AJIMUHUCTPAILIUSA TOPOJIA 3EU
AMYPCKOM OBJIACTH

IHOCTAHOBJIEHUE

r. 3esa
01.12.2017 Ne 1507

OO0 yTBepXKIACHUHN aIMUHUCTPATUBHOTO PErJIaMEHTA MPEA0CTABICHNUSI MYHUILIUTTAIEHON
ycnyru «IIpenoctaBnenue nuapopmaiuy 006 opraHusaiuy 00111e10CTyITHOTO U
OeCIIaTHOTO JOIIKOJIBHOTO, HAaYaIbHOTO 00IIIET0, OCHOBHOTO OOIIET0, CPEAHErO 00IIIEeTro
00pa3oBaHusl, a TAKKE JOMOJHUTEIILHOTO 00pa3oBaHus B 0011e00pa30BaTEIbHBIX
OpTaHU3AIMIX)

B cootBerctBun ¢ ®DexpepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd  MPEAOCTaBIEHUS TOCYJAPCTBEHHBIX W  MYHHUIMOAIBHBIX  YCIYI»,
®enepanbabiM 3aK0HOM OT 01.12.2014 No 419-D3 «O BHeCeHUU M3MEHEHUH B OTICIbHBIC
3aKoHoAaTenbHble akThl Poccuiickon denepanuu mo BONPOCaM COLMAIBHOW 3allWTHI
WHBAJIMJIOB B CBSI3U C paTh(uKaiveld KOHBEHITUU O TIpaBaxX MHBAIHUIOBY, TOCTAHOBICHUEM
[IpaButensctBa P® ot 26.03.2016 Ne 236 «O TpeGoBaHMSIX K MPEIAOCTABICHUIO B
ANEKTPOHHON (OpME TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT», PYKOBOJICTBYSCH
nocTtaHoBieHueM agMuHucTpauuu ropona 3eu ot 01.03.2012 Ne 331 «O0 yTBepkaeHUU
[lopsinka pa3pabOTKM M YTBEPXKACHHUS aJIMUHHUCTPATUBHBIX PETJIAMEHTOB MCIOJIHEHUS
MYHUIIUOATbHBIX ~(DYHKIMHA W aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS
MYHUIIUMTAIBHBIX YCIYT aAMUHUCTpanueil ropoaa 3eu» (¢ mameHeHusmu ot 23.10.2013
No 1661), B mensx ycTpaHEeHHMs OTpaHWYEHUM MPU MPEAOCTABICHUU MYHUIIMIATBHBIX
YCIYT MO NPUHIUNY «OJTHOTO OKHA», PYKOBOACTBYSICh CT.CT. 39, 40 YcraBa ropojna 3eu,
MOCTAHOBIJ IO

1. YTBepauTh aIMUHHUCTPATUBHBIA pErIAMEHT MPEAOCTABICHUS MYHUIUMIAIBHON
yeryru  «lIpenocraBienne wHpopmanmu 00 opraHu3zamuM  OOMIETOCTYITHOTO U
0eCIuUIaTHOTO JOMIKOJILHOTO, HAYaJIbHOTO 00IIIero, OCHOBHOTO OOIIETO, CPEIHEro 00IIero
oOpa3oBaHMsi, a TakKe JOMOJHUTEIHLHOTO oOpa3oBaHus B 00IIe00pa30BaTEIbLHBIX
OpraHU3alUsIX» COTJIACHO MPUIIOKEHUIO K HACTOAIIEMY ITOCTAaHOBIICHHUIO.

2. [Ipu3HaTh yTpaTUBIIUMU CUITY:

— TIOCTaHOBJIieHHWE anMuHHCTpanuu Topoja 3eu ot 16.08.2016 Ne 1218 «O6
YTBEPXKICHUM aJIMUHUCTPATUBHOTO pErJIaMeHTa TMPEJOCTABICHHUS MYHULUMAIBHON
ycnyru  «lIpenoctaBnenne wuHbOpMalMu 00 OpraHu3aldd  OOIIEJAOCTYIIHOTO U
OeCIIaTHOTO JOIIKOJIBHOTO, HAYaJIbHOTO OOIIETro, OCHOBHOTO OOIIET0, CPEAHEro OOIIEro
oOpa3oBaHMs, a TakXKe JIONOJHUTEILHOrO oO0Opa3oBaHus B 00HE00pa30BaTEIbHBIX
OpraHU3aIMIX»;



— TOCTaHOBJEHHE aAMUHUCTpanuu Topona 3eu ot 23.10.2017 Ne 1295 «O
BHECEHWU HW3MEHEHHMII B TOCTAaHOBJEHHE aJMUHHUCTpaiuu ropoaa 3eu oT 16.08.2016
Nel218 «O6 yTBepkIEeHMHM aJIMHUHUCTPATUBHOIO  pETJIAMEHTAa MPEJOCTaBICHUS
MyHUIMnaiabHot  ycnyru  «lIpegocraBnenne  wHpoOpManuu 00 — OpraHU3AIMH
OOIIEOCTYTHOTO ¢ OECIUIATHOTO JOIIKOJIBHOTO, HA4yaJdbHOTO OOIIEero, OCHOBHOTO
oOmiero, cpeaHero oOmero oOpa3oBaHUs, a TAaKXKE JOMOJHUTEIBHOTO OOpa3oBaHUS B
00111e00pa30BaTEIHHBIX OPTaHU3AIMIXY;

3. Hacrosmee mocTaHOBJICHHE BCTYMACT B CHITY CO JIHSI €TI0 MOATMCAHUS, TTOIICHKHUT
00HApOJO0BaHMIO Ha OHUITHAIILHOM caiiTe Topoaa 3en WWw.admzeya.ru.

Hcnionusroninii 00s13aHHOCTHA
[JIaBbl aIMUHUCTPALMU rOpoaa A.H. Yaiika


http://www.admzeya.ru/

[Tpunoxenue k

MTOCTAHOBJICHUIO aJIMUHHUCTPAIIAN
ropoja 3eu ot 01.12.17 No 1507

AJMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHUS MYHUILIUTTIAJIBHOM YCJIYTH
«IIpenocraBijieHue MHPOPMALNH 00 OPraHU3ANUM 00LIETOCTYIIHOTO H
0eCIIATHOTO JOIIKOJbHOI0, HAYAJbHOI0 0011I€er0, 0OCHOBHOI'0 00111€r0, CPeIHero o0uero
00pa3oBaHus, a TAKKe JONOJHUTEIHLHOT0 00pa30BaHusl B 0011€00pa30BaTeIbHbIX
OPraHMu3anUsIX»

1. O0uIMe MoJI0KEeHu s
IIpeaMeT peryiupoBaHusi A AMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMHMHHUCTPAaTHBHBIA PEIrJIAMEHT NPEAOCTABICHHUS MYHULMNAIBHOW  YCIyTH
«IIpenocraBnenne wuHPOpMAIMU 00 OpraHU3aluyd  OOIIEIOCTYITHOTO U OECIIaTHOTO
JOIITKOJIBHOTO, HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeaHero oomero oOpa3oBaHus, a
TaK)Xe JOIMOJIHUTEIbHOr0 00pa3oBaHMs B 0011e00pa30oBaTeNbHBIX OpraHu3alusax» (naigee -
aJIMUHUCTPATUBHBIN pErjiaMeHT), ONpeeiseT NOopAI0K, CPOKH U MOCIEA0BATEIbHOCTD ACHCTBUI
(aIMUHUCTPATHBHBIX TMpOIEnyp), (OpMBI KOHTPOJISI 3a MCIHOJHEHUEM, OTBETCTBEHHOCTD
JOJKHOCTHBIX JIMIl OPraHOB, MPEIOCTAaBIISIIOUIMX MYHHUIMIAIbHBIE YCIYT'H, 32 HEcOOJI0JeHue
MMU TpeOOBaHUN PETTaMEHTOB TPH BBHIMOJHEHUHM aJIMUHHCTPATUBHBIX Tpoueayp (mencTBuil),
MOPAZIOK 00>kajoBaHUs AecTBUM (Oe31eiCTBHS) NOKHOCTHOTO JIMIA, & TaKKe MPUHUMAEMOTO
UM pEIEHUs IPU NMPEAOCTABICHUU MYHUIIMITAILHOM YCIYTH (Jlajiee — MyHHUIIMITAbHAS YCIIyTa).

Hacrosiumii aniMMHHMCTpaTUBHBIM perinamMeHT pa3paboTaH B LENAX YHOPSAJOYEHUs
aIMUHUCTPATUBHBIX TMPOLEAYp U aAMUHUCTPATUBHBIX JCUCTBUN, TOBBIIMICHUS KayecTBa
MPEIOCTABICHUSI M IOCTYITHOCTH MYHHUIIMITAILHON yCIyTH, yCTpaHEHUsI U30bITOYHBIX JCHCTBUN U
M30BITOYHBIX  QJIMHUHUCTPATUBHBIX  MPOIEAYpP, COKpPAIICHHS  KOJMYECTBA JIOKYMEHTOB,
MPEACTABISEMbIX 3asBUTEISIMU JJISI TIOJIYYEHUST MYHHUIIMIATBHON YCIYTH, MPUMEHEHHS HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJMYECTBA B3aUMOJICHCTBUIA 3asiBUTENEH C
JNOJKHOCTHBIMU JIMIIAMH, COKPAILIEHHS CPOKA MPEJOCTABICHUS MYHUIIUIIAIbHOM YCIIYTH, a TaKXKe
CPOKOB HCIIOJTHEHUS OTJICIbHBIX aIMUHUCTPATUBHBIX MPOIEAYP U AJIMUHUCTPATUBHBIX JACHUCTBUIA
B paMKax MpeOCTaBICHUS] MYHUIUNAIBLHON YCIYTH, €CJIM 3TO HE MPOTUBOPEUYUT (eaepaibHbIM
3aKOHAM, HOpPMaTUMBHBIM IIpaBOBbIM akrtaM [Ipesunenra Poccuiickoin denepauuun U
[IpaButenbctBa Poccuiickoit denepanny, HOPMATUBHBIM [IPAaBOBBIM akTaM AMypcKol 00JacTy,
MYHULUNATBHBIM [IPABOBBIM aKTaM.

Onucanue 3asiBUTEJIeH, a TaKKe PU3NMUYECKUX U IOPUAMYECKHUX JIML, MMEIOLIUX NPAaBO B
COOTBETCTBHH C 3aKOHOAATEJILCTBOM Poccuiickoii @eaepanuu JJu00 B CHJIY Ha/leJIEeHUS UX
3asBUTEJSIMM B MOPSAKE, YCTAHOBJEHHOM 3aK0OHOAATeabCTBOM Poccuiickon Deaepaunm,

MOJTHOMOYHMSIMHM BBICTYNIATh OT UX MMEHHU NPH B3aUMOJACHCTBUM C COOTBETCTBYHOIIMMHU

OpPraHaMu MeCTHOI'0 CAMOYNPABJICHUS] U MHBIMH OPraHU3alUSIMU NIPU NPeI0CTABJICHUH

MYHMIUNAJIBLHOM YCIYTH

1.2. 3asgBuTensMu SABISIOTCS TMOJydYaTeld MYHHUIMIAIBHOW YCIYTH, a TaKke uX
MpeACTaBUTENM,  3aKOHHbIE  MPEACTABUTENH,  JACHCTBYIOIIME B  COOTBETCTBUH  C
3akoHoAaTenbcTBOM Poccuiickoit  Deneparun, AMypckod o00JlacTd WM Ha OCHOBAaHUU
JIOBEPEHHOCTH (J1aJiee — MPEICTaBUTENH ).



3asiBUTEISAMU MYHHULUTIIAIBHON yCIIyTH, B COOTBETCTBHUHU C HAaCTOSIIUM
aJMMHHMCTPAaTUBHBIM pEIVIAMEHTOM, SBISIOTCS BCE 3aMHTEPECOBAHHBIC JIMIA — TIpaKIaHe
Poccuiickoit denepainiv, MHOCTPAHHBIE TPaXKJaHe U JIUla 03 Ipak/IaHCTBa.

OT uMeHH 3asBUTENS MOTYT BBICTYNATh (PU3MUECKUE U IOPUAMYECKUE JIMIA, UMEIOLIHNE
IIPaBO B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepaunn 1100 B CUIy HaAEICHUS
X 3adBUTEISIMU B IIOPSAAKE, YCTAaHOBJICHHOM 3aKOHOJATenbCcTBOM Poccuiickon ®Pexnepanuu,
MIOJIHOMOYHMSIMU BBICTYNATh OT UX UMEHHU (J1ajiee - 3asiBUTENH).

TpeGoBanusi kK nopsAAKY HHPOPMHPOBAHUSA
0 Nopsi/AKe NPeAOCTABJIECHHS MYHUIMIIAJbHON YCJIYI'H, B TOM YHCJI€e B 3JIEKTPOHHOM (popme

1.3. Uudopmanuss o Mectax HaxoXXIeHUS U rpaduke paboThl oTnaena oOpa3oBaHUs
aAMUHUCTpauMu Topoaa 3eu (Jajee - YIOJIHOMOYEHHBI OpraH), €ro CTPYKTYPHBIX
MOJIPA3/ICTCHUSX, YYacCTBYIOIIMX B TNPEJOCTAaBICHUNM MYHHMIMIAIBHONH YCIYTH, CIOCOOBI
MOJIy4eHUs] THPOPMALIUK O MECTaxX HaXOXKJeHUs U TpaduKax padoThl YIIOJIHOMOYEHHOI'O OpraHa,
€ro CTPYKTYPHBIX IOJApa3JelieHuli, oOpalleHne B KOTOpble HEOOXOIUMO JUIsl MPEAOCTABICHUS
MYHHULUOAIBHOM ~ yCIyrH,  CHPaBOYHBIX  TeledoHaX  CTPYKTYPHBIX  MOJpa3ieiCHHM
YIOJHOMOYEHHOTO OpraHa, HpPeJOCTaBIAIONIET0 MYHULMIAIBHYIO YCIYTy, aJpecax HX
ANEKTPOHHOM MoYTHI coniepxkutcs B [Ipunoxenuun 1 K aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

1.4. Wudopmamuss o mOpsaKe MPeIOCTABICHUS MYHHUIMIAIbHOW YCIYTH, YCIYT,
HEOOXOAMMBIX U 0053aTENIbHBIX JJIS IPEAOCTaBICHNS MyHUIIMIIAIIBHOM YCIIyTH, pa3MeniaeTcs:

e Ha MH(OPMAIIMOHHBIX CTEHJAX, PACIOJOXKEHHBIX B aIMHUHHUCTpAlUU ropojaa 3eu, Io
aapecy: Amypckast o0mactb, T. 3es, 676246, yn. Myxuna 217, ten. 2-11-29, 2-44-45, daxc: (416-
58) 2-44-25, E-mail mail@admzeya.ru;

e Ha WHPOPMAIMOHHBIX CTEHAAX, pACIOJIOKEHHBIX B  OTAENe  OOpa3oBaHUS
aJIMMHHCTpAIlMU ropoja 3eu (Jlajee TakkKe — YHOJHOMOYEHHBIM opraH), mo ajapecy: AmMypckas
obnacTs, T. 3es1, 676244, mxp. CBeTblii 67;

¢ Ha MH()OPMALMOHHBIX CTEHAAX, pacnonokeHHbIX B Otaenenun [AY «MOL Amypckoit
obmactu» B ropojae 3es (manee - M®L) no aapecy: Amypckas obnacte, T. 3ed, MKp. CBETIIBIH,
19/1, 676244, ten. 8(416-58) 3-01-83;

e B pa3laTouHbIX Martepuanax (Opomrtopax, OykieTax, JMCTOBKaX, MaMsTKax),
HaxoJSIIMXCAd B OpraHax M OpraHU3alusAX, YYacCTBYIOIIUX B MPEAOCTABICHUM MYHHUIIMIATbHOMN
YCIIYTH;

® B DJIGKTPOHHOM BHJI€ B HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHONW ceTu MHTepHeT
(manee — cets HTEpHET):

— Ha opUIHATBHOM caifTe ropoaa 3en: WWw.admzeya.ru.

— Ha oUIHUATHEHOM caiiTe oT/ena oOpa3oBaHus: WWW.00azeya.ru,

— Ha caiiTe peruoHaJIBbHOW TocyaapcTBeHHOW HWHpopManuoHHON cuctembl "Ilopran
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX yeIyT (hyHKIHN) AMypckoi obnactu" (manee
o Tekcty - PIIT'Y): https://gu.amurobl.ru;

— B (enepanpHON rocynapcTBeHHOW HHpOpManmoHHOW cucteMe "EmmHbIil mopran
rOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX ycayT (yHkuuit)" (manee mo Texcty - EIITY):
www.gosuslugi.ru;

— Ha ounmagbHoM caiite M®I] http://mfc-amur.ru

Ha EIIT'Y, PIIT'Y pa3smemaercs cienyronias MHOOPMAIIHS:

1) ucyepnbIBaOMUI  MEPEYCHh JTOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHHUS
MYHHUIIMIAIBHON yCIIyrd, TpeOoBaHHs K O(OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaK e
nepeyYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPaBe MPEACTABUTH 10 COOCTBEHHOI MHUIIMATHBE;
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2) KpyT 3asiBUTENICH;

3) cpok mpeaoCTaBICHHS MyHUIUITAIBHON YCIYTH;

4) pe3ynbTaThl TPENOCTABICHUS MYHUIMIIAJIBHOW YCIYTH, TOPSIOK IIPEICTABICHHS
JOKYMEHTA, SIBJIIIOLIETOCSA PE3yJIbTaTOM IPEAOCTABICHUS MyHULUIIAIBHON YCIIYTH;

5) pasmMep rocyapcTBEHHOH MOIUTMHBI, B3UMACMOM 33 MPEAOCTABICHHE MYHHUIIMITAIBHOM
yciIyry (IIpy HAJIM4YKH);

6) ucuepnbIBarOIIMI TIEPEYCHh OCHOBAHWN JIISl TNPHOCTAHOBICHHWS WM OTKa3a B
MPeI0CTaBICHUH MYHULIUIIAILHON YCIIYTH;

7) 0 mpaBe 3asBUTENS Ha JocyaeOHOe (BHecyaeOHOE) o00jkajgoBaHUE ACUCTBUI
(Oe3meiicTBHsI) ¥ peIICHWH, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

8) dopMmsIl 3asBrneHHl (YBEIOMIICHHIA, COOOIICHHUI), UCTIOJIL3YEMbIC MPH MPEI0CTABICHUH
MYHHULIUIIAJIBHOW YCIIYTH.

Nudopmanust va EITY, PIII'Y o mopsiake u cpokax MPEIOCTABICHHS] MyHUIIUTIATHHON
yCIyTM Ha OCHOBAaHUU CBEICHHH, cojaepxkalluxcsi B (QeaepaIbHOW ToOCyAapCTBEHHOMN
uHpopManMoHHOH cucteme «DenepanbHbI peecTp rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(byHKIMIT)», TpenoCcTaBIIeTCs 3asBUTENIO OECIIIaTHO.

Joctyn k uHpoOpMaluuu O CpOKax U MOPSAJKE MPEAOCTABICHUS YCIYrd OCYIIECTBISAETCS
0e3 BBINIOJIHEHUS 3asBHUTENIEM KaKuUX-TMOO TpeOoBaHMWIl, B TOM uyucie 0e3 HCHOJIb30BaHUS
IPOrpaMMHOTO 00ecIieueH s, yCTaHOBKAa KOTOPOTO HAa TEXHUUYECKHUE CPEACTBA 3asBUTENS TpeOyeT
3aKJIFOYEHHS JIMIEH3MOHHOTO MJIM WHOTO COTJIAllleHHus ¢ MpaBooOiaiareraeM MporpaMMHOTO
oOecrieyeHusi, NPEIyCMaTPUBAIOIIETO B3MMaHWE IUIATHI, PETUCTPALMIO WM aBTOPU3ALIMIO
3asBUTEIIS UJIM NIPEAOCTABICHUE UM IIEPCOHAIIBHBIX JAHHBIX.

