 3asBICHUE O MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH.
biok-cxema npenocTaBieHUss MyHUIIMNIATIBHON YCIyrH npuBeaeHa B [Ipunoxxennn 4
K QJIMUHUCTPATUBHOMY PETJIAMEHTY.
IHopsinok ocyuiecTBICHUs] AAMUHUCTPATUBHBIX NIpoLeayp (AeicTBUi) B
3JIEKTPOHHOI opme, B TOM uucJie ¢ ucnojb3oanuem EITY, PIIT'Y

B mensx mnpenocTtaBieHus TOCYAApCTBEHHOM YCIYTH OCYIIECTBIISIETCS IPHUEM
3asBUTENICH M0 TPEABapUTENIbHOW 3alUCU. 3alKuCh HAa MPHUEM MPOBOJUTCS IMOCPEACTBOM
EII'Y, PIII'Y. 3asBuTento MpeaocTaBIsSeTCs BO3MOXKHOCTH 3aIllUCH B JIFOObIE CBOOOHBIC
JUISl IpUEMa J1aTy ¥ BpeMsl B IIPEeJiesiax yCTaHOBJIEHHOro rpaduka npruema 3asiBUTENei.

@opMHpPOBAaHKE 3aMPOCa 3aABUTEIIEM OCYILECTBISIETCSA IOCPEACTBOM 3aIIOIHEHUS
anekTpoHHOU (opmbl 3ampoca Ha EINIY, PIII'Y 6e3 HEoOXOAMMOCTH IOMOJHHUTECIHHOM
M0J1a4yM 3ampoca B Kakoi-mubo uHoit gopme.

dopmaTHO-JI0THYECKass MpOBEpKa CPOPMUPOBAHHOIO 3alpoca OCYIIECTBIISAETCS
ABTOMATHYECKH IOCJIE 3alOJHEHUS 3asBUTENIEM Ka)XJO0ro W3 MOJIeH AJIEKTPOHHOU (opmbl
3anpoca. [Ipu BeISIBIEHHMN HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JIEKTPOHHOU (OpMBI 3ampoca
3asBUTEJNIb YBEAOMIISIETCSI O XapaKTepe BBHISBICHHOW OIIMOKM U TOPSJIKE €€ yCTpaHCHUS
MOCPEICTBOM HMH(OPMALMOHHOTO COOOIICHHSI HETOCPEACTBEHHO B JJIEKTPOHHOU (hopme
3ampoca.

[Ipu popmMupoBanuu 3anpoca 3assBUTEI0 00eCTIeYnBACTCS:

a) BO3MOKHOCTh KOINHUPOBAHMS W COXPAHEHHUS 3alpoca U HHBIX JOKYMEHTOB,
YKa3aHHBIX B NOANYHKTax 2.7. HacTosmero AJIMHUHUCTPATUBHOIO  PErJIAMEHTA,
HEOOXOIMMBIX JUIsl IPEOCTABIECHUSI MYHUIIUTAIBHON YCIyTH;

0) BO3MOXKHOCTh T€4aTH Ha OyMa)KHOM HOCHTEJE KOMHH 3JIEKTPOHHOU (OpPMBI
3amnpoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJEKTPOHHYIO (opMmy 3ampoca 3HAUYCHUU B
10001 MOMEHT MO JKEJIAaHUIO IOJIb30BATENs, B TOM YHUCIE NMPU BO3ZHUKHOBEHHH OLIMOOK
BBOJIa M BO3BPATE sl TOBTOPHOT'O BBOJIAa 3HAYCHUI B 3JIEKTPOHHYIO (pOopMYy 3ampoca;

T') 3aII0JIHCHUE TIOJICH AJIEKTPOHHOU (hOpMBI 3armpoca A0 Haudajla BBOJA CBEIICHUM
3asBUTEJIEM €  MCIOJb30BaHWEM  CBEJEHUHM, pa3MelIeHHbIX B  (deaepaabHOM
roCyJapCTBeHHOW WH(pOpMaIMoHHOW cucteMe «EamHas cucrema wuneHTHQUKAIMA U



13

ayTeHTU(UKAITIN B uHppaCcTpyKType, obecrieunBaroIe WH(OPMAIIMOHHO-
TEXHOJOTUYECKOE B3auMOJIeHCTBUE WH(POPMALMOHHBIX CHCTEM, HCIHOJb3yEeMbIX IS
NPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIYr B JJIEKTPOHHOU Qopme»
(mamee — enuHas CUCTeMa UWACHTU(OUKAIMA W AyTeHTU(UKALUHU), U CBEICHHIA,
onyonukoBanHbeiXx Ha EIIT'Y, PII'Y, B wacTu, kacaromielicsi CBeICHUHN, OTCYTCTBYIOIIUX B
eANHON cUcTeME UICHTU(PUKAIIMU U ayTeHTUDUKALINH;

1) BO3MOKHOCTb BEPHYTHCS Ha JIF00OM U3 3TANOB 3aNIOJHEHUS SIEKTPOHHON (OPMBI
3anpoca 0e3 noTepu paHee BBEJECHHOW HH(OpMaIuy;

€) BO3MOXKHOCTh JocTymna 3asButenss Ha EIII'Y, PIII'Y k panee momgaHHBIM UM
3arpocaM B TE€YEHHE HE MEHEE OJTHOTO rojia, a TaKXKe YaCTUYHO C(OPMUPOBAHHBIX 3aIPOCOB
- B TCYEHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHbII W MOJNUCAHHBIA 3alIPOC M UHBIE JOKYMEHTHI HAIPABIISIIOTCS B
YnonnomoueHHbI opran nocpeacrsom EITY, PIITY.

VYTOIHOMOUYEHHBI OpraH OOECIeuynBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHULIUITAIILHOW YCIYTH, U PETUCTpaIuio 3amnpoca 0e3 HeoOXOAMMOCTH
MOBTOPHOTO MPEJCTaBICHUS 3asBUTETIEM TaKUX JTOKYMEHTOB Ha OymaxxHoM HocuTene. Cpok
pEerucTpanuy 3anpoca — OJuH pabounii JeHb.

[IpenocraBieHne MyHULUIAIBHON YCIyrM HAUYMHAETCSI C MOMEHTa IpUeMa Hu
peructpanuu YIOJIHOMOYEHHBIM OPIaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHNUS] MYHULIMIIAJIBHON YCIIYTH.

[Ipn monyueHuu 3ampoca B DIIEKTPOHHOW (opMe B aBTOMATHUYECKOM pEKUME
ocyliecTBisieTcsl  (pOpMATHO-JIOTMYECKUI KOHTPOJIb 3ampoca, MpOBEPSETCS HaJuuue
OCHOBaHMM Ui OTKa3a B IIPUEME 3alpoca, YKa3aHHBIX B IIyHKTE€ 2.8 HAaCTOSAIIEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, a TAK)XKE OCYLIECTBISIOTCS CIEAYIOIINE N1EUCTBUS:

®  [IpU HAIWYUU XOTs ObI OJIHOTO U3 YKA3aHHBIX OCHOBAHUMU JTOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHMIMIIAJIBHOM YCIYTH, B CPOK, HE IPEBBIIIAIOIINI
CPOK  MNPENOCTaBICHHUs  MYHHULMNAIBHOW  YCIYIM, MOAIOTABIMBAECT IMCBMO O
HEBO3MOKHOCTH MPEJOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

® @Opu OTCYTCTBUM  YKa3aHHbIX OCHOBAaHUW  3adBUTENO0  COOOIIAaeTCs
NPUCBOCHHBIN 3alpocy B JJIEKTPOHHOW (OpMe YHUKAIbHBIH HOMEp, MO KOTOPOMY B
cootBercTBytomeM pasnene EIIIY, PIII'Y 3asBurento Oyner nmpeacraBieHa HHGOPMALHS O
XO/1€ BBITIOJIHEHHUS YKa3aHHOIO 3aIpoca.

IIpueM u perucrtpanus 3ampoca OCYHIECTBISETCS CIELHHAIUCTOM CTPYKTYPHOIO
NOJIpa3JeIeHNs, OTBETCTBEHHOIO 3a JOoKyMeHTooOopoT. Ilocnme peructpanum 3ampoc
HaIIPaBJISIETCS. PYKOBOJAUTEN CTPYKTYPHOI'O IOAPA3ACIICHUs, Jajiee - OTBETCTBEHHOMY
COTPYAHUKY, YIOJHOMOYEHHBIM Ha mpenocraBieHue ycayrd. [locine mpunsThsa 3ampoca
3asBUTENII OTBETCTBEHHBIM COTPYIHHUKOM, YIOJHOMOYEHHBIM Ha IIPEJOCTABICHUE
MYHUIIMTIAIBHOW yCIyTH, CTaTyC 3ampoca 3asBuTens B nuuHoM kabunete Ha EINIY, PIIT'Y
OOHOBJISIETCS 10 CTaTyCa KIPUHSATOM.

