AJIMUHUCTPALUSI TOPOJIA 3EN
AMYPCKOM OBJIACTH

IHOCTAHOBJIEHUE

r. 3es
28.11.2017 Ne 1493

OO0 yTBepXACHUHN aIMHHUCTPATHUBHOTO PErJIAMEHTA MPEA0CTABICHUS] MYHUIIAITAIEHON
yeiyru «IIpegoctaBnenue nunpopmaiuu 06 o0pa3oBaTeIbHBIX MPOrpaMMax U yueOHbIX
1a”ax, pabo4yux nmporpaMmmax, ydeOHbIX KypCcOB, IPEAMETOB, TUCIUILINH (MOTyIIeH),
TOJIOBBIX KAJICHJIAPHBIX yU4E€OHBIX Tpadukrax»

B cootBerctBun ¢ ®epepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHW3allMi  TPENAOCTABICHUS TOCYJAAPCTBEHHBIX W  MYHHIIMNAIBHBIX  YCIYT»,
®enepanbabiM 3aKk0HOM OT 01.12.2014 No 419-03 «O BHecEeHUU U3MEHEHUH B OT/IECIHHBIC
3aKOHOJATebHble aKkThl Poccuiickort denepauuu IO BOIMPOCAM COLMAJIBHOM 3allUThI
WMHBAJIUOB B CBSI3U C paTu(dUKauell KOHBEHIIMHU O MpaBaX UHBAIUJIOBY», TOCTAHOBICHUEM
[IpaButensctBa PD ot 26.03.2016 No 236 «O TpebOBaHUAX K TMPEIOCTABICHUIO B
ANIEKTPOHHOM (OpME TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI», PYKOBOJICTBYSCH
noCcTaHOBJIeHHEeM angMuHHCTparuu ropoja 3er oT 01.03.2012 Ne 331 «OO6 yTBepkaeHUU
[lopsinka pa3pabOTKM M YTBEPXKACHHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHUS
MYHUIIMOATbHBIX ~(DYHKIMHA W aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS
MYHULMIAIBHBIX YCIyT agMUHUCTpanued ropojga 3ew» (¢ m3meHeHusamu ot 23.10.2013
Ne 1661), B mensax ycTpaHeHUs OTPaHWYEHUN MPU NPENOCTABICHUU MYHHIIMIAIBHBIX
YCIYT 10 MPUHIUITY «OJJHOTO OKHA», pyKOBOJCTBYSICh CT.cT. 39, 40 YcraBa ropoja 3eu,
MOCTAaHOBIJ A I:

1. YTBepauTh aIMUHHUCTPATUBHBINA PETIAMEHT MPEAOCTABICHUS MYHUIUIIATBLHOM
yeyru «lIpenoctaBinenue mHbopmarmu o0 00pa30BaTENbHBIX MPOrpaMMax U YICOHBIX
1aHax, paboymx Mnporpammax, y4eOHBIX KypCOB, MPEIMETOB, NUCHMIUIUH (MOAYyJeH),
rOJIOBBIX KaJICHJIAPHBIX Y4YEOHBIX TpaduKax» COINIACHO NPWIOKEHUI0 K HACTOSALIEMY
MTOCTaHOBJICHHUIO.

2. [Ipy3HaTh yTpaTUBIIUMU CUITY:

— TOCTaHOBJEHHE aAMUHUCTpanuu ropojga 3eum ot 16.08.2016 Ne 1219 «O6
YTBEPKJICHUHM AJIMUHUCTPATUBHOTO pErjaMeHTa MPEIOCTABICHUS MYHUIUNAIbHOU
yenyru «llpenocraBnenue mHpopManuun 00 o0Opa3oBaTeNbHBIX IpOrpaMMax M y4eOHBIX
aHax, paboyux MporpaMMax, y4eOHBIX KYpCOB, MPEAMETOB, JAUCIHUILUIMH (MOIYJEH),
TOJIOBBIX KAJICHJAPHBIX YU€OHBIX TpaduKax»;

— MOCTaHOBJEHUE amMuHucTparuu ropoaa 3eu ot 23.10.2017 Ne 1294 «O
BHECEHUM W3MEHEHUN B MOCTAaHOBJICHUE aJMHUHUCTpanuu ropoaa 3eu ot 16.08.2016
Nel219 «OO6 yTBepXKIE€HUM AJIMUHUCTPATUBHOIO  pErjlaMeHTa MPEeJOCTaABICHUS
myHununanbHo — ycnyru  «IIpenocraBienue uHopManmuu 00  00pa3oBaTENbHBIX
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nporpaMMax M ydeOHBIX IUIaHaX, pabouyux Mporpammax, y4eOHBIX KYpCOB, HPEIMETOB,
JMCUUIUIAH (MOJIyJIeH ), TOJOBBIX KaJCHIAPHBIX YYeOHBIX rpadukax»;

3. Hacrosiiee mocTaHOBJICHHE BCTYNACT B CHIIY CO JTHS €T0 IMOATMCAHUS, TTOIJICKUT
00HapOJOBaHUIO Ha OPUITHAIIEHOM caiiTe Topoja 3en WWw.admzeya.ru.

Ucnonustonuii 00I3aHHOCTH
IJ1aBbl aAMUHUCTPALIMU rOpoaa A.H. Yaiika


http://www.admzeya.ru/

[Tpunoxenue k

MIOCTAHOBJICHUIO aIMUHUCTPALIUU
ropojaa 3eu ot 28.11.2017 Ne 1493

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYT'H
«IIpenocraBienne uHopmanumn 00 00pa3oBaTe/bLHBIX NPOrpaMMax M y4eOHbIX IJIAHAX,
padounx nmporpammax, yueOHbIX KypCcoB, IpeIMeTOB, TUCHUILJINH (MO1YyJIei), FTOA0BbIX
KaJIEHJAAPHBIX YUeOHbIX rpadukax

1. O0uIMe MoJI0KEeHUS
IIpeaMeT peryiupoBaHusi AMUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AJMMHHMCTPAaTUBHBIN perJlaMeHT MpPEeAOCTaBICHUS MYHHMIMNAIBHON  yCIyru
«IIpenocraBnenue nndopmanuu 06 00pa3oBaATEIBHBIX MPOrpaMMax M yUeOHBIX TUIaHAX, pa00UnX
nporpammax, y4eOHBIX KypCOB, MPEIMETOB, MUCIHUIUIUH (MOIyJei), TOJOBBIX KaJeHIApHBIX
yueOHbIX rpadukax» (manee - afIMUHUCTPATUBHBIA PErVIAMEHT), OMpEeesieT NOpPAI0K, CPOKH U
MOCJIEIOBATENIbHOCTh ~ JCHCTBUI  (aAMMHHUCTPATUBHBIX Mpouenyp), (opmbl KOHTpoJss 3a
UCIIOJIHEHUEM,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpPraHOB,  IPEAOCTaBIAIOIINX
MYHULUMNIAIBHBIE YCIYTH, 32 HECOOOJIeHHEe UMU TPeOOBAHUN PETJIAMEHTOB IPH BBITOJHEHUH
aJIMUHHMCTPATUBHBIX Mpoueayp (melcTBuil), MOpsAOK oOX»anoBaHus AelcTBUM (Oe3nercTBUS)
JNOJDKHOCTHOTO JIMLA, a TakkKe NPUHMMAeMOro MM pEUIeHUs NpHU  IPEAOCTaBICHUU
MYHULUNAIBHON yCIYTH (Aajiee — MyHULUMIIAJbHAS YCITyTa).

Hacrosiiumii  aqMUHUCTPATUBHBIM peEriaMeHT pa3paboTaH B LENAX YHOPSAJOYEHUs
aJIMUHHMCTPATUBHBIX NpPOLUEAYp U aJMHHUCTPATUBHBIX JECUCTBUI, NOBBILIEHUS KadecTBa
MPEIOCTABICHUSI M IOCTYITHOCTH MYHHIIMITAILHON YCIyTH, yCTpaHEHUsI U30BITOYHBIX JCHCTBUN U
M30BITOYHBIX ~ aIMUHUCTPATUBHBIX  MPOLEAYpP, COKpAIIeHHs KOJIMYEeCTBa JOKYMEHTOB,
MPEACTaBISEMbIX 3aBUTEISAMU JUISl TIOJyYEHUS MYHULUINAIBHOW YCIYrd, IPUMEHEHHUS HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJMYECTBA B3aUMOJICHCTBUIA 3asiBUTENCH C
JOJKHOCTHBIMU JIMIIAMH, COKPAILIEHHS CPOKA MPEOCTABICHUSI MYHUIIMTIIAIbHOM YCIIYTH, a TaKkXKe
CPOKOB HMCIIOJIHEHMSI OT/I€IbHBIX aJMUHUCTPATUBHBIX IPOLEAYP U aAMUHUCTPATUBHBIX ACHCTBUI
B paMKax NpPeJOCTABJICHHUS] MYHULUIAIBHOW YCIYTH, €CJIU 3TO HE IPOTUBOPEUUT (eepabHbIM
3aKOHAM, HOpPMaTUMBHBIM IIpaBOoBbIM aktaM [Ipe3sunenrta Poccuiickoir dDepepauuun U
[IpaButenbcTBa Poccuiickoit denepanny, HOPMaTUBHBIM IIPABOBBIM akTaM AMYpPCKOW 00y1acTH,
MYHHUIMIAIBHBIM [IPABOBBIM aKTaM.

Onucanue 3asiBUTeJIeH, a TaK:Ke PU3NMUECKUX U IOPUAMYECKHUX JIML, MMEIOUIUX NPaBO B
COOTBETCTBHH C 3aKOHOAATEJILCTBOM Poccuiickoii @egepanuu 00 B CHUIIY Ha/leJIEeHUSI X
3asBUTEJSIMHM B MOPSAKE, YCTAHOBJEHHOM 3aKOHOAATeabCTBOM Poccuiickon Deaepauum,

MOJTHOMOYHMSIMHM BBICTYNIATh OT UX MMEHHU NPH B3aUMOJACHCTBUM C COOTBETCTBYHOIMMHU

OPraHaMHU MECTHOI'0 CAMOYIIPABJICHHSI M HHBIMHM OPTraHU3ALUSIMH NP NMPEA0CTABJICHUHU

MYHUIUNIAJIbHON YCIYyTH

1.2. 3asgBUTENSIMU MYHULIMIIAIBHOM yCIIyTH SBISAIOTCS IOPUINYECKHUE U (PU3HUYECKHUE LA,
3aWHTEPECOBAHHbIE B TOJYYCHHH MYHHIMINAIBHON YCIyTd, JUO0 WX YHNOJTHOMOYEHHBIE
NpEeICTaBUTENN  (Janee - 3asBUTENb), OOpaTUBIIMECS B OpraH, MpPeIOCTaBISIOLIHIA
MYHULHNAJIBHBIE YCIYTH, C 3alIPOCOM O MPEJOCTaBICHUN MYHULUIIAIBHONW YCIYTH, BEIPAXKEHHBIM
B MUCHbMEHHOM MJIN 3JIEKTPOHHOH (opme.