1.5. Wndopmanuio o MOpsAKE NPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH, a TakKke
CBEJICHUS O XOJI€ IPEIOCTABICHHUSI MYHULUIIAJbHOU YCIYTH MOXHO MOJTYYHUTh:

— mocpeAcTBOM Tene@oHHOM cBsi3u no HoMepy MODIl (B cinyudae opraHuzanuu
MPEAOCTABICHUS MYHUIIUITAIbHON yeryru B M®DII);

— npu audyHoM obpamennn B MO®I[ (B ciywae opraHuzanud MperOoCTaBICHUS
MyHULIMNAIBbHON yciayru B MOILD);

— mnpu mucbMeHHOM oOpamenun B MO®I[ (B ciiydae opraHuzamuy NpEeIOCTaBICHUS
MyHULIMNAIBbHOHN ycayru B MOILD);

— TIOCpPEACTBOM Tele(POHHON CBSI3M MO HOMEPY YNOJIHOMOYEHHOIO opraHa (B ciydae
OpraHu3alyy IPeI0CTaBICHHS] MYHULIMIIAIbHOM YCIYTH B YIIOJIJHOMOUYEHHOM OpraHe);

— T1pU JUYHOM OOpalleHWd B YIOJIHOMOYEHHBIH OpraH (B ciydyae OpraHu3aluu
IPEIOCTABICHNUS] MYHULIUIIAJIbHOW YCIIYTH B YIIOJIJHOMOYEHHOM OPIaHeE);

— IpU NUCbMEHHOM OOpalleHHHM B YMOJHOMOYEHHBIN OpraH (B ciyyae OpraHu3aluu
MPeIOCTaBICHNUS] MYHULIMIIAJIbHOW YCIIYTH B YIIOJIJHOMOUYEHHOM OPIaHe);

—  IyTeM yOJUYHOTO MH()OPMUPOBAHUS.

1.6. Uudopmammss o TOpSAKE MPEIOCTaBICHUS MYHULUNAIBHONH YCIyrd JOJKHA

COJIEpKATh:
—  CBEJEHMS O MOPAJIKE MOTYyYEHUS MyHULIMITAILHON YCIYTH;
—  KaTeropuu NoJy4yaTeseld MyHULUIIAJIbHON YCIIyTH;
— azapec mecra mnpuema AokyMeHTOB MOI[ nna npenocraBieHus MyHULUNIAIBHON
yciyrd, pesxkuM padotel MOI] (B cinyuae opranu3aiiuu npeoCcTaBICHUs MyHUITUTIATBHON
yciyru B MOLI);
— ajJpec MecTa IpuemMa JOKYMEHTOB YIOJHOMOYEHHBIM OPraHOM IS MPEA0CTaBICHUS
MYHULUTAIBHOMN YCIIYTH, peXUM paboThl yIIOJIHOMOYEHHOT'O OpPraHa;



—  TIOpSAJOK Mepeaun pe3ysibTaTa 3asiBUTEINIO;
— CBeJEHMS, KOTOpble HEOOXOAMMO YKa3aThb B 3asBICHUM O [MPEAOCTaBICHUU
MYHULUNAIBHON YCIYTH;
— MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX HJii TMPEJOCTaBICHUS MYHUIUNAIbHOU
ycIyrd (B TOM 4YHCJE C pa3CiCHHEM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpPbHIC
3asBUTENIb 0053aH MPEJAOCTaBUTh CAMOCTOSITELHO, M JOKYMEHTHI, KOTOPHIE 3asBUTEIb
BIIpaBe NPEJOCTABUTH 10 COOCTBEHHON MHUIIMATHBE);
—  CPOK IpPEAOCTABJICHUS MYHULIUNIAIbHON YCIIYTH;
— CBeJeHMs O Tmopsake oOkajmoBaHUs JAeiicTBUil (Oe3meWcTBUS) M peUIeHH
JTIOJDKHOCTHBIX JIUIL.

Koncynpranmm  mo  mporeaype — MpPENOCTaBICHUS  MYHULHUNAIBHOW  YCIyTH
OCYILIECTBIIAIOTCS COTPYJHUKAMU YIMOJIHOMOYEHHOro oprana u (uwiu) M®I[ B cooTBeTCTBUU C
JOJDKHOCTHBIMU UHCTPYKIIASIMH.

[Ipu otBeTtax Ha TeneQoHHBIE 3BOHKM M JIMUHBIE OOpalieHus COTPYIHUKHU
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHbIE 3a HMH()OPMHUPOBAHHUE, MOAPOOHO, YETKO U B
BEXIMBOU (popmMe HHPOPMUPYIOT OOpAaTUBIINXCS 3aSBUTEIIEH MO0 HHTEPECYIOIUM UX BOIIPOCAM.

YctHoe wuHPOPMUpPOBAHHME KaXJOTO OOpaTHUBIIETOCS 3a UHQPOpMALMEH 3asBUTENS
ocyliecTBisieTcs He 6osee 15 MUHYT.

B cnyuae ecnm Ui MOATOTOBKM OTBETa Ha YCTHOE oOpaiieHue Tpedyetcs Ooiee
MPOJIODKUTEIBHOE BpeMs, COTPYAHUK YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
nH(pOpMUpOBaHUE, IPE/JIaraeT 3aMHTEPECOBAHHBIM JIMIIaM ITEPE3BOHUTD B ONPEJIEICHHBIN 1€Hb U
B onpeJierieHHoe BpeMs. K Ha3HaueHHOMY CPOKY JO0JKEeH ObITh MOATOTOBIIEH OTBET MO BOMPOCAM
3asiBUTEIICH, B ClIy4ae HEOOXOJUMOCTH OTBET TOTOBHUTCS IIPU B3aUMOJCHCTBUU C JOJIKHOCTHBIMU
JUIAMA  CTPYKTYPHBIX MOJpa3/ieieHHid OpraHoB MW  OpraHu3aluii, yd4acTBYIOIIUX B
NPEIOCTABICHUHA MYHUIIUTIATBHON YCITYTH.

B cnyuae ecniu mpemocrtaBieHue HMHQOpMAIUU, HEOOXOAMMOW 3asBUTENIO, HE
MPEACTABISETCSA BO3MOXKHBIM TMOCPEACTBOM TeledoHa, COTPYAHUK YMOJHOMOYEHHOTO OpraHa,
MPUHSABIINKN Tene(OHHBIH 3BOHOK, Pa3bACHIET 3asBUTENIO MPABO OOPATUTHCS C MUCHbMEHHBIM
oOpalieHueM B YMOJHOMOYEHHBIM opraH W (uau) MOPI[ u TpeboBanus K 0QGOPMICHHUIO
oOparieHus.

OTBeT Ha MUCHMEHHOE OOpaIleHNe HAIPABIISIETCS 3asIBUTEIO B TEUEHUE 5 pabounx CO JTHS
peructpaium oopaiieHus B yroJHOMOYeHHOM opraHe U (uian) MOLI.

[TuceMeHHBIM OTBET Ha OOpalleHUE TOJKEH coaepxkaTh (pamMuiuio U Homep TenedoHa
WCITOJTHUATEJS ¥ HAMPABIISIETCS TI0 TIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlieHUH.

B cnyuae ecnu B oOpalieHMH O MPEJOCTaBICHUM MHCHMEHHOMW KOHCYJbTAllUU TI0
MpoIeaype TNPENOCTABICHHUS MYHHIIMNAIBHON YCIyrM HE YyKa3zaHa (amMuius 3asBUTENS,
HaIpaBUBIIETO OOpaIlleHUE, U MOYTOBBIA aJpec, MO KOTOPOMY JOJKEH ObITh HalpaBlieH OTBET,
OTBET Ha OOpaIleHHE HE AeTCs.

[Tybnuunoe wuHOpMUpPOBAHWE O TMOPSAAKE MPEIOCTABICHUS MYHUIIMIAIHHOM YCIyTd
OCYIIECTBIIIETCSI TOCPEACTBOM pPa3MEIEHUs] COOTBETCTBYIOIIEH HWHGOPMAIIMU B CpPEICTBaX
MaccoBoll MH(pOpMAIMU, B TOM YHCIIEe B Ta3ere «3eHCKHA BECTHHK», Ha OQHUIIMAIBLHOM CaiTe
YHOJHOMOYEHHOTr0 opraHa u (wiu) M®II.

[IpueM HOKYMEHTOB, HEOOXOAWMBIX [JISi TMPEIOCTABICHUS MYHHUIUMAIBHOW YCIYTH,
OCYIIECTBIISCTCS 10 aJIpecy YIOJIHOMOUYEHHOT0 oprana u (uinu) MOLI.

2. CtaHaapT npeaocTaBjieHHs MyHUIMIAJbHON YCJIYTH
HaumeHoBaHUEe MYHHUUIMIIAJIbHOM YCJIYTH



2.1. HammenoBanue wmyHununaibHou ycayru: «[IpemoctaBienue wunbopmanuu 00
OpraHu3anuu OOLIEAOCTYIHOTO U OECIUIATHOTO JOIIKOIBHOT0, HAYaJIbHOI'O OOIEro, OCHOBHOTO
obmiero, cpemHero oOmiero oOpa3oBaHUs, a TaKKe JOMOJHUTEIHHOTO OOpa3oBaHUS B
0011e00pa3oBaTeIbHBIX OPraHU3aAIMIX.

HaumeHoBaHue OpraHa, HeMOCPEACTBEHHO NMPEIOCTABJIAIOIIEr0 MYHHIUIIAIBHY IO
yeayry

2.2. IlpenocTtaBineHne MyHHMIMIAIBHON YCIYyTH OCYIIECTBISETCS OTIEIOM OOpa3oBaHUs
aJMMHHMCTpaluy ropoja 3eu (anee — ynoJHOMOYEHHBIH OpraH)

Oprasbl ¥ OpraHu3anu, y4acTBy0IIHe B IPeI0CTABJICHUH MYHHIIUIIAJIbHOM
ycJayru, odpauieHie B KOTOpble He00X0AMMO JIl NPeA0CTABIEeHU MYHUIMIAIbHON YCIyTH

2.3. Oprasbl 1 OpraHu3ally, y4aCTBYIOUIUE B MPEAOCTABICHUN MYHULMIIAIBHOW yCIyTH,
oOpalieHre B KOTOpble HE0OX0AUMO TSI TPEIOCTABICHHUS MYHHUIUITAILHON yCIyTH:

2.3.1. M®I[ - B yacTu mpueMa U PETUCTPALMM JOKYMEHTOB Yy 3asBHUTEINs, 3ampoca
HEJOCTAIOIIUX JOKYMEHTOB, HAXOISAIIUXCS B PAaCOPSIKEHUN OPraHOB TOCYAApCTBEHHOM BIIacTH,
OpraHOB MECTHOTO CaMOYIpaBJi€HUs M TOJBEJOMCTBEHHBIX O3THM OpraHaM OpraHM3alui,
YBEAOMJIEHUS 3asBUTEJS O IPUHATOM pELIEHWHM WM BbAAUM (HAIIpaBJIEHMs) €My JOKYMEHTa,
ABJIAIOIIETOCS]  PE3YJIbTATOM  IPEJOCTABICHUS  MYHHULMIIAIBHOM  yciuyrn (B cllydae
MpeAocTaBiIeHUs yciayru yepe3 MOILI);

2.3.2. MyHuuumna€bHble TOIKOJIbHBIE 00pa30BaTe/IbHbIE OpraHU3alliHg;

2.3.3. MynununanbHble 0011eo0pa3oBareabHble OpraHu3aluu

2.3.4. MyHULIMTIaJIbHBIE OPTaHU3AlMK TOTIOJTHUTEIBHOIO 00pa3oBaHusl,

M®ILI, ynoJIHOMOUYEHHBII OpraH He BIIpaBe TPeOOBaTh OT 3asIBUTEIIA:

- TPEeACTaBICHHUS JOKYMEHTOB U HUHGOpPMALMM WIM OCYILECTBICHUS JIEHCTBHIH,
IPEJICTAaBICHUE WIM OCYLIECTBIEHHE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTUBHBIMHU IPaBOBBIMU
aKTaM{, PEryJUpYyIOIIMMH OTHOIIEHHS, BO3HHUKAIOIIME B CBSI3U C MPEAOCTABICHUEM
MYHHUIMIIAIIBHON YCIIYTH;

- TpeACTaBICHHs] JOKYMEHTOB M HH(pOpManuu, B TOM 4YHCIE IOATBEPXKIAIOLINX
BHECEHHUE 3asIBUTEJIEM I1JIAThI 32 IPEAOCTABICHUE MYHULIUIIAJIbHOW YCIIYT'H, KOTOPbIE HAXOASATCS B
paclopsiKEHUU OpraHoB, MPENOCTABIISIIOUIMX MYHULUIAIbHBIE YCIYTH, TOCYAapCTBEHHBIX
OpraHoB, HWHBIX  OPraHOB  MECTHOIO  CaMOYIIpaBJIE€HUS  JUOO  IMOABEIOMCTBEHHBIX
TOCYJApCTBEHHBIM OpraHaM WIA OpraHaM MECTHOTO CaMOYIPABICHUS OpraHu3auuid B
COOTBETCTBUU C HOPMATUBHBIMU IIPaBOBbIMM akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU
IOPaBOBBIMU aKTaMM AMYpCKOW 00JIaCTH, MYHUIMNAJIbHBIMU IPaBOBBIMH aKTaMH, 3a
UCKIIIOUEHUEM JIOKYMEHTOB, BKIIOYCHHBIX B OINPEAEICHHBIN 4acThio 6 cratbu 7 denepanbHOTro
3akoHa oT 27 uronsg 2010 r. Ne 210-®3 «OO0 opranuzanuu MperocTaBIeHIs TOCYIapCTBEHHBIX
MYHHUIMIAIBHBIX YCIYI» IE€pPEeYeHb JOKYMEHTOB. 3asBHUTENIb BIIPAaBE NPEJICTABUTh YKa3aHHbIE
JOKYMEHTBI 1 UH(QOPMAIUIO 110 COOCTBEHHOW MHUIIMATHBE;

- OCYNICCTBJICHHUS JCHCTBUM, B TOM YHCJIE COIVIACOBAaHUHN, HEOOXOMUMBIX JIJIsi
MOJTyYEHHS] MYHUIIUIAIBHOW YCIIYTH U CBS3aHHBIX ¢ OOpalieHHeM B TOCYJapCTBEHHBIE OpPTaHBI,
WHBbIE OpPraHbl MECTHOI'O CaMOYIpPAaBJIE€HUs, OpraHU3alud, 32 UCKIIOUYEHUEM IOJIYYeHHs YCIYT,
BKJIFOYEHHBIX B IIEPEYHM, YKa3aHHbIC B yacTh 1 ctateu 9 @enepanbpHOro 3akona ot 27 urons 2010
r. No 210-®3 «O06 opranuzanuu mnperocTaBieHus TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»,
U TIONyYeHHs] JOKYMEHTOB W HH(pOpPMAIUH, MPEAOCTABIIEMbIX B pe3yJlbTaTe MPEJOCTaBICHUS
TaKuX YCIYT.



- COBEpIICHUS MHBIX JEUCTBUH, KpOME MPOXOXKAECHUS HIACHTUQHUKALMK U
ayTeHTU(UKAIMM B COOTBETCTBMM C HOPMATHUBHBIMM IIPAaBOBBIMH akTaMu Poccuiickoit
®denepanuu, ykKazaHus LEIM MpUEMa, a TaKXKe NPEJOCTABICHUS CBEIECHUN, HEOOXOIMMBIX IS
pacueTa JUIMTEJBHOCTH BPEMEHHOTO MHTEpBajia, KOTOPBIH HEOOXOAMMO 3a0pOHUPOBAThH JUIS
rpuema;

— MPENOCTABICHUS JOKYMEHTOB, MOATBEPXKAAIOIIUX BHECEHHE 3asBUTEIEM IUIATHI 3a
IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

M®II, YionmHOMOYEHHBIN OpPraH HE BIPABE OTKa3bIBaTh 3aABUTEIIO:

- B IpuUeMe 3ampoca MU MHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPEeAO0CTaBICHUS
MYHULUOAIBHOM yCIYrd, B Cllydae, €CJIM 3alpoc H JOKYMEHThI, HEOOXOTUMBIE IS
MPeIOCTaBICHHS] MyHUIIMNIATBHON YCIYTH, MOJAAHbl B COOTBETCTBUM C MH(OpPMAIUE 0 CpoKax U
MOPAJIKE MPEAOCTaBICHUS MyHULIMITATIbHOM yciayru, onyonukoBanHoi Ha EIITY, PIITY;

- B IIPEJOCTABICHUM MYHHULIMIAJIBHOW YCIYIM B Clly4ae, €CIM 3alpoCc U JOKYMEHTBI,
HEOOXOAMMBIE U MPENOCTAaBICHHUS MYHHMIMIIAIBHOM YCIYr'M, MOJaHbl B COOTBETCTBUHU C
uH(popMaLMel 0 CpoKax U MOPsJIKEe MPEIOCTaBICHHUSI MyHUIIMIIATIbHON YCIIyTH, ONyOJIMKOBaHHOMN
Ha EIIT'Y, PIIT'Y.

Pe3yabTaT npegocraBieHuss MyHHIHMNAIbHOW YCJIYTH

2.4. Pe3ynbpTaToM NMpenoCcTaBiIeHIS MYHUITUITATLHOW YCITYTH SIBJISICTCS:

1) mnpenocraBienue wuHPOpManuu 00 OpraHM3alMKU OOIIEIOCTYIIHOIO OECIIaTHOIO
JIOIIIKOJIBHOTO, HAYaJIbHOTO O0IIEeT0, CPEAHETO O0IIero 00pa3oBaHus, a TAKKE JOMOJIHUTEIBHOTO
00pa30BaHus B MyHUITUTIAIBHBIX 00Pa30BaTEIbHBIX OpTaHU3AIIHIA;

2) MOTHUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUN MYHHUIIMIIATBHOW YCIYTH

Cpok npegocTaB/jieHUs] MyHUIIUNIAJIbHON yCIyru

2.5. MakcuManbpHBIM CPOK NPENOCTABICHUS MYHHULMIAIBHOW yciayru cocrtasiser 10
pabounx JHEW, UCUUCISIEMBIX CO JHS PETUCTpAllMM B YIOJHOMOYEHHOM OpTraHe 3asiBICHUS C
JOKYMEHTaMH, 00513aHHOCTb IO IPEJCTABICHUIO0 KOTOPHIX BO3JIOKEHA Ha 3asBuTeNs, U (uwiu) 10
pabounx JHEH, UCUUCISIEMbIX CO JHS PErHCTPAlM 3asBJIECHUS C JOKYMEHTaMH, 00S3aHHOCTh 110
MPEJICTABIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTeNs, B MOLI.

MaxkcumaneHBIi CPOK TMPHUHATHA PEHICHHS O TPEAOCTaBICHUU HHPOpMAIMK 00
OpraHu3aluy OO0ILEJOCTYNHOIr0 OEeCIUIATHOrO JOUIKOJIBHOTO, HayalbHOIO OOILEro, CpeaHero
obmero oOpa3oBaHMs, a TaKXKe JONOJHUTEIBHOTO O0pa3oBaHUS B MYHUIMNAIbHBIX
o0Opa3oBaTeNbHBIX OpraHu3anuii cocraBmsier 10 paboumx pAHEH C MOMEHTa IOJYYEHUS
YIIOJTHOMOYEHHBIM OPraHOM ITOJIHOIO KOMILJIEKTa JOKYMEHTOB u3 MOII.

Cpok BbIIauy 3aABUTEIIIO MIPUHATOTO YIIOTHOMOYEHHBIM OPTaHOM PELICHUS COCTABIISET HE
6onee Tpex pabouux IHEH CO AHSA MPUHATHS COOTBETCTBYIOUIETO PEIICHUSI.