3asBUTEIIb BIPABE MOJYYHUTh PE3YyJIbTaT MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH B
(dopme 3IEKTPOHHOTO JOKYMEHTA WIIM JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

IIpuem u paccMoTpeHHe 3asiIBJICHUN 0 PEA0CTABJICHUHA MYHULMIIAIbHOM
YCJIyTH

3.2.0cHoBaHMEM JUJIs1 HA4YAJIa UCIIOJIHEHUS aIMUHUCTPATUBHON MPOLEIYPHI SBIACTCA
oOpaiuenue 3agButeniss B OpraHuzanuio ¢ 3asiBICHUEM O MPEAOCTaBICHUN MyHUIIUIAIbHON

YCIYTH.
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OO0pareHre MOXET OCYIIECTBIISATHCS 3asBUTEIEM JIMYHO (B OUYHOM popMe) 1 3a0UHOM
dbopMe yTeM nojauu 3asiBICHUS U UHBIX JJOKYMEHTOB.

Ounas popma mogaum TOKYMEHTOB — IOZaya 3asiBICHUS U MHBIX TOKyMEHTOB IpHU
JUYHOM IIpHEME B MOpPSAJKE O0IIel odyepeau B MPUEMHBIEC Yachl WU O MPEABAPUTEIBHOMN
3anucu. [lpm ouHOW ¢Qopme mnogaunm JOKYMEHTOB 3asiBUTENb MOJAET 3asiBICHHE W
JOKYMEHTBHI, yKa3aHHbIE B MyHKTE 2.7 aAMUHUCTPATUBHOTO perjaMeHTa, B OyMaKHOM BUJIE,
TO €CTh IOKYMEHTHI YCTAaHOBJIEHHOU (hopmbl, chopMrupoBaHHBIE HA OyMa)kHOM HOCHTEJIE.

3aoyHas ¢opMa Mojayu JOKYMEHTOB — HaIlpaBJieHHE 3asBJICHUS O MPEAOCTaBICHUU
MYHHUIMIAIBHON YCIYTd M HMHBIX JOKYMEHTOB IO IOYTE, Yepe3 CalT rocyaapCTBEHHOU
UHPOPMAIIMOHHON cucTeMbl « ENMHBIN MOpTan rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT
(pyHKIMIT)», callT pernoHambHOM MHPOpPMAIMOHHON cucTeMbl «[lopTan rocymapcTBEHHBIX
U MYHULUNATBHBIX ycayr (QyHkuuii) AMypckoit obnactuy» (nanee takxke — [lopran) wiu B
(haKCUMUITEHOM COOOIIIEHUH.

[Tpu 3a04HO# opMe ogaun JOKYMEHTOB 3asiBUTENIb MOKET HAPaBUTh 3asBJICHUE U
JIOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.7 aAMUHUCTPATUBHOIO perjaMeHTa, B OyMaKHOM BUJIE,
B BUJE KONUN JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, JJIEKTPOHHOM BHAE (TO €cThb
NOCPEJCTBOM HAIIPaBJIEHUS D3JIEKTPOHHOIO JOKYMEHTa, IOJAINMCAHHOIO 3JIEKTPOHHOMU
HOJIIHCHIO), @ TAKKE B OYMa)KHO-3JIEKTPOHHOM BUJIE.

HamnpaBnenne  3asBineHMss W JOKYMEHTOB, YKa3aHHbBIX B  IyHKTe 2.7
aJMUHUCTPATUBHOI'O perjlaMeHTa, B OyMa)KHOM BHUJI€ OCYIIECTBIISECTCS MO MMOYTE, 3aKa3HbIM
MUCBMOM, a TaK)Ke B (DaKCUMIIIBHOM COOOIICHHH.

[Ipyn HampaBieHMM MaKeTa JOKYMEHTOB MO IOYTE, JAHEM IOJY4YEHHUsS 3asBICHUS
SBJISIETCS IEHb NOJydeHUs nucbMa Opranusanuen.

Hamnpapnenne 3asBieHHss U JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.7
aMUHUCTPATUBHOTO PErilaMeHTa, B 3JIEKTPOHHOM BHUJE U (MJIM) KOMHUI 3TUX TOKYMEHTOB B
OyMa)XHO-3JIEKTPOHHOM BHJI€ OCYUIECTBIISIETCSI IOCPEICTBOM OTIIPABICHUS YKa3aHHBIX
JIOKYMEHTOB B 3JIEKTPOHHOM BHUJE U (WJIM) KONMHUHA JOKYMEHTOB B OyMa)KHO-RJIEKTPOHHOM
BU/JIE Yyepe3 uuHbIi kabunet [loprana.

OOpamenue 3asBUTENEd 3a TPEJOCTABICHHEM MYHHLIMNAIBHON YCIyTH C
MCIOJIb30BAHUEM YHHUBEPCAJIbHON 31eKkTpoHHOM KapThl (YOK) ocymiectBisercs uepes
[lopram ¥ mMOCPEACTBOM amnmapaTHO-NMIPOTPAMMHBIX KOMIUIEKCOB — HTEpHET-KHOCKOB.
Nnentudukanus 3asBUTENss OOECHEUMBACTCS  AJIEKTPOHHBIM — HACHTU(PHUKATMOHHBIM
OPWIOKEHUEM C MCIOJIb30BAHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHOM CHUCTEMBI
UICHTU(UKALUY U ayTeHTU()UKALINN.

[Ipu HampaBieHUM nakeTa JOKyMeHTOB 4epe3 [lopTan B 3eKTpoHHOM Buje U (WIIK)
KOIIUM JIOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHUJIE, THEM MOJIYUYEHUs 3asBJICHUS SBIISETCS
JI€Hb perucTpauuu 3assieHus Ha [loprane.

DNeKTpOHHOE COOOIIeHne, OTIpaBiIeHHOe 4dYepe3 Ju4HbIM kabuHer I[loptana,
UACHTUQUIUPYET 3aBUTENS U SIBISETCS MOATBEPKICHUEM BbIPAKEHUS UM CBOEH BOJIH.

[IpoBepka NOMIMHHOCTA JEHCTBUTEIBHOCTH YCWICHHOW JJIEKTPOHHOW ITOIIIKCH,
KOTOpOl MOANMCaHbl JOKYMEHTBI, IPEJCTABICHHbIE 3asBUTEJIEM, OCYIIECTBIAETCS
cneruanuctoM OpraHu3aliy C HUCHOJB30BAHMEM COOTBETCTBYIOUIETO CEpBUCA E€AMHOU
CHUCTeMBl ~ WACHTU(UKALIMM W  ayTeHTU(UKAUMKU B  TOpPSAJIKE, YCTAaHOBJICHHOM
MUHUCTEPCTBOM CBSI3M U MAaCcCOBBIX KOMMYHUKauuil Poccuiickoin denepanuu.

B menax mnpenocrtaBieHHss MYHHMIMNAIbHOM YCIyTH B JJIEKTPOHHOU Qopme ¢
ucnonb3oBanueMm IlopTasia ocHOBaHMEM [UIsi Hayaja MPEJOCTABICHUS MYHULUNAIbHOU
YCIIYTH SIBISIETCSl HAIPAaBJICHUE 3asBUTEIEM C HcHojib30BaHueM lloprama cBeneHuil us
JIOKYMEHTOB, YKa3aHHBIX B yacT 6 ctatbu 7 denepanbHoro 3akona oT 27.07.2010 Ne 210-
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@3 «O6 opranu3zanuy NpeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULUTIANBHBIX YCIYT).

HanpaBnenue xonuii JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7 aJIMHUHUCTPATUBHOIO
perimaMenTa, B OyMa)kKHO-3JIEKTPOHHOM BHUZE MOXKET OBITh OCYIIECTBIEHA IOCPEICTBOM
oTIpaBlieHUs (HaKCUMUIBHOTO cooOmeHus. B 3ToM ciydae, 3asBHUTENb, 1MOCIE OTIPABKU
(aKCUMHUIIBHOTO COOOIICHHUS MOXKET TOJYYUTh PETUCTPANMOHHBIA HOMEp, MO3BOHHMB Ha
TenedoHHBIH HOMep OpraHu3anuy.

[Ipu oOpamieHnn 3asBUTENS 3a MPEIOCTABICHHEM MYHUIUMNAIBHOW YCIYTH,
3asIBUTEJIIO pa3bsCHAETCS HH(OpMaIus:

- O HOpPMATHBHBIX MPABOBBIX aKTaX, PErYIHPYIOIIUX YCIOBHS U TOPSIAOK
NPEOCTaBICHNS MYHHUIIUIIATHHON YCITYTH;

- 0 CpPOKax MpeJ0CTaBICHUS MYHUITUNIAIEHON YCITyTH;

- 0 TpeOOBaHMAX, MPEABABIIEMBIX K (opMe U TEepedHI0 JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEJOCTABICHUS MyHUIIUTIATBHON YCITYTH.

[lo >xemanuto 3asBUTENs HHPOpPMaLMs O TpeOOBaHMUSIX K (GoOpMe U TEPEUHIO
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTaBICHUS MYHHUIMIIAIbLHON YCIYTH, TaKXKE€ MOXKET
ObITH TpPECTaBlIEHA €My COTPYIHUKOM, OTBETCTBEHHBIM 3a HH(OpPMUpOBaHUE, Ha
OyMa)XHOM HOCHTENE, OTIpaBicHa (HaKCUMUJIBHOW  CBSI3bI0  HMIM  TOCPEICTBOM
3JIEKTPOHHOTO COOOIICHHUS.