TpeOoBanus Kk MOpsiAKY MHGpOPMUPOBAHUS
0 MopsiJiKe NPeA0CTABIeHU MYHHIMNIAIbHON YCJIYTH, B TOM 4HcJ/ie B 3JeKTPOHHOI (popme

1.3. Undopmanuss o Mectax HaxOXIEHUS U rpaduke paboThl oTnaena oOpa3oBaHUs
aAMMHHMCTpauuu Tropoja 3eu (manee -  yIHOJHOMOYEHHBIM OpraH), MYHULUIAIbHBIX
o0pa3oBaTeNbHBIX Opranu3anuii (maisee — OpraHuzanuu), HEMOCPEICTBEHHO YYacCTBYIOIIUX B
MPEeIOCTaBICHUH MYHULMIAIBHOW YCIYTH, CrnocoObl TMOJydyeHus HHQoOpMaluu O MecTax
HaxOXJeHUs W rpadukax pabOThl YMOJIHOMOYEHHOTro opraHa, OpraHuszanuii, oOpaileHue B
KOTOpbIE HEOOXOJUMO ISl TPEIOCTABIICHNUS MYHHIIMITAILHON YCIYTH, CIIPAaBOYHBIX TeiedoHax
CTPYKTYPHBIX NOJIpa3/eleHU yIOJTHOMOYEHHOTO OpraHa, IpeloCTaBIsIIOIIero MyHUIUIATbHYIO
YCIIyTy, aapecax UX AJIEKTPOHHOU MOYThI coAepkutcs B [Ipunoxenun 1 Kk aAMUHUCTPATUBHOMY
pErJIaMeHTy.

1.4. Wudopmanus O TMOpSAKE NPEIOCTABICHHUS MYHUIUINAIBLHON YCIyrd, YCIyT,
HEOOXOIUMBIX U 0053aTEeNIbHBIX JJIS MPEOCTaBICHNS MYHUIIUTIAIBHON YCIyTH, pa3MeIlaeTcs:

e Ha MH(POPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B aJMUHHUCTpAIMU TOpoaa 3eH, 1Mo
aapecy: Amypckas o6macts, T. 3es, 676246, yin. Myxuna 217,

e Ha WHPOPMAIMOHHBIX CTEHNAX, pPACHOJOXKEHHBIX B OTAeNe 0o0pa3oBaHUS
aJMUHUCTpAIMU Topoja 3eu, 1o aapecy: AMypckas o0nacTs, T. 3es, 676244, mxp. CBeTblii 67;

e Ha UH(POPMAIIMOHHBIX CTEHAAX, pacmnojokeHHbX B Otaenenuun ['AY «MOI]
Amypckoii obmactu» B ropoje 3es (nanee - M®II) o agpecy: Amypckasi 06iacth, T. 3es, MKp.
Csetnniid, 19/1;

® B DJEKTPOHHOM BHJI€ B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu MHTepHeT
(manee — cetp HTEpHET):

— Ha caiitax Opranuzanuii (ITpunoxenue 1);

— Ha ounmanbpHOM caiite roposaa 3eu: Www.admzeya.ru.

— Ha oUIHUATHEHOM caiiTe oTaena o0pa3oBaHus: WWW.00azeya.ru,

— Ha caiiTe peruoHaJIBbHOW TocyaapcTBeHHOW HWHMopManuoHHoW cuctembl "l[lopran
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX yeIyT (hyHKIMN) AMypckoi obnactu" (manee
no Tekcty - PIIT'Y): https://qu.amurobl.ru;

— B (enepanpHON rocynapcTBeHHOW HHpOpManuoHHOW cucteMe "EmmHbril mopran
roCyJapCTBEHHBIX M MYHUITMIIATBHBIX yeIyT (GyHKIuMi)" (manee mo tekcty - EIITY):
www.gosuslugi.ru;

— Ha ounmagpHOM caiite M®I] http://mfc-amur.ru

Ha EIIT'Y, PIIT'Y pa3smemaercs cienyromias HHOOPMAIIHS:

1) ucyepnpIBalOIUNA  MEpPeUeHb JOKYMEHTOB, HEOOXOMUMBIX IS IPEIAOCTABICHUS
MYHHUIIMIAIBHON yCIIyrd, TpeOoBaHMs K O(OPMIICHHIO YyKa3aHHBIX JIOKYMEHTOB, a TaK e
nepeueHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb BIPABE MPEACTABUTH 0 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asiBUTENCH;

3) cpoK mpeOCTaBICHHS MyHUIUITAIBHON YCIYTH;

4) pe3yabTaThl TMPEIOCTABICHUS MYHUIMIAIBHON YCIYyTH, TOPSIOK TMPEICTABICHHSI
JIOKYMEHTA, SIBJIIOIIETOCS PE3YyJIbTaTOM MPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH;

5) pa3Mep rocyaapcTBEHHOM MOIUIMHBI, B3UMAaEeMOW 33 MPEI0CTABICHIE MYHHUIIUIATBHON
yciyru (IpU HaJTM4KH);

6) ucUepnbIBAIOIIMI TMEePEYCHh OCHOBAHMUW JIJIsl TMPHOCTAHOBICHHWS WJIM OTKa3a B
MPEAOCTABICHUN MYHUIIUIIAIbHON yCIIYTH;

7) 0 mpaBe 3asgBUTENS Ha JocyaeOHOe (BHecyaeOHOE) o0OjkajoBaHUE JICUCTBUI
(Oe3meiicTBUSI) M pelIEHUM, NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH;
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8) dopmbl 3asBieHHUI (YBEIOMIIEHUH, COOOIICHHMIA), UCIIONB3yeMbIE€ MPH MPEAOCTABICHUN
MYHHIUITAIBHOW YCITYTH.

Nudopmanust va EITY, PIITY o mopsiake U cpokax MpeaoCTaBICHUS MYHHUIIUIIATbHON
YCIYT'M Ha OCHOBAaHMM CBEIEHUHM, coiepxammxcsi B (¢eaepalbHOil rocyJapCTBEHHON
nH(popMaMoHHON cucteMe «DenepaabHbId peecTp roCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
(pyHKIMIT)», TpeOCTABISIETCS 3asIBUTENIO OECIIaTHO.

Joctyn xk uHpOpMalMu O CpoKax M MOPSAIKE MPEAOCTaBICHUS YCIYTd OCYIIECTBISAETCS
0e3 BBIMIOJIHEHUS 3asiBUTENIEM KaKUX-TMOO TpeOoBaHMI, B TOM uyucie 0e3 HCHOJIb30BaHUs
IPOrpaMMHOT0 00eCIIeueHus], YCTAHOBKAa KOTOPOTO HAa TEXHUYECKHE CPENICTBA 3asBUTEINS TpeOyeT
3aKJIIOYEHUS JIMIEH3MOHHOTO WJIM WHOTO COIJAllleHUs € MpaBooOiazareieM MNporpaMMHOTO
oOecrieyeHus, NPeIyCMaTPUBAIOMIETO B3MMaHHWE IUIATHI, PETUCTPALMIO WIM aBTOPU3ALIMIO
3asIBUTENISl UM NIPEIOCTABICHUE UM IIEPCOHANIBHBIX JAHHBIX.

1.5. Vndopmanuio O TMOpsAKE NPEJOCTABICHUS MYHUIIUNAIBHOW YCIYTH, a Takke
CBEJICHUS O XOJI€ MPEIOCTABICHUSI MYHULIUIIAIbHOW YCIIYTH MOXKHO MOJTYYHUTh:

— TOocpencTBOM Tene@OoHHOM cBsi3u 1o Homepy MDL];

— Tpu AM4HOM oOpateHun B MOILI;

— Tpu nuckMeHHOM oOpamienuu B MOII;

— TOCpeACTBOM Telle(OHHOM CBsI3M 10 HoMepy OpraHu3zanuu;
— Ipu IMYHOM oOpaieHuu B Opranusaluio;

— IpU NUCBMEHHOM oOpaieHnu B Opranusaiuio;

— myTeM nyOJu4YHOTro MH()OPMHUPOBAHUS.

1.6. Uudopmamuss o mnopsake NPeNOCTaBICHHUS MYHHUIMNAIBHOW YCIyrd JIOJDKHA
COZIepXKaTh:

CBEJICHUS O MOPAJIKE IMOIYYEHUS MyHULIMIIAILHON YCIYTH;

— KaTeropuu NoJIydaTeseld MyHULUIIAJIbHON yCIIyTH;

— azpec mecta npuema AokymeHToB MOILI s mpenocTaBieHHs MYHHUIIUIAIBHOMN
YCIIYTH, peXuM paboTsl MDI];

— ajpec Mecta npuema JOKyMeHToB OpraHuzauumu Uil [PEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, pexuM padotsl Opranusanmy;

— TOPSAJOK Nepeaadn pe3ybTara 3asBUTEIO;

— CBeJIeHUsl, KOTOpble HEOOXOIMMO YyKazaThb B 3asABICHUM O TPEJOCTaBICHUU
MYHULUIIAIBHON YCIIYTH;

— TepevYeHb JOKYMEHTOB, HEOOXOOUMBIX I NPEAOCTABICHUS MYHUIUIAIbHON
YCIIyTH (B TOM YHCIIE C Pa3Ae/ICHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOPbIE
3asBUTENb O00s3aH TMPEAOCTAaBUTh CAMOCTOSITENIbHO, W JIOKYMEHTBI, KOTOpBIE
3asiBUTEJb BIPABE MPEAOCTABUTD MO COOCTBEHHOW MHUIIMATHBE);

— CpOK IPEeOCTaBIEHUS MYHULIMIAIIBHON YCIyTH;

— CBeleHUST O Tmopsake oOanoBaHus JAeWcTBUi (Oe3melcTBUS) W pElIeHUM
JOJKHOCTHBIX JIMII.

Koncynbrauuu  mo  mpoueaype — MpeAOCTaBiICHHS ~ MYHMIMNAIbHONM  yCIyru
OCYILIECTBIIAOTCS coTpyaHukamu Opranuzanuu 1 (wim) M®L] B COOTBETCTBUU € JOTKHOCTHBIMU
MHCTPYKLIMSIMHU.

[Ipu oTBeTax Ha TenedOHHbIE 3BOHKH U JUYHbIE 0OpalieHus: cOTpyAHUKN Opranu3anuu u
(unmu) M®LI, orBercTBeHHBIE 32 MH(OPMHUpPOBAHUE, MOAPOOHO, YETKO M B BEXIMUBOU (opme
UHPOPMHUPYIOT OOPATUBIIMXCS 3asBUTENICH 10 HHTEPECYIOLIUM UX BOIIPOCAM.