IIpaBoBbIe 0CHOBaHUS ISl MPeIOCTABIEHUSI MYHHMIUNIAJBHON YCIyTH

2.6. IlpenocraBieHre MYHUILUNAIBHOW YCIYTM OCYILECTBISIETCS B COOTBETCTBUU CO
CJIEAYIOIMMH HOPMATHUBHBIMU MTPAaBOBBIMU aKTaMHU:
2.6.1. Koncrturyumss Poccuiickoit @Penepanyii ¢ H3MEHEHUSAMU U JIONOJIHECHUSIMH
(«Poccwuiickas razera», 21.01.2009, Ne 7);
2.6.2. I'paxnanckuii kojnekc Poccuiickoit denepaniuv ¢ U3MEHEHUSIMUA M JOMOJTHEHUSIMU
(«Cobpanue 3akononatenbcTBa Poccuiickoit @enepanun», 5.12.1994, No 32, ct. 3301);



2.6.3. 3akon Poccumiickoit ®Deneparuu ot 29.12.2012 No 273-®3 «O06 obpa3oBaHUU» C
n3mMeHeHusMu U jaonoiaHeHusmu ("CobOpanue 3akoHomarenbctBa PO, 31.12.2012, N 53 (u. 1),
cT. 7598);

2.6.4. ®enepanbhbiil 3akoH Poccuiickoit @eneparuu ot 2 mas 2006 roga Ne 59-03 «O
MOpAJIKE paccMOTpeHHusi oOpaimieHuil rpaxknaan Poccuiickoit ®denepanuun» ¢ U3MEHEHUSMU U
nononaenusiMu  («CoOpanue 3akoHomatenbcTBa Poccuiickoit ®depepanuny», 2006, Ne 19, cr.
2060);

2.6.5. ®enepanbubiii 3akoH oT 27 wuwong 2010 roga Ne 210-®3 «O06 opraHuzauuu
MPEAOCTABICHUSI TOCYJapCTBEHHBIX M  MYHHUIUMNAIBHBIX  YCIYr» C HU3MEHCHHSIMH W
nononHeHusMu («Cobpanue 3akoHOaaTEIbCTBA Poccuiickoit @eneparumy», 02.08.2010, Ne 31, cT.
4179);

2.6.6. ®enepanbublii 3aK0H oT 6 anpens 2011 romga Ne 63-D3 «O06 »MEKTPOHHOM TTOATUCHY
c m3MeHeHusMu u jonoiHeHusMu («CobOpaHue 3akoHomarenscTBa Poccuiickoit depepanuny,
11.04.2011, Ne 15, cT. 2036);

2.6.7. Ilpuka3 MunucrtepctBa obOpazoBaHus U Hayku Poccuiickoit ®enepauuu ot 27
okTsiOpss 2011 roma Ne 2562 «OO yTBEp>KIEHUH THUIIOBOTO IMOJIOKEHUS O JOIIKOJIHLHOM
00pa30BaTEIbHOM YUPEXJACHUM» C W3MEHEHHs MU U jaomnoiHeHusmu («Poccuiickas raseray,
24.09.2008, Ne 200);

2.6.8. Ilocranosnenne IIpaButensctBa Poccuniickoit @enepannn ot 19.09.1997 Ne 1204
«O06 yTtBepkneHnrn THUIOBOTO TMOJIOKEHHs 00 00pa30BaTENbHOM YUPEXKICHUU [UIS JeTel
JOIIKOJIBHOTO M MJIAJIIIErO IKOJIBHOIO Bo3pacTay, («Poccuiickas razera», 09.10.1997, Ne 196);

2.6.9. IlocranoBieHne [7maBHOrO rocyIapCTBEHHOIO CAHUTApHOro Bpada Poccuiickon
Oenepanmu ot 29 nekabps 2010 roma Ne 189 «O6 yrBepxkaenun CanlluH 2.4.2.2821-10
«CaHUTapHO-MUJIEMUOJIOTHYECKHEe TpeOOBaHUS K YCIOBUSM M OpraHu3alud OO0ydeHus B
00111e00pa30BaTEIbHBIX YUPEKICHUAX» C U3MEHEHUsIMH u jonoiHeHusmMu («Poccuiickas
razeta», Ne 54, 16.03.2011);

2.6.10. IlocranoBienue ['maBHOTO roCcyAapCTBEHHOTO caHUTapHOro Bpauya Poccuiickoit
Oenepanmn ot 22 wmrons 2010 roma Ne 91 06 yrBepxaenun CanlluH 2.4.1.2660-10
«CaHUTapHO-IMUAECMHUOJIOTHYECKUE TPEOOBaHUSI K YCTPOMCTBY, COJEPKAHUIO U OpPTaHU3AIHNU
pekuMa paboThl B  JIOMIKOJBHBIX OpPraHU3alMSIX» C M3MEHEHHUSIMH ¢ JIONOJHEHUSMU
(«Poccuiickas razera», 8 centsops 2010 roma Ne5280);

2.6.11. YcraB roposaa 3eu, NpUHSTHINA pelieHneM 3eickoro ropoackoro CoBera HApOHBIX
nenyratoB 08 aBrycra 2014 Ne 27/56, ¢ "3BMEHEHHUSIMH U JTOTIOJTHEHUSMU (TIEPBOHAYAIIBHBIN TEKCT
onyOJIMKOBaH B ra3ere «3eickuii BecTHUK» 14 okTsi6ps 2014 roma Ne 140);

2.6.12. Hactosimuii perjiamMeHt.

HcyepnbiBaromuii nepeyeHb J0KyMeHTOB (MH(popManumn), He00X0AUMBIX B
COOTBETCTBHH € 3AKOHOAATEJIbHBIMU MM HHBIMH HOPMATHBHBIMH NPABOBLIMHM aKTaMH
JJISL IPEeJOCTABJICHUS MYHUIMIIAJIBLHON YCJIYIH, YCJIYT, HEOOXOAMMBIX M 00513aTeJIbHbIX IS
NPeJ0CTABJICHUS MYHHIMIIAJIBbHOM YCJIYI'H, KOTOPbIE 3asBUTEJIb 10JIKEH NPEACTABUTH
CAMOCTOSITEJILHO, CIIOCOOBI UX NMOJYYCHHS 3aIBUTEISIMU, B TOM YHCJIe B 3JIEKTPOHHOI
(opme, ¥ MOPSATOK MX NPEACTABICHUA

2.7. HcuepnblBalIIUii MNepeyeHb JOKYMEHTOB (MH(poOpmaiuu), HeoOXOIUMBIX B
COOTBETCTBUM C HOPMATHMBHBIMU IPABOBBIMU aKTaMM MJI1 MPEJOCTABICHUS MYHMIMIIAIbHON
YCIIYTH, MOJJISKAIIMX MPEACTABICHUIO 3asIBUTENIEM, CIOCOOBI UX IMOJIyYEHUS 3asBUTEIIEM, B TOM
quciae B DJIEKTPOHHOM (opme, MOPAAOK HMX NPEIACTABICHUS MPEIyCMOTPEHBI HACTOSLINM



aIMUHUCTPATUBHBIM  PETJIAMEHTOM NPUMEHUTEIBHO K KOHKPETHOM aJIMMHUCTPATUBHOM
Mpoueaype.

s mosty4eHrs MyHHULUMITAIBHOW YCIIYTH 3asiBUTENIb IPENOCTABIIAECT B YIOJHOMOYECHHBIN
OpraH 3asgBJICHUE COTJIACHO NMPUIIOKEHHUIO N 2 K HACTOsIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asiBJICHUE W  JOKYMEHTBI, NPEAYCMOTPEHHbIE HACTOSIIMM  AJIMUHUCTPATUBHBIM
pErJIaMeHTOM, TMOJAIOTCS Ha OyMakKHOM HOCHUTENe WU B (OpMe IJIEKTPOHHOTO JIOKYMEHTA.
3asBieHHE W JIOKYMEHTHI B Cllydae WX HampaBleHUs B (opMe JIIEKTPOHHBIX JOKYMEHTOB
MOAMUCHIBAIOTCS YCUJICHHOW KBaTU(UIIMPOBAHHOM SJEKTPOHHON TMOAMUCHI0O COOTBETCTBEHHO
3asBUTEISl WM YINOJHOMOYEHHBIX Ha TOANUCAHUE TaKUX JOKYMEHTOB MpEICTaBUTENICH
3asBUTENS B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon deneparuu.

DNEeKTPOHHBIE JTOKYMEHTHI JOJKHBI COOTBETCTBOBATh TPEeOOBAaHMSIM, YCTAaHOBJICHHBIM B
MyHKTE 2.24 aIMAHUCTPATUBHOI'O PETIAMEHTA.

3asiBJicHUE M TPUIIOKEHHBIE K HEMY JOKYMEHTBhI HE JOJDKHBI COJIEP)KATh IMOJUYHCTOK,
MPUINIMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIIPABICHUN, TEKCThl B HUX JOJIKHBI
OBITH HaMKMCaHbI Pa300PUNBO, 0€3 COKpAIICHUH.

HcuyepnbiBalomni nepe4yeHb OCHOBAHUI IJIsl 0TKa3a B IPUeMe JOKYMEHTOB,
HEeO00XO0AMMBIX JISl IPEAOCTABJICHUA MYHHIIMIIAJIbHON YCIyTH

2.8. OcHoBaHMs Ui OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTaBICHUS
MYHHIIMTAIBHON YCIyTd, HE MPEIyCMOTPEHBI.

I/IcqepnblBaloumﬁ InmepevYcHb OCHOBaHUM AJIs IPUOCTAHOBJICHHUSA WM OTKa3a B
npeaocraBJICcHUN MyHl/lIll/ll'laJ'lLHOﬁ ycayrun

2.9. llpuocTanoBiIEeHHE TPEAOCTABICHUS MYHUIUMITAIIBHON YCIIYTH HE MPEAYCMOTPEHO.

2.10. B npepocTaBneHUU MYHUIIUIIATBHOW YCIYTH MOXKET ObITh OTKa3aHO B CIIyYasX:

- HECOOTBETCTBHUE 3asIBICHUSI COACPKAHUIO MYHUIIUTIAIBHON yCITYTH;

- 3asBJICHUE COJECPKUT HEIICH3YPHBIE UM OCKOPOUTEIIbHBIC BHIPAKEHUS;

- HaJHM4YMe JaHHOTO paHee OTBETa 3asBUTEIIO IO CYIIECTBY MOCTABIECHHBIX B 3asBICHUU
BOIIPOCOB.

[Tocne yctpaneHust OCHOBaHHM AJis OTKa3a B MPEAOCTABICHUN MYHHUIIUTIAIBHON YCIyTH B
CIIy4asix, MPeyCMOTPEHHBIX MYHKTOM 2.10 aAMUHUCTPATUBHOIO PETJIaMEHTA, 3asiBUTEIb BIIpaBe
00paTUTHCS MOBTOPHO 32 MOJIYYEHHEM MYHUIIUIIAIBLHOM YCIYTH.

Ilepeuens yciyr, KOTOpbIe SIBJIASIOTCS HEOOXOAMMBIMHU U 005132 TEJIbHBIMHM 1JIS1
NPeI0CTABICHUSI MYHHINNIAJIbHOM YCJIYTd, B TOM YHCJI€e CBEJeHUS O IOKyMEHTe
(10KyMeHTaXx), BbI1aBaeMOM (BbIIaBa€MbIX) OPraHU3alUsAMH, YYACTBYIOIIUMH B

Npea0CcTaBIeHNH MYHUIIUNIAJIBbHON yCIyru

2.11. VYcayru, KOTOpbIE SBISIIOTCS HEOOXOIMMBIMH M 00s3aTENbHBIMH  JJIst
MIPEeIOCTaBICHHUS] MYHHUIIUNAIBHON YCIYTU, B TOM YHCJIE CBEJIEHUS O JOKYMEHTE (JIOKyMEeHTax),
BBIJJaBA€MOM  (BBIIaBa€MbIX)  OpraHu3alUsMHM,  Yy4YacTBYIOIIMMH B  IPEJOCTaBICHUU
MYHUIIUMIAILHON YCIIYTH, HE TIPETYCMOTPEHBI.

Pa3mep miarsl, B3MMaeMoi ¢ 3asiBUTEJIS NPU MPEAOCTABJICHUN MYHUIMIIAJIbHON
YCJIYIH, ¥ CIIOCOOBI €e B3UMAHHS B CJIy4asiX, PeAyCMOTPEHHBIX (peiepaibHbBIMH 3AKOHAMH,
NPUHUMAEMBIMH B COOTBETCTBHH C HUMHM HHBIMH HOPMATHBHBIMH NPABOBLIMH aKTaMH



Poccuiickoii Penepaniun, HOpMATUBHBIMY NPABOBbIMM aKTaMM cy0beKkTOB Poccuiickoi
denepanuu, MyHHIMIIAJIbHBIMYU IPABOBBIMH AKTAMH

2.12. AIMUHUCTpAaTUBHBIC MPOLEAYpPHl MO MPEAOCTABICHUI0 MYHHUIMNAIBHON YCIyTU
OCYIIECTBIISIFOTCS] O€CILIIATHO.

IHopsinok, pa3Mep U OCHOBaHUSI B3MMaHUs IIAThI 32 MPeAOCTaBJIeHHE YCJIYT, HE00X0AMMBbIX
U 00513aTeJILHBIX /IS MPEeA0CTABIEHUS MYHHIMNAILHOM YCJIYrH, BKIK4Yasi HHGopManuio o
MeTOMKAX pacyeTa TAKOH MJIaThl

2.13. Ilopsaiok u pa3mep OIIaTel HE MPEYCMOTPEH

MaxkcuMaJIbHbI CPOK 0:KUAAHUS B 0Yepeau NMPH Moja4ye 3a1poca 0 NpeaoCcTaBJIeHNI
MYHHUIMIAIbHOH YCJIYTH, YCJIYTH OPraHu3aluu, y4acTBYIOIIEel B MPe10CTABJIeHUH
MYHHIMIAIbHOH YCJIYTH, U NIPH MOJYYEHUH Pe3y/ibTaTa NpeJIocTABJCHUS] TAKUX YCJIYyTr

2.14. MaxkcuMallbHBIA CpPOK OXHMJAHHMS B OuYepeAu MpH IOJaye JIOKYMEHTOB JJisi
MOJIyYCHHUS] MYHHMLIMIAIBHONH yCIyrM M TpH TMOJYYeHUH pe3yjbTaTa MpeaoCTaBICHUS
MYHULHANIAIBHON YCIIYTH COCTaBIsAET 15 MUHYT.

MakcuManbHbI CpPOK OXHAAHHWS B OUYEpPENM IpPU IOJAdye 3ampoca O IPEJOCTABICHUU
YCIYTH W IpU MOJIYYEHUM pe3yjpTaTa TAKOM YCIYIrM B OpraHM3alMI0, Y4YacTBYIOLIYIO B
MIPEAOCTABICHUN MYHULIUIIAJIBHON YCIIYTH, cocTaBisieT 20 MUHYT.

Cpok oxujaHusi B o4epeau ISl MOJY4YEHHUs KOHCYJIbTAllMU HE JIOJDKEH IpeBbIaTh 12
MUHYT; CPOK OXHJAHMS B O4YEpE B cillydyae IpueMa I10 IPEIBAPUTEIBHON 3aIMCU HE JNOJIKEH
npesbiaTh 10 MUHYT.

[Ipu mopaue 3asiBIEHUS C COMYTCTBYIOUIMMH JTOKYMEHTaMH MOCPEICTBOM IMOYTHI, (akca
i yepe3 [lopTan HeoOX0AUMOCTh OKUaHUS B OUEPeId UCKITFOUASTCS.

IHops/ioK M CPOK perucTpPaliu 3anpoca 3assBUTeEIs 0 MPeA0CTABICHUN
MYHMIUNIAIbHON YCJIYTH, YCJIYTH OPraHu3aluM, Y4acTBYIOLIeH B PeA0CTABICHUN
MYHHIUNIAJIbHON YCJIYTH, B TOM YUcJ/Ie B 2JIEKTPOHHOI ¢dopme

2.15. Tlopsmox perucTpauMy 3asBJICHHMS M IPUJAraéMblX K HEMY JOKYMEHTOB
IIPEyCMOTPEH HACTOAIIMM aJMUHUCTPATUBHBIM PErJIAMEHTOM IPUMEHMTEIBHO K KOHKPETHOMN
aJMMHHMCTPATUBHOM NpoLEaypE.

3asiBIEHHME U NIPUJIaraéMble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B IEHb UX MOCTYIUICHHUS.

Cpoxk peructpanuu oopalleHus 3asBUTENs He JOJDKEH NpeBblaTh 10 MUHYT.

B cnydae ecnu 3asBUTENb NMPEACTaBHII HNPAaBUIBLHO O(GOPMIIEHHBIH M IOJIHBIM KOMIUIEKT
JOKYMEHTOB, CPOK X PETUCTPALMU HE JOJDKEH IIPEBBIIATh 15 MUHYT.

Cpok peructpauuu oOpalieHHsl 3asiBUTENS B OpPraHM3alMI0, YYacTBYIOLIYIO B
IIPEIOCTABICHUHA MYHULIMIIAIBHON YCIIYTH, HE JOJDKEH MPEBBIATE 15 MUHYT.

IIpn nHanpasieHuun 3asBieHus 4depe3 l[lopranm perucrpanuss JIEKTPOHHOIO 3asBIICHUS
OCYIIECTBIIAETCS B aBTOMAaTHYECKOM PEKHAME.

TpeOoBanusi K NOMeLEHUSIM, B KOTOPBIX NMPeJI0CTABJISAIOTCH MyHUIIUNIAJIbHbIE YCJIYTH, K
MeCTaM OKHAAHUA M pUeMa 3asiBUTeJIel, pa3sMellleHUI0 ¥ 0(pOpMJIEHHIO BU3YaJIbHOM,
TEKCTOBOM U MYJbTUMEIMUHON HHGPOPMALUH 0 NOPSAJAKE NPEIOCTABICHUA MYHHUIMIIAIBLHOU
yeayru
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2.16. Ilpu opraHd3anuyd  NpPeJAOCTABJEHUS]  MYHMUMIOAJBHOW  yCJIyru B
YIOJTHOMOYEHHOM OpraHe:

MyHuiumnaneHas yciayra npeocTaBisercs o aapecy: 676244, Amypckas o01acTs, T. 3es,
MKp.CBeTabIi, 67, TpeTnii 3Tax, kabunet Ne 307.

Ha rteppuropun, npuieraromeid K MeCTOPACIOIOKEHUIO YIOJIHOMOYEHHOTO Oprasa,
000pyAyIOTCS MeCTa JUIsl TAPKOBKHM HE MEHEE IMATH aBTOTPAHCIIOPTHBIX CPEJICTB, U3 HUX HE MEHEE
OJIHOTO MecTa - JUIsl TIAPKOBKH CIEIUaIbHBIX TPAHCIOPTHBIX CPEACTB WHBAIUIOB. JlocTym
3asBUTENEH K MAPKOBOYHBIM MECTaM SIBJISICTCS OCCIUIATHBIM.

[Ipuem 3asBuTENEH B YIIOJTHOMOUYEHHOM OPTaHE OCYIIECTBISETCS B 000COOIEHHBIX MECTaX
npuema (kaOuHeTax).

PaGoune MecTta  yNOJNHOMOYEHHBIX  JIMI, OOECHEYMBAIOUIMX  IPEIOCTABICHUE
MYHULUOAIBHON  yCIyrd, OOOpYIOyIOTCA  KOMIIBIOTEpAaMH M JPYrod  OPIrTEeXHHUKOM,
MO3BOJISIIOIIMMHI CBOEBPEMEHHO M B MOJHOM O00BEME MOJydaTh CIPABOYHYIO MH(POPMAIIUIO TI0
BOIIPOCAM MPEJOCTaBICHUS YCIYTH U OPraHU30BaTh 0OEeCeueHrEe ee MPeI0CTaBICHHs B TOJIHOM
o0BeMme.

Mecrta oxuaaHus B O4epeld Ha MPEIOCTABICHUE WJIU MOJYyYEHHE TOKYMEHTOB JOJIKHBI
ObITh OOOpPYAOBAHBI CTYJbSIMHU, JIUOO ckamMbsiMU. KonuuecTBO MecCT 0XHAaHUS ONpeleisieTcs
ucxos u3 PaKTUUECKOM HArpy3KH U BO3MOKHOCTEH JIJIsi UX Pa3MEICHUS B 3JJaHUU, HO HE MOXKET
COCTaBJISITh MEHEE 5 MECT.