[Ipu ouHOi (¢dopMe mOHAYM JOKYMEHTOB, 3asBJICHHE O IMPEJOCTABICHUU
MYHUIIUTIAIGHOW yCIyTH MOXXET OBITh OQOpPMIICHO 3asBHUTENEM B XOH€ TMpHeMa, JH0O
0(OpMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3assnenun (Ilpunoxxenue Ne 2 k HacTosimeMy agMUHUCTPATUBHOMY PETJIAMEHTY)
yKa3bIBalOTCs 00s13aTeNIbHbIE PEKBU3UTHI U CBEACHUS.

[lo mnpochOe oOpaTuBLIeroCs JiMLA, 3adBJICHHE MOXKET ObITh O(OpMIIEHO
CHELMAJIMCTOM, OTBETCTBEHHBIM 3a IIPHUEM JOKYMEHTOB, C MCIIOJIb30BAHUEM IPOTPaMMHBIX
cpenactB. B 3Tom ciydae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBIECHUE CBOIO
(bamMuTuIo, IMsI U OTYECTBO, CTABHT AATY H MOIKUCH.

CrenanucT, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, OCYIIECTBISET CIEIYIOIINe
NeMCTBUA B XOJ€ NTPHEMa 3asiBUTEIIS:

- yCTaHaBJIMBAET npeaMeT oOpareHus, poBepsieT JOKYMEHT,
YAOCTOBEPSAIOLINN JINYHOCT;

- IPOBEPSET MOTHOMOYUS 3aIBUTEIIS,

- IpOBEpPsSET HAINYME BCEX JOKYMEHTOB, HEOOXOIMMBIX AJISl IPEJOCTaBICHUS
MYHUIUMIAIBHOM YCIIyTH, KOTOpPbIE 3asBUTENb O0sA3aH IPEIOCTaBUTh CaMOCTOSITEIBHO B
COOTBETCTBUU C ITYHKTOM 2.7 aJIMUHUCTPATUBHOTO PETIAMEHTA;

- IOpPOBEPSET COOTBETCTBHUE NPEJCTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM,
yIIOCTOBEPSASICh, YTO:

v JIOKyMEHTHI B YCTAQHOBJEHHBIX 3aKOHOIATEILCTBOM CIIydasX HOTApHaIbHO
yIIOCTOBEPEHBI, CKPEIUIEHBI NIEYaTIMHU, UMEIOT HaJUIeKaIIle MOAIMICH CTOPOH
WJIN OTIPE/ICTICHHBIX 3aKOHOIATEIbCTBOM JIOJKHOCTHBIX JIUIL;
v TEKCTBl JIOKyMEHTOB HAIMCAaHbl Pa3bOpPYMBO, HAMMEHOBAHHS FOPHIHYECKUX
nuIL - 6€3 COKpaIeHHs], ¢ yKa3aHHEeM WX MECT HaXOKICHHS,
v’ (GaMuIuM, WMeHa W OTYeCTBa (M3MUYCCKHMX JIMIl, KOHTAKTHBIC TeJIe(pOHBI,
azipeca X MECT JKUTEJIbCTBA HAMCAHBI MTOJIHOCTHIO;
v/ B JIOKYMEHTaxX HET TIOJYUCTOK, NPHUIUCOK, 3AYEPKHYTHIX CIIOB M WHBIX
HEOTOBOPEHHBIX MCIPABIICHMIA;
JIOKYMEHTBI HE HCIIOJTHEHBI KapaHallioM;
JOKYMEHTBl HE HMEIOT CEPbE3HBIX TMOBPEXKICHUH, HAIMYHE KOTOPHIX HE

AN
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MO3BOJIIET OJHO3HAYHO MCTOJIKOBATh UX COJICPKAHUE;

- NPUHUMAET PEIICHUE O MPUEME Y 3asiBUTES MPECTaBICHHBIX TOKYMEHTOB;

- BbIIAET 3asBUTENIO YBEAOMJICHUE C OMUCHIO MPEICTABIEHHBIX JOKYMEHTOB U
yKa3aHUEM JaTbl HMX MPUHATHUS, T[OJATBEPXKIAIONIee NPUHITHE JIOKYMEHTOB COTJIACHO
[Ipunoxxenuto 5 Kk HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY, PETUCTPUPYET MPUHATOE
3asBJICHUE U JOKYMEHTHI;

— pyu HEOOXOAMMOCTH HW3TOTaBIMBACT KOIMWU TPEJCTABICHHBIX 3asSBUTEIIEM
JIOKYMEHTOB, BBITIOIHIET Ha HUX HAJIUCh 00 UX COOTBETCTBUH IMOJIMHHBIM 3K3EMILISIpaM,
3aBepsIeT CBOEH MOJIUCKHIO ¢ YKa3aHUeM (DaMIIINK U MHUITHAJIOB.

[Ipu  ycraHoBiaeHun  (PakTOB  OTCYTCTBHSI  HEOOXOAMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B HACTOSIIEM
aIMUHUCTPATUBHOM pETJaMEHTE, CIELMAIUCT, OTBETCTBEHHBIN 3a MNpPHUEM JIOKYMEHTOB,
YBEJOMJISIET 3asiBUTENSl O HAJIMYUM TPENSATCTBUN ISl MPEIOCTABICHUS MYHUIIMTATHHOM
YCIIYTH, OOBSICHIET 3asBUTEIIIO COJIEP)KaHUE BBISIBIICHHBIX HEIOCTATKOB B MPECTABICHHBIX
JOKYMEHTax M MpeajiaraeT IpUHATh MEPhI IO UX YCTPAHEHHUIO.

IIpu oTcyTCTBUM y 3asiBUTENsI 3alOJHEHHOTO 3asBJICHUS WM HENPAaBUIBHOM €ro
3al0JIHEHUH CTICIUATNCT, OTBETCTBEHHBIN 3a MpPUEM JOKYMEHTOB, NOMOTAET 3asBUTEIIO
3aroJHUTH 3asBIICHUE.

[To wToram WCIHOJHEHHUS AJAMUHHUCTPATUBHOM MPOIEAYpHl MO MPUEMY JTOKYMEHTOB
CIELUATIMCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, (POPMUPYET KOMIUIEKT JIOKYMEHTOB
(memo).

JUTMTEIbHOCTD OCYIIIECTBICHUSI BCEX HEOOXOIUMBIX IEWCTBUI HE MOXKET MPEBBIIIAThH
15 MunyT.

Ecnum 3asButens oOpaTuics 3a04HO, CIEIHUATNCT, OTBETCTBEHHBIM 3a MpHEM
JIOKYMEHTOB:

- pPETHCTPUPYET €ro MOJ WHAUBUAYATbHBIM IOPSAKOBHIM HOMEPOM B JCHb
MOCTYIUICHHSI IOKYMEHTOB B HHPOPMAIIMOHHYIO CUCTEMY;

— MPOBEPSIET MPABWIHHOCTH O(DOpPMIICHUS 3asBJICHUS, MNPU MOCTYIICHUU
3asBJICHUS MO MOYTE WX B (PAaKCUMUIBHOM COOOIICHUH, U MPAaBWIBHOCTH O(POPMIICHUS
UHBIX JOKYMEHTOB, MOCTYNUBIINX OT 3asBUTEJIS;

— MPOBEPSIET NPEACTABICHHBIE TOKYMEHTBI Ha MPEMET KOMIUIEKTHOCTH;

- OTHPABJISIET 3aSBUTENI0 YBEJOMIICHHE C OINUCHIO MPUHATHIX JIOKYMEHTOB U
yKa3aHUEM JaTbl HMX MPUHATHUS, T[OJATBEpPXKAAIONIEe IMPUHITHE JTOKYMEHTOB (OTKa3 B
OPUHITHHA TOKYMEHTOB).

VYBeqomiieHne HampaBiisieTcsl 3asBUTENI0 HE TO3AHEE JHS, CIEIYIOUIero 3a JHEeM
MOCTYIUICHHSI 3asBJICHUSI M IOKYMEHTOB, CITIOCOOOM, KOTOPBIN HCIOIB30BaJ 3asBUTEIh TPU
3a0YHOM OOpallleHuH (3aKa3HbIM THCBMOM IO TOYTE, B DJEKTPOHHOM COOOIIEHUU, B
(haKCUMUILHOM COOOIIEHUN).

Cpok UCHOTHEHUS aIMUHUCTPATUBHON MPOLEIypbl COCTaBIsET HE Oosiee 15 MUHYT.

Pe3ynbraTtoM aJiMHHUCTPATHUBHON MpPOLIEAYPHl SBISETCA MPUEM M pPErUcTpalus
JIOKYMEHTOB, MPEJICTABJICHHBIX  3asBUTEIEM, JUOO  yBEJOMJICHHE 3asBUTENISI O
HEOOXOAMMOCTH TiepeodOpPMIICHHST TIPEACTABICHHOTO 3asBJICHUS (UCIPABICHUU WIH
JOYKOMIUICKTOBAaHUHM JIOKYMEHTOB) JIMOO HallpaBJiCHHE 3asBUTEII0 YBEAOMJICHUS O
BO3BpATE MPEACTABICHHBIX TOKYMEHTOB C MOTHBHPOBAHHBIM OOBSICHEHHEM MPUYUH OTKa3a
B PACCMOTPEHUHU 3asiBJICHUS O CYIIECTBY.