YcrHoe UHQPOPMHUpPOBAHHME KaXKIOTO oOOpaTtuBIIerocs 3a wuHGOpMAIUeld 3asBUTEINS
ocyliecTBisgercsa He 6oee 15 MUHYT.

B cnyuae ecim Ui MOATOTOBKM OTBETa Ha YCTHOE oOpaimieHue Tpedyercs Ooiee
MPOJOJKUTENIbHOE Bpemsi, coTpyaHuk Opranmzamuu u (win) MOILl, oTBeTCTBEHHBIN 3a



uH(pOpMHUpOBaHUE, Mpe/IaraeT 3aMHTEPECOBAHHBIM JIMIIAM IIEPE3BOHUTD B OMPEIECICHHBIN EHb U
B onpenenaeHHoe BpeMs. K Ha3HaueHHOMY CPOKY JAOJDKEH OBITh MOATOTOBIIEH OTBET IO BOIIPOCaM
3asiBUTEIICH, B Cllydae HEOOXOJUMOCTH OTBET TOTOBUTCS MPU B3aUMOICHCTBUU C JOJIKHOCTHBIMU
JULAMH  CTPYKTYPHBIX MOJpa3JeJ]CHUN OpraHoB M  OpraHu3aluii, y4acTBYIOIIUX B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

B cmywae ecnu mpemoctaBieHue uH(OpManuu, HEOOXOJUMOW 3asABUTENIO, HE
MIPEICTaBISAETCS BO3MOXKHBIM TOCpeACTBOM TenedoHa, coTpyaHuk Opranuzauuu unu MOI],
MPUHSABUIMKI TeleQOHHBIA 3BOHOK, Pa3bsCHSAET 3asBUTENI0 MPABO OOPATUTHCA C MHUCbMEHHBIM
obpamenuem B Opranu3anuto uian M®I] u TpeboBanus k ohopmIiIeHHIO 0OpaIeHUs.

OTBeT Ha MUCBMEHHOE OOpallleHHEe HAIIPaBJIsIeTCs 3aBUTEIIO B T€UEHUE 5 pabounx co JHS
peructpanuu oopamenus B Opranuzanuu win MOLL.

[IucbMEeHHBIM OTBET Ha OOpalleHHe TOJDKEH coAepKaTh (aMIiImio M HoMep TeledoHa
WCTIOJTHUTENS] U HAIIPABIISETCS 110 IIOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallieHuH.

B cnyuae ecnum B oOpamieHMM O NpPeNOCTaBICHUM NHCbMEHHOW KOHCYNbTALMM IO
npoueaype MPeJOCTABICHUS MYHHUIMNAIbHOM YCIYyrd He yKa3aHa (amunus 3asBUTENs,
HalNpaBUBIIETO OOpaIlleHHe, U MOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH ObITh HAlpaBiIeH OTBET,
OTBET Ha OOpaIlleHUE HE JaeTcsl.

[TyOnuunoe uHGOpPMUpPOBAHME O MOPSAKE MPEIOCTABICHUS MYHULUNAIBHOW YyCIyru
OCYIIECTBIJISIETCS TOCPEACTBOM pa3MEIIEHUsI COOTBETCTBYIONIEH HWHMOpPMAMK B CpPEICTBAX
MaccoBoil MHGOpMalMKU, B TOM 4YHCIEe B Ta3eTe «3eWCKHil BeCTHHUK» Ha O(UIIMaTbHOM caiTe
Opranuzanuu.

[IpyeM AOKYMEHTOB, HEOOXOAMMBIX JJIi NPEJOCTABICHUS MYHMIMIAIBHON YCIyTH,
ocyuiecTBisercs 1o aapecy Opranuzanuu u (uin) MOLI.

2. CTaHapT npeaocTaBjaeHUs MyHMIHIAJIBHOH YCIyrH
HaunmeHoBaHMe MYHMIMIIAIBHOM YCJIYTH

2.1. HawmmeHoBanme MyHuUIMUMaIbHOW yciuyru: «lIpemoctaBinenue wuHbopmauu o0
o0pa3oBaTeNbHBIX MpOrpaMMax M y4yeOHBIX IUIaHaX, pabo4yux MporpaMmax, Y4eOHBIX KYpPCOB,
MPEAMETOB, AUCIUIUINH (MOJYJI€i), TOI0BBIX KaJlEHJAPHBIX YUeOHBIX TpaduKraxy.

HaumeHoBaHMe opraHa, HemocpeaACTBEHHO MPeI0CTABJISIIONIET0 MYHUIIUNIAIBHY IO
yeayry

2.2. TlpenoctaBieHre MYHUIIMNAIBLHON YCIYTU OCYIIECTBISETCS MYHUIUNAIbHBIMU
oOpa3oBaTebHBIMU Opranu3anusaMu (Opranu3amnun).

Opranbl 1 OpraHu3anuu, y4acTBYOIIHE B MPeI0CTABIEHUH MYHHIIUNIATbHOM
ycJayru, odpauieHie B KOTOpble He00X0AMMO JIfl MPeA0CTABIEeHUS MYHUIMNAIbHON YCIYyTH

2.3. Oprasbl 1 OpraHu3ally, y4acTBYIOLIUE B MPEAOCTABICHUN MYHULMIIAIBHOW YCIyTH,
oOpallieHre B KOTOpble HEOOXOAMMO ISl MPEAOCTABIECHUSI MyHUIIUIAIBHON yCIyTH:

23.1. M®Il - B uyactu mnpuemMa WU pErucTpaluu JOKYMEHTOB, HAXOMAIIUXCS B
paclopsKEHUU OPraHoB TIOCYJAapCTBEHHOW BIACTH, OPraHOB MECTHOI'O CAaMOYIPABICHUS U
MO/IBEIOMCTBEHHBIX OSTUM OpraHaM OpraHU3allui, YBEAOMJICHUS 3asBUTENS] O MPUHATOM
pelIeHMH W BblJAauu  (HampaBi€HMs) €My JIOKyYMEHTa, SBIIIOIIETOCS  Pe3ylbTaToM
MIPEIOCTaBIECHNS] MYHULIUIIAJbHOW YCIIYTH.

2.3.2. MynununanbHble 0011e00pa3oBaTesbHbIEe OPraHU3alii ropoaa 3eu;

M®II, Opranusanus He BIpaBe TpeOOBAaTh OT 3asABUTEIIS:



- TpeACTaBleHUs JOKYMEHTOB M HWH(MOpPMAIMM WIM OCYIIECTBICHUS JEWCTBHIA,
MpEACTaBICHUE WM OCYILECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU
aKTaMH, pETryJIUPYIOIIMMH OTHOLICHMS, BO3HUKAIOINIME B CBA3M C MPEJOCTABICHUEM
MYHULANIAJIBHON YCIIYTH;

- TIpPEeICTaBleHUS JIOKYMEHTOB W HWH(MOpPMAIMK, B TOM YHCIIEC TOJITBEPKIAFOIINX
BHECEHUE 3asIBUTEJIEM ILJIAThI 3@ IPEIOCTABICHIE MYHUITUTIATBHON YCIYTH, KOTOPhIE HAXOJSATCS B
pacropspKEHUU  OPraHoB, MPEJOCTABISIONIUX MYHHUILUIMAIBHBIE YCIYTH, TOCYJapCTBEHHBIX
OpraHoB, HWHBIX  OpPraHOB  MECTHOTO  CaMOYMpAaBJICHUS  JUOO  TOJBEIOMCTBEHHBIX
rOCYJapCTBEHHbBIM OpraHaM WM OpraHaM MECTHOIO0 CaMOYIpaBJEHUS OpraHu3auuii B
COOTBETCTBHMU C HOPMATHUBHBIMHU MPaBOBBIMH akTamu Poccuiickoit denepariuu, HOpMaTUBHBIMU
MPaBOBBIMU  aKTaMu AMYpCKOM 007acTH, MYHHUIIMNAIHHBIMH TPABOBBIMH aKTaMH, 3a
HCKIIIOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B ONpPEAENICHHbIA 4acThio 6 cratbu 7 DenepalibHOro
3akona ot 27 uronst 2010 r. Ne 210-®3 «O06 opraHu3anuy NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUMAIBHBIX YCIyT» TMepedYeHb JOKYMEHTOB. 3asiBUTENb BIPABE MPEJICTaBUTh yKa3aHHBIC
JOKYMEHTHI 1 HHGOPMAIIHIO 0 COOCTBEHHON WHUIIMATHBE;

- OCYIICCTBJICHHUS JCHCTBHA, B TOM YHCJIE COIVIACOBAHUH, HEOOXOMMMBIX JIJIs
MOJTYYEHUs MYHHITUIIAJIBLHON YCIYTH U CBSI3aHHBIX C OOpallleHHEM B TOCYAapCTBEHHBIE OpPraHbI,
WHBIE OpraHbl MECTHOTO CAaMOYIIPaBIICHHUS, OPraHU3allMH, 32 UCKIIOYEHUEM IOJYyUYCHHS YCIyT,
BKJIFOYEHHBIX B IIEPEUYHH, YKa3aHHbIE B yacTu 1 ctatbu 9 @enepanbHOro 3akona ot 27 urons 2010
r. Ne 210-®3 «O06 opranuzanuu IpeoCTaBICHUs TOCYIaPCTBEHHBIX U MYHUITUTAIBHBIX YCIIYTY,
U TOJYyYEHHs] JOKYMEHTOB M WMH(OpMaINH, MPEAOCTABISIEMBIX B pE3yJbTaTe MpPEIOCTABICHUS
TAKUX YCIYT;

- COBEpIIEHUS. WHBIX JICWCTBHMA, KpOME TMPOXOXKIEHUA HUIACHTUPUKALIUU U
ayTeHTU(UKAIMM B COOTBETCTBMM C HOPMATHMBHBIMH MPABOBBIMH aKkTamMu Poccuiickoii
depepanniy, yKkazaHus LEId MpPUEMa, a TAK)KE MPEIOCTABICHUSI CBEICHUN, HEOOXOIUMBIX s
pacdera AJIMTEIBHOCTH BPEMEHHOTO HMHTEpBaja, KOTOPBIH HEOOXOauMO 3a0pOHHMpOBATH IS
pueMa;

— TPEAOoCTaBIICHUS] JOKYMEHTOB, MOATBEPKAAIOLIMX BHECEHHE 3asBUTENIEM ILUIATHI 3a
MPEOCTABICHUE MYHUIIUIIAIbHON YCIIYTH.