Mecra wuHpOpMUPOBaHUS, TMpEAHA3HAYCHHBIC JUI O3HAKOMJICHHS 3asBUTEICH ¢
WH(pOPMaIIMOHHBIMU MartepuagaMu u 3aMoJIHEHUS JIOKYMEHTOB, o0opyayroTCs
UHOOPMAIIMOHHBIMH ~ CTEHJIaMH, CTYJIbSIMH, OO€cCleunBalOTCsS oOpa3liaMy  3armoJHEHUS
JIOKYMEHTOB, OJIaHKaMU 3asBJICHUH.

TekcTel HHPOPMALMOHHBIX MAaTEPUATIOB NIEYATAOTCS YIOOHBIM JUISl UT€HUs WpUPTOM, 6e3
UCIIPaBJICHU, HauboJee BaXKHbIE MECTa BBIJIEISIOTCS.

[Ipy HEBO3MOXXHOCTH oOOecreueHuss JOCTYIMHOCTH JUIsi WHBAJIUJIOB K TOMEIIEHUSM
YIIOJHOMOYEHHOTO OpraHa, B KOTOPBIX MPEAOCTaBISETCS MYHUIIMIAIbHAs yClyra, Ha
COTpYyIHUKA OTZAeJla 00pa30BaHMs BO3JIaraeTcsi OOA3aHHOCTh IO OKA3aHUIO CUTYallMOHHOMN
MOMOIIM HMHBAJIUJAM BCEX KaTEropuil Ha BpeMs MPEAOCTaBICHUS MYHHUIIMIAIBbHON YCIyTH.
Tenedon otaena s BeI30Ba JaHHOTO coTpyaHuka 3-08-73.

[Tomenienus AOMKHBI COOTBETCTBOBATH CAHUTAPHO-IIUJIEMHOJOTHMUYECKUM MpPaBWIAM U
HopMmaTuBaM «l UrueHuyeckre TpeOOBaHUS K MEPCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIUTEIHHBIM
MalmuHaM ©  opraHuzanuu  paborel. CanlluH  2.2.2/2.4.1340-03» u  o0opyaoBaHBI
IPOTUBOMNOXKAPHOU CUCTEMOM U CPeACTBAMH MOXKAPOTYILICHUS.

2.17. Ilpu opraHu3anuu npeaocTaBjeHnss MyHHIIUNAAbHON ycayru B M®II:

g opranm3zauuu B3aMMOJCUCTBUA C 3asBUTENAMU mnomemeHue MOLl penurcs Ha
cienyromue GyHKIMOHAIBHBIE CEKTOPHI (30HBI):

a) CeKTOp MHPOPMUPOBAHUS U OXKHJIAHUS,

0) cekTop npuema 3asBUTENEH.

CexTop nHPOPMUPOBAHMS U OKUJIAHUS BKIFOUAET B CEOsI:

a) UH(OpPMAIMOHHBIE CTEHJABI, COJAEp)Kalllhe AaKTyaJbHYI0O U  HCYEPIBIBAIOIIYIO
nH(pOpMAIIHIO, HEOOXOIUMYIO JUIS MOJTYYEHUS YCIYTH;

0) cmemuanpbHO ~ OOOpyJdoBaHHOE  pabodyee  MeCTO,  MpeaHAa3HAYCHHOE s
MH)OPMHUPOBAHUS 3asBUTENEH O TMOpPSAKE MPEeIOCTaBICHHUS] YCIYyTHU, O XOJE PACCMOTPEHUS
3alpoCcOB O TMPEJAOCTABICHUU YCIYTH, a TaKXkKe Ui MPelIoCTaBiIeHUS HHOW HH(pOpMAInH,
HEO0OXOIMMOM /IJIsl TOJTYYEeHUS YCIIYTH;
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B) IPOrpaMMHO-aNNapaTHbI KOMIUIEKC, OOECHEeUMBAIOUIMM JOCTyN 3asiBUTENEH K
EnvHomy moprany TrocyAapCTBEHHBIX M MYHUUMNAIbHBIX ycuyr (pynkuumit), Ilopramy
rOCYJapCTBEHHBIX M MYHHIMINANBHBIX ychnyr (pyHKuumil) AMypckodl o0macTh, a TaKke K
UH(pOpMAIMK O TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX ycayrax, npeaoctaBiseMbix B MOL;

I) IUIATeXHBIA TepMUHAN (TEPMUHAN JUIsl 3JEKTPOHHOW OIUIATHI), IPECTABIIAIOLINIMI
co0O¥ TPOrpaMMHO-AMNIAapPaTHBIN KOMIUIEKC, (DYHKIIMOHUPYIOLINI B aBTOMAaTUYECKOM PEXUME U
npeaHa3HAuYeHHBIA Uig oOecredeHus mpueMa IulaTexed OoT (PU3MUecKuX JUI] MPU OKa3aHUH
TJIATHBIX TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT;

1) CTYJNbsl, KpECEeNbHbIE CEKI[MH, CKaMbH (OAHKETKM) U CTOJBI (CTOMKU) 17151 0hopMIIeHUs
JOKYMEHTOB C pa3MmemieHneM Ha Hux ¢opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MOJIyY€HUS MYHUIIMTIATBHON YCIIyTH;

€) DJJIEKTPOHHYIO CUCTEMY YIPaBIIECHUS OUepeblo, MPeJHA3HAYCHHYIO IS

— PpEerucTpanuu 3asBUTEINS B OUEPEIH;

— ydeTa 3asBUTEJIEN B OUEpENH, YIIPABIEHUS OTAEIbHBIMHA OYEPEIIMHU B 3aBUCUMOCTH OT
BUJIOB YCHYT;

— 0TOOpakKeHHs CTaTyca OYepeiu;

— aBTOMATHUYECKOIO IIE€pEHANpaBICHUS 3asABUTENs B OuYepelb Ha OOCIyKHMBAaHHE K
cnenyromniemy pabotauky MOII;

— (opmupoBanus oryetoB o nocemaemoctu M®LI, konudecTBe 3asBUTENEH, OUEpensX,
CpellHEM BpeMEHU OXKUJaHUs (00CITy)KMBaHUs) U O 3arpy’KEHHOCTH PaOOTHUKOB.

Cexktop mpuema 3asBUTENEH, OOOpPYJOBaHHBIM OKHAaMH JJsi MpUEeMa M BbLAYU
JIOKYMEHTOB, oQopmisercs WHGPOPMAlMOHHBIMU TaOIMYKaMM C YyKa3aHHEM HOMEpa OKHa,
bamuinm, UMEHH, OT4eCTBa (IIPU HAJIMYKN) U JOJDKHOCTH paboTHuKa MO, ocyecTBistomero
IIPUEM U BblJauy JOKYMEHTOB.

PaGouee mecto pabGotHuka MODI[ o6opyayercs NEpCOHAIbHBIM KOMIIBIOTEPOM C
BO3MOKHOCTBIO JIOCTylla K HEOOXOAMMBIM HH(MOPMALMOHHBIM CHCTEMaM, IeYaTalolluM U
CKaHUPYIOIUM YCTPOICTBaMHU.

[Tomemenne M®ILI o6opynyercst ”HGOPMALIMOHHON TAOIUUKOM (BBIBECKOI), coiepKallen
IIOJTHOE HAaMEHOBaHHUE OpraHa, HHPOPMAIHIO O PeXUMe padoThl.

Bxon B 3nanue (nomeunienne) M®IL 1 BbIX0J U3 HETO 000OPYIYIOTCS COOTBETCTBYIOLUIMMHU
yKa3aTeJIsIMA C aBTOHOMHBIMH MCTOYHUKaMHU OecriepeOOiHOro MUTAaHUs, a TAaKXkKe JIECTHULIAMH C
HNOPYYHSAMM M NTaHIyCAMHU JUIS IEPEIBHKEHUS JETCKUX U HHBAJIMHBIX KOJISICOK B COOTBETCTBUU C
TpeboBaHuAMU DenepaibHOro0 3akoHa «TexHUYeCKUi perinaMeHT o Oe30MACHOCTH 3JIaHUM U
COOPYKECHUIN».

[Tomemennss M®LI, npenHasHaueHHbIE A1 pabOTHl C 3asBUTEISIMH, PACIIOAraloTCs Ha
HIKHUX dTakax 3/1aHus U UMEIOT OTAENIbHBIN BXO/. B cilyyae pacronoxeHusi Ha BTOPOM 3Taxe U
BBIIIIE 3/1aHHE OCHANIAeTCs JTU(TOM, ICKANATOPOM WM MHBIMH aBTOMAaTHYECKUMU MOJAbEMHBIMU
YCTPOICTBAaMH, B TOM YHUCIIE JUIsl HHBAJIU/IOB.

Mecta oXuIaHusg B O4epeau Ha MPEJOCTABJICHHUE WIHM MOJyYE€HUE JTOKYMEHTOB JOJIKHBI
ObITh O0OpY/NOBaHbI CTYNIbSIMHU, JTUOO KpECENbHBIMU CEKUMSAMHU, CKaMbsiMH. KoimuecTBo mecT
OXKHUJIaHUS OIpenensercd HUcXoas u3 (AKTUYECKOW HArpy3Kd M BO3MOXKHOCTEH s HX
pa3MeLIeHUs B 3JJaHUU, HO HE MOYKET COCTaBIIATh MEHEE 5 MECT.

TexcTel MHQOPMAMOHHBIX MaTEpUAIOB IE€YATAIOTCA YAOOHBIM JUIsl uTeHus wwpudrom, Oe3
MCIIPABJICHU, HauboJee BaXKHbIE MECTA BBIJICISIOTCS.

B nomerniennn opranuzyercs OeCIulaTHBINA TyaseT JUlsl OCETUTeNeH, B TOM YHCie TyaJerT,

NpeHa3HauYeHHbIH 1711 UHBAJIUI0B.
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Ha tepputopun, mnpuieratomeinr k M®ILI, pacnosnaraercs OecruiaTHas MapKOBKa st
aBTOMOOWJIBHOTO TpaHCHOpTa MOCETUTENeH, B TOM YHCIE NpeaycMaTpUBaIoOlias MecTa Jyis
CIELUATIbHBIX ABTOTPAHCIOPTHBIX CPEJICTB UHBAIUIOB.

[Tomemenus MOILl B cooTBeTcTBUM C 3aKOHOAATENIbCTBOM Poccuiickoin @enepanuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3IUIEMUOIOTMYECKON 6e30MacHOCTH, a
TakKe JOJDKHBI ObITh O0OpPYAOBAaHBI CpPEICTBAMU TMOXKAPOTYIICHUS ¥ OMOBEIICHHUS O
BO3HUKHOBEHUM YPE3BBIUAWHONW CHUTYyallMd, CUCTEMOW KOHJWUIMOHUPOBAHUSI BO3AYyXa, MHBIMU
CpelcTBaMu, 00ecreyrBaOIMMU 0€30MacCHOCTh U KOM(POPTHOE NpeObIBaHUE 3asBUTENCH.

OO0ecrneueHre yCIOBUN JOCTYMHOCTH MYHUIIMIAIBHOW YCIYTH JJISI WHBAJIUIOB JIOJDKHO
COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBICHHBIM 3aKOHOAATEIHCTBOM M MHBIMH HOPMATHUBHBIMU
MPaBOBBIMHU AKTaMH.

Iloxka3aTenn AOCTYIMHOCTH H KAY€CTBA MYHUIITHITIAJbHBIX YCJIYT

2.18. Ilokazarenu JOCTYIMHOCTU U KQ4€CTBA MYHUIIUTIAbHBIX YCIIYT:

1) noctynmHOCTH HH(OpPMAIMH O TIOPSIKE U CTAHJAPTE MPEIOCTABICHUS MYHUIIMIIATBHON
ycayru, o0 oOpasuax odopmiieHHs JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEAOCTaBICHUS
MYHHUIIMIAIBHON YCIYT'H, pPa3MEIIeHHbIX Ha HWH(OPMALMOHHBIX CTEHJAX, Ha O(HUIHATIBHOM
uHpopmanroHHoM nopraie M®LI, Ha opuanbHOM caiiTe YIOJIHOMOUYEHHOTO OpraHa, Ha caiTe
peruoHanbHOW HHPOpPMAMOHHONW cucteMbl «llopTanm TocynapcTBEHHBIX M MYHUIIUIMAIBHBIX
yeyr (byHkiuit) AMypckoit obmactu», B ¢efaepallbHOW TOCyAapCTBEHHONW HHGOPMAIMOHHOMN
cucteme «EaMHBIN mopTan rocyaapCTBEHHbIX U MYHHMIMNAIbHBIX yciIyr (QyHKUui)» (manee —
[TopTan);

2) [OCTYIMHOCTh MH()OPMHUPOBAHUS 3asBUTENCH B (GopMe HHIUBHIYAIHHOrO (YCTHOTO
WIM  TUCBMEHHOr0) HMH(POPMUPOBaHMS; MNyOIMYHOro  (YyCTHOrO  WJIM  NHUCbMEHHOIO)
MH(OPMHUPOBAHUS O MOPSAKE, CTAHAPTE, CPOKAX MPETOCTABICHHUSI MYHULIUIIAJIbHON YCIYTH;

3) coOmroieHue CPOKOB UCIIOTHEHUS 3 IMUHUCTPATHUBHBIX MPOLICAYD;

4) coOmroieHue BPEeMEHHM OXKUIAHUS B OYEpPEIN TPH MOJave 3ampoca O MPeIoCTaBICHUH
MYHUIMIAIBHON YCIYyrM M IpU MOJYyYEHUU pe3yjbTaTa MPEeAOCTaBICHUS MYHHMIMIAIBbHON
ycayru;

5) coOnroneHue rpaduka paboThl C 3aABUTEISMH IO MPEIOCTABICHUIO MYHHUIIMITATBHOM
yCIIyTH;

6) mons 3asBHTENEH, MONYYUBIIUX MYHUIMITATBHYIO YCIYTY B JJICKTPOHHOM BUJIC;

7) KOJIHMYECTBO B3aUMOJCHCTBUI  3asfBUTENS C  JO/DKHOCTHBIMH  JIMLAMH  TIPH
IPEIOCTABICHUHA MYHUIIUTIATBHON YCIYTU U UX MPOJIOJKUTEIBHOCTD;

8) BO3MOXXKHOCTH TOJYYCHHUS WHPOPMAIMK O XOJE INPEIAOCTABICHUS MYHHUIUITATBHOM
yCIyru, B TOM 4YHCJIE€ C UCIOJIb30BaHHEM HWH(GOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHUM.

9) BO3MOKHOCTH MOJYYECHHUS] MyHUIUITATHHON YCIYTH B MHOTO()YHKIIMOHAIHHOM IICHTPE
NPEOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT.

HNuble TpedoBaHMS, B TOM YHCJ€ YYUTHIBAKIINE 0COOCHHOCTH NMPEI0CTABICHUSA
MYHHMIUNAJIBLHOM YCJIYITM B MHOTO(YHKIMOHAJBbHBIX HEHTPAX MPeI0CTABICHUS
roCyIapCTBEHHbIX H MYHHMUIMNAJBHBIX YCJIYT U 0COOCHHOCTH NMPeA0CTABICHUSA
MYHHMUIHMNAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

2.19. IlpenocraBneHne MYHUIIUIIATBHOM YCIYTH MOXET ObITh OpraHu3oBaHo uepe3 MOI]
M0 TPUHIUIY «OJHOTO OKHA», B COOTBETCTBHUU C KOTOPBHIM IMPEAOCTABICHUE MYHHUIIMIIAIbHON
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YCIYTU OCYIIECTBISETCS TOCIE OJHOKPATHOIO OOpalieHusl 3asBHUTENS C COOTBETCTBYIOLIUM
3aIpocoM, a B3aMMOJIEUCTBUE C OpraHaMu, IPEAOCTABIISIIOIIMMH IOCY/1apCTBEHHBIE YCIYTH, WU
OpraHamu, TPEOCTABIISIFONIMMI MYHHUIUIAIBHBIE YCIYTH, ocymectisercs M®L] 6e3 ygacTus
3asIBUTEJIS.

2.20. IIpm yuactum MO®PI] B mnpeaocTaBieHMHM MyHULMNAIbHOW yciayru, MOI]
OCYULIECTBIIAET CAEAYIOLIME aIMUHUCTPATUBHBIC IPOLIEAYPHI:

1) mpueM M pPacCMOTPEHHE 3alpOCOB 3aIBUTEICH O MPEIOCTABICHHH MYHHIIMIIAIbHON
YCIIYTH;

2) nHGOPMHUPOBAHKE 3asBUTEIICH O TMOPSAKE MPEAOCTABICHUS MYHHUIIUAIBHON YCAYTH B
M®II, o Xoz1€ BBIITOIHEHHS 3AIPOCOB O MPEIOCTABICHUA MYHULIMIAIBHOW YCIIYTH, & TAKXKE 10
WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHUIIUTIATBLHON YCIyTH;

3) B3aUMOJICHCTBHE C TOCYJAapCTBCHHBIMH OpraHaMH W  OpPraHaMH  MECTHOTO
CaMOYMpAaBJICHUSI [0 BONPOCAM MPEJOCTABICHUS MYHHUIUIAIBHON YCIYrd, a TaKke ¢
OpraHu3alUsMU, Y4aCTBYIOIMMHU B MPEIOCTABICHUH MYHUIIUIAIbHON YCIyTH;

4) BbIlayy 3asABUTCIISAM JOKYMEHTOB OpraHa, MPeJ0CTABIAIONICIO MYHHIIMITAIbHYIO
YCIIYTY, 110 pe3yJbTaTaM MPEeA0CTABICHUS MyHULIUIIAIbHON YCIIYTH.

2.21. M®I] yyacTtByeT B MpPEAOCTABICHUU MYHUIUNAIBHON YCIYIM B MOpPSIKE,
MPEAYCMOTPEHHOM  pa3fenoM 3 HACTOSAILIEro  aJAMUHUCTPATUBHOIO  pErjlaMeHTa Ui
OCYIIECTBIICHUS] COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX MPOIETYP.

2.22. IlpengocTaBieHe MYHULUNAIBHONW YCIYTH MOET OCYLIECTBIATHCS B 3JIEKTPOHHOMU
dbopme uepe3 Ilopranm, ¢ UCMONB30BaHMEM JJIEKTPOHHON TMOAMUCH U  YHHUBEPCAJIHHOM
AIEKTPOHHOM KapThl.

2.23. IlepeueHb KJIaccOB CPEICTB JJIEKTPOHHOW MOANMCH, KOTOPBIE AOMYCKAKOTCA K
UCTIOJIb30BAHUIO TIpH OOpallleHuH 3a TMOJYyYEeHHEM MYHHIMMAIBHON YCIYTH, OKa3bIBa€MOM C
MPUMEHEHUEM YCHUJIEHHOW KBaJu(UUUPOBAHHOW 3JEKTPOHHOM MOANMCH, ONPEIENsIeTCs Ha
OCHOBAHUU YTBEPXKIAEMOU YIIOJTHOMOUYEHHBIM (he/iepaabHbIM OPraHOM MCIOJHUTEIIBHONU BJIACTH
no coryiacoBanuio ¢ denepanpHoit ciyx00it Oe3omacHocTH Poccuiickoit ®Denepanun Moaenu
yrpo3 6e30macHoCTH HHpopMaIuu B HHGHOPMAIIMOHHOM CHCTEME, UCTIOJIb3yEeMOH B IENISIX ITpruemMa
oOpaleHnii 32 MOTy4YeHUEM MYHHUIIMIIATbHON YCIYTH U (MITH) MIPEIOCTaBICHUS TaAKOK YCIYTH.