IIpunsitue Opranusanuen pemieHus 0 NPeI0CTABJIECHHH YCJIYTH WIH PelIeHUs
00 oTKka3e B peJ0CTABJICHUH YCJIYTH
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3.3. OcHOBaHMEM JUIs Ha4ajla UCIIOJHEHUS aAMUHUCTPATUBHON NIPOLEAYPBI SABIISIETCS
nepefada B OpraHu3aiiio MoJIHOTO KOMIUIEKTa TOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPUHATHUS
peuieHusl.

Cneyuarucm  Opeanuzayuy, OmMEEMCMEEHHbIU 3a  NPUHAMUE  PEeueHUs O
npeoocmasienuu ycayeu, TPOoBepsieT KOMIUIEKT JOKYMEHTOB Ha IpeIMeT Hajluuus BCeX
JIOKYMEHTOB, HEOOXOIUMBIX JUISl TIPEACTABICHUS MYHUIMIIAIIBHON YCIYyTd U COOTBETCTBHUS
YKa3aHHbBIX IOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHUM KOMIUIEKTa JOKYMEHTOB /IS NMPEIOCTABICHUS MYHHUIUIAIbHON
yeiyru, cneyuanucm  Opeanuzayuu, OmMEEMCMBEEHHbI 3a NPUHAMUE PEueHUs O
npedocmaeneHuu ycayeu, YCTaHaBIMBAET COOTBETCTBHE IOJNyYaTeslsd MYHULUIAIbHOU
YCIYTM KPUTEPUSM [UIsl NPEJOCTABICHUS MYHHUIMNAIBHOM YCIYI'M, a TaKXKe Haaudue
OCHOBAHUMU JUIsI OTKa3a B IPEAOCTABICHUM MYHMIIMIAIBHOM YCIyTH, IPEAYCMOTPEHHBIX
NyHKTOM 2.10 aAMUHUCTPATUBHOTO PETIaMEHTA.

Cneyuarucm  Opeanuzayuy, OmMEEMCMEEHHbIU 30  NPUHAMUE  PEUeHUs O
npedocmasieHuy  yciayeu, HalpaBlgeT OJAMH SK3EMIULIp PEUICHUS  Cneyuanucmy
Opeanusayuu, 0meemcmeeHHOMy 34 6bl0ayy pe3ylbmama npeoocmagienus ycayeu, I
BBIIAUM €T0 3asBUTEII0, & BTOPOH 3K3EMILLAp nepeaeTcs B apxuB Opranusanum.

Cpok UCHOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYpPbl COCTABISET 5 pabouux THEH co
OHS nonydeHus B OpraHu3alid  OT 3adBUTENs JOKYMEHTOB, OOS3aHHOCTh IO
IIPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIISL.

PesynpraToM aiMUHUCTPAaTUBHOM IpoULEAYyphl fABIsAETCS npuHATHE OpraHuzanuei
pELIEHUs O MPEJOCTABICHNUHN 3asIBUTENIO aKTyaJIbHOM M TOCTOBEPHOM MHpopMauu B hopme
AJIEKTPOHHOTO JIHEBHUKAa WM peUleHHs 00 OTKa3e B NPEJOCTaBICHUU 3asiBUTEIIO
aKTyaJdbHOM W JIOCTOBEpHON wuHpopMmanuu B (opMe >SJIEKTPOHHOIO JHEBHUKA U
HaIIpaBJICHNE MIPUHATOrO PEIEHUS IS BBIAAYM €T0 3asiBUTEINIO.

Bbl)la‘la 3asABUTEIII0 pe3yjabTaTa MPeaoCTaBJICHUSA MyHI/llll/IHaJILHOﬁ ycayru

3.4. OcHoBaHWeM Hayalla WCIOJHEHHS aJMUHHCTPATHBHON NPOIEAYpPHI SBISIETCS
NOCTYIUIEHUE CIICLUAUCTY, OTBETCTBEHHOMY 3a BBIJauy pe3yJbTaTa IpeJoCTaBICHHS
YCIYTH, PELICHUs O MPEAOCTABICHUH 3asBUTEI0 aKTyaJbHON U JOCTOBEpHON WHPOPMAITUH
B (hopMe IEKTPOHHOTO JHEBHHUKA MIIM pEHIeHHs 00 OTKa3e B MPEIOCTABICHUH 3asBUTEIIO
aKTyaJdbHOH W JOCTOBepHOW HH(pOpManuu B (opMe 3IEKTPOHHOTO IHEBHHKA (lanee -
JOKYMEHT, SBJISIOIIUICS pe3yIbTaTOM MPEAOCTABICHUS YCIYTH).

AJMHHHCTpAaTUBHAS TPOLEAypa HUCIONHIETCS CIEHUATNCTOM, OTBETCTBEHHBIM 32
BbIJIa4y pe3yibTaTa MpeJOCTaBICHUS YCIYTH.

[Tpu mocTynIeHnH TOKyMEHTa, SBISIONIETOCS PEe3yIbTaTOM MPEI0CTABICHHS YCIYTH
CTMCIMAINCT, OTBETCTBEHHBIM 3a BbIJady pe3ylbTaTa TNPEJOCTaBICHUS  YCIYTH,
UHPOPMHUPYET 3asBUTENS O JaTre, C KOTOPOil 3asiBUTENb MOXKET MOJIY4YHThb IOKYMEHT,
SBIISFOLIUICS PE3yIbTaTOM MPEAOCTABICHUS YCIYTH.

HNudopmupoBanue 3asBUTENS, OCYLIECTBISIETCS MO TeledoHy U IMOCPEICTBOM
OTIPABJICHUS HJIEKTPOHHOTO COOOIICHHS HA YKA3aHHBIA 3asBUTENEM aJpeC ICKTPOHHOU
MOYTHI.

Ecnu 3asgButens oOpaTwics 3a mpeaocTaBieHueM yciuyrd depe3 Iloptam, To
uH(pOpMHUpOBaHUE OCYIIECTBIIAETCA, Takxke uepes [loprai.

Boirauy  OKyMeHTa, SIBISIFOIIETOCS — Pe3yJabTaTOM  IPENOCTaBICHHUS  YCIYTH,
OCYILIECTBIISIET CIELHUANNCT, OTBETCTBEHHBIH 3a BBIJAUY pe3yJbTaTa HPeOCTaBICHUS
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yCIYrd, TMpU JIMYHOM TpHUEME 3asBUTENsI TMPU TNPEIBbSABICHUHM UM JOKYMEHTa
YIOCTOBEPAIOIIET0 JIMYHOCTh, a MpU OOpaIllEeHUU TMpPEeACTABUTENsl TaKkKe JOKyMEHTa,
MOATBEPKIAIOIIETO MTOJTHOMOYUS MPEICTABUTEINS, O]l POCHUCH, KOTOpasi MPOCTABIISIETCS B
KypHAJIe PErucTpanuu, MO0 ITOKYMEHT, SBISIONIMNACS PE3YJIbTaTOM TPEIOCTABICHUS
YCIIYTH, HAIIPABJISIETCS 110 TIOYTE 3aKa3HBIM IMUCbMOM C YBEIOMJICHHEM.

Cenenuss 00 yBEJOMJIGHMM 3asiBUTEIS W MPUIIIALICHUU €ro 3a IMOIydeHHeM
JIOKYMEHTA, SIBIIIOUIErOCS PEe3yJIbTaTOM MPEAOCTABICHUS] YCIYyTH, CBEJACHHUS O BblJaye
JOKYMEHTa, SBJISIOLIEroCs pe3yJbTaTOM MPEJOCTaBIECHUS MYHHUIMMNAIBHON YCIYTH,
BHOCATCSI B DJICKTPOHHBIN KYpHAIl PETUCTPALNH.

B tom ciydae, ecnu 3asBUTENH OOpamayics 3a MPEJOCTAaBICHUEM MYHHIIMITAILHON
ycayru  yepe3 Ilopram, cnenuanucT, OTBETCTBEHHBIM 3a BblAauy pe3yibTaTa
NPEIOCTaBJICHUS YCIYTH, HaIlpaBisieT uyepe3 JIMYHbIM KaOuHer 3asButens Ha lloprane
YBEJAOMJIEHUE O MPHUHATHUU PEUICHHUS MO €ro 3asBICHHUIO C MPUIOKEHUEM HIIEKTPOHHOU
KOIUU TOKYMEHTA, SIBJISIFOLIEr0Cs pe3yJbTaTOM MPEJOCTaBICHUS MYHULIMIAIIBHOW YCIYTH.

Cpok HCHONHEHHS] aAMUHUCTPATUBHOM MpOLENYypbl COCTaBIseT He Ooyiee Tpex
pabouux qHEH.

Pe3ynbratOM UCHONHEHUSI aJAMUHUCTPATUBHOW NpPOLEAYpbl SBISETCS Bblauya
3asIBUTEIIO pEHICHHsI (PE3YNIbTAT YCIYTH) WK pelieHus 00 oTka3e (pe3yabTaT YCIyTH).

4. ®opMbl KOHTPOJIS 32 HCTIOJIHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

Ilopsiiok ocyniecTBJIEHUSI TEKYIIero KOHTPOJIS 32 CO0II0IeHHEM H
HCMOJHEHHEM TMOJI0KEeHUI aIMHUHUCTPATHBHOIO PerjiaMeHTa NnpeaocTaBIeHUus
MYHUIHMTAJIbHOH YCJYTH M HHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB

4.1. Texyuuit KOHTPOJIb 32 COOJIOJICHUEM U UCIIOTHEHUEM JOJKHOCTHBIMU JIUIIAMU
MOJIOKEHUNW HACTOSIIETO0 AJMUHHUCTPATUBHOTO pErjaMEHTa U MHBIX HOPMAaTHUBHBIX
MPaBOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHMUS K MPEIOCTABICHUIO MYHUIIMIAITHHOU
YCIIYTH, OCYLIECTBIAETCS pyKoBoauTeneM OpraHuzaiuu.