M®I], Opranu3zanus He BIIPaBE€ OTKA3bIBATh 3asBUTEIIIO:

- B IpUEME€ 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl TMPEIOCTaBICHUS
MYHULUNAIBHOW yCIyrdM, B Cjydae, €CJIM 3ampoc U JIOKYMEHTbI, HEOOXOAMMBIEC JUIs
IPEIOCTABJICHUS MYHHUIIMIAIBHON YCIYTH, IOJIaHbl B COOTBETCTBUHU C MH(OpMAILIME 0 CpoKax U
MOPSIIKE TIPEIOCTABICHHS MYHUITUTIATBLHON yciyTH, onyoiukoBannoi Ha EINTY, PIITTY;

- B MNPEAOCTABJICHUM MYHULMMNAIBHOW YCIYTH B Cllydae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOMMMBIE NJIsi TPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, TOJAaHBI B COOTBETCTBUU C
nH(popMaIei o Cpokax U MOPSAKE MPEIOCTABICHHUS MYHUIIUTIATIBHONW YCIYTH, OMMYOIMKOBAaHHOM
Ha EINT'Y, PIIT'Y.

Pe3ysbTaT npeocTaBjieHusi MyHHIUNAJBHON YCIyTH

2.4. Pe3ynbTaToM NMpeaOCTaBICHUS MYHUIIUIIAIBHON YCIYTH SABIISETCS:

1) Tlomydyenue 3asBUTENieM OQUIMAIBLHOW WHpopMamuu 00 00pa3oBaTEIbHBIX
nporpaMMax M Yy4yeOHBIX IUIaHax, pabo4yux MporpaMmax yueOHBIX KypcOB, IpeIMeTax,
JUCHMIUIMHAX (MOJyJiel), TOAOBBIX KaJCHIApHBIX Y4YeOHBIX Trpadukax oO0pa30BaTEIbHBIX
OpraHu3aluil JIOIIKOJIBHOIO, HaYaJIbHOTO OOIEro, OCHOBHOTO OOILEro, CpeaHero oOIIero u
JIOTIOTHUTENILHOTO 00pa30BaHus AETEH.

2) MoTuBUpPOBaHHBIH OTKA3 B IPEIOCTABICHHHA MYHUIIMIIATBHOW YCIYTH.

Cpok npegocraBjieHHs MyHHMIMIIAJIbHON YCJIYTH



2.5. MakcuManbpHBI CPOK MPENOCTaBIIEHUS MYHHULMIAIBLHOW ycinyru coctasiser 30
pabounx JgHEl, HCUUCIsieMbIX co THS peructpauuu B OpraHu3anuu 3asBICHUS C JOKYMEHTAMH,
00513aHHOCTb MO MPEJICTABICHUIO KOTOPBIX BO3J0XKEHA Ha 3asaBuTeNs, U (win) 30 pabouux nHEH,
MCUHCISIEMBIX CO JIHS PETUCTPALIMH 3asBJICHHS C TIOKYMEHTaMH, 00sI3aHHOCTH 10 MPEICTABICHUIO
KOTOpPBIX BO3JIOXKEHA Ha 3asButens, B MOILI.

MakcuManbHBIf CPOK MPUHATUS peUIeHUs O MNpeaocTaBlieHud UHPopMauuu o0
o0Opa3oBaTeNIbHBIX IMporpaMmax M y4eOHbIX IUIaHaX, pabodyMx MHporpaMMax Y4eOHBIX KYpCOB,
npeaMeTax, JAUCHUIUIMHAX — (MOoAayled), TOMOBBIX  KaJeHIApPHBIX  Y4eOHBIX Trpadukax
0o0pa30BaTeNIbHBIX OpraHU3alMi JOLIKOJIBHOTO, HA4yaJbHOIO OOIIEro, OCHOBHOTO OOWIEro,
CpeaHero oOIero W JOMOJTHUTENIHHOTO oOpa3oBaHusi neTed coctaBiser 10 paGoumx mHEH ¢
MoOMeHTa nony4yeHuss Opranusanyei MoJIHOro KOMIJIEKTa JOKYMEHTOB.

MaxkcuMallbHBI  CPOK TNPHUHATHS pPELIeHHs O NPeJoCTaBIeHWHu HHpopManuu 00
o0Opa3oBaTeNIbHBIX IMporpaMmax M y4eOHbIX IUIaHaX, pabodyMx MHporpaMMax Y4eOHBIX KYpCOB,
npeaMeTax, JUCHUIUIMHAX  (MOJYyJeH), TOMOBBIX KaJIGHIApHBIX  y4eOHBIX  rpadukax
00pa30BaTENbHBIX OPraHU3alUi JIOIIKOJIBHOIO, HA4YaJbHOro OOIIero, OCHOBHOTO OOUIETo,
CpeaHero oOIero W JOMOJHUTEIHHOTO oOpa3oBaHUsl JeTed cocTaBisieT 15 paboumx 1HEH ¢
MoMeHTa nonydeHuss OpraHuzanueidl IOJHOTO KOMIUIEKTa JOKyMeHTOoB u3 MOI[ (3a
HCKIIFOYEHUEM JOKYMEHTOB, HaxoOsIMUXcsd B pacnopsbkeHun OpraHuzanud — JaHHBIE
NOKYMEHTHI MojydaroTcss OpraHuzanueil camMoCTOATENbHO B NOPSAAKE BHYTPHUBEJOMCTBEHHOIO
B3aWMOJICHCTBHS ).

Cpok BbIJa4M 3asiBUTENIO NPUHATOr0o OpraHu3anueil perieHus cocTaBisieT He Oosiee Tpex
pabounx AHEH co AHS MPUHATHS COOTBETCTBYIOIIETO pellieHus 3Toi Opranu3anuei.

IIpaBoBble OCHOBAHMS Il NPEAOCTABIEHUS MYHUIHMNAIbHON YCIYyTH

2.6. IlpemocraBieHre MYHHUIMIAIBHON YCIYTHM OCYHIECTBIISIETCSI B COOTBETCTBUU CO
CJIEIYIOIMMHI HOPMATHUBHBIMU TPABOBBIMU aKTaMHU:

2.6.1. Koncrutynust Poccuiickoit ®enepanmu ¢ W3MEHEHUSMH U JIOTIOJTHEHUSMHU
(«Poccwmiickas razera», 21.01.2009, Ne 7);

2.6.2. 3akon Poccuiickoit deneparun ot 29.12.2012 Ne 273-03 «O6 oOpazoBaHUN» C
n3mMeHeHusmMu U jaonoiaHeHusmu ("Cobpanne 3axkoHomarensctBa PO", 31.12.2012, N 53 (u. 1),
cT. 7598);

2.6.3. ®enepanbupiii 3akoH oT 2 Masg 2006 r. Ne 59-®3 «O mopsake paccMOTpeHUs
oOpamenuit rpaxnaan Poccuiickoit ®@enepaunn («Poccuiickas raszera», 08.05.2006 Ne 19;
«CoOpanue 3akoHoaarenbctBa PO, 08.05.2006, Ne 19, ct. 2060, «Ilapnamentckas razera», No
70-71, 11.05.2006);

2.6.4. ®enepanpubiii 3akoH 0T 06 okTsiOpst 2003 r. Ne 131-D3 «O6 oOuux mpHHIHAIIAX
OpraHM3aluud MeECTHOro camoympasieHuss B Poccuiickoit  ®enepaunn»  («CoOpanue
3akoHojaresnbcTBa PDy», 06.10.2003, Ne 40, cr. 3822, «llapmamentckas razetra», Ne 186,
08.10.2003, «Poccwuiickas razera», Ne 202, 08.10.2003);

2.6.5. denepanbHbBIN 3aKOH oT 27 HIOJIS 2010 roga No 210-®3
«O0 opraHu3anyy MPeIOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMITAILHBIX ycrayr» («Poccuiickas
razeta», Ne 168, 30.07.2010, «CoOpanue 3akonoaarenbctBa POy, 02.08.2010, Ne 31, c1. 4179);

2.6.6 Ilpuxaz MwunucrepcTtBa oOpa3zoBanusi U Hayku Poccuiickoit @eneparuu ot 30
arycta 2013 r. N 1015 «Ilopsgok opraHu3anmMu M OCYIIECTBICHHS 00pa3oBaTeNbHOU
JESATETLHOCTH [0 OCHOBHBIM 00IIe00pa3oBaTeibHBIM TporpaMMaM — 00pa3oBaTeIbHBIM
porpaMMaM HayajabHOTO 00IEro, OCHOBHOI'O OOIIEro U CpeHero o01ero o0pa3oBaHus»;

2.6.7. Ilpukaz MunucrepctBa oOpa3oBanusi Poccuiickoit ®enepammu ot 09.03.2004
Ne 1312 «O6 yrBepxkaeHHH 0a3UCHOTO Y4eOHOTrO IUIaHA W MPUMEPHBIX yUEOHBIX IJIAHOB IS



00pa30BaTEeNIbHBIX  YUPEKICHUHM, peaju3yloUMX MporpaMmbl  00IIero o0pa3oBaHUS» C
W3MEHCHHSIMU U jJononHeHussMu («BectHuk obpazoBanus P®D», 2004, Ne 8; «Odunmanbubie
JIOKYMEHTHI B oOpazoBaHum», Ne 16, 2004).

2.6.8. YcraB ropoja 3eu, NpuUHATHINA perieHueM 3eiickoro ropoackoro CoBeTa HapOIHBIX
nenyratoB 08 aBrycra 2014 Ne 27/56, ¢ "3BMEHEHUSIMH U JTOTIOJTHEHUSAMU (TIEPBOHAYATILHBIN TEKCT
OImyOJIMKOBAH B razere «3elckuii BecTHUK» 14 okTsa0ps 2014 roga Ne 140);

2.6.9. HacTosiiumii perjaaMeHT.

HcuepnbiBaomuii nepedeHb JOKYMEeHTOB (MHpopMannm), He00X0AUMBbIX B
COOTBETCTBHMH C 3aKOHOAATEIbHbIMU WJIH HHBIMUA HOPMATUBHBIMH NPABOBBIMH aKTAMU
JJISl IPEeAOCTABJIEHUS MYHUIMIIAJIBHOMN YCJIYTH, YCJIYT, He00X0AMMBIX M 00513aTeJIbHbBIX IS
MpeaoCTABJICHUS MYHUIUNIAJIBLHOM YCIYTH, KOTOPbIE 3asBUTE/Ib J0JI2KEH NMPEeACTABUTH
CaMOCTOSITEJIbHO, CIIOCOOBI X MOJYYeHHS 3aABUTEISIMH, B TOM YHUCJI€ B JJIEKTPOHHOM
(¢opme, 1 MOPATOK UX MpeaCTABICHUSA

2.7. MWcuepnplBaomuii TepeueHb JOKYMEHTOB (MH(popmalimm), HEOoOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH TPABOBBIMH aKTaMHU [UIS TPEIAOCTABJICHUS MYHHUIIMITATBLHON
YCITyTH, MOAJIEKANINX MPEACTABICHHUIO 3asiBUTENIEM, CITOCOOBI UX TMOJYYCHHUS 3asSBUTEIEM, B TOM
qyuciae B DJIEKTPOHHOW (opme, MOpSAOK MX NPEACTABICHUS MPEIyCMOTPEHBI HACTOSLIUM
aJIMUHHCTPATUBHBIM  PETJIAMEHTOM TPUMEHUTEIBHO K KOHKPETHOM aJMHHHCTPATUBHOMN
npoueaype.