2.24. TpeboBaHUS K IIEKTPOHHBIM JOKYMEHTaM U 3JIEKTPOHHBIM KOMUSM JOKYMEHTOB,
npeaocrasisgemMbiM uepes [lopran:

1) pazmep ogHoro daiina, npegocrasisieMoro uepes [lopTain, comepxamiero 31eKTpOHHbBIN
JOKYMEHT WJIH 3JIEKTPOHHYIO KOIHIO IOKYMEHTA, He JOJKEeH npeBbimarh 10 MO;

2) uepe3 [lopran gomyckaeTcs MpeaoCcTaBisITh (aiiasl caenyromux popmaros: docx, doc,
rtf, txt, pdf, xlIs, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpenocraBnenue daiinos,
UMEIoNUX (popMaThl OTIIMYHBIX OT YKA3aHHBIX, HE JOMYCKAETCS;

3) noxymentsl B (opmate Adobe PDF momkHBI OBITH OTCKaHHPOBAaHBI B YEPHO-OEIOM
1160 cepoM 1BeTe, 00eCeurBaOIIeM COXpaHEeHNE BCEX ayTeHTHUHbBIX MPU3HAKOB MOUIMHHOCTH
(kauecTBO - He MeHee 200 Todek Ha MIOWM, a UMEHHO: rpadUUecKol MOANMKUCH JHIA, MeYaTH,
YTII0BOTO MITamMna OJ1laHKa (€CIIH MPUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KaxAbId OTACIBHBIN JTOKYMEHT JIOJDKEH OBITh OTCKAaHMPOBAH M 3arpyXEH B CUCTEMY
1oJlayl TOKYMEHTOB B BHJIe OTJenbHOro (paitna. KomnuectBo (aiiyioB 10IKHO COOTBETCTBOBATD
KOJIMYECTBY JOKYMEHTOB, MpeacTaBiseMbix depe3 [loprtan, a HauMmeHoBaHue (ailioB TOIHKHO
MO3BOJISATh UICHTUPHUITUPOBATH JOKYMEHT U KOJTUYECTBO CTPAHUI] B JOKYMEHTE;

5) aiinbl, npepoctaBisiemble Yepe3 Ilopran, He MOMKHBI coAepX aTh BHPYCOB U
BPEJOHOCHBIX IIPOrPaMM.
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3. CocraB, N0oC/1€A0BATEIbHOCTH U CPOKH BHINOJIHEHHUSI AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K UX BbINOJTHEHUIO

3.1. IlpenmocrtaBieHre MYyHHUIMNAIbHONW YCIYrd BKJIOYaeT B ceOs  cleayrolue
aJIMUHUCTPATUBHbIC MTPOLIEAYPHI:

1) mpueM W peructpanus OOpalieHUs 3asABUTENS O TMPEAOCTABICHUU MYHHIIMIIATbHON
YCIIYTH;

2) paccMOTpeHHE 00paIleHuUs 3asSBUTEIIS;

3) unbopmMupoBaHue 3asIBUTEIA 00 UCIIOJTHEHUH MYHHUIUIIAILHON YCIYTH.

OcHoBaHMeM AJi Havalla MPeJoCTaBICHUSI MYHULIMTTIAIIbHOW YCIIYTU CIY>KUT MOCTYIHUBILIEE
3as1BJICHUE O IPEAOCTABICHUN MYHUIIMNIAJIBHOU YCITYyTH.

brok-cxemMa mpemocTaBieHUs MYHHMIIMIAIBHON yciayru mpuBeneHa B llpuioxenun 3 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

IHopsixok ocymiecTBIeHUs1 AAMUHUCTPATUBHBIX Npoueayp (AeHcTBUii) B
3JIEKTPOHHOU (popme, B TOM 4ucJie ¢ ucnojb3opanuem EIITY, PIITY

B nensix npenocraBieHus TOCYIapCTBEHHOM YCIyTM OCYLIECTBISECTCS MPUEM 3asiBUTEINEH
[0 MpeBAPUTENIbHON 3amuCcHU. 3amnuch Ha mpueM mnpoBoautTca mnocpeacrsom EIINY, PITY.
3asiBUTEINIO MPEJOCTABIAECTCS BO3MOXHOCTh 3allUCH B JIIOObIE CBOOOIHBIC Ul MpUeMa AaTy U
BpeMsl B IIpejiesiaX YCTaHOBJIEHHOTO TpaduKa npuemMa 3asBUTeNeH.

dopMUpOBaHHUE 3alpoca 3asIBUTEJIEM OCYUIECTBISETCS IOCPEACTBOM  3aIOJIHEHUS
anexkTpoHHOM dopmbl 3ampoca Ha EINTY, PIII'Y 6e3 HE0OXOAMMOCTH JOMOJHUTEILHON MOAaqH
3amnpoca B Kakoi-1n6o uHoi dopme.

dopmaTHO-IOTHYECcKasi  MpoBepKka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATHYECKH IIOCJIC 3arlOJTHEHUSI 3asBHUTENIEM KaXJOro W3 TMOJeH 3JIEKTPOHHON (POpMBI
3anpoca. [Ipu BBIABICHMM HEKOPPEKTHO 3allOJHEHHOTO TOJISI 3JEKTPOHHOM (QOpMBI 3armpoca
3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBHISIBICHHOW OMIMOKM M TIOPSIAKE €€ YCTpaHCHHS
NOCPEACTBOM HH(POPMAITMOHHOTO COOOIIEHHS HETIOCPEICTBEHHO B AJIEKTPOHHOMU (hopme 3ampoca.

[Tpu popmupoBanuu 3ampoca 3asBUTETI0 00eCTIeYnBaACTCS:

a) BO3MOKHOCTh KOMTMPOBAHUS M COXPAHEHHS 3aMpoca U UHBIX JTOKYMEHTOB, YKa3aHHBIX B
HNOJMYHKTaX 2.7. HACTOAIIET0 AJMUHUCTPATUBHOTO perjaMeHTa, HeOOXOAUMBIX IS
IIPEA0CTABIICHHUS] MyHULUIIAJIbHON YCIIYTH;

0) BO3MOXKHOCTb I€YaTH Ha OyMaKHOM HOCHUTEJE KOTTUU JIEKTPOHHOU POPMEI 3a1poca;

B) COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHUU B JIHOOOM
MOMEHT [0 J>KEJaHHWIO TMOJb30BaTelsl, B TOM YHUCJIE MPU BO3HUKHOBEHHWH OLIMOOK BBOJA U
BO3BpAaTe JIJIsl HOBTOPHOTO BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (pOpMY 3a1poca;

) 3aII0JIHEHUE TIOJIeW DIEKTPOHHOM (OpMBI 3ampoca JO Hadalla BBOJAA CBEICHUU
3asIBUTEJIEM C MCIOJB30BAHMEM CBEACHMM, pa3MEIlIEeHHbIX B (elepaibHON ToCcyAapCTBEHHOMN
uHpopmanoHHo cucreme «EnuHas cuctema uAeHTUGUKALIMUM W ayTeHTU(UKAIUU B
uH(ppacTpykType, obOecrneunBammied HHPOPMAIMOHHO-TEXHOJIOTHIECKOE  B3aMMOJICHCTBUE
MHQOPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMbIX Ji MPEJOCTABICHUSI TOCYJApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opme» (manmee — eauHas cucTeMa UACHTHU(PUKALUUA U
ayTeHTU(UKAIMK), U cBeneHui, omyonukoBanHbix Ha EIIY, PIITY, B wacTtu, kacaromieics
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHOMN CHCTEME UICHTU(DUKAIINK U ayTCHTH(PUKAIINN;

1) BOBMOXXHOCTh BEpPHYThCA Ha JIIOOOW W3 JTAloOB 3alOJHEHUS DJICKTPOHHOU (HOpMBI
3ampoca 0e3 MoTepu paHee BBEICHHON WH(pOpMaIni;

€) BO3MOKHOCTh focTyna 3asBurensa Ha EIII'Y, PIII'Y k panee nmogaHHbIM UM 3ampocaM B
TEYCHHE HE MEHEE OJHOTO ToJa, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TEUCHHUE HE
MEHee 3 MECSILIEB.
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CdopmMupoBaHHBII W MOAMHCAHHBIA 3alpOC W HWHBIE JOKYMEHTHI HANpaBlsSIOTCS B
YnonHoMoueHHbIM oprad nocpeacrsoM EITIY, PIITY.

YnonHOMOUYEHHBIH oOpraH oOecnedynBaeT MpHEM JTOKYMEHTOB, HEOOXOJWMBIX JUIS
MPEeIOCTaBICHUS] MYHUIUINAIBHOW YCIyTd, M pPErucTpamnuio 3ampoca 0e3 HeoOXO0AUMOCTH
MOBTOPHOTO TMPEJCTaBICHUS 3asgBUTENIEM TaKUX JOKYMEHTOB Ha OyMmakHoM Hocutene. Cpok
pErucTpaIuy 3anpoca — OJUH pabounii JEeHb.

[IpenocraBieHrne MyHUIMNAIBHON YCIYTH HAYMHAETCA C MOMEHTA IIPUEMa U PETUCTPALU
YIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEeAOCTaBICHUS
MYHULMINIAIIBHON YCIIYTH.

[Ipy nonyueHun 3ampoca B DOJEKTPOHHOH (OpMEe B aABTOMATHYECKOM PEKHME
ocymiecTBisgeTcs (OPMATHO-JIOIMUECKU KOHTPOJb 3aIlpoca, MpOBEpsieTCsl HAM4Yhe OCHOBAHMIA
U1 OTKa3a B TMPUEME 3alpoca, YKa3aHHbIX B MyHKTE 2.8 HACTOSEro AJIMHUHUCTPATHUBHOIO
perylaMeHTa, a TaKXKe OCYIIECTBIIAIOTCA CIEAYIOIUe ACHCTBUS:

. NpU HAJIMYUM XOTS OBl OJIHOTO W3 YKa3aHHBIX OCHOBAaHUU JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPENOCTABICHUE MYHHULUIIAJBHON YCIYyTH, B CPOK, HE NPEBBIMIAIOIINI CPOK
MPEAOCTABICHUSI MYHULHNAIBHOW YCIYrdM, IOATOTaBIMBAET IHCBMO O HEBO3MOXHOCTH
MPEIOCTABICHUS MyHULIUIIAIBHOM YCIIYTH;

. MpPU OTCYTCTBUU YKa3aHHBIX OCHOBAHHI 3asBUTENIO COOOIIAETCS MPUCBOCHHBIN
3arpocy B 3JIEKTPOHHOU (opMe YHUKAIbHBIA HOMEp, 10 KOTOPOMY B COOTBETCTBYIOIIEM pa3jeiie
EIT'Y, PIIT'Y 3asButento Oymet mpeacTaBieHa MHGOPMAIUs O XOJI€ BBIMIOJHEHHUS YKa3aHHOTO
3ampoca.

IIpuem wu perucTpauust 3ampoca OCYLIECTBISETCS CHEUUAIUCTOM CTPYKTYPHOIO
MoJpa3JieleHusl, OTBETCTBEHHOTO 3a JOKyMeHTooOopoT. Ilocme perucrpamuu 3ampoc
HaIIPaBJISIETCSI PYKOBOJUTENIO CTPYKTYPHOIO TMOAPA3IAECIEHUs, Jajee - OTBETCTBEHHOMY
COTPYIHMKY, YIOJHOMOYEHHBIM Ha IpefocTaBiieHue yciuyru. lIlocne mnpuHATHs 3ampoca
3asBUTENI  OTBETCTBEHHBIM  COTPYAHMKOM,  YIIOJJHOMOYEHHBIM  HAa  IPEAOCTABICHUE
MYHHUIIMIAIBHON yCIIyTH, CTaTyC 3ampoca 3asBUTeNs B Ju4HOM KaOunere Ha EII'Y, PIITY
OOHOBJISIETCS 10 CTaTyCa IIPUHSATOM.

3asBUTENb BOPABE MOJYYUTh PE3YNbTAT MPEJOCTABICHUS MYHULUIAIBHOW YCIYrd B
(hopMe 3MEKTPOHHOTO JOKYMEHTA WA JJOKYMEHTAa Ha OyMa)KHOM HOCUTEJE.

IIpuem n paccmoTpeHue 3asiBJIeHUI 0 IPEAOCTABJICHUN MYHHIMIIAJBHOM YCJIYIH

3.2. OcHoBaHMeM [UIsl Hayala HUCIOJHEHUS aJMHUHUCTPATUBHOM NpOLENYpHl SBISETCS
oOpallleHre 3asiBUTENs B YIOJHOMOYEHHBIH opraH win M®L] ¢ 3asBieHneM o MpeaocTaBIeHUU
MYHULANTAIBHON YCIIYTH.

OOpailieHre MOXET OCYLIECTBISATHCS 3asBUTENEM JIMYHO (B O4YHOU (opme) u 3a04HOMU
dbopMe myTeM MoAauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast popMma nojilayu JOKYMEHTOB — MOJaya 3asiBJICHUS U UHBIX JOKYMEHTOB IPU JTUYHOM
npueMe B Mopsake oOmieil odepean B MpUEMHBIE Yachl WIK IO MpeABapuTenbHoi 3anucu. [Ipu
O4yHOU (opMe MOAAYU JTOKYMEHTOB 3asiBUTEINIb IMOJAET 3asBJICHHE U JOKYMEHTBI, YKa3aHHBIC B
NyHKTe 2.7 aIMUHUCTPATUBHOIO perjiaMeHTa, B OyMaXHOM BHJIE, TO €CTh JOKYMEHTBI
YCTaHOBIIEHHOU (POPMBI, cHhOPMHUPOBAHHBIE HA OyMa)KHOM HOCHUTEJIE.

3aouHas ¢opMa MoOJauM JOKYMEHTOB — HANpaBICHHE 3asBICHUS O MPEJOCTaBICHUU
MYHUIMIAIBHON YCIYIM W MHBIX JOKYMEHTOB IO I[0YTe, 4Yepe3 CalT TIocyAapCTBEHHOMN
nHpopMaMOHHON cuctembl «EQuHBI MOpTan rocyJapCTBEHHBIX M MYHUIMMAIBHBIX YCIYT
(yHkImit)», callT pernoHalbHON WHGOPMAIMOHHON cucTeMbl «llopTanm rocynapcTBEeHHBIX U
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MYHUIUMAIBHBIX yeIyr (GyHKImi) Amypckoil obmactu» (mamee Takxke — IlopTtan) winu B
(akCUMHIIBHOM COOOILIEHUU.

[Ipu 3aounoil popme momaum AOKYMEHTOB 3asBHTEIb MOXKET HANPABUTh 3asBICHUE H
JOKYMEHTBI, YKa3aHHbIE B IYHKTE 2.7 aJMUHUCTPAaTHUBHOI'O pErjlaMeHTa, B OyMa)kHOM BHUJE, B
BUJIE KONUI OKyMEHTOB Ha OyMa)KHOM HOCHTEJE, IEKTPOHHOM BHJIE (TO €CTh MOCPEICTBOM
HaIPaBJICHUs 3JIEKTPOHHOI'O JIOKYMEHTA, MOJANKUCAHHOTO 3JIEKTPOHHON MOJIHUCHIO), a TaKXKe B
OyMa)kKHO-3JIEKTPOHHOM BUJIE.

Hanpasnenue 3asiBineHusi U JOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.7 aJMUHUCTPAaTUBHOIO
periamMeHTa, B OyMa)KHOM BHJI€ OCYUIECTBIISIETCS MO IOYTE, 3aKa3HbIM MHCbMOM, a TaKXke B
(hakCUMHIIEHOM COOOIIIEHHUU.

[Tpu HampaBieHUU MakeTa JOKYMEHTOB I10 MOYTE, JHEM IOJyYEHUs 3asBJICHUS SBISETCA
JIeHb MOJIyY€HUsI TUChMa YIOJTHOMOYEHHBIM opranoM (B M®ILI — npu nogaye JOKYMEHTOB yepe3
MOI).

HampaBnenue 3asBieHUs U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 aJMUHUCTPAaTUBHOIO
perjaMeHTa, B 3JIEKTPOHHOM BHUJAE U (MJIM) KOMHUI 3TUX JOKYMEHTOB B OYMa)KHO-3JIEKTPOHHOM
BU/JIE OCYILIECTBIISETCS MTOCPEACTBOM OTIPABIEHUS YKa3aHHBIX JOKYMEHTOB B 2JIEKTPOHHOM BHJIE
U (WJIM) KO IOKYMEHTOB B OyMaKHO-3JIEKTPOHHOM BHJIE€ uepe3 InuHbIii kabunet [loprana.

OOpamenue  3agBUTeNed 32  NPENOCTABICHHMEM  MYHULMNAIBHOM  yCIyru ¢
WCIIOJIb30BAaHUEM YHHUBEpCAIbHOU 3eKTpoHHON KapThl (YIK) ocymectBisercs uepe3 [lopran u
IIOCPEJCTBOM aIapaTHO-IIPOTPAMMHBIX KOMIUIEKCOB — IHTEpHET-KMOCKOB.

WNnentudukanus 3asBuUTeNs 00ECHEUMBACTCS  IJIEKTPOHHBIM  MJIEHTH(PHUKAIIMOHHBIM
MIPUIOKEHHEM €  HMCHOJIB30BAHHEM  COOTBETCTBYIOIIETO  CEpBHCAa  €IWHOM  CHCTEMBI
UICHTU(UKALUN U ayTeHTU(UKALIUY.

[Tpu HanpaBiIeHUM MakeTa JOKyMEHTOB uepe3 IlopTan B 371eKTpOHHOM BUJE U (MIIHM) KOUHA
JOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJI€, JHEM IIOJIyYEHMs 3asiBICHUS SBISIETCS JEHb
peructpauuu 3assieHus Ha [lopraie.

ONeKTpoHHOE CcooOlIeHHWEe, OTHpaBlIeHHOE uepe3 JuuHbli kaOuner [loprana,
UICHTUDUIMPYET 3asBUTENS U SBISETCS MOATBEPXKICHUEM BbIPAXKEHHsI UM CBOEH BOJIU.

IIpoBepka MOMIMHHOCTH IEUCTBUTENBHOCTH YCHJICHHON JJIEKTPOHHOM MOIIUCH, KOTOPOU
NOJINUCAaHbl JIOKYMEHTBI, IPEACTABICHHBIE 3asABUTENIEM, OCYLIECTBIISIETCS CIELMAINCTOM
YIIOJTHOMOYEHHOTO OpraHa C HCIOJIb30BAHMEM COOTBETCTBYIOIETO CEPBUCA €IMHOM CHCTEMBI
UICHTU(PUKALMA M ayTEHTU(PUKALUKU B MOPSAJAKE, YCTAHOBIEHHOM MUHHCTEPCTBOM CBSI3M U
MaccoBbIX KOMMYyHUuKauui Poccniickoit denepanuu.

B memsax mpenocraBieHMsT MYyHULIMIAIBHOW yCIyrd B 3JIEKTPOHHOM Qopme ¢
ucnosbs3oBanueM Iloprana ocHOBaHMEM I Hayayla MPENOCTaBICHUS MYHHULMINAIBHOW YCIIYTH
ABJIIETCS HalpaBJIEHUE 3asBUTEIEM C HUCHOJb30BaHWeM llopTtana cBepeHM M3 JOKYMEHTOB,
yKa3aHHbIX B 4Yactu 6 ctatbum 7 ®PenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHHU3alUHU IPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

HanpaBnenne Kkonuii JOKYMEHTOB, YKa3aHHbIX B IIYHKTe 2.7 aJMUHUCTPAaTUBHOIO
periaMeHTa, B OyMakKHO-3JEKTPOHHOM BHJI€ MOXKET OBbITh OCYIIECTBICHAa IOCPEICTBOM
oTnpaBieHus (HaKCUMUWIBHOIO cooOmeHusi. B 3ToM cnydae, 3asBuTENb, MOCHE OTIPABKU
(aKCUMHIIBHOTO COOOILEHUSI MOKET TMOJYYUTh PEruCTPAallMOHHBIH HOMEp, IO3BOHUB Ha
Tesie(hOHHBIN HOMED YIOJIHOMOUYEHHOI'O OpraHa.