Kontponb 3a 1esTeIbHOCTRIO OpraHU3alMy MO MPEeIOCTaBICHUI0 MYHHUIIMIATLHOMN
YCIIYTH OCYIIECTBIISICTCS YIIOTHOMOYEHHBIM OPTaHOM.

KoHTponbs 3a [eATeNTbHOCTHIO YIOJTHOMOUYEHHOTO OpraHa II0 MPeaoCTaBICHUIO
MYHULUIIAIBHON YCIYTH OCYILIECTBIISIETCS 3aMECTUTENIEM TIJIaBbl aJIMUHUCTpPALIUU TOpoja
3eu Mo colraIbHBIM BOIIPOCAM.

HOpﬂ)IOK N MEPUOANTHOCTD OCYIIECTBJICHUSA IJIAHOBLIX U BHCIVIAHOBBIX ITPOBEPOK
MOJIHOTBI U Ka4Y€CTBA NMPEA0CTABJICHUA MYHHIIHHaJIbHOﬁ ycayru

4.2. TlpoBepka MOJHOTHI M KauyecTBa MPEJOCTABIECHUS MYHUUUINAIBHOW YCIYrd
BKJIIIOYaeT B ce0s NpPOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBIABICHUE U
YCTpPaHEHUE HapyLIEHUH MOpsKa U CPOKOB IIPENOCTABICHUS MYHHUIMNAIBHON YCIIYIH,
paccMoTpeHue oOpalieHuil 3asBUTeNleld B X0J€ MPEAOCTaBICHUS MyHUIUIIATbHON YCIYTH,
CoJepKaIIMX >KanoObl Ha pemieHusi, neicTBus (Oe3aelcTBUE) TOKHOCTHBIX —JIMIIL,
OCYLIECTBIISIFOLIMX ITPEIOCTaBICHUE MYHULIMIIATBHONW YCIIYTH.

[Ipy mpoBepke MOIYT paccMaTpUBaTbCSi BCE  BOINPOCHI, CBS3aHHBIE C
NPEeOCTABICHUEM MYHMIIMIAIBLHOW YCIyTd, WM BONPOCHI, CBSI3aHHBIE C HCIOJIHEHUEM
OTJIEIbHBIX aIMUHUCTPATUBHBIX MTPOLIEAYP.

Ilo pe3ynpraraM MpPOBEPOK JOKHOCTHOE JIMIIO, OCYILECTBIAIONIEE TEKYIIUN



19

KOHTPOJIb, AACT YKa3aHHA 110 YCTPAHCHHUIO BBISABJICHHBIX OTKJIOHCHHH H HapymeHI/Iﬁ nu
KOHTPOJHUPYCT UX UCIIOJIHCHHC.

OTBETCTBEHHOCThH JOJAKHOCTHBIX JINI

4.3. Cneyuanucm, omeemcmeenHulli 3a npuem 0OKyMeHmMOos, HECET OTBETCTBEHHOCTh
3a COXPaHHOCTb IIPUHATHIX JTOKYMEHTOB, IMOPSAIOK U CPOKU UX MPHUEMA.

Cneyuanucm  Opeanuzayuu, OmeEemMCmeeHHblll 3a  NPUHAMUE  DeuleHUus O
npeooCcmasieHu MYHUYUNAIbHou yciyeu, HEeCeT NEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh M KAa4e€CTBO MOJATOTOBKM JIOKYMEHTOB, SBIISIIOIUMXCS PE3yJIbTaTOM
MYHHULIUIIAJIBHON YCIIYTH.

Tpe6oBanus Kk nopsiaKy u opMaM KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHHIUIIAIbHOM
YCJIYTrd, B TOM YHCJIe CO CTOPOHBbI IPAXKIAH, UX 00beUHEHU U OPpraHu3anuii

4.4. T'paxnane, IOpUANYECKHE JUIA, UX OOBEIMHEHUS W OpraHU3alUUd B Cydyae
BBISIBJICHUSI (DAKTOB HApyLICHHs TOpPsAKA MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTH HIN
HEHAJICXKAIIET0 HCIIOJIHEHHUS HACTOSALIET0 aJMHMHHMCTPATUBHOIO PpEIJIAMEHTA BIIPaBE
o0paTUThCsl € KanoOoil B YINOJHOMOYEHHBIH OpraH, MPaBOOXPAHUTEIbHBIE M OpraHbl
roCy/apCTBEHHOM BIACTH.

['paxxnaHe, IOpUIMYECKHE JMIA, WX OOBEAMHEHHS M OpraHMU3allud BIPaBe
HAIpaBJIATh 3aMEUaHUsl, pEKOMEHAAINHN U MPEIOKEHHS 0 ONTUMH3ALUU U YIyYLIEHUIO
KayecTBa U JIOCTYNHOCTHU MPEJOCTABICHNUS MYHULIUIIATIbHON YCIYTH.

OO11ecTBeHHbII KOHTPOJIb 332 MPEIOCTABICHUEM MYHULMIAIBHON YCIyTH BKIIIOYAeT
B ce0sl OpraHu3alni0 U MPOBEJIEHNE COBMECTHBIX MEPONPUATUN (CEMHUHAPOB, MPOOIEMHBIX
JTUCKYCCUH, «TOpsSYUX JIMHUW», KOH(QEPEHLHH, «KpPYTJbIX» CTOJOB). Pexomenmauuu u
NPEIJIOKEHUs M0 BOMpPOCAM IMPEJOCTABIECHNUS MYHUIMIAIBHON YCIIyTH, BBIpAOOTaHHBIE B
XOJI€ MPOBEACHMS TAKUX MEPOIPUATUN YUUTHIBAKOTCS YIIOJIHOMOYEHHBIM OPIaHOM, UHBIMHU
OpraHaMH MECTHOTO CaMOYIIPABJICHMs, OPraHaMH MCIOJHMUTEIBHOW BIAaCTH AMYPCKOU
00JacTH, MOJABEIOMCTBEHHBIMU JAaHHBIM OpraHaM OpPraHU3alMSIMH, YYaCTBYIOIIMMHU B
IPEJOCTaBICHUN MYHMILMIAIBHON YCIyru, B JajibHeimied padoTe Mo NpeaoCTaBIEHUIO
MYHHULMIIAIBHON YCIyTH.

5. locyneOHbI MOPSAOK 00:KAT0BAHNUS PellIeHUA U e CTBUS
(0e3nmeiicTBHA) Oprana, NpeACTABJISIOIIET0 MyHHIMIAIBHYIO YCIYTY,
a TaK:Ke JOJKHOCTHBIX JIUI M MYHMIHMIAJIbHBIX CJIYKAIIUX,
o0ecreYnBaIONIUX ee MpeloCTaBIeHHE

5.1. 3agBUTENM HMMEIOT MpaBO Ha OOKaJOBAaHUE pEIICHUH, MPHUHATHIX B XOJIE
MPEAOCTABICHUS] MYHUIIUIIAILHON YCIIYTH, NEUCTBUN WM O€3A€CTBUS TOMKHOCTHBIX JIUI
Opranuzanuu, ymoJHOMOYEHHOTO OpraHa B 10CyI€OHOM MOPSIIKE.

Kanoba MokeT OBITH HampaBlIeHa MO TMOYTE, C MCIOJb30BaHWEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOW  cetn  «MHTepHeT», ¢ odunmanpHOro caiiTa oprasa,
MPEJOCTABISIIONIETO MYHHIUIIAIBHYIO YCIYTy, €IUHOTO MOpTajla TOCYJApCTBEHHBIX U
MYHUIIMNIATBHBIX ~ YCAYT  JHOO  PETHMOHABbHOTO  TOpTajlia  TOCYJApPCTBEHHBIX |
MYHHUIIUTIATIBHBIX YCIYT, B TOM YHUCJE B CAEAYIOMIMX CIydasX:

1) nHapyumieHue cpoka perucTpalu 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHULIUIIAJIBHON YCIIYTH;
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2) HapylLIEHUE CPOKa IIPETOCTABICHHUS] MYHULIUITAILHON YCIIYTH;

3) TpeboBaHuE y 3asBUTENSI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepannuy, HOPMATUBHBIMHM IPAaBOBBIMM aKTaMH
cyobekToB Poccmiickoit ®Denepanyy, MYyHHIUNATHHBIMH TPABOBBIMUA aKTaMu IS
IIPEAOCTABICHUS] MYHULIUIIAJIBHON YCIIYTH;

4) oTka3 B TpHEME JIOKYMEHTOB, TMpEJOCTaBIEHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickonn denepanny, HOpMATUBHBIMU IIPABOBBIMU
akTamu cyobekToB Poccuiickoit denepannn, MyHUIIMTATLHBIMU TTPABOBBIMU aKTaMU ISt
IIPEAOCTABICHUS] MYHULIUIIAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeAOCTaBICHUU MYHHUIMNAIBHOM YCIYTH, €CIM OCHOBAaHUS OTKa3a HE
IpeaycMOTpEHbI (eepanbHbBIMU 3aKOHAMHU M MPUHATHIMH B COOTBETCTBHM ¢ HUMHU WHBIMU
HOPMAaTUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii denepannn, HOPMATUBHBIMU ITPABOBBIMU
akTaMu cyObekToB Poccuiickoit denepanyn, MyHUIIUIAIBHBIMU TPABOBBIMU aKTAMU;

6) 3aTpeboBaHMe C 3asIBUTENS IPU MPEAOCTABICHUN MYHULIUIIATBHON YCIyrH TUIATHI,
HE MPEIyCMOTPEHHOW HOPMAaTUBHBIMU NIPaBOBbIMM akTaMu Pocculiickoi @epnepanum,
HOPMAaTUBHBIMA  IPaBOBBIMU aKTamu cyobekToB  Poccuiickoi denepanum,
MYHHMIMIAIBHBIMYU [IPaBOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeloCTaBJISIFOIIET0 MyHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA
OpraHa, IpPEJOCTABIAIOIIET0 MYHULHINAIBHYIO YCIYry, B HCIPABICHUH JOMYHICHHBIX
OMEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIUNAIBHON YCIyTU
JOKYMEHTaXx JIN0O HapyllleHHue YCTAaHOBJICHHOI'O CPOKa TAKUX UCIPABICHUM.