OcHOoBaHWEM Ui TPEAOCTABICHUS MYHHIMIIAJIBHONW YCIYTH SBISETCS YCTHOE WA
MHUCbMEHHOE OOpalleHue (3anpoc) 3asBUTEs (MPUIOKEHUE 2).

3agBreHWe W JOKYMEHTBI, NPEIyCMOTPEHHBIC HACTOAIIUM  AJMHHUCTPATUBHBIM
perIaMeHTOM, TMOJAIOTCA Ha OyMa)KHOM HOCHTENE WM B (OpME DIEKTPOHHOTO TOKYMEHTA.
3asBieHHEe M JIOKYMEHTBbl B Cllydyae UX HampaBlieHuss B (opme DIEeKTPOHHBIX JTOKYMEHTOB
MOJIMUCHIBAIOTCA YCWJICHHON KBaNU(UUIHUPOBAHHOW AJIEKTPOHHOM MOIMUCHI0 COOTBETCTBEHHO
3agBUTENS] WM YIOJTHOMOYCHHBIX Ha TMOANMCAHUE TaKWX JOKYMEHTOB TNPEICTaBHTEICH
3asBUTENIA B IOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanun.

DNEKTPOHHBIE OKYMEHTBI JOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAaHOBJICHHBIM B
IyHKTE 2.24 aIMAHUCTPATUBHOI'O PETIaMEHTA.

3asBreHNEe W TPWIOKECHHbIE K HEMY JOKYMEHTBHI HE JOJDKHBI COAEpKAaTh IMOMYUCTOK,
MPUMKCOK, 3aUYE€PKHYTHIX CIOB M HWHBIX HEOTOBOPEHHBIX HCIPABICHHUM, TEKCThl B HUX JIOJKHBI
OBITh HaMKMCaHbI pa300PUMBO, 0€3 COKPAIICHHH.

HUcyepnbiBarommii nepevyeHb OCHOBAHUM JIsl 0TKA3a B IpUeMe TOKYMEHTOB,
HEeO0XO0AUMBIX /ISl PEA0CTABJEHUA MYHUIIUNIAIBHON yCIyTH

2.8. OcHOBaHWsSMH JUIS OTKa3a B TMpUeMe JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH, HE TIPETYCMOTPEHBI.

HNcyepnbiBarouuii nepevyeHb OCHOBAHMM JJIS IPUOCTAHOBJICHUS
WIN 0TKA3a B NPEI0CTABJICHUN MYHUIMIIAJIBHON yCJIYIH

2.9. IIpuocTaHoBIEHUE PEIOCTABICHNUS MYHULIUIIAIBHON YCIIYTH HE ITPELYCMOTPEHO.

2.10. B npepocTaBieHUN MyHULIUIIAIBHON YCIYIHM MOXKET OBITh OTKa3aHO B CIIy4dasx:

B npenocraBieHMr MYyHHIMMNAIBbHOM YCIYTM TNpU OOpallleHUH B MHCbMEHHOW ¢opMme
(3asiBNIEHUE, MMCHMO, B TOM YHCIIE, IIEPEeJaHHbIE 10 AJIEKTPOHHOM MOYTe) MOXKET OBbITh OTKa3aHo,
eCIIu:



— B IIMCbMEHHOM OOpaIlleHUU He yKa3aHbl (haMUIMsl 3assBUTENS U €ro MOYTOBBIN ajipec, Mo
KOTOPOMY JIOJDKE€H OBITh HaIpaBJI€H OTBET, — OTBET HE JAETCH;

— TEKCT MUCHhMEHHOTO O0palleHns He MOJAeTCs MPOYTEHHUIO — OTBET HE AeTCsl, O YEM B
TeYeHHe 7 KaJeHIapHBIX IHEH CcO [HA perucTpauuud oOpamieHus cooOIIaeTcs 3asBHUTEIIO,
HaIpaBUBIIEMY OOpaleHle, eCIu ero (aMuIHs U MOYTOBBIHN aJipec MOJAAI0TCS POUYTEHHUIO;

— B NHUCBMEHHOM OOpallleHWHd COJAEpPXKATCAd HELEH3ypHble JIMOO0 OCKOPOUTEIbHBIC
BBIpAKEHUS, YIPO3bl KU3HU, 3/I0POBbI0 U UMYILIECTBY paOOTHHUKA (4 TaKXKe YICHOB €ro CEMbH),
Y4YaCTBYIOIIETO B MPEIOCTaBICHUH MYHUIIUTIAILHONU YCIIYTH — OTBET IO CYIIECTBY IMOCTaBICHHBIX
B oOpalleHHH BOIPOCOB HE JAETCs, a 3asfBHUTENI0 B TEUEHUE 7 KaJCHIAPHBIX JHEW CO JHS
perucTpany OoOpaIleHusT HANpaBISIETCS COOOIMICHHE O HEIOMYCTUMOCTH 3JI0YIOTPeOIeHUs
MpaBoOM;

— COJEPXKUTCS BOMPOC, HA KOTOPBIA 3asBUTENI0 MHOTOKPATHO JaBajlCh MHCbMEHHbBIE
OTBETHI 10 CYIIECTBY B CBSI3U C paHee HANpaBJIsieMbIMU OOpAIllEHUSIMHU, U TIPU 3TOM B 00OpaleHUH
HE MPUBOJSATCA HOBBIE JOBOJBI U OOCTOSTENILCTBA — HAMNPABIISIETCS 3asBUTENIO B TEYeHUE 7
KaJleHJAApHBIX JHEH cO JHA perucTpaluu ero oOpamieHus cooOLIeHHWE O TMpPeKpaleHuu
MIEPENHCKHU 10 JAHHOMY BOIIPOCY.

[Ipu obpamiennu B yCTHOHM (opMe 3asSBUTENI0 MOXKET OBITh OTKAa3aHO B MPEIOCTABICHUH
MYHULANIAJIIBHON YCIIYTH, €CIIN:

— oOpaleHue COJEPKUT HEIEH3YpHbIE JIMOO OCKOPOUTEIbHBIE BBIPAKEHUS, YTPO3bI
KU3HU, 370POBBI0 MU UMYIIECTBY pPabOTHUKA (a TakXe WICHOB €ro CEeMbH), YYacTBYIOIIETO B
MPEAOCTABICHUN MYHUIIUIIAILHON YCIIYTH;

— 3asMBUTENI0 OBUT JaH OTBET MO CYIIECTBY IIOCTABIICHHBIX B YCTHOM OOpalieHun
BOIPOCOB paHee;

— 3ampamuBaeMas HMHQpOpMalus HE OTHOCUTCS K  BONPOCAM  MPEIOCTABICHUS
MYHHIUITAIBHOW YCITYTH.

B nmocnegnem cirydae 3asiBUTENIO B yCTHOW (popMe maeTcs pa3bsCHEHHE, Kyla U B KaKOM
MOPAJIKE MY CIIeTyeT 0OpaTUThCS I MOYYEHHS 3arpalrBaeMoi nHGOpMaIiH.

[Tocne yctpaHeHus OCHOBaHUU AJi1 OTKa3a B MPEJIOCTaBICHUH MYHUIUMIIATLHONU yCIyTH B
ClIy4asix, MPeyCMOTPEHHBIX MYHKTOM 2.10 aAMUHUCTPATUBHOIO PETJIAMEHTA, 3asiBUTEIIb BIIPaBe
00paTUTHCS TOBTOPHO 32 MOJYYCHHEM MYHUIIATIATLHOW YCITYTH.

ITepeuyens yciyr, KOTOpbIe SIBJAIOTCH HEO0XOAMMBIMHU U 00513aTEJIbHBIMH 1JI
NPeI0CTABJICHUS MYHHIMIIAJIbHOM YCJIYIH, B TOM YHCJIe CBeICHUSA O JOKYMEHTe
(1oKyMeHTax), BbI1aBaeMOM (BbIAaBaeMbIX) OPraHU3alUsAMH, Y4ACTBYIOIUMMH B

NPeJoCTABICHUM MYHUIIUNIAIBLHON yCIyIH
2.11.Ycnoyru, KOTOpble  SBISIOTCA  HEOOXOAMMBIMH U O0S3aTEIbHBIMH TS
MIPEIOCTaBICHUS] MYHUIIMIAIBHON YCIIYTH, B TOM YHCJIE CBEJIEHUS O JOKYMEHTE (JIOKyMEHTax),
BblIaBaeMOM  (BbIJAaBa€MbIX)  OpraHM3alUsMH,  YYaCTBYIOIIMMU B  MPEAOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH, HE IPEAYCMOTPEHBI.

Pa3mep miartel, B3MMaeMOu € 3asiBUTE/IA IIPU NPEIOCTABJICHUH MYHHUIUNIAIbHOU
YCJIYTH, M CTIOCO0BI ee B3UMAHNS B CJIy4asiX, IPeAyCMOTPEHHBIX (pelepaibHbIMH 3aKOHAMM,
NMPUHUMAEMbIMHU B COOTBETCTBMH C HUMH HHBIMHA HOPMATHBHBLIMH MPABOBBIMH AKTAMU
Poccuiickoit @egepanun, HOPMATHBHBIMH NIPABOBBIMH aKTaMHU cy0ObeKkTOB Poccuiickoii
Degepanun, MYHUHIUNAIbHBIMYA IPABOBbIMH AKTAMU

2.12. AamMuHUCTpaTUBHBIE NPOLEAYPbl MO NPEAOCTABICHUI0 MYHULMNAIBHOW YCIyTd
OCYIIECTBIISIIOTCS OECIIIaTHO.



Iopsiaok, pa3Mep U OCHOBAHMS B3MMAHHS IUIATHI 32 MPEI0CTABJIEHUE YCJIYT, He00X0AMMBbIX
U 00513aTeJILHBIX VISl PEeJ0CTABJIeHUS MYHHUMNIAILHOM YCJIYIH, BKJIK4Yasi HHGopMauuio o
METOMKAX pacyeTa TAKOH MJIaThl

2.13. Ilopsiok u pazmep oruiaTsl HE MPEyCMOTPEH

MaxkcuMaJIbHbIH CPOK 0KUIAHHMSA B OYepelH NPHU nogaye 3anpoca
0 NIPeJOCTABJICHMH MYHHIMIIAJIBHOH YCJIYI'H, YCIAYTH OPraHu3aluy, y4acTByoLei B
NPeI0CTABICHUN MYHUIIUIIAJIbHON YCIYIH, M IPH MOJYy4eHHH
pe3yabTara NpeaocTaBJAeHIs TAKHX YCJIYT

2.14. MaxkcuMallbHBIA CpPOK OXKHMJIAHHMSI B Ouepedu MpH IOoJaye JIOKYMEHTOB JJisi
MOJIYyYEHHS] MYHMLIMIAIBHOM yCIYTM M IpU IOJYYEHHH pe3yjbpTaTa IpPeIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH COCTaBIseT |5 MUHYT.