[Ipu oOpaimieHun 3asBUTENS 3a MPEIOCTaBICHUEM MYHHMIMIAIBHON YCIIYTH, 3asBHUTEIIO
pasbscHsAeTcs nHGOpMaLHS:

— O HOpPMAaTUBHBIX IIPaBOBBIX AaKTaxX, pEryJIUPYIOLIUX YCIOBHS M  IOPSAOK
MIPEIOCTaBICHHS] MYHULIUIIAJIbHOW YCIIYTH;

— O CpPOKax MpeIOCTaBICHNsI MyHUIIMNIAIBHOW YCIIYTH;
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— 0 TpeOOBAHUAX, IPEABSBIAEMBIX K (POpPME U MEPEUHIO TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHNS] MYHULIUIIAJbHOU YCIIYTH.

[o xemanuio 3asBuTENsT HHOOPMAIUSA O TPeOOBaHUAX K (POpPME M MEPEUHIO TOKYMEHTOB,
HEOOXOAMMBIX IS PEAOCTABICHUSI MYHHUIIUIIATHHON YCIYTH, TAKKE MOXKET OBITh Mpe/ICTaBICHA
€My COTPYAHHMKOM, OTBETCTBEHHBIM 3a MH(OPMHUPOBAaHKE, HA OYMa)XHOM HOCHUTENE, OTIIPABJICHA
(aKCUMUIIBHOM CBS3BIO WM MTOCPEICTBOM 3JIEKTPOHHOTO COOOIICHHMS.

[Ipu ouHo#l Gopme mogauu TOKYMEHTOB, 3asBJICHHE O MPEAOCTABICHUN MYHUIIUNAIBHON
yCIyTd MOXET ObITh O(QOPMIIEHO 3asBUTEIEM B XOJ€ Npuema, Ju00 o(pOpMIIEHO 3apaHee U
MPUIIOKEHO K KOMILJIEKTY IOKYMEHTOB.

B 3asBnenun (Ilpunoxkenume Ne 2 Kk HacToseMy aJMHHMCTPATUBHOMY pPEIJIAMEHTY)
YKa3bIBAIOTCS 00s13aTeNIbHbIE PEKBU3UTHI U CBEACHUS.

[To mpocbbe obpatuBIIErocs JHIA, 3asBICHHE MOKET ObITh O(OPMIIEHO CIIELHUATUCTOM,
OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB, C HCIIOJIb30BAaHUEM MPOrPAMMHBIX CpeacTB. B artom
cilydae 3asiBUTeNIb COOCTBEHHOPYYHO BITMCBHIBACT B 3asBJICHUE CBOIO (aMHIINIO, UM U OTYECTBO,
CTaBUT J1aTy U MOAIMKCH.

Crenuanuct, OTBETCTBEHHBIM 3a IpPHEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIOLIHE
JEICTBUSA B XOJ€ NPUEMA 3asIBUTEIIA:

— YCTaHaBIMBAaeT IMpeIMEeT OOpalleHHs, MPOBEPSIeT TOKYMEHT, YAOCTOBEPSIOLIHIA
JUYHOCTH;

— MPOBEPSIET MOJHOMOYHS 3asIBUTEIS;

— IpOBEpsieT HaJM4yue BCEX JOKYMEHTOB, HEOOXOAMMBIX JUId IPEeIOCTaBICHUS
MYHUIIUOAIBHOW YCIYr'H, KOTOpble 3asBUTENb O05N3aH IPEIOCTABUTh CAMOCTOSTENBHO B
COOTBETCTBUU C IyHKTOM 2.7 aIMUHUCTPATUBHOIO PETJIaMEHTAa,;

— IPOBEPSAET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSACH,
4TO:

v\ JIOKyMEHTBI B  YCTAHOBJCHHBIX 3aKOHOJATEILCTBOM  CIIy4asiX  HOTAPHAIBHO
YIOCTOBEPEHBI, CKPEIUIEHbl NEYaTAMH, MMEIOT HAJUIeKalue MOANHUCH CTOPOH WU
OIpE/IENIEHHBIX 3aKOHOJATEIbCTBOM JOJKHOCTHBIX JIUIL;

v/ TEKCTHI JIOKYMEHTOB HAMMCaHbl pa300pUNBO, HAMMEHOBAHHS FOPHUANYECKUX JIUIL - 6e3
COKpAILEHUs, C YKa3aHUEM UX MECT HaXOXKICHUS;

v (baMuinn, UMeHa ¥ OT4eCTBAa (PU3MUYECKUX JIUIl, KOHTAKTHBIC TeIe(OHBI, ajpeca MxX
MECT JKUTEJIbCTBA HAIIMCAHBbI ITOJIHOCTBIO;

v’ B JIOKYMEHTax HET MMOJYKCTOK, IIPUIIMCOK, 32aUEPKHYTHIX CJIOB U HHBIX HEOTOBOPEHHBIX
WCIIPABIICHUN;

v/ JIOKYMEHTBI HE MCIIOJIHEHBI KapaH/IaIlioM;

v/ JIOKYMEHTBI HE UMEIOT CEPHE3HBIX MOBPEXKICHUI, HAJINYUE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

— IMPUHUMAET pPEUIEHUE O IPUEME Y 3asBUTEIS IPEICTABIECHHBIX JOKYMEHTOB;

— BBIJAET 3aBUTEII0 PACHHUCKY C OINHUCHIO MPEJCTABICHHBIX JTOKYMEHTOB M yKa3aHUEM

JIaThl UX TMPUHATHS, MOATBEPXKAAIOlIee MPUHATHE JTOKYMEHTOB corjacHo Ilpuinoxenuto 4 k
HACTOSIILIEMY AaJIMUHUCTPAaTUBHOMY PpErJIaMEHTY, PETUCTPUPYET NPHUHIATOE 3asiBICHUE U
JOKYMEHTHI;

— IpH HEOOXOMMOCTH M3TOTABIMBACT KOIUHU MPEICTABICHHBIX 3aBUTEIEM IOKYMEHTOB,
BBINIOJIHSAET HA HUX HAJNUCh 00 UX COOTBETCTBUM MOJUIMHHBIM SK3EMIUISIpaM, 3aBepsieT CBOEH
MOJMNHUCHIO C YKa3aHUEeM (paMUINK U MHUIIUAJIOB.

[Ipu ycraHoBneHHH ()AaKTOB OTCYTCTBUSI HEOOXOIUMBIX TOKYMEHTOB, HECOOTBETCTBHUS
MPEICTABIEHHBIX JIOKYMEHTOB TpeOOBaHMSIM, YKa3aHHbIM B HACTOSIIEM aJMHUHUCTPAaTUBHOM
perjaMeHTe, CHEelUalIMCT, OTBETCTBEHHBIM 3a NpHUEeM JIOKYMEHTOB, YBEIOMIISIET 3asBHUTENS O
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HaJIMYMW TPENATCTBUMA VIS MPEIOCTaBICHHUS] MYHUIMIAIBHOW YCIyTd, OOBSICHSET 3asBUTENIO
COJIEpYKaHNE BBISABICHHBIX HEJOCTATKOB B MPEICTABICHHBIX JTOKYMEHTaX U MpeUlaracT MpUHATh
MEpHI 10 UX YCTPAHEHHUIO.

[Ipu otcyrcTBUM y 3adBUTENS 3alOJHEHHOIO 3asBICHUS WIA HENPABUIBHOM €ro
3al0JIHEHUM CIIEHHUAJIMCT, OTBETCTBEHHBIM 32 IpPHUEM JOKYMEHTOB, IIOMOTAaeT 3asBUTEIIO
3aMO0JIHUTD 3asIBJICHUE.

[Io wrToraMm uCMNOIHEHUA aJIMUHHCTPATUBHON MpPOLEAYypbl TO MPUEMY JOKYMEHTOB
CIEIUATIUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, (JOPMHUPYET KOMIUICKT JOKYMEHTOB (JI€J10).

JIMUTeNbHOCTh OCYIIECTBICHUSI BCEX HEOOXOIUMBIX JIEHCTBUM HE MOXET MpeBbIMaTh 15
MUHYT.

Ecnu 3asBuTens oOpaTHiICsS 3a04HO, CTICIIHAKCT, OTBETCTBEHHBIN 32 MPHUEM TOKYMEHTOB:

—  PETUCTPHUPYET ero MOoJl MHAUBUIYAJIbHBIM MOPSIKOBBIM HOMEPOM B JICHb MOCTYIIJICHUS
JIOKYMEHTOB B HH()OPMAIIOHHYIO CUCTEMY;

— MpoBepseT MPAaBUILHOCTH OGOPMIICHUS 3asBICHUS, IPU MOCTYIUICHUH 3asBIICHUS TIO
noure Wid B (HaKCUMWIBHOM COOOIIEHWHU, U TPABHIBLHOCTH O(GOPMIICHUS HUHBIX JOKYMEHTOB,
MOCTYMUBIIUX OT 3asIBUTEJIS;

— TPOBEpsSIET MPEICTABICHHbIE TOKYMEHTHI HA IPEAMET KOMIUJIEKTHOCTH;

—  OTIPABIISIET 3asBUTEIIO YBEJOMIIEHUE C OMUCHIO MIPUHATHIX JOKYMEHTOB U YKa3aHUEM
JaThl UX MPUHATHUS, TIOTBEPKIAt0Iee TPUHITHE TOKYMEHTOB (OTKa3 B IPUHSATUU JTOKYMEHTOB).

VYBenoMiieHHe HAmpaBisSeTCs 3asBUTENI0 HE TMO3JHEE MHs, CIEAYIOIIEr0 3a JIHEM
MOCTYTUICHHST 3asiBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIOJB30BaN 3asABUTENb MPH
3a04HOM oOpamieHuu (3aka3HbIM [HUCBMOM TIO TIOYT€, B DJEKTPOHHOM COOOIIEHUU, B
(haKCUMUITEHOM COOOIIIEHHH ).

Cpox UCTIOJTHEHUS aAMUHUCTPATUBHOMN NPOLEAYPBl COCTABIISET HE Ooee 15 MUHYT.

PesynbraToM aAMUHUCTPATUBHOW MPOLEAYpHl ABJISIETCS MPUEM M PETUCTPALUs
JTOKYMEHTOB, TPEACTABICHHBIX 3asBUTEEM, JTHUOO yBEIOMIICHHE 3asgBUTENI O HEOOXOAUMOCTH
nepeoOpMIICHHsST TPEJICTABICHHOTO 3asBJICHHUS (MCHPABJICHUM WJIH JOYKOMIUIEKTOBAHUU
JOKYMEHTOB) JHOO HaIpaBlE€HUE 3asBUTENIO YBEIOMJICHHS O BO3BpaTe€ MPEICTABICHHBIX
JOKYMEHTOB C MOTHUBHUPOBAHHBIM OOBSICHEHHEM MPUYUH OTKa3a B PACCMOTPEHHH 3asIBJICHUS I10
CYILECTBY.

HpI/lHHTI/Ie YIHOJHOMOYECHHBIM OPraHOM PELHICHUSA 0 IIPEI0OCTABJICHUMA an)opMalmn
HJIN PCIICHUS 00 OoTKa3e B npexocraBJICHUHU I/lHq)OpMaHI/II/I

3.3. OcHoBaHMeM [UIsl Hayala HMCIOJHEHUS aJMHUHUCTPATUBHOM HpPOLENYpHl SBISETCS
nepenaya B YHNOJHOMOYEHHOTO OpraHa MOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPUHATHS PEILCHHUS.

CrenuanucT yHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPUHATHE pELICHHUS O
MPEAOCTABICHUN YCIyTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB HA IMpEAMET HaJIUu4Ms BCEX
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPEACTAaBICHUS MYHULMUIAIBHOM YCIYTM M COOTBETCTBUS
yKa3aHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHMM KOMIUIEKTAa JOKYMEHTOB IS IPENOCTABICHUS MYHULHNAIBHON
YCIIYT'H, CHEHHAINUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUHATUE PEIICHUS O
IIPEIOCTABICHUH YCIYI'M, YCTAHABJIMBACT COOTBETCTBUE IIOJIydYaTellss MYHULMIIAIBHOW YCIyrd
KPUTEPUSAM I IPENOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, @ TaKXKE HaJu4ue OCHOBAHWUM IS
OTKa3a B TMPEJOCTaBICHWH MYHMIMNAIBHOM YCIYI'HM, HIPEAYCMOTPEHHBIX NyHKTOM 2.10
aJMUHUCTPATUBHOTO PETJIaMEHTA.

CrienuanucT yHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPUHATHE pELICHHUS O
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IPENOCTABICHUM  YCIYI'M,  HalpaBiIseT  OJWMH  DK3EMIUIAP  PEIIEHUSA  CHELUAINUCTY
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a Bbllauy pe3ysibTaTa MpeJloCTaBIeHUs yClyTH, (B
M®ILI - npu nosnaye 10kyMeHTOB yepe3 M®DLI) 11 Belgaum €ro 3asBUTENIO, @ BTOPOI IK3EMILIAP
IIEPENaeTCs B apXUB YIIOJHOMOYEHHOIO OpPraHa.

CpoK HCIOJIHEHUS! aJIMUHUCTPATUBHOW MPOLEAYpHl COCTaBIsAeT 3 pabouux IHSA CO JIHS
MONyYeHUs] B YINOJHOMOYEHHOM OpraHe oOT 3asBUTENsl JOKYMEHTOB, OOS3aHHOCTh IO
MPEICTABICHUIO KOTOPHIX BO3JIOKeHA Ha 3asBuTens, 10 paboumx aHel co THS MOIMYYCHUS U3
MOI] noaHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPUHATUS pelleHus (mpu mojaaye
JTOKyMeHTOB yepe3 MDILI).

Pe3ynbpraToM agMHHHCTPATHBHOM MPOLEAYPH SBISETCA MPEIOCTABICHUH WHGOpPMAINH
3asIBUTEIIO WM pelieHus: 00 0TKa3e B MPeA0CTaBIeHUU HH(OPMALIMK 3asBUTEII0 U HAlpaBJIeHUE
MIPUHATOIO PEUIEHUS JUIsl BBLAAYH €T0 3aBUTEINIO.

Beigaua 3asiBuTEN10 pe3yJibTaTa NPeA0CTABJICHUS MYHUIUIIAIBLHON YCIYIH

3.4. OcHoBaHMEM Hauyajlla MCIOJHEHUS aJIMUHUCTPATHUBHON MPOUEAYpPHI SBISETCS
MOCTYIJICHHE CHEIUAIUCTy, OTBETCTBEHHOMY 3a BbIJauy pe3ysibTaTa MpPeIOCTaBICHUS YCIYTH,
pelieHuss O MPENOCTaBICHUM WH(OOpPMAIMU WIM PEIICHHS 00 OTKa3e B MPEAOCTaBICHUHU
nHpopManuu 3asBUTENIO (lajee - JOKYMEHT, SIBJISIFOUIUMNCA PE3yIbTaTOM MPEIOCTABICHUS
YCIIYTH).

AJIMUHHCTpPAaTUBHAs MPOLIEAYpa UCIOJIHIETCS CIEUUaTIuCTOM, OTBETCTBEHHBIM 32 BbIIAUy
pe3yJibTara NpeloCTaBICHUs YCIyTH.

[Ipyn moCTyImjaeHUH ITOKYMEHTAa, SBISIOUIETOCS Pe3yJIbTaTOM TMIPEIOCTABICHUS YCIYTU
CHEIMAINCT, OTBETCTBEHHBIM 3a BbIFauy pe3yjbTaTa NMPEJOCTaBICHUS YCIYyTH, UHOOPMHUPYET
3asBUTENIS O J1aT€, C KOTOPOU 3asABUTEIb MOXET MOJYUYUTh JOKYMEHT, SBJISIIOIUNACS PE3yIhTaTOM
MPEOCTaBICHUS YCIYTH.

NudopmupoBanue 3asBuUTENs, OCYHIECTBISETCS MO TelneQoHy M MOCPEACTBOM
OTIIPaBJICHUS JIEKTPOHHOTO COOOIICHHS Ha YKa3aHHBIN 3asBUTEIIEM aJIpec FJIEKTPOHHOMN MOYTHI.

Eciu 3agButens oOpaTwicsa 3a mpenocTaBieHueM yciayru uepe3 llopram, TO
nH(OpPMHUpPOBAHUE OCYIIECTBIIACTCA, Takxke uepes [loprai.

Boinauy noxkymeHTa, sSIBISIONMIETOCS pPe3yJIbTaTOM MPEIOCTABICHUS YCIYTH, OCYIIECTBIISET
CIEIUANIUCT, OTBETCTBEHHBIA 3a BbIJAUy pe3yJibTaTa MPEJOCTABICHUS YCIYTH, MPU JIMYHOM
npueMe 3asBUTENS] MPU MPEIbABICHUM UM JOKYMEHTa YAOCTOBEPSIOUIErO JIMYHOCTh, a IPHU
oOpallleHHuH MPeCTaBUTENS TaK)Ke JOKYMEHTA, MOATBEPKAAIOIIETO MOJTHOMOYHS MPeCTaBUTENs,
MOJI POCIHCH, KOTOPasi MPOCTABJISIETCS B KYpHAJle PETUCTPALMH, TUOO TOKYMEHT, SIBIISIOUIUNCS
pe3yJabTaTOM MPEAOCTABICHUS YCIYTH, HANpaBIAE€TCs IO TMOYTEe 3aKa3HbIM MHUCBMOM C
YBEAOMJICHUEM.

Csenenus 00 yBeAOMJICHUU 3asiBUTENSI M MPUTJIAIICHUH €T0 3a MOJTYyYEeHUEM JOKYMEHTa,
SIBJISIIOLLIETOCS]  PE3YJIbTaTOM MPEJOCTABICHUSA YCIyTH, CBEIEHUS O BblJaue JOKYMEHTa,
SIBJISIFOLLIETOCS] PE3YJIbTATOM MPEIOCTABICHNUS] MYHUIIUIIATBHON YCIIYTH, BHOCATCS B 3JIEKTPOHHBII
XKypHaJl PETUCTPALIUH.

B ToMm cnydae, ecnu 3asBUTENh OOpaliayics 3a NpeJoCTaBIeHHEM MYHULIUNAIBHON yCIyru
yepe3 [lopran, creuuanuct, OTBETCTBEHHBIN 3a BbIJAauy pe3yjbTaTa MPEJOCTaBIEHUS YCIYTH,
HalpaBJIAeT Yepe3 JUUHbIN KaOuHeT 3asBuTens Ha [lopTane yBemomieHue O IPUHATUHN PEIICHUS
10 €ro 3asBJICHUIO C MPUJIOKEHUEM AICKTPOHHOW KOMUHU JOKYMEHTA, SIBJISIONIETOCS PE3YIbTaTOM
MPEAOCTABICHUS MYHULIUNIAJIbHON YCIIYTH.

CpoK HCTIONHEHHs] aIMUHUCTPATHUBHOW MPOLIETYpPhl COCTABISIET HE Oojee Tpex paboumx
JTHEH.
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PCSYJ'IBTaTOM HUCIIOJIHCHUA aHMHHHCTpaTHBHOﬁ Ipoucaypsl ABJISICTCA Bblada 3asiBUTCIIIO
PCUICHUA O IIPCAOCTABJIICHUN WJIN PCIICHUA 00 oTKa3e B MpeaoCTaBJICHUN YCIIYTU.

4. (I)OprI KOHTPOJIA 32 HCITOJIHCHUEM a/IMUHUCTPATUBHOI'O PErijiaMEeHTa

IMopsinok ocymiecTB/IeHUs] TEKYLIEr0 KOHTPOJIS 32 cO0JII0/IeHUEeM U UCIOJTHEHHEeM
MOJIOKeHUIi aIMUHUCTPATUBHOIO PerjiaMeHTa NMpeaoCcTABIEeHUsS] MYHUIIUNIAJILHON YCJAYTrH U
HHBIX HOPMATUBHBIX MPABOBbIX AKTOB

4.1. Texkymuii KOHTPOJIb 3a COOJIIOJICHUEM W HCIIOJTHEHHEM JOJDKHOCTHBIMU JIUIIAMU
MOJIO)KEHU HACTOSIIETr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA M WHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YyCTAaHABIWBAIONIUX TpeOOBaHUS K TMPEAOCTABICHUI0O MYHUIIMIAIBHON  YCIYTH,
OCYILIECTBIISIETCS PYKOBOJIUTENIIEM YIIOJITHOMOUYEHHOI'O OpraHa.