3asBUTENN MUMEIOT MPaBO OOPATUTHCSA C >KaloOOW JMYHO (YCTHO) WM HANpaBUTh
’)ano0y B MUCHbMEHHOM BHUJE (fajnee - MUCbMEHHOE oOpalieHue) Ha OyMaKHOM HOCHUTEJe
WIM B OQJIGKTPOHHOM QopmMe 1o 1moure, C HCHOJIb30BAaHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIMUOHHON ceTn «MHTepHeT», oduuManibHOro caiTa yHOJIHOMOYEHHOIO
opraHa, caiita permoHajqbHON HHGOpMaMOHHON cuctembl "llopTan rocyaapcTBEHHBIX U
MYHULMIAIBHBIX ycayr (pyHKuuii) AMypckoil obnactu", denepanbHON rocyJapcTBEHHON
uHpopMalMOHHON cucTeMsbl "EAMHBIN mOpTan rocy1apcTBEHHbIX M MYHUIIUIAIBHBIX YCIIYT
(ynkumit)", a Takke MUChMEHHAs kamo0a MOXKET OBITh MPUHATA NPU JIUYHOM IPHEME
3agBuTENsl. B chmywyae momaum jkanmoObl MpPU JTUYHOM MpHEME 3asBUTENb IPEACTaBISET
JOKYMEHT, yIOCTOBEPAIOIIMA €ro JHMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccutickoit ®@enepannu. [lpu momaue xaaoObl B 3JEKTPOHHOM BHJIE€ JTOKYMEHTBHI MOTYT
ObITh TIpeACTaBICHBI B (OpME DIEKTPOHHBIX IOKYMEHTOB, MOMMUCAHHBIX JJICKTPOHHOU
MOJIKCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoit denepaunu, mpu
3TOM JIOKYMEHT, YJOCTOBEPSAIOIIUI JINYHOCTD 3asIBUTENS, HE TpeOyeTcs.

XKanoba NOMIEKUT PACCMOTPEHHMIO  JODKHOCTHBIM  JIMIIOM,  HAJEJIEHHBIM
MOJTHOMOYHUSIMHU IO PACCMOTPEHHUIO JKal00, B TeUEHHUE MATHAAIATH pabounx JHEH cO JHA ee
perucTpaiyy, a B caydae 00KajloBaHUSI OTKa3a B MPUEME JTOKYMEHTOB y 3asiBUTENS OO0 B
MCIPABJICHUN TOMYUIEHHBIX OMEYaTOK M OMMOOK WM B Ciiydae 00XaJOBaHUs HapylIEHUs
YCTAaHOBJIEHHOT'O CPOKa TaKWX MCIPABIEHUN - B TEUEHHUE IISITH padouux JHEH CO JHS €€
pEerucTpanuu.

XKanoba nomkHa conepxarh:

1) HamMmeHOBaHME OpraHa, NpPEIOCTABISIIOLIET0 MYHHULMINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, IpeJOCTaBISAIONIEr0 MYHHULHUIAIBHYIO YCIyry, JHu0o
MYHHUIMIAIBHOTO CIIYXalllero, pellieHus 1 AeiicTBus (0e31eicTBIE) KOTOPhIX 00KaTyl0TCs;

2) damunuio, uMs, OTUECTBO (MOCNIEIHEE - NPU HAJIMYMU), CBEACHHUS O MecCTe
KUTEIbCTBA 3afABUTENS - (PU3MUECKOTO JHIAa JMOO HAMMEHOBAHHE, CBEIEHUS O MeECTe
HAXOXKJEHUS 3asiBUTENS - IOPUIUYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
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tenedoHa, anpec (ampeca) IMEKTPOHHON MOYTHI (MPU HAIWYMHM) M TOYTOBBIM aapec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKamyeMbIX pEIICHUSX W JOeUCcTBUAX (Oe3neiicTBUM) opraHa,
NPEIOCTABISIIOIIET0  MYHULUNAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMLIA  OpraHa,
MPEIOCTABIISIIONIET0 MYHUIIUIIATIBHYIO YCIYTY, THO0 MyHUIIMTIAIBHOTO CIYKaIIero;

4) noBOJBI, HA OCHOBAaHHWU KOTOPBIX 3asABUTENIb HE COINIACEH C pEIICHUEM U
neiicteueM (Oe3nmeiicTBHEM) OpraHa, MPEAOCTABIAIONIET0 MYHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeIOCTaBISIONIEr0 MYHUIUIAIbHYIO YCIYry, JH0o
MYHHUIMIAIBHOTO CIIyXaIllero. 3asiBUTENEM MOTYT OBbITh MpPEACTaBIIEHbI TOKYMEHTHI (TIpH
HAJIMYWN), TIOATBEPKIAIONINE TOBOBI 3asIBUTEIIS, TMO0 MX KOIHUU.

3asgBUTENh BIpaBE 3ampalMBaTh M TOJIydaTh HH(DOpPMAIUMI0O U JTOKYMEHTHI,
HEO0OXOUMBIE /1711 00OCHOBAHUS U PACCMOTPEHUS KaTOOHI.

B cnywae ecnm kanoba monaercs uepe3 MPEICTABUTENS 3asiBUTENS, TaKkKe
IPEICTaBIAETCS JOKYMEHT, IIOATBEP KAAIOIINN ITOJITHOMOYHS Ha OCYLIECTBICHHUE JEHCTBUN
OT MMEHM 3asBUTeNd. B KauecTBe HOKyMEHTa, MOJATBEPXKAAIOIIEr0 IOJHOMOYHUS Ha
OCYLIECTBJICHUE JEHCTBUN OT UMEHU 3asBUTEIIS, MOKET OBITh MTPEICTaBIICHA!

a) odopmiIcHHas B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparun
JIOBEPEHHOCTH (JIs1 PUBUUYECKUX JIUIT);

0) odopmiileHHas B COOTBETCTBHHM C 3akoHonarenbcTBoM Poccuiickoit denepaiuu
JIOBEPEHHOCTh, 3aBEPEHHAs eYaThIO 3agBUTEII U MOANKUCAHHAS PYKOBOJUTEIEM 3asIBUTEIS
WM YIOJTHOMOYEHHBIM 3TUM PYKOBOIHUTENIEM JUIIOM (JJIs1 FOPUANYECKUX JIHIT);

B) KOMNMS pEUIEHUs] O Ha3HAYeHUM WM 00 u30paHuM JAuOO0 MpUKa3za O Ha3HAYCHUU
($u3MYECKOro JHIA Ha JOJHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MYECKOE JIULIO
o0JasiaeT mpaBoOM JIEHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccmarpuBaercs OpraHOM, MPEAOCTABISIONIUM MYHHIMMIAIBHYIO YCIYTY,
NOPSAJIOK MPENOCTaBIEHUSI KOTOPOM ObUI HApyIIEH BCIEACTBUE PEIICHUW U JIeHCTBUU
(Oe3nelicTBUA) OopraHa, MPEAOCTABISIOIET0 MYHUIMIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO
auna 00 MYHUUMIAIBHBIX CIyXammx. B cioydae eciau  oOXKalyrOTCS pelIeHUs
PYKOBOJUTENS OpraHa, MPeAOCTAaBIAIONIEI0 MYHHIIUIIATBHYIO YCIYTY, Kainoba mogaeTcs B
BBILIECTOSIIMI OpraH (B MOpPSAKE MOJYMHEHHOCTH) U PACCMAaTPUBAETCA UM B NOPSIKE,
PEe1yCMOTPEHHOM HACTOSIINM aJIMUHUCTPATUBHBIM PErJIaMEHTOM.