MaxkcuManbHBI CPOK OXXKHMJIaHUA B OYEpeIu MpH MoJade 3ampoca O MNpPeJoCTaBICHUU
YCIYTM W IpU TOJYyYEHUM pe3yjpTaTa TAaKOM YCIYrM B OpraHM3alMI0, Y4YacTBYIOLIYIO B
MIPEAOCTABICHUN MYHULIUIIAJIBHON YCIIYTH, cOCTaBisieT 20 MUHYT.

Cpok oxuJaHusi B O4YEpeIu JUIsl MOJy4YeHUs KOHCYJIbTAllUd HE JIOJKEH MpeBbIaTh 12
MHUHYT; CPOK OXHUJAHHUS B OYEPEIU B cllydae IpUeMa I10 IPEIBAPUTEIbHON 3alMCH HE JOJIKEH
npeBbimaTh 10 MUHYT.

[Tpu momaue 3asBIEHUS C COMYTCTBYIOUIMMH JTOKYMEHTaMH IMOCPEICTBOM IOYTHI, (akca
nin yepe3 [lopran He06X0AMMOCTh OKHUIAHUS B OUE€PEAH UCKITIOUAETCS.

IMopsinok U CPOK perucTpanum 3anpoca 3asiBUTeJIs 0 MPe10CTABJIEHUH
MYHHIHMNAJIbHOU YCJIYTH, YCJAYTH OPraHU3aliu, Y4acTBYOIIEeH B MPe10CTABJIEHUH
MYHHIUNIAJIBHON YCJIYTH, B TOM YHCJIEe B JIeKTPOHHOI (hopme

2.15. Tlopsmok perucrpanvy 3asBJICHHS W IPUJAracMbelX K HEMY JOKYMEHTOB
IIPEAYCMOTPEH HACTOAIIMM aJAMUHUCTPATUBHBIM PEIJIaMEHTOM IPUMEHMUTENIBHO K KOHKPETHOMN
aJMMHHMCTPATUBHOM MpOLEaypE.

3asiBIEHHME U NIPUJIaraéMble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B IEHb UX MOCTYIUICHHUS.

Cpok peructpauuu oopanieHus 3asBUTENS HE TOJKEH MpeBbluaTh 10 MUHYT.

B cnydae ecnu 3asBUTENb NPEACTaBHI MPAaBUIBLHO O(DOPMIICHHBIH M IMOJIHBIM KOMIUIEKT
JIOKYMEHTOB, CPOK UX PETMCTPaLlU HE JAOJDKEH MPEBBIATh |5 MUHYT.

Cpoxk peructpauuu oOpauleHUsl 3asBUTENs B OpPraHU3alll0, YYacTBYIOILYIO B
IIPEAOCTABICHUN MYHULIMIIAJIILHON YCIIYT'H, HE JOJDKEH IIPEBBIIATH 15 MUHYT.

ITpu nHanmpaBnenun 3asBieHust 4depe3 [lopranm perucrpanust 3JIEKTPOHHOIO 3asBIICHUS
OCYLIECTBIIETCS. B aBTOMAaTUYECKOM PEKUME.

TpeOGoBaHusi K NOMELEHUSIM, B KOTOPBIX NMPeJI0CTABJISATCA MyYHHIIMIIAJIbHbIE YCJIYTH,
YCJIYI'M OPraHHM3alMH, YYaCTBYIOLIEH B IIPeJ0CTaBJICHUH MYHUIUIIAJIbHOM YCJIYIH,
K MeCTaM 0KHIAHUS M NIPHEMAa 3asiBUTeJIel, pa3MelleHUI0 U 0(popMIICeHUIO BU3YaJIbHOMM,
TEKCTOBOH U MyJIbTUMEAUITHON HHOpPMaUK 0 MOPSIAKE NMPEeI0CTABJICHUS MYHHIMIIAJIbHOM
yCIyIru

2.16. Ilpu opranu3anmu npeaocTaBIeHUs MyHUIMNATbHON yeayru B Opranusanusx:

MynununaneHas yciyra npefnoctaBiseTcss no aapecam OpraHu3anui, yKa3aHHBIX B
npuiokeHnH Ne 1 K HacTosIeMy perjJaMeHTy

Ha rtepputopun, npuieraromiefi k mectopacnoyniokenuto OpraHuszaiuu, o00pyayrHoTCs
MecCTa [yl NapKOBKU HE MEHEE IIATH aBTOTPAHCIIOPTHBIX CPEACTB, U3 HUX HE MEHEE OJTHOIO MECTa
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- JUI1 MAapKOBKHM CIHELUUAJbHBIX TPAHCHOPTHBIX CPEICTB MHBANUIOB. JlocTym 3asBUTENEN K
MapKOBOYHBIM MECTaM SIBISIETCS OECIUIATHBIM.

[Tpuem 3asButeneld B OpraHu3anusx OCYIIECTBISETCS B 000COOJEHHBIX MeCTax Mpuema
(kabuHeTax).

PabGoune MecTta  yNOJTHOMOYEHHBIX  JIUI, OOECIEUMBAIONIMX  IPEIOCTABICHHE
MYHHULUNAIBHOM  yCIyrd, OOOpYIAyIOTCA  KOMIIBIOTEpAaMH M JPYrodl  OPrTEeXHHUKOM,
MO3BOJISIIOIIMMHI CBOEBPEMEHHO M B MOJHOM O0BbEME MOJydaTh CHPABOYHYIO MHGPOPMALIUIO 10
BOIIPOCaM MPEJOCTABICHUS YCIYTH U OPraHM30BaTh 0OecrieueHre ee Mpe0CTaBIeHHs B TOJIHOM
o0Beme.

MecTa oxxuaHus B O4epey Ha MPEJOCTABICHUE WM MOJyYeHUE JTIOKYMEHTOB JOJKHBI
ObITh OOOpPYAOBAHBI CTYJBSAMHU, JIUOO cKamMbsiMU. KonMuecTBO MeCT OXHAAHUS ONpelesieTcs
UCXo/s U3 PaKTHUECKON HArpy3KH U BO3MOXKHOCTEH Ul UX pa3MEUICHHs B 3aHUU, HO HE MOXKET
COCTaBJIAITh MEHEE 5 MECT.

Mecta uHOpMUpOBaHMS, MpeAHA3HAUYECHHbIE JJIsi O3HAKOMJICHMsS 3asBUTENEH ¢
MH(OPMALIMOHHBIMU MaTepuagaMu u 3aMoJIHEHUS JIOKYMEHTOB, o0opyayroTCs
MH(POPMAIIMOHHBIMUA ~ CTEHJIAMH, CTYJIbSMH, OOECIeYMBaIOTCS  O0pa3liaMu  3alOJHEHHS
JIOKYMEHTOB, OJIaHKaMH 3as1BJICHUH.

TexcTel HHPOPMALMOHHBIX MAaTEPUATIOB NIEYATAOTCS YIOOHBIM JUISl UT€HUs WpUPTOM, 6e3
UCIIPABJICHUN, HanboJIee BaXKHBIE MECTA BBIJICISIOTCS.

[Ipy HEBO3MOXKHOCTH OOecreueHus: JOCTYMHOCTH IS HWHBAJIUIOB K TMOMEHICHUSM
Opranuzanmii, B KOTOpPBIX MPEAOCTABISETCS MYHHULMINAIbHAs YyCIyra, Ha COTpYyJHHKa
Opranuzanuu Bo3jaraercs o0s3aHHOCTb M0 OKA3aHUIO CUTYAallMOHHOW MOMOIIM MHBAJIUAAM BCEX
KaTeropuil Ha BpeMs MPEAOCTABICHUSI MYHULIUIIAIbHON YCIIYTH.

[TomelieHns MOMKHBI COOTBETCTBOBATH CAHMTAPHO-3MUAEMHUOJIOTUYECKUM IpaBUIIaM U
HopMatuBaM «l'urueHnyeckue TpeOOBaHUS K NEPCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIUTEIBHBIM
MalmmuHaM ®  opraHuzamuu  pabotel.  CanlluH  2.2.2/2.4.1340-03» wu  o0opyaoBaHBI
IIPOTUBOIOKAPHOI CUCTEMOM U CPEACTBAMU MOKAPOTYILICHUSI.

2.17. Tlpu opraHu3auuy NpeAoCTABICHUA MyHUIMNAIAbHOIH yeayru B MOLL:

Jns opranmzanuy B3aMMOACUCTBUS ¢ 3asBUTENsIMH nomemieHne MOL[ nenurcs Ha
cieayromue GyHKIIUOHATBHBIE CEKTOPHI (30HBI):

a) CeKTOp MH()OPMUPOBAHUS U OXKHUIAHUS;

0) cexkTop nmpuemMa 3asBUTENCH.