KonTposib 3a [€SATENBHOCTBIO  YIOJIHOMOYEHHOI'O OpraHa IO MPEJOCTABICHUIO
MYHHUIUIIAIBHOW YCIYTH OCYIIECTBIISIETCA 3aMECTUTENEM [ JTaBbl a IMUHUCTPALIMU TOpoa 3eu 10
COLMAJIBHBIM BOITPOCAM.

KonTpoJsib 3a HCTIOJIHEHMEM HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa COTPYIHUKAMU
M®I] ocymecTBasercs pykooauresiem MOII.

HOpﬂ[[OK H MEPUOANIHOCTD OCYIICCTBJACHHUSA NJAHOBBIX H BHECIVIAHOBLIX IIPOBEPOK
MOJTHOTHI H Ka4Y€CTBA NMPEAOCTABJICHUS MyHI/IIlI/lHaJIBHOﬁ ycayrun

4.2. TlpoBepka MOJHOTHI M Ka4eCTBa MPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH BKIIOYAEeT
B ce0sl MPOBEICHNE MJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK, BBHISBICHUE U YCTPAaHEHHE HApYIICHUI
MOpsAJIKa M CPOKOB MPEJOCTABIECHUS MYHULUIAIbHONW YCIYI'HM, pPacCMOTpEHHE OOpalleHui
3asiBUTENIEH B XOJ€ IMPEJOCTaBICHHUS MYHHUIMNAIBHOM YCIYI'M, COJEpKalIUX 3>KajJoObl Ha
penieHus, neicTBus (Oe3qeiCTBUE) MOJDKHOCTHBIX JIMI, OCYINECTBISIONUX TPEIOCTaBIEHUE
MYHUIIMIIATEHON YCIYTH.

[Ipu mpoBepke MOTYyT paccMaTpuBaTbCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABIECHUEM
MYHHUIIMIIAIGHOM ~ yCIIyTU, WM  BONPOCHI, CBSI3aHHBIE C  HCIOJIHEHHEM  OTICIbHBIX
aJIMUHHCTPATUBHBIX MPOLIEIYP.

[To pe3ynbTaTam NpoOBEPOK JOJKHOCTHOE JIMIIO, OCYIIECTBISAIOIIEE TEKYIIMI KOHTPOJIb,
JaeT YKa3aHUS MO YCTPAHEHWIO BBISBJICHHBIX OTKJIOHEHUN M HApyLIEHUM M KOHTPOJIHUPYET UX
UCIIOJIHEHUE.

OTBETCTBEHHOCTDH JOJKHOCTHBIX JINI{

4.3 Crneunanuct, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTH 32
COXPAHHOCTb IIPUHATHIX JTOKYMEHTOB, IIOPSAJOK U CPOKU UX IPHUEMA.

CrnenManucT yHnoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPUHATHE PpELIEHUS O
IIPENOCTABICHUM MYHUIMIAIBHON YCIYTH, HECET IE€PCOHAIBHYIO OTBETCTBEHHOCTh 3a
CBOCBPEMEHHOCTh M  KaueCTBO IIOATOTOBKM JOKYMEHTOB, SIBIIIOIIMUXCSA  PE3YJIBTaTOM
MYHULANIAJIBHON YCIIYTH.

TpeGoBanusi kK NOpsAAKY ¥ (pOpMaM KOHTPOJIS 32 NPeJOCTABJICHHEM MYHHIMIIATbHOM
YCJIYI'd, B TOM YHCJI€ CO CTOPOHBI TPAXKIaH, UX 00beIUHEHUI U OPraHUu3auil

4.4, T'paxnaHe, OpUIUYECKUE JUIA, UX OOBEAMHEHWS W OpPraHU3alMd B Ciydae



21

BbISIBIICHUS (DAKTOB HAPYLICHMs] MOpPAAKAa HPEJOCTaBICHHUS MYHMLMIAIbHON YCIYIM WM
HEHAaJUJIeKAIEero UCIOIHEHNs HACTOSIILEro aIMUHUCTPATUBHOIO PErjaMeHTa BIIpaBe 0OpaTUThCA
C ’kajo0oil B YIIOJIHOMOYEHHBII OpraH, IpPaBOOXPAHUTEIbHBIE M OPraHbl TOCYJIapCTBEHHOU
BJIACTH.

I'paxxnaHe, OpUIMYECKHE JIMIA, UX OOBEIUHEHMsS] W OpPraHU3allMd BIPaBE HAINPaBIIATH
3aME4YaHus, PEKOMEHAAUUU W MPEUIOKEHUs 110 ONTHMM3ALMHA W YJIY4YIICHHUIO KadecTBa M
JNOCTYITHOCTHU NMPENOCTABICHUS MYHULIUITAIIBHOW YCIYTH.

OO0111eCTBEHHBI KOHTPOJb 32 MPENOCTaBICHUEM MYHUIIMNAIBLHOM YCIYrd BKIIIOYAET B
cebsi opraHu3alyi0 W TPOBEACHHE COBMECTHBIX MEPONPUATUN (CEMHUHApPOB, MPOOIEMHBIX
TUCKYCCHM, «TOpSIYMX JIMHUW», KOH(MEPEHIUH, «KPYIiIbIX» CTOJOB). Pexomennmanuu u
MIPEeAJIOKEHNs IO BOIPOCAaM MPEOCTABICHUS] MyHUIIMIAIBHON YCITyTH, BHIpAOOTAaHHBIE B XOJ€
MIPOBEACHUS TAKUX MEPOIPHUATHI YyUUTHIBAIOTCS YIOJHOMOYEHHBIM OPraHOM, MHBIMU OpraHaMH
MECTHOTO CaMOYIpaBJ€HUs, OpraHaMU MCIIOJHUTENBHOM BIAacTH AMYpPCKOM obusacTy,
[IOABEJOMCTBEHHBIMA  JTaHHBIM OpraHaMm opranusauuvsmu, MOIL[, yuyactByromuMu B
MPEeIOCTaBICHUH MYHUIMNAIbHON YCIYrd, B JajlbHeWled paboTe 1O NpeloCTaBICHHUIO
MYHHUIUITAIBHOW YCIIYTH.

5. locyneOHbIi MOPSIIOK 00:KAI0BAHUSA PellleHUus U AeiicTBus (0e31eiicTBHsI) OpraHa,
NPeaCcTaBJIAINIEr0 MYHUIMIIAIBHYIO YCIYIY, a TAKKe JOKHOCTHBIX JIUL U
MYHUIUIAJIBbHBIX CJIYKaIIHX, 00eCIIeYNBAIOIIMX ee NpeJ0cTaBIeHne

5.1. 3asgBuTenu UMEIOT MpaBO Ha OOXaJOBaHHE pEIICHUWH, NPUHATBIX B XOJE
MPEAOCTABICHUSI MYHHUIIUNIATBHON YCIyTH, NEUCTBUU WM O€37eHUCTBUS JODKHOCTHBIX JIHIY
M®II, yrnoiHOMOYEHHOTO OpraHa B 1I0CyJeOHOM MOPSJIKE.

Xanoba wmoxer ObITH HampaBieHa 1o 1oure, d4epe3 MOPIL[, ¢ wucnosp3oBaHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHUKAMOHHOU ceTtn «/HTepHeT», ¢ oduuuaIbHOro caiita oprasa,
MIPEAOCTABIISIIONIET0 MYHULMIIAJBHYIO  YCIYTy, €IUHOIO IopTaja TOCYAAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYTI JMOO PETrHOHAJIbHOIO MOpTaja IOoCyJapCTBEHHBIX M MYHMIMIIAIbHBIX
YCIIYT, B TOM YHUCJIE B CIEAYIOIINX CIyqasix:

1) HapymieHHe CpoKa pPETHCTpaldi  3ampoca  3asBUTENs O  IMPEIOCTaBICHUH
MYHHUIMIIAIIBHON YCIYTH;

2) HapyIlIeHHe CPOKa IPEJIO0CTABICHNS MYHUIIUITATBHON YCITYTH;

3) TpeOoBaHWe Yy 3asBHTENSI JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoir denepanny, HOPMAaTUBHBIMU IIPAaBOBBIMHM aKTaMHU CYOBEKTOB
Poccuiickoit  ®enepanyy, MyHULUNAIBHBIMUA IIPABOBBIMU aKTaMH JUId  NPEAOCTaBICHUS
MYHHUIMIIAIIBHON YCIYTH;

4) oTka3 B TIpHEeMEe JOKYMEHTOB, MpPEIOCTaBICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMATHBHBIMU TNPAaBOBbIMU akTaMu Poccuiickoilr ®Penepanuu, HOPMAaTUBHBIMH IPABOBBIMU
aktaMu cyobekToB Poccuiickoit ®enepanuu, MYHUUMINAIBHBIMM MPABOBBIMU aKTaMHU IS
MIPEAOCTABJICHUS MYHULIUITAIIBHON YCIIYTH, Y 3asBUTEIS;

5) oTka3z B MpenoCTaBICHUH MYHHIIMIIAIBHOW YCIIYTH, €CIM OCHOBAaHHUS OTKa3a He
IpelycCMOTpeHbl (eepabHBIMU 3aKOHAMH WU IPHUHSITHIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMATHBHBIMU TNPAaBOBbIMU akTaMu Poccuiickoir ®Penepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
aktaMu cyOpekToB Poccuiickoit denepanu, MyHULIUMIAIbHBIMUA IPABOBBIMU aKTAMU;

6) 3arpeOoBaHHWE C 3asBUTEIS MPH MPEIOCTABICHUH MYHUIMITATBHON YCIYTH TUIATHI, HE
IPEAYCMOTPEHHON  HOPMAaTUBHBIMM  NIpaBOBbIMM  akTamMu  Poccuiickoii ~ ®Denepanuu,
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH CyOBekTOB Poccuiickoit @enepaiiuu, MyHHUIIMITATbHBIMU
IIPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NMPEAOCTABISIONIETO MYHUIIMIIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIUIIA



22

oprasa, IpeA0CTaBIISIIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY, B UCIIPABICHUH JIONYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3YJIbTAaTE MPEJOCTABICHNUS MYHULIUIIAILHON yCIyTrH TOKyMEHTaX JIM0o
HapylLIEHUE YCTAaHOBJIEHHOI'O CPOKa TaKUX HUCIIPABIECHUM.

3asgBUTENN UMEIOT MTPABO OOPATUTHCS C KaT000# JTUYHO (YCTHO) WM HAPAaBUTh kKajao0y B
MUCbMEHHOM BHJE (Janee - NUChbMEHHOE oOpaiieHre) Ha OyMa)XHOM HOCHUTENE WU B
ANIEKTpOHHOW (opme 1o moure, uepe3 MOL], c¢ wucnompzoBanueM HHGOPMAITMOHHO-
TEJIEKOMMYHHUKAIMOHHON cetu «VHTepHeT», OQHUIMaIbHOTO calTa oTnena o0pa3oBaHMS
aMUHHCTpaluu ropoAa 3eH, cailTa pernoHanbHOM HHPoOpManmoHHOW cuctemsl "[lopran
TOCY/IapCTBEHHBIX M MYHULUMNAIBHBIX yciuyr (pyHkumii) Amypckoil oGnactu", denepaibHOI
rOCy/IapCTBEHHON wHpOpManMoHHOW cucteMbl "EuHBIA mOpTam TOCYNapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyT (PyHKIUN)", a Takke NUCbMEHHAas Kaio0a MOXET ObITh MPHUHATA MPHU
JUYHOM TMpueMe 3asBUTENsA. B ciydae mojmaum »kanoObl OpH JMYHOM IpUEME 3asBUTEIb
MIPENCTABIAET JOKYMEHT, YIOCTOBEPSIOIINI €r0 JMYHOCTh B COOTBETCTBUU C 3aKOHO/IATEIBCTBOM
Poccuiickoit @enepannn. [Ipu momaue xamoObl B AIEKTPOHHOM BHJIE€ JOKYMEHTHI MOTYT OBITh
MpeacTaBiIeHbl B (OpME 3IEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOW MOAMKUCHIO, BUJ
KOTOPOM MPEAYCMOTPEH 3aKOHOJATENbCTBOM Poccuiickonn ®enepaiuu, Mpu 3TOM JOKYMEHT,
YIIOCTOBEPSIIOIINN JIUYHOCTh 3asBUTEIISA, HE TpeOyeTcs.

Kanoba momyieKuT pacCMOTPEHUIO AOHKHOCTHBIM JIMIIOM, HAJIE€JICHHBIM MOJHOMOYUSMU
M0 PacCMOTPEHHIO kajo0, B TEUEHHE MATHAAATH pabouMX JHEW CO JHS ee perucrpanuu, a B
ciydae o0OKajloBaHHMS OTKa3a B TpUEME JOKYMEHTOB Yy 3asBUTENS JIMOO B HCIPaBICHUU
JIOTIYIICHHBIX OINEYaTOK W OMMOOK WM B cllydyae 00KajJoBaHUS HapyHIEHUS YCTaHOBIEHHOTO
CpPOKa TaKMX UCIPABJICHUN - B TEUEHUE MATU padOUUX JHEW CO JIHA €€ PErucTparyH.

XKanoba nomkHa comepxaTh:

1) HaMMeHOBaHHWE OpraHa, MPEJIOCTABISIONICTO MYHHIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JMIA OpPTraHa, MPEIOCTABISIOIEr0 MYHUIIMIAIBHYIO YCIYTY, JIMOO MYHUIIMIIAJILHOTO CIIY>KAILlEro,
pereHus u aerctBus (0e37eiiCTBUE) KOTOPBIX 00KaNyIOTCS;

2) damuiunio, M, 0T4eCTBO (TIOCIICAHEE - TPHU HAIMYHH ), CBEJACHUS O MECTE JKUTEILCTBA
3asiBUTENS - (PU3UUECKOro JIUIa IM00 HAaMMEHOBaHUE, CBEJICHUS O MECTE HaXOXKIEHUS 3asBUTEIS
- IOPUAMYECKOro JIMIla, a TakXke Homep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (aapeca)
AJNIEKTPOHHOM MOYTHI (MPU HAJIMYUU) U MOYTOBBIN aJipec, MO KOTOPBIM JOJIKEH ObITh HANpaBlieH
OTBET 3asBUTEINIO;

3) cBemeHuss 00 oOOXKalyeMbIX pEHICHUAX W JeHCTBUSX (Oe3JeiicTBHM) oOprasa,
MIPENOCTABIISIIOLIET0 MYHULMIIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OPraHa, pe1oCTaBIsIOLEro
MYHHUIMIAIBHYIO YCIYTY, TM00 MYHUIIMTIATBHOIO CIYy>KaIIero;

4) 1OBOBI, HA OCHOBAaHMM KOTOPBIX 3asBHTE]Ib HE COMVIACCH C PCIICHHEM U JCHCTBUEM
(6e3meiicTBHEM) OpraHa, MPEJOCTABISIONICTO MYHHIIMITAIBHYIO YCIYTy, JOKHOCTHOTO JIHIIA
opraHa, MpeAOCTaBISAIOIIEr0 MYHULHUIAIBHYIO YCIYTy, JHO0 MYHHUIMIAIBHOTIO CIY>Kallero.
3asiBUTENIEM MOTYT ObITh MPEJCTABICHBI TOKYMEHTHI (MPU HATTMYKH), TTOJTBEPKIAIOLINE TOBOJIbI
3asiBUTEJISA, TUO0 UX KOIHUH.

3asiBUTENb BIpPABE 3aMpaliuBaTh U MOITy4aTh HHGOPMAIIUIO U JOKYMEHTHI, HEOOXOIMMbIC
JUTsl 0OOCHOBAHUS U PACCMOTPEHHUSI 5KaJI00BbI.

B cnyuae ecnu jxano0a nmopaercs yepes3 npeiCTaBUTENS 3asBUTENSA, TAKXKE MPEICTaBIsAETCS
JOKYMEHT, OATBEPKAAONINI MOJIHOMOYMSI Ha OCYILIECTBICHUE ACHCTBUM OT UMEHH 3asABUTEIS.
B kxadecTBe MOKyMeHTa, MOJATBEPKIAOIIETO IMOTHOMOYMS HA OCYILIECTBICHUE JIEMCTBUN OT
MMEHU 3aBUTENIS, MOKET OBITh MTPE/ICTaBIICHA:

a) odopmieHHas B COOTBETCTBUHM C 3aKOHOJATeIbCTBOM Poccuiickori deneparuu
JIOBEPEHHOCTH (ISl PU3NUECKUX JTUIT);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeIbCcTBOM Poccuiickoit denepanuu
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JIOBEPEHHOCTb, 3aBEPEHHAsI [1€YAThIO 3asBUTENS U NOJNUCAHHAS PYKOBOJIUTENEM 3asBUTEIIS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JINLOM (AJ1s1 FOPUINYECKUX JINLL);

B) KOIMA pELIEHHs O Ha3HaYeHWH WM 00 u30paHuM MO0 NpHKa3a O Ha3HAYECHUU
(¢u3nyecKoro JiuIa Ha JOJKHOCTb, B COOTBETCTBHUM C KOTOPBIM Takoe (U3NYECKOE JIUIO
o0agaeT mpaBoM JeHCTBOBAaTh OT MMEHU 3asBUTENs 0€3 JOBEPEHHOCTH.

XKamnoba paccmaTpuBaeTcsi OpraHoM, NPEAOCTABIAIONIUM MYHUIUNAIBHYIO YCIYTY,
NOPSZOK TPENOCTABICHUS KOTOPOM ObUI HapylIeH BCIEACTBUE pEIICHUH U JIeHCTBHMA
(Oe3nelicTBUSI) OpraHa, MPeJOCTaBISAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, €ro JOKHOCTHOTO JIHIA
MO0 MyHUIIMTNIAIBHBIX CIyKaluX. B ciydae eciu 06kanyroTcs peleHus: pyKOBOJUTEINS OpraHa,
MPEIOCTABISIIONIET0 MYHHUIMIIAIBHYIO YCIYTy, ’Kajo0a MOJAeTcsl B BBIMIECTOAIINN opraH (B
MOPAJIKE TMOJYUHEHHOCTH) M PacCMaTpPUBAETCS UM B MOPSAKE, IPEIyCMOTPEHHOM HACTOSLIUM
aJIMUHHCTPATUBHBIM PETJIAMEHTOM.

IIpy oTcyTcTBHM  BBIIIECTOSIILIETO OpraHa kajo0a TIOAAaeTcss HEMOCPEACTBEHHO
PYKOBOJIUTENIO OPraHa, MPeJ0CTABIIAIOIIEr0 MyHULIMIIAIBHYIO YCIYTy, 1 pacCCMaTpUBAETCS UM B
COOTBETCTBUU C HACTOSALIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B cayuae ecnu xanob6a rnojpaHa 3asBUTENIEM B OpraH, B KOMIETEHLIMIO KOTOPOTO HE BXOIUT
NPUHATUE pEIIeHUsl Mo jkajobe, ToO B TeueHHe 3 pabouumx ITHEH co JTHS ee perucTpaluu
YKa3aHHbIA OpraH HampaBigeT >KajloOy B YIOJHOMOYEHHBIM Ha €€ pacCMOTpPEHHE OpraH U B
MUCBMEHHOM QopMe HH(GOPMUPYET 3asIBUTENS O IEPEHANPABIECHUH KaJTOObI.

[Ipu 3TOM CpOK pacCMOTpEHHUs KajJo0bl MCUUCIAETCS CO JHS PErucTpanuu kKajnoObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTaHe.

[Tpu nmoctyminenun xanodsl yepe3 M®PL], MHOroQyHKIIMOHAIBHBIM LEHTp 00ecreynBaeT
ee mepefady B YINOJHOMOUYEHHBIH Ha €€ pacCMOTPEHHME OpraH B IOpPsAKE M CPOKU, KOTOpHIE
YCTAQHOBJIEHBI COTJIAIIEHUEM O B3aWMOJEHCTBUM MEXIAY MHOTO(pYHKLUHMOHAJIBHBIM LEHTPOM HU
OpraHoM, MPEAOCTABISIONIMM MYHULIUIAIbHYIO YCIYry, HO HE MO3JHEE CIEAYIOIIEro padbodero
JTHSL CO JTHS TIOCTYILJICHUS JKaJI0OBbI.