[Ipn oOTCyTCTBHM BBIIIECTOSIIIETO OpraHa kajo0a TMOJaeTcsi HEMOCPEICTBEHHO
PYKOBOJUTEINIO OPIraHa, MPEIOCTaBISIIOLIEr0 MyHULIMIIAIIBHYIO YCIYTy, U paccCMaTpUBAETCs
UM B COOTBETCTBUU C HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

B cnyuae ecnu xano0a mojaHa 3asiBUTENEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJIUT TPHUHITHE PEIICHHs MO Xajlobe, TO B TeUYeHHe 3 pabouumx JHEW cO JHS ee
pPErHCTpallMM  yKa3aHHBIA OpraH HampaBisieT Xaao0y B YIOJIHOMOYEHHBIH Ha ee
paccMoTpeHue opraH M B NHCbMEHHOW QopMe HHPOpMUpPYET 3asBUTENS O
nepeHanpaBiIeHUH Kal00BbI.

[Tpu 3TOM CPOK pacCCMOTPEHHUS KAIOObI HCUMCISIETCS CO JTHS PETUCTPALIUH 5KaJ00bI B
YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHHE OPraHe.

[To pe3ynbpTaTam paccMOTpeHHUs KajloObl YIOJIHOMOYEHHBIM OpPraHOM MOKET OBITh
IPHUHSTO OJTHO U3 CIEIYIOIINX PEILICHNN:

1) ynoBneTrBopuTh *ajody, B TOM 4Huclieé B (OpME OTMEHBI MPUHATOTO PELICHHS,
UCIPABJICHUS JOMYUIEHHBIX OPraHOM, HPEJOCTABIAIONIMM MYHULUUNAIBHYIO YCIYTY,
OMEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS MYHUIUNAIBHON yCIyTU
JOKyMEHTax, BO3BpaTa 3asiBUTEII0 JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPEIYyCMOTPEHO  HOPMAaTHUBHBIMM  NIIpaBOBbIMM  akTtamMu  Poccuiickor  ®Denepanuu,
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HOPMATUBHBIMA  IIPAaBOBBIMH  aKTaMHU cyobexktoB  Poccuiickoit denepanuy,
MYHHIMTIATbHBIMU PAaBOBBIMU aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3aTh B YAOBIETBOPEHHUH KaIOOBI.

VYTOJIHOMOUYEHHBIN Ha PaCCMOTPEHHUE KAIOObl OpraH OTKa3bIBAET B YIOBICTBOPCHHUH
XKaJIOOBI B CICIYIOIINX CITydasx:

a) HAIMYKE BCTYMHBIIETO B 3aKOHHYIO CHJIy PEIICHHS Cy/aa 1O KaJo0e O TOM JKe
IpeaMETe U 0 TEM K€ OCHOBAHUSM;

0) momaya >kanoObl JIUIIOM, MOJHOMOYHS KOTOPOrO HE MOATBEPKICHBI B MOPSJIKE,
YCTaHOBJIGHHOM 3aKOHO/IaTeNbCcTBOM Poccuiickoii denepanmu;

B) HAJIMYME PELIEHU 110 kano0e, MPUHATOrO paHee B COOTBETCTBUH C TPEOOBaHUSIMHU
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTa B OTHOLICHUH TOTO € 3asBUTENS U IO TOMY
Ke TPeIMETY KaaoO0bl.

YTOTHOMOUYEHHBIN Ha PacCMOTPEHHE KajJoObl OpraH BIpPaBE OCTAaBUTH kKajaoly 0e3
OTBETA B CIEAYIOUINX CIIy4asx:

a) Haou4yue B Kajgo0e HEIEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHHUH, yIrpo3
KHU3HU, 3/I0POBBIO0 U HIMYIIECTBY JIOJPKHOCTHOTO JIMIIA, & TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXXHOCTH NPOYHTATh KAaKylHO-TMOO YacTh TEKCTa >KajJoObl,
dbamunmro, uMsi, 0T4eCTBO (TIPU HAJTUYUK) U (M) TIOYTOBBIN aJpec 3asiBUTEIIS, YKA3aHHbIE B
xanooe.

OcHoBaHUS 7151 MPUOCTAHOBIICHUS PACCMOTPEHHUS KOOI HE TIPEAYCMOTPEHBI.

B cnyuae ycraHoBieHHs B XOA€ WM IO pe3yiabTaTaM pPACCMOTPEHHS >KaloObI
NPU3HAKOB COCTaBa aJIMHUHUCTPATHBHOTO MPAaBOHAPYIICHUS, MPEIyCMOTPEHHOTO CTaTheH
5.63 Kopekca Poccuiickoii ®enepanu 00 aJMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX, WU
MPECTYIUICHUSI IOJKHOCTHOE JIMIO, HAa/IEJICHHOE MOJTHOMOYHSIMH IO pAaCCMOTPEHHUIO 5Kaloo,
HE3aMeUTUTENIbHO HAMPAaBIISET UMEIOLIUECS MaTepUalbl B OPraHbl MPOKYPATYPHI.

He mo3anee nHs, ciaemyromero 3a JHEM MPUHATHS YKa3aHHOTO PELICHHS, 3asSBUTEIIO
B NMHACHMEHHOW (pOopMe M TO JKEJTaHWIO 3asBHUTENS B DJCKTPOHHON (popme HampaBiseTcs
MOTHUBHUPOBAHHBII OTBET O PE3yNbTaTax PACCMOTPEHHUS JKaJIOOBI.

B caywsae Hecormacus ¢ pe3yiapTaramMy AOCYAEOHOrO OOXalOBaHMS, a TakXKe Ha
TF000H CTaZuy PacCMOTPEHHS CIIOPHBIX BOMPOCOB 3asBUTENh MMEET MPaBO OOPAaTUTHCS B
CyJl B COOTBETCTBUHU C YCTAHOBJIECHHBIM JIEHCTBYIOIINM 3aKOHOIaTEIBCTBOM MOPSAKE.



IIpunoxenue 1
K JMUHUCTPATUBHOMY PEIJIAMEHTY

Oo0mas nuadpopmanms 00 oTaesie 00pa3oBaAHUA AJMUHUCTPALMHA ropoaa 3eun

[TouTOBBIN anpec M1 HaIPaBICHUS
KOPPECTIOH ICHIINU

676244, r.J3eda, Amypckas  00JacTh,
MKp.CBeTblii, 67

dakTnuecKui aJ[pCC MCCTOPACITIOJIOKCHUA

r.3es, AMypckast o6mactb, MKp.CBeTbIi, 67

AJlpec 3JIEKTPOHHOU MOYTHI JIJIs
HATIPABJICHUS KOPPECTIOHICHITUT

00@o00azeya.ru;

Tenedon ays cripaBok

8 (41658) 3 04 71

OdunmanbHbiii caiiT B cetn MHTEpHET

Www.00azeya.ru

®UO 1 10IKHOCTh pYKOBOJUTENS OpraHa

Makcumuiuna Onbsra BanepreBHa,
HaYaJIbHUK OT/JelIa

I'padux padoTsl oTAe2 00pa30BaHKsI A/AMUHUCTPANIUM ropoaa 3eun

Jenb HEAEN Yacel paboThl Yacel mpuema rpaxian

(06eneHHBIN TIEpEePHIB)

[TonenenpHUK ¢ 09.00 mo 18.00, 14.00-17.00
00ex ¢ 13.00 mo 14.00

BropHuuk ¢ 09.00 mo 17.00,
00ex ¢ 13.00 mo 14.00

Cpena ¢ 09.00 no 17.00,
00ex ¢ 13.00 1o 14.00

UYetBepr ¢ 09.00 o 17.00, 14.00-17.00
00ex ¢ 13.00 mo 14.00

[Isatanna ¢ 09.00 o 17.00,
00ex ¢ 13.00 mo 14.00

Cy660T1a BBIXOJIHOU

Bockpecenne BBIXOJHOMN
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24

Oo6mas nadopmanusi 00 001e00pa3oBaTeIbHBIX YUPeKICHUAX ropoaa 3eu

Oo0pa3zoBarenbHas IHouToBBIH Anpec 31eKTPOHHOM PHUO,
OpraHu3amnus ajpec nJist MOYTHI VISl HATIPABJIEHUST | JIOJIZKHOCTh
HanpaBJIeHUs KOppecnoHIeHI[UH, PYKOBOAMTEJIS
KOppecnoHe TeJie()OH 115 CIPABOK, | - IHPEKTOpa
HIHH BbI30Ba COTPYAHHUKA,
opuIHANbHBIN CAUT B
cetn UHTepHer
MyHHUIHIaIbHOE 676246, r. 3es, | shkolalzeya@rambler.ru denopsix
o0mieo0pa3oBarenbHOE yi. JleHuHa, 8 (41658) 24664 Mapuna
ABTOHOMHOE yupexaenune | 161 8 (41658) 24924 ['ennanpeBHA
cpenusisi  00meoOpazoBaTeNbHAS http://schoollzeya.ru
mkona Nel
MyHunumnaipHoe 676246, r. 3es, | ou-center@yandex.ru IN'ymmaa
00111€00pa3oBaTeIbHOE yi. MyxuHa, 8 (41658) 24244 Jlronmuma
oromkeTHoe yupexnenue Llentp | 146 8 (41658) 21288 MuxaiinoBHa
00pa3oBaHUs http://mobu-co.ru
MyHunumnaipHoe 676243, r. 3es, | zeya-liccum@rambler.ru ApsiMHOB
00111e00pa3oBaTeIbHOE Haponnas, 21 | 8 (41658) 24064 Aunekceit
OropKeTHOE yupexaenue Jlunei http://zeya-liceum.ru [TaBaoBHY
MyHunumnaipHoe 676244, r. 3es, | zeyaschool4@gmail.com Hparuna
00111€00pa3oBaTeIbHOE MKp. Ceetibiid, | 8 (41658) 31521 Enena
OFOJIKETHOE yupexaenue | 30 8 (41658) 31372 AJiekceeBHa
cpemusis  00IeoOpazoBaTeIbHAS http://zeya-school4.ru
mrkosa No4
MyHHUIHIaIbHOE 676244, r. 3es, | schooi5_zeya@inbox.ru Konpparenko
o061eo0pa3oBaTebHOE MKp. CBernbli, | 8 (41658) 31233 Enena
OFOJKETHOE yupexaenue | 48 www.school5zeya.ru BanepreBna

cpeaHss o0meo0pa3oBaTebHAS
nikosia Ne 5
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[Tpuinoxenue 2
K a/IMUHUCTPAaTUBHOMY PEIJIaMEHTY