Cektop UHPOPMUPOBAHMS U 0KHIAHUS BKIIOYAET B CEOs:

a) uH(OPMALMOHHBIE CTEHJbI, COJEp)KalllMe aKTyaJlbHYI0 M  HCYEPIIbIBAIOLIYIO
nH(pOpMAIINIO, HEOOXOTUMYIO JUIA MOJTYUYEHUS YCIYTH;

0) cnemuanbHO ~ O0OOpyJdoBaHHOE  paboyee  MeCTO,  MpeaHAa3HAYEHHOEe s
UH(GOPMUPOBAHUS 3asBUTENCH O MOPSAKE MPENOCTaBICHHUSI YCIyTU, O XOJE PACCMOTPEHUS
3alpocoOB O MPEIOCTABICHUHM YCIYrH, a TakXe Uil NPEOCTaBICHUs HHOM HH(pOpManuy,
HEOOXOAMMOM ISl IOJTY4YEHUsT YCIYTH;

B) IMpOrpaMMHO-anmnapaTHbli KOMIUIEKC, OOECIeunBalOIUA JOCTYI 3asBUTENEeH K
EnuHoMy mnoprany TOCYAapCTBEHHBIX UM MYHUUUNANBHBIX ycayr (dynkuwmii), Iloprany
rOCYJapCTBEHHBIX M MYHHMLHMINAIBbHBIX yciayr ((yHkuuil) AMypckoil o0macTH, a Takke K
nH(OpMAIIMH O TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyrax, npeaoctaBisieMbix B MOL;

r) IUIATEXKHBIH TepMUHAN (TepMHUHAN JJs 3JIEKTPOHHOM OIIaThl), MPEACTABISIOMINN
co0o0i1 mporpaMMHO-arnmmapaTHbIi KOMIUIEKC, GYHKIIMOHUPYIOUTUI B aBTOMAaTUYECKOM PEKUME U
NpeaHa3HAuYeHHBIM Juis oOecriedyeHus mpueMa IulaTexed oT (pU3MUecKux JUI] NMpU OKa3aHUH
IJIATHBIX TOCYJAPCTBEHHBIX U MYHULIMIIATbHBIX YCIYT;

1) CTyJibsl, KpeCeNbHbIE CEKIIUU, CKaMbU (OAHKETKU) M CTOJBI (CTOMKM) 11711 OPOPMIICHUS
JOKYMEHTOB C pa3MeimieHneM Ha Hux ¢opMm (OJTaHKOB) JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUs MYHULIUTIAIbHON YCIyTH;
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€) DJJIEKTPOHHYIO CUCTEMY YIpPaBIICHUS OUYepeblo, MpeHA3HAYECHHYIO IS
—  PETUCTpALMU 3asIBUTEIIS B OUEPEH;
—  yuera 3adBMTEJICH B OUEPEH, YIIPABICHUS OTJEIbHBIMUA OYEPEISIMU B 3aBUCUMOCTH
OT BUJIOB YCJIVT;
—  oTOOpa)keHUs cTaTyca Ouepe/iu;
—  aBTOMATHYECKOTO IEpPEHANpaBJICHUs 3asBUTENS B O4yepelb Ha OOCHyKMBaHUE K
cienyromemy padotauky MOL;
- dbopmupoBaHusi oT4eTOB O mocemaemoctu MODIl, konuvecTBe 3asBUTENCH,
ouepensix, CpeaHEM BpEeMEHU OXujaHusg (OOCTy)KMBaHUS) M O 3arpyKEHHOCTH
pPabOTHHKOB.

Cektop mnpuema 3asBUTENEH, OOOPYIOBAaHHBIA OKHAMHU Ui TpUeMa M BBIJAYH
JOKYMEHTOB, OQopMisieTcss HMH(OOPMALMOHHBIMM TaOJUYKaMU C YyKa3aHHMEM HOMepa OKHa,
(dbamMuiu, IMEHHU, OTYeCTBA (MPU HATUYHMH) U J0bKHOCTH paboTHrka M®II, ocymecTBistomniero
IIPUEM U BblJa4y JOKYMEHTOB.

PaGouee wmecto pabotHuka MOIL] o6opynyeTcss TEpCOHANIBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JOCTyHa K HEOOXOAMMBbIM HHPOPMAIMOHHBIM CHUCTEMaM, I[e4YaTaloluM |
CKaHMPYIOIIHUM YCTPOMCTBAMH.

[Tomemenne M®I] o6opynyetcs nHDOPMALIMOHHOMN TaOIUYKOM (BBIBECKOI), CoIepKalen
M0JIHOE HAMMEHOBAHUE OpraHa, UHPOPMALUIO O peKUME pabOTHI.

Bxon B 3nanue (nomemenne) M®II u Bbixoa u3 Hero o0OpyAyrOTCS COOTBETCTBYIOIIMMU
yKa3zaTensiMd ¢ aBTOHOMHBIMU UCTOYHUKaMU OecriepeO0iHOro MUTaHUs, a TaKkKe JIECTHUIIAMHU C
MOPYYHSIMU U MTAHAYCAMHU JJIs1 IEPEBUKEHUSI IETCKUX U MHBAJIMHBIX KOJISICOK B COOTBETCTBUH C
TpeboBaHusiMu DenepanbHOro 3akoHa «TeXHMUECKUH periaMeHT o O€30MacHOCTH 3/aHui U
COOPYKECHUIN».

[Tomemennsst M®LI, npeanasHaueHHble A1 pabOTHl C 3asSBUTEISIMHU, PACIIONAraloTCs Ha
HIKHUX 3TaXkKax 3/1aHus U UMEIOT OTAENbHBIN BX0J. B ciydyae pacnoyioxkeHusl Ha BTOPOM 3Taxe U
BBIIIIE 3/1aHHE OCHAIIAETCS JU(TOM, 3CKANIATOPOM WM MHBIMH aBTOMAaTUYECKUMU MOJTbEMHBIMU
YCTpPOWCTBaMH, B TOM YHCJIE JIJIsl MHBAJIUJIOB.

Mecrta oxuIaHus B O4EpEIMd Ha MPEIOCTABICHUE WU MOJYyYEHHE JOKYMEHTOB JOJIKHBI
OBITh OOOpYNOBaHbI CTYNIbSIMH, JUOO KpECENbHBIMU CEKLUUAMHU, cCKaMbsiMH. KoiamuecTBo mecT
OXKUJIAHUS OIpenensieTcs HUCXoas U3 (AKTUYECKOW HArpy3Kd H BO3MOXKHOCTEH s HX
pa3MeIleHNs B 3JaHUU, HO HE MOXKET COCTABJISATh MEHEE 5 MECT.

TexkcTpl MHQOPMALMOHHBIX MaTEPUATIOB MEYATAIOTCS YAOOHBIM Ui YTEeHHUs MmpuPTOM, 0e3
UCTpaBJICHMI, HanOoJiee BaKHbIE MECTa BBIJCIIAIOTCS.

B nomemienun opranusyercs OecIIaTHBIN TyalleT JJIsl TOCETUTeNel, B TOM YHCIIe TyaJserT,
npeHa3HauYeHHbIH 17151 MHBAJIUI0B.

Ha Tteppuropun, npuneratoumeit k M®IL[, pacmomaraercs OecruiaTHash HapKOBKa IS
aBTOMOOMJIBHOTO TPAHCHOPTa IMOCETUTENeH, B TOM YHCIE MNpeaycMaTpHUBaroIias MecTa Jis
CHEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIHU/IOB.

I[Tomemenuss M®I[ B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit ®denepanuu
JOJDKHBI OTBEYaTh TPEOOBAHUSAM IMOXKAPHOM, CAHUTAPHO-IIHIEMUOIOTHYECKON 0€30MacHOCTH, a
TakKe JOJDKHBI ObITh OOOpPYAOBAaHBI CpPENCTBAMU MOXKAPOTYHIEHUS M OMOBEIICHUS O
BO3HUKHOBEHHM YpPE3BBIYAHHON CUTyallMM, CHUCTEMOM KOHJIWLMOHUPOBAHUS BO31yXa, WHBIMHU
CpelCTBaMH, 00ECTIeYNBAIOIUMHU OE€30MMaCHOCTh U KOMGOPTHOE MpeObIBaHUE 3asBUTEIICH.

ObecrieueHre yCIOBHI JOCTYMHOCTH MYHULMNANBHON YCIYrH JIJs MHBAJIUIOB JIOJKHO
COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBJICHHBIM 3aKOHOAATENHCTBOM M MHBIMH HOPMAaTHUBHBIMHU
MIPaBOBBIMHU aKTaMHU.

IMoka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHMIMIAJIbHBIX YCJIYT
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2.18. [loka3zarenu AOCTYMHOCTH U KayeCTBAa MYHUIIUIIATIBLHBIX YCIIYT:

1) noctynmHOCTh HHGOPMAIMH O TIOPSIKE U CTAHIAPTE MPEIOCTABICHUS MYHUIIMIIATEHON
yciyrd, 00 oOpasuax oQopMIIeHHS JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHHUIIMIAIBHON YCIYTH, pa3MEIIeHHbIX Ha WH(OPMAIMOHHBIX CTEHJaX, Ha O(HUIHATIbHOM
uHpopmaronHoM nopraie ML, Ha opunrambHOM caiiTe yIOJIHOMOYEHHOTO OpraHa, Ha caiite
pernoHanbHONW WH(GOpMAMOHHOW cucteMbl «llopTam rocynapcTBEHHBIX W MYHHIIMIIAIBHBIX
yenyr (pyHkuuit) AMypckoit obmactuy, B deaepalbHONW TOCyIapCTBEHHONW HHGOPMAIMOHHOMN
cucteMe «EauHBIN MOpTan rocyIapCcTBEHHBIX U MYHUIMMAIBHBIX yCIyr (pyHKIui)» (mamee —
[Toptan);

2) [IOCTYIMHOCTh MH(DOPMHUPOBAHHUS 3asBUTENCH B (GopMe HHIUBHIYaTbHOrO (YCTHOTO
WIA TMHCBMEHHOT0) HMH()OPMUpPOBAaHUS; MyOJUYHOrO (YCTHOTO WJIM  TTHCHMEHHOTO)
MHGOPMHUPOBAHUS O TOPsIKE, CTAaHAAPTE, CPOKAX MPEIOCTABICHHUS MyHUIIMIIAIBHON YCIYTH;

3) coOuroIeHNe CPOKOB UCTIOTHEHHS aJMHHUCTPATUBHBIX TIPOIIEIYD;

4) coOnroieHue BPEeMEHH OXKUIAaHUS B OYCPEIN TPH IMOJIa4e 3armpoca O MPeI0CTaBICHUH
MYHHUIMIAIBHON YCIAYyTM M TpH MOJYyYEeHUU pe3yibTaTa MNPEeAOCTaBICHUS MYHMIMIATIbHON
YCIIyTH;

5) cobOmoaenue rpaduka paboThl ¢ 3aABUTCIIAMU IO MPEAOCTABICHUIO MYHHIIUIIATbHON
YCIIYTH;

6) ;o 3asBUTENCH, OTYUYUBIIMX MYHUITUTIATLHYIO YCIYTY B 3JICKTPOHHOM BUJIC;

7) KOMWUYEeCTBO B3aMMOJCHCTBHN  3asfBUTENS C  JODKHOCTHBIMU  JIUIIAMH  TIPH
MPEeI0CTaBICHUY MYHULIUIIAIbHON YCIYTH U UX NPOAOKUTEIBHOCTD;

8) BO3MOXHOCTH TOJYYCHHUS WHPOPMAIMH O XOJC IMPEIOCTABICHUS MYHHUIUITAIBHOMN
yCIyru, B TOM 4YHCJIE€ C UCIHOJb30BaHHEM WH(GOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHI;

9) BO3MOXKHOCTH MOJYYCHUS] MyHUIUITAIHHON YCIYTH B MHOTO()YHKIIMOHAJIBHOM IICHTPE
IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

HNHbie TpedoBaHMs, B TOM YHCJIE YYUTHIBAKIINE 0COOCHHOCTH MPEI0CTABICHUSA
MYHHIIUINIAJIBHON YCJIYITH B MHOTO(QYHKIMOHAJBHBIX HEHTPAX MPeI0CTABICHUSA
rocy1apCTBEHHbIX U MYHHMUIMNAJBHBIX YCJIYT U 0COOCHHOCTH NMPeA0CTABJIEHUSA
MYHHUIMIIAJIBHOM YCJIYTH B JJICKTPOHHOU (popme

2.19. IlpemocrtaBieHuE MYHULHUIAIBHOM  YCIYrM MOXET OBbITh OPraHU30BaHO
Opraamzauusivmu yepe3 MOPI[ no npuHOMIY «OAHOTO OKHa», B COOTBETCTBHMM C KOTOPBIM
MPEIOCTAaBICHNE MYHHUIUIAIBHON YCIYTH OCYIIECTBISETCA MOCIE OAHOKPATHOTO OOpalieHHS
3asBUTEJI C COOTBETCTBYIOIIUM 3aIPOCOM, a B3aUMOJEHCTBUE C OPTraHaMu, IIPEAOCTABIISAIOIUMHU
rOCYJAapCTBEHHBIE YCIYI'M, WM OpraHaM{, NIPEeJOCTaBIAIOLIMMUA MYHULUIAIBHBIE YCIYTH,
ocymectBisiercs M®DI] 6e3 yuactust 3assBUTEIS.

2.20. IIpu yuactum MOPIl npenocraBieHMM MyHUIMOAIbHOH ycioyrd, MOIL]
OCYILIECTBIIAIOT CIEAYIOIINE aIMUHUCTPATUBHBIE IPOLIEYPBI:

1) mpueM U pacCMOTPEHHE 3alpPOCOB 3asBUTEICH O MPEIOCTABICHUU MYHUIIMIIATBHOM
YCIYTH;

2) WHPOPMHPOBAHHE 3aSBUTEIICH O TOPSAKE MPEIOCTABICHUS MYHUITUTIAILHOW YCIYTH B
M®II, o xo/1€ BBINOJHEHUS 3aMPOCOB O MPEIOCTABICHUA MYHULIMNAIBHOW YCIYTH, & TaKXKE 10
WHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULIUIIATBHON YCIIYTH;

3) B3aUMOJICHCTBHME C TOCYJApCTBEHHBIMH OpraHaMH ¥ OpraHaMd  MECTHOTO
CaMOYTpPABJIICHUS [0 BONPOCAM MPEIOCTABICHHUS MYHULMIIAJBbHOM YCIYTHd, a Takke C
OpraHu3alysIMH, Y4aCTBYIOIIMMH B IIPEIOCTABICHUY MYHUIIMIIAIbHON YCIIYTH;

4) BbIIa4y 3asgBUTEISAM JIOKYMEHTOB OpraHa, NpPeIOCTaBJISIONIEIO MYHHUIIMITAIbHYIO
YCIIYTY, 110 pe3yibTaTaM MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH.
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2.21. M®Il yvacTByeT B TPEJOCTAaBICHHH MYHUIMIAIHHOW YCIyrd B TOPSAKE,
IPELYCMOTPEHHOM  pa3fesioM 3 HAacTOALIEro  aJMUHUCTPATUBHOIO  pErJIaMeHTa IS
OCYLIECTBIJICHUSI COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX MPOLENYP.

2.22. IlpenocTaBieHNe MYHULUNIAIBHON YCIYTH MOYKET OCYLIECTBIATHCS B 3JIEKTPOHHOMU
dbopme uepe3 Ilopranm, ¢ UCHMONB30BaHMEM JJICKTPOHHON TMOAMNCH U yHHUBEPCAJILHOU
JJIIEKTPOHHOU KapThl.

2.23. llepeueHpb KJIacCOB CPEACTB HJIEKTPOHHOM MOIIMUCH, KOTOpPbIE AOMYCKAIOTCA K
WCIIOJIb30BAHUIO TPU OOpalleHHH 3a MOJYyYEHHEM MYHUIUNAIbHOW YCIYrH, OKa3bIBaeMOH ¢
MPUMEHEHHEM YCHUJICHHOW KBanu(UIMPOBAHHOW SJIEKTPOHHON TMOMAMUCH, OMpEIEsieTCs Ha
OCHOBAaHUHU YTBEPKIAEMOM YHNOJTHOMOYEHHBIM (peliepaibHbIM OPraHOM HCIHOJIHUTEIBHOW BIACTH
mo cornacoBanuio ¢ PenepanbHON Ciy)00i1 Oe3omacHocTn Poccuiickoit denepanuu Moaenu
yrpo3 6e3o0macHocTH HHpOopMaIuu B HHGHOPMAIIMOHHOM CHCTEME, UCTIONIb3yeMOH B IIENISIX TprueMa
oOpallleHui 3a MOoJy4YeHUEM MYHUIIUTIATLHOW YCIYTH U (WIJIH) TIPEIOCTABICHUS TaKOW YCITYTH.

2.24. TpeboBaHUS K IIEKTPOHHBIM JOKYMEHTaM U 3JEKTPOHHBIM KONUSM JOKYMEHTOB,
npenocrasisieMbiM uepe3 [Topran:

1) pa3mep oxgHoro daiina, npenocrasisiemoro uepes [loprai, comeprkaiiero 3m1eKTpOHHBIN
JOKYMEHT WJIH 3JIEKTPOHHYIO KOIUIO TOKYMEHTA, He JOJbKeH npeBbimars 10 M6;

2) uepe3 Ilopran gomyckaeTrcsi mpeAoCTaBisITh daiisl cneayronmx gopmaros: docx, doc,
rtf, txt, pdf, xlIs, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpenocTaBnenue ¢aiinos,
UMeroIuX GopMaThl OTIIMYHBIX OT YKa3aHHBIX, HE TOMYCKAETCS,

3) noxymentsl B ¢opmate Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B Ue€pHO-OEIOM
a100 cepoM IBETe, 00ECIEUNBAIOIIEM COXPAaHEHUE BCEX ayTEHTHUUHBIX MPU3HAKOB MOJIMHHOCTH
(xauectBO - He MeHee 200 ToYeKk Ha MIONM, a UMEHHO: rpapUUYecKO MOAMKUCH JHIA, MEeYaTH,
YIJIOBOIO IITaMIla OJlaHKa (€CIH MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaxJplil OTAENbHBINA JTOKYMEHT JOJKEH OBITh OTCKAHUPOBAH U 3arpy’K€H B CUCTEMY
1oJlayll TOKYMEHTOB B BHJIe OTJeibHOrO (haiina. KomnyecTBo (haiiyioB TOJKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, MpejacTaBisgeMbix uepe3 [lopTan, a HauMmeHoBaHuEe (aillioB MOJKHO
MO3BOJISITh UIEHTU(DUIIMPOBATH TOKYMEHT M KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) daiinel, mpemoctaBnsiemble uepe3 llopTtanm, He TOMKHBI COIEPKAaTh BHPYCOB U
BPEIOHOCHBIX MPOIPAMM.

3. CocTaB, I0C/1€10BATEJIBHOCTh U CPOKH BBINIOJIHEHHU S
aAMMHHUCTPATHBHBIX NPOLEYpP, TPeOOBaHUs K MX BHINOJHEHHUIO, B TOM YHCJIe
0COOCHHOCTH BbINOJHECHUS A/IMUHUCTPATUBHBIX Npoueayp (AeHCTBH) B 3JIEKTPOHHOM

dopme

3.1. IlpemocrtaBieHue MYyHHUIMNAIbHOM YCIYrd BKJIOYaeT B ce0s  cleayrolue
aAMHHHUCTPATUBHBIE MPOLEAYPBI: IPUEM U pErrcTpalus oOpalleHmii;

— paccMOTpeHHe OOpalleHus 3asiBUTETIS;

— cbop, aHanu3, 06o01IeHne NHPOPMaLIUK;

— mpenoctaBiieHne  MHGOpMauMu  3adBUTEN0  (MOTHBHPOBAHHOTO  OTKa3a B

MIPEeA0CTaBICHUH HH(OPMAITUN).

OcHoBaHMEM 7151 Ha4aJla IPEJOCTABIECHNUS] MYHULIUIIAIbHOW YCIIYTH CIY’KUT NOCTYIIMBIIEE
3asiBJICHHME O MPEJOCTABICHNN MYHUIIMIIAIIBHON YCIyTH.

brok-cxema mpenocTaBieHUs MyHMIIMNAIBHON yciayrn npuseneHa B lIpwioxennn 3 k
aMUHHCTPATUBHOMY PETJIAMEHTY.

IHopsinok ocyuiecTBICHUsI AAMUHUCTPATUBHBIX Npoueayp (AeHcTBHii) B
3JIEKTPOHHOU (popMe, B TOM 4ucJie ¢ ucnojb3opanuem EIITY, PIITY
B nensx npenoctaBieHUs TOCYAApPCTBEHHOM YCIYT'M OCYIIECTBIIETCS IIPUEM 3asiBUTEIICH
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10 TpPEABAPUTENILHON 3amucu. 3amuch Ha mnpueM mnpoBomautTcs nocpeactsoMm EINY, PIITY.
3asBUTENIO TPEIOCTABISIETCS BO3MOXKHOCTh 3alMCH B JIFOOBIE CBOOOIHBIC JUIS MpUeMa JaTy U
BpeMsl B IIpejiesiaX YCTaHOBIEHHOTO TpaduKa npuemMa 3asBUTeNeH.

@opMUpOBAaHHUE 3ampoca 3asIBUTEIEM OCYLIECTBISECTCS IOCPEACTBOM  3AIlOJIHEHUS
anekTpoHHOU Gopmel 3ampoca Ha EINTY, PIII'Y 6e3 HEOOXOAMMOCTH TOTOTHUTEIBHON MOIauu
3ampoca B Kakoi-nmmbo uHou dopme.

dopmaTHO-1OrMYeCcKas  MpoBepka  CHOPMUPOBAHHOIO  3ampoca  OCYIIECTBISETCS
ABTOMATUYECKH TIOCJIC 3alOJIHCHHS 3asBUTEIEM KaKIOTO W3 TOJIed JJIEKTPOHHOU (OpMbI
3ampoca. [lpu BBISBICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJIA JJIEKTPOHHOW (OpMBI 3ampoca
3asBUTENb YBEIOMIISIETCSI O XapaKTepe BBHISIBICHHOW OMIMOKM M TIOPSIAKE €€ YCTpaHCHHs
MOCPECTBOM MH(POPMALTMOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (popme 3ampoca.

[Tpu popMupoBanum 3ampoca 3assBUTEN0 00ECTICUNBACTCS:