[To pesynpraTam paccCMOTPEHHs >KAJOObl YIOJIHOMOYEHHBIM OPIaHOM MOXET OBITh
IPUHATO OJTHO U3 CIEAYIOIIMX PELICHUN:

1) ynoBnmeTBOpHTH *anoOy, B TOM 4YHCIE B (OpME OTMEHBI MPHHATOTO PEIICHHS,
UCIPABJICHUS JONYUIEHHBIX OPraHOM, MPEAOCTABISAIOINM MYHUIMIIAIBHYIO YCIYTy, OE€YaToOK U
OoMOOK B BBIJAHHBIX B pPE3yibTaTe IPENOCTABICHHUS MYHUIUNAIBHOM YCIYI'M JTOKyMEHTax,
BO3BpaTa 3asBUTENI0 JI€HEXHBIX CPEACTB, B3MMaHHWE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATHBHBIMHU IPAaBOBBIMHU
akTamu cyobekToB Poccuiickoit ®enepannn, MyHUIUNAIBHBIMU IIPaBOBBIMU aKTaMH, a TAKXE B
WHBIX opMax;

2) OTKa3arh B yJOBJICTBOPECHUH KAIOOBI.

YHOJIHOMOUEHHBI Ha PacCMOTpPEHHUE >KaloObl OpraH OTKa3blBA€T B YAOBIETBOPECHUU
XKanoObl B CIAEAYIOLUIUX CIyYasx:

a) HaJM4Me BCTYNHUBIIETO B 3aKOHHYIO CHJIY pEIICHHS CyAa MO JKalobe O TOM Ke
MIPEIMETE U 110 TEM KE OCHOBAHUSIM;

0) mnomaya »KajnoObl JIMIIOM, IOJHOMOYMSI KOTOPOTO HE TMOJATBEPKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTenbCcTBOM Poccuiickont denepanuu;

B) HAQJIWYHE PEIIeHUs Mo kajnolOe, MPUHATOrO paHee B COOTBETCTBHM C TPEOOBAHUAMU
HACTOSIILIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIIEHUU TOTO XK€ 3asgBUTEINS U 10 TOMY XKe
MpeIMETY KaJo0BbI.

YTOJIHOMOUYEHHBIN Ha PACCMOTPEHHE JKalloObl OpraH BIIpaBE OCTaBUTH kKano0y 0e3 oTBeTa
B CJIEYIOLIUX CIy4asx:

a) HaJIM4Yue B Kajo0e HEUEH3YPHBIX JIMOO0 OCKOPOMTENbHBIX BBIPAXKEHUM, YIpO3 KU3HH,
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3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTH MPOYHUTATh KaKyHO-JTHMOO YacTh TEKCTa JKaJIO0ObI, pamMuiuio,
UMsI, OTYECTBO (IIPU HAIMYUH) U (WJIH) TIOYTOBBIN aipec 3asBUTENs, YKa3aHHBIC B XKano0e.

OcHoBaHUS AJ1s1 TPUOCTAHOBJICHUSI PACCMOTPEHUS KaJI0Obl HE MPETyCMOTPEHBI.

B cnyuae ycraHOBieHHMS B XOZe WM MO PE3yJIbTaTaM PacCMOTPEHUS KaloObl MPU3HAKOB
COCTaBa aJMHHHCTPATUBHOTO IPaBOHAPYIICHHs, TPETyCMOTpeHHOro cratbeir 5.63 Komekca
Poccuiickoii @enepanmu 00 aIMUHUCTPATHUBHBIX MPABOHAPYIIEHUSX, WM MPECTYIIICHUS
JOJDKHOCTHOE JIUIO, HAJIEIIEHHOE TTOJTHOMOYHUSIMHU TI0 PACCMOTPEHHUIO )Kajo0, He3aMeIIUTEIHHO
HaIPaBJSICT UMEIOIIHUECS MaTepHaIIbl B OPTaHbl IPOKYPATYPBHI.

He mo3mHee mHs, crnemyromiero 3a JHEM MPUHATHS YKAa3aHHOTO PEIICHHs, 3asSBUTEIIO B
MMUCBMEHHOW (opMEe W 10 JKEIAHHWIO 3asABUTENS] B OJJIECKTPOHHOW (QopMe HaIpaBiseTcs
MOTHBUPOBAHHBIN OTBET O PE3y/bTaTaX PACCMOTPCHHUS JKaI00BbI.

B ciygae Hecormacus ¢ pesyiabTaTaMH JOCYIeOHOTO OOKaJIOBaHMS, a TaKXKe Ha JIFOOOM
CTaJUd PACCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTENh HMEET IMPaBO OOPAaTUTHCA B CYI B
COOTBETCTBUU C YCTAHOBJICHHBIM JICHCTBYIOIIMM 3aKOHOIATEIILCTBOM ITOPSIJIKE.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Oo0mast unopmanus o0 oraese 00pa3oBaHusi AAMUHUCTPALMHN ropoaa 3eu

ITouTOBBIN anpec It HapaBICHUS
KOPPECIOHICHIIA

Amypckas obnacts, r. 3es, Mkp. CBeTiblid, 67
ugaexc 676244

DaKTHYECKUM aJIpC€C MCCTOPACITIOJIOKCHUA

Amypckast 0071acTh, T. 3es1, Mkp. CBeTbIi, 67

AJlpec 371€KTPOHHOM MOYTHI JUIsl HAIIPaBJIEHUS
KOPPECIIOHACHIIUU

oo(@00azeva.ru

Tenedon ans crpaBok

8 (416-58) 3-08-73,
tbaxc 8 (416-58) 3-08-73

TenedoHbI OTACIOB WIIM UHBIX CTPYKTYPHBIX
MOJIpa3IeJICHUN

8 (416-58) 3-04-71

OdunmanpHbIid callT B ceTn MIHTEpHET (ecmu
MMEEeTCsI)

Www.00azeya.ru

OUO u 10KHOCTh PYKOBOJIUTENS OpTraHa

Maxkcumuimuna Onbra BajepbeBHa,
HAa4aJIbHUK OTJEJIa

I'paduk padoTthl oTae/Ia 00pA30BaHKUA AAMHUHUCTPALMH ropojaa 3eu

[lenb HEenenu Yacel paboThl Yacel mpuema rpaxian
(oOeneHHbIN TIepephIB)

[TonenenpHUK ¢ 09.00 mo 18.00, 14.00-18.00
o6ex ¢ 13.00 o 14.00

Bropauk ¢ 09.00 mo 17.00,
00ex ¢ 13.00 no 14.00

Cpena ¢ 09.00 oo 17.00,
o6ex ¢ 13.00 o 14.00

YetBepr ¢ 09.00 o 17.00, 14.00-17.00
o6ex ¢ 13.00 o 14.00

[IsTHuIa ¢ 09.00 mo 17.00,
00ex ¢ 13.00 no 14.00

Cy660Ta BBIXOJIHOM

Bockpecenne BBIXOJIHOU

B ciayuae opranuszaunuu npeaocTaBjaeHusi MyHMIUNAJIbHOU yciayru B MODILL:
Oo0mas nadpopmaums 00 oraesennu ['ocy1apcTBEHHOr0 aBTOHOMHOIO
yupe:xxaeHuss AMypckoit 001actu « MHOroyHKIHOHAJBHBIN HEHTP Mpe10CcTaBIeHUA
rOCy1apCTBEHHbIX 1 MYHHMIMIAJIBHBIX YCJIYI AMYpPCKO# 00;1acTH» B ropoae 3esi

ITouTOBBIN anpec 1Ist HanpaBICHUS
KOPPECIOHICHIIA

676244 Awmypckas oOnactb, T. 3es, MKD.
Csetibii, 19/1

DaKTUYECKUH aJIpeC MECTOPACTIOIOKECHUS

676244 Awmypckas oOmacth, r. 3es, MKp.
Csetaniii, 19/1

Anpec 2JIeKTPOHHOM IOYTHI JJI HAIlpaBJICHUS
KOPPECIOH ICHIINU

zeya@mfc-amur.ru

Tenedon s cnpaBok

3-01-83

OdunmanpHbIi caiiT B ceTu MIHTEpHET

http://mfc-amur.ru



mailto:%D0%BE%D0%BE@ooazeya.ru
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I'padux padotsl oTaesienus: 'ocy1apcTBeHHOr0o aBTOHOMHOIO
yupexxaeHuss AMypckoit 001actu « MHOroyHKIHOHAJIBHBIN HEHTP NMpe10CTaB/IeHUsA
roCyAapCTBEHHBIX H MYHHIMIIAJBHBIX YCJIYI AMYPCKOii 001acTH» B ropoje 3es

Jlenb Henenun Yacel paboThI Yacel npueMa rpaxaaH
[TouenensHUK 800 . 1800 800 . 1800
BTopHUK 800- 18% 800- 18%

Cpena g%0.- 1800 g%0.- 1800
YeTsepr g%0.- 1800 g%0.- 1800
[IaTHuIA g00_ 1800 g00_ 1800
Cy660Ta BBIXOJTHOU BBIXOJTHOU
Bockpecenne BBIXOJIHOU BBIXOJIHOU

Oo6mas nadopmanmsi 0 MyHUIIUNAIbHBIX 00Pa30BaTEIbHBIX OPraHU3ALMNIX

ropojaa 3eu
O0meoOpa3oBaTebHbIE IHouToBbII Ajpec 3J1eKTPOHHOM DPUO,
yUpexIeHust ajpec 1Jsi MOYTHI JJIs1 TOJLKHOCTH
HAanpaBJIeHHUsI HaNpaBJIeHUS PYKOBOAMTEJISI
KOPPECHOH/IEH | KOPPeCHOHIeHIHH, - AUpPeKTOpa
1107011 TeJieOH IJIA CNIPABOK,
opuuMAIBbHBIA CAUT B

cetu UHTEpHET
MyHHUIHAITATEHOE 676246, r. 3es, | shkolalzeya@rambler.ru | ®emopsik
o0mreo0pa3oBaTeIbHOE yi. Jlenuna, 8 (41658) 24664 Mapuna
ABTOHOMHOE yupexaenue | 161 8 (41658) 24924 ['erHapeBHA
cpenHsisi  00meobpa3oBaTeIbHas http://schoollzevya.ru
mikosia Nel
MyHUIUIATEHOE 676246, r. 3es, | ou-center@yandex.ru ['ymuna
0011e00pa3oBaTeIbHOE yi1. MyxuHa, 8 (41658) 24244 Jlronmuna
oromkerHoe yupexaenune Llentp | 146 8 (41658) 21288 MuxaitnoBHa
o0pa3oBaHus http://mobu-co.ru
MyHUIUIATEHOE 676243, r. 3es, | zeya-liceum@rambler.ru | ApsmaoB
o0mreo0pa3oBaTeIbHOE yi. Haponnas, |8 (41658) 24064 Anexceit
OropkeTHOE yupexaenue Jlumnein | 21 http://zeya-liceum.ru [TaBmoBUY
MyHUIUIATEHOE 676244, r. 3es, | zeyaschoold@gmail.co | [Iparuna
00111e00pa3oBaTeIbLHOE MKp. CBeTibIid, | M Enena
OFOJKETHOE yupexaeaue | 30 8 (41658) 31521 AJnekceeBHa
cpenHsisi  00meobpa3oBaTebHas 8 (41658) 31372
mkosna Ned http://zeya-school4.ru
MyHUIUNAIEHOE 676244, 1. 3es, | schooi5 zeya@inbox.ru | Konaparenko
00111e00pa3oBaTeIbLHOE MKp. Ceeribiid, | 8 (41658) 31233 Enena
OOIKETHOE yupexacaue | 48 www.school5zeya.ru BanepoeBna
cpenHsisi obmeoOpa3oBaTeNbHas
mkosa NoS
MyHUIIMOAIBHOE — JOMIKOJIbHOE | 676244, 1. 3es, | 3sadikzeya@mail.ru VxuH1IEBA
oOpa3oBarenbHOe  aBTOHOMHOE | MKp. CBembil, | 8 (41658) 31893 Enena
yupexxaeHue aerckuii cam Ne3 | 44 http://dou3zeya.ru AJekcaHIpoBHA
00111epa3BUBAIOIIETO BUJIA



mailto:shkola1zeya@rambler.ru
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mailto:ou-center@yandex.ru
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http://dou3zeya.ru/
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ropoja 3eu

MyHuiunaibHoe  JomkosibHoe | 676244, 1. 3es, | alionushka.zeya@yande | [llesioBa

obOpaszoBarenbHOe  OrOKeTHOE | MKp. CBET/BIN- | X.IU Hanexna

yapexaeHue aetckuii cag Ned | 2,5 8 (41658) 31964 AHaroJbeBHA

KOMOMHHPOBAHHOTO BHJIa http://dou4zeya.ru

MyHuIMnanpHoe  JomKoibHOe | 676246, r. 3es1, | rodnichok-74@ya.ru AHApPOCHK

obOpasoBaTenpbHOEe  Oro/pkeTHOE | yi. MyxuHa, 8 (41658) 24774 KOnus

yupexaenue nerckuid cag Nel 1 1.383 www.doullzeya.ru HwukomaeBHa

MyHuIIMNAIBHOE  JIOMIKOJIbHOE | 676244, 1. 3es, | detcad12zeya@yandex.r | INoiina

obOpa3oBareibHOE  aBTOHOMHOE | MKp. CBeTIbIi, | U KiaBaus

yupexaeHue aerckuit cam Nel2 | 4/1 8 (41658) 31354 AnexcanapoBHa

0011epa3BUBAIOIIETO BHJIA http://kolokolchik.wmsit

ropoja 3eu e.ru

MyHuIIMNIAIBHOE ~ JIOMIKOJIbHOE | 676244, 1. 3es1, | medwedewa.tan2013@y | MenBenesa

oOpa3oBareibHOE  aBTOHOMHOE | MKp. CBeTibIH, | andex.ru TarbsiHa

yupexxaeane Ilentp passutus | 16/1 8 (41658) 31135 BopucosHa

pebenka - gerckuii cam Nel4 www.doul4zeya.ru

ropoja 3eu

MyHuiunaneHoe  gomkonbHoe | 676246, r. 3es, | ya.ya.nezabydkal5@yan | Honuna

o0Opa3oBarelbHOE  aBTOHOMHOE | yiI. JIeHHHa, dex.ru TarbsiHa

yapexaenue aetckuit cag NelS | m.163 «A» 8 (41658) 21749 I'puropreBHa
http://doul5zeya.ru

MyHuIMOaIbHOEe  JOLIKOJIbHOE | 676246, r. 3es, | doyl9@yandex.ru I'yceBa

oOpa3oBarenbHOe  OrOpKETHOE | yiI. MyxuHa, 8 (41658) 22626 JIro60Bb

yupexxaenne aerckuii cax Nel9 | 1.120 http://doy19zeya.ucoz.ru | AnexcanapoBHa

00111epa3BUBAIOIIETO BUIA

MyHuiunanbHas — OropkeTHast | 676243, r. 3es, | irina.korieniok@mail.ru | Kopenek

opraHu3anus jaonojHutensHoro | yi. Hapomnas, |8 (41658) 22898 Hpuna

obpazoBanus JloMm  jaeTckoro | 1.26 www.rovesnikzeva.ru [TerpoBHa

TBOpUeCcTBa «POBECHHK»

MyHuiunaneHoe O keTHOE | 676246, 1. 3es1, | dyussh-2@mail.ru CMHUpHOB

oOpa3zoBarenbHOe  yupexaeHue | yi. Jlenuna, 5 | 8 (41658) 22057 Bnagumup

JIOTOJTHUTEILHOTO 00pa30BaHMS www.duschool.ru BukropoBuy

«/leTcko—toHOIIECKAs
cnoptuBHas mkosia Ne2 ropojna
3en»
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http://www.rovesnikzeya.ru/
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY

3asaBieHue
poauTeieii (3aKOHHBIX NpeacTaBuTe Ieil) Ha mpeAocTaBJdeHre MHPopManuu 00
OpraHM3anuM o0IIe0CTYIHOI0 M 0eCIJIATHOI'0 I0IIKOJIbHOI0, HAYAJbHOI0 0011ero,
OCHOBHOTI'0 00111€r0, CPpeAHero 001ero 00pa3oBaHms, a TaAKKe J0NMOJHUTEIHLHOIO
o0pa3oBaHus

HavanbHuky otnena oOpa3zoBaHus

(®.11.0.)

(®.1.0. 3asaBuTens)
Mecto peructpauuun

Tenedon

3agaBjieHune

[Tpomry mpenoctaBuTh HHGOPMAIMIO 00 OpPraHU3aLUU OOIIEAOCTYIHOTO M OECIUIaTHOTO
JOIIKOJIBHOTO, HAYalbHOTO OOIIEr0o, OCHOBHOTO OOIIEro, cpegHero odmiero oOpa3oBaHUs, a
TaKXe JIOTIOJTHUTEIBHOTO 00pa30BaHus Ha TEPPUTOPHH ropojia 3eu
IO CIeNyILEMY aJpecy (ampecy SJIEKTPOHHON TOYTHI
), @ KOHKPETHO

20  roma

(monmucse)
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[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA _
HNPEJOCTABJIEHUA MYHULIUTTIAJIBHOU YCJIYI'

NpHeM M perucrpanus o0paiieHus 3asiBUTeEJIs
0 NMpegoCTaABJICHUM MYHHIMNIAJbHOMN yCJIYIH
NpHEeM M perucrpanus o0paiieHus 3asiBUTeJIs
0 NpeoCTABJICHUHT nli?fnnunnanbﬂoﬁ yCJIyru

!

paccMoTpeHue 00paeHHs 3asiBUTEIS

J

nH(pOpMUpOBaHUE 3aIBUTEIIS 00 UCTIOJTHEHUN
MYHHUIUIIAIBHON YCIyTH




30

[Ipunoxenue 4

K aIMUHHUCTPATUBHOMY PCIIIAMCHTY

Pacoucka
0 IIpUeMe IOKYMEHTOB

(HaumeHoBaHUe YNOTHOMOYEHHO20 opeana, M®PL]),

(momxnoctb, ®UO)

YBCOAOMJEACT O IPUCMC JTOKYMCHTOB

b

(PUO 3asgBuTens)

MIPEICTAaBUBIIIETO MAKET JOKYMEHTOB JUISI IOJTy4YeHUss MyHUIMnanpHou yeryru «[IpegocraBnenue
uHpopManmu 00 OpraHU3aNUHU OOMIETOCTYITHOTO W OECIUIATHOTO JOIIKOJILHOTO, HA4aabHOTO
o0IIero, OCHOBHOTO OOIIEro, CpeaHero oO0Iero ooOpa3oBaHMs, a TAaKXKe JIOTOTHHTEIHHOTO
oOpa3zoBaHusi B 0011€00pa30oBaTeIbHBIX OpraHu3auiax» (HoMmep (MACHTH(HUKATOpP) B peecTpe

MYHULIUMIAIBHBIX YCIIYT: ).
No [lepeyeHb JOKYMEHTOB, KonnuectBo KonnuectBo
MPEACTABICHHBIX 3asBUTEIIEM SK3EMILISIPOB JINCTOB
1 3asiBiaeHue
2
3

JIOKyMEHTBI, KOTOpbIE OYIyT MOJIY4YeHbI JOMOJTHUTEIHHO:

MaxkcuMalbHBI CPOK MPEAOCTABICHUSI MyHUIUNIATBHON yciayru coctaBisieT 10 paGoumnx
JHEW CO JIHsI PETUCTPALMHU 3asBJICHUS B YIIOJJTHOMOYEHHOM OPIaHe.
TenedoH i crpaBoK, [0 KOTOPOMY MOKHO YTOYHMTH XOJI PACCMOTPEHMS 3asiBICHUS:

WHauBuayanbHbIA NMOPSAAKOBBIA HOMED 3allMCH B JJIEKTPOHHOM JKYpPHAJIE PETUCTPALN:

« »
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