3asBjIeHHE
poauTesel (3aKOHHBIX NMPEACTABUTEJICH) HA NMPeACTABJIeHHE
HHGopMaluM 0 TeKylLIeH YCIIeBAeMOCTH UX pe0eHKa
B (popMe 2JIEKTPOHHOI'0 JTHEBHUKA

Jupexropy

(HamMeHOBaHUE OPTAHU3AIINHN)

(®.1.0. nupekTopa)
OT poAuTeIs (3aKOHHOTO MPEICTABUTEIIN):
damunus

Nwmsa
OTtyecTBO
Mecto peructpanuu:

(ampec)
Tenedon

[Tactiopt cepus N
Brinan

3agBieHue

[Ipoury npeacTaBiaTh UHPOPMAIUIO O TEKYIIEH yCcIIeBaeMOCTH MOETo pedeHKa
(cbIHa, 1oYepn)

(pammnust, UM, OTUECTBO)

0o0ydJaromerocs KJIacCa, B 3JICKTPOHHOM JIHEBHHKE I10 CICAYIOIIEMY
azpecy 3JIEKTPOHHOM
MOYTHI

(anpec aNEeKTPOHHOM TTOYTHI)

- 200 roma

(moamnmce)
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[Tpunoxenue 3
K aIMUHUCTPAaTUBHOMY PETrJIaMEHTY

MynununanbHas 001eo0pa3oBareiabHas OpraHu3anus

(HaMMEHOBaHHME M aJIpec OpraHU3aLnH)

COI'JIACHUE

B cootBerctBum ¢ DepepanbHbiM  3akoHOM N 152-®3 ot 27.07.2006 Toma "O

NEPCOHANBHBIX  JAaHHBIX"  BBIpa)karo
XpaHEHHeE,

CUCTCMATHU3aluIo, HaKOIIJICHHUC,

HCIIOJIb30BAHUC, PACIIPOCTPAHCHUC

cCBOe  corjacue Ha  00pabotky (cOop,
yTouHeHue (OOHOBIIGHHE, H3MEHEHUE),
(mepemauy) cmocobaMu, HE TPOTUBOpEYAITUMHU
3aKOHY, MOMX TEPCOHAIBHBIX JTAHHBIX W JAHHBIX MOEro pedeHKa, a MMEHHO

UMEHHU, OTYeCTBE, JaTeé pOXKIEHUS, MECTE JMXUTEIbCTBA, MeCTe pPalOTHI,
noJio)keHUH W T.1. Pazpematro  pa3MecTuTh B cuUcTeMe  "DJIEKTPOHHBIN
AIIEKTPOHHBIN KypHaA YCIIEBaeMOCTH" CleyIolIue JaHHbIE:

JlanHbie peOeHKa

JlanHbie poauTens (3aKOHHOTO

IPEICTaBUTEIS)
damunus damunus
Nwms Nwms
Ot4yecTBO Ot4yecTBO
Jlara poxneHus Ilox

Ilon

MecTo XKUTEIHLCTBA

MecTo XKUTEIHLCTBA

JlomamrHuii Tenedon

MecTo perucrpaiuu

Crenens pojacTBa (C peOCHKOM)

Homanrauii TenedoH

MoOwbHBIN TenedoH

CBI/II[eTeJ'IBCTBO O POXIACHHUHA

Mecto paboTsI

Hamuawue 1K noma

JIOJDKHOCTD

E-mail PaGouwnii Tenedon
Pomurenu Jara poxneHus
TekyIyto 1 HTOTOBYIO E-mail
YCIIEBAEMOCTh

WNHOCTpaHHBIN SA3BIK Hertn

JIBH>KEHME

ITomo1us mKosre

N muuHOTO HIENa

JlonoTHUTETbHAsT KOHTAKTHAS
nHpopManus

I[OHOJ'IHPITGJ'II)HO@ O6pa3OBaHI/Ie

dopma 00yueHus

[Iporpamma oGyuenus

: pammnumy,
CEMENHOM
JTHEBHUK,
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O06paboTKka MOMX MEPCOHAIBHBIX JaHHBIX OyIeT MPOU3BOIUTHCS C LEIBIO:

- CO3/laHusl eIuHOU 0a3bl JaHHBIX 0011€00Pa30BaATENbHBIX OpraHU3ALIMIA;

- aBTOMAaTW3allid  TpOLECcCOB  cOopa, XpaHEHHs W aHajh3a CTaTHCTUYECKOU
uHpopmanmu (yCreBaeMoCTh, IOCEIMAaeMOCTh, ABIKEHUE 00YJarOIUXCs U Ap.);

- obecrieueHHss ~ BO3MOXXHOCTH ONEPATUBHOIO JOCTynma K HWHPOPMALUU 1O
YHUKaJIbHOMY JIOTUHY M Tapojil0 M B COOTBETCTBUU C MpaBaMHU JIOCTyIa Jisi BCEX
KIIOYEBBIX ~ CYOBEKTOB  oOpa3zoBaTeibHOro  mporecca (0OyJaromuiics, pPOIUTEINb
(3aKOHHBIN MPEJCTaBUTENb), YUUTEIb, aAMUHUCTPATUBHbIE paOOTHUKM). B TOM uuncne ans
npeacraBieHuss (MO0 yHUKaJbHOMY JIOTHHY M [apoJil0)  MHE noKasaTenei
MOCEIIAeMOCTH, YCTIEeBaeMOCTH pebeHka, uepe3 MurepHeT u SMS-cepBuc;

- TNPHUHATHA 00pa30BaTENbHBIM YUPEKICHHUEM OINEPATUBHBIX PELICHHH, CBA3aHHBIX C
y4e0HO-BOCIIUTATENbHBIM MTPOLIECCOM.

Hacrostiiee corijacMe  CcoXpaHseT CWIy Ha  NepuoJ  IpPelOCTaBICHUS
MYHHULIMIIAJIBHON YCIyTH.

®.1.0. pebenka (aereii)

@®.1.0. pogurens (3aKOHHOTO MPEICTABUTEINS), AAPEC MPOKUBAHUS

nacropT BbIIaH KEM
(cepwust, HOMeED)

201 ronma

[Moarnuce poautens (3aKOHHOTO MTPEACTABUTEISI)
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[Tpunoxenue 4
K a/IMUHUCTPAaTUBHOMY PErJIaMEHTY

BJIOK-CXEMA
MPEJOCTABJEHUSI MYHUIIUITIAJIBHOM YCJIYTH

IIPUEM U PETUCTPALIMS 3aIIpOca

MOMCK HEOOXOAUMOMN HHPOpMAIIH

npeaocTaBiieHue nHGopMauu
(MOTHBHPOBAHHOIO OTKa3a B

NPEI0CTaBICHUN MYHUITUTIATBHON
YCIIYTH) 3asIBUTEITIO
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IIpunoxxenue 5
K aJIMUHUCTPAaTUBHOMY pEIrJIaMEHTY

Pacnucka

O MMpUEME NOKYMCHTOB

(nHaumenosanue Opeanuzayuu),
B JIULIE

(momwxHocTs, PHO)
YBCAOMIIACT O IPpUCME NOKYMCHTOB

(®UO 3asButens)
nNpeACTaBUBIICTO ITAKET MOOKYMCHTOB IJIsI TIOJYYCHUA MYHHHHHaHBHOﬁ yCiayru
«[IpemocraBnenne wHpOPMAIMK O TEKYIIEH yCIIEBAEMOCTH YYallerocsi, BEICHHE
SJICKTPOHHOI'O JHCBHHUKA u QJICKTPOHHOI'O JKypHaja YCIICBACMOCT» (HOMep

(upeHTH(HUKATOP) B PEECTPEe MYHHUITUTIATBHBIX YCITYT: ).
No [lepeueHb TOKYMEHTOB, Konnuectso Konuuectso
MpEeJICTAaBJICHHBIX 3asBUTENIEM HK3EMILISIPOB JICTOB
1 3asBneHue
2
3

JIOKyMEHTBI, KOTOpBIE OYAyT MOTYYESHBI JONOTHUTEIHHO:

Tenedpon s copaBok, MO KOTOPOMY MOXKHO YTOYHMTb XOJ PacCMOTpPEHUs
3as1BJICHHUS: .

WHnuBuAyanbHBI MHOPALKOBBIM HOMEp 3allMCM B DJJIEKTPOHHOM  JKYypHAale
perucrpanuu:

« » T.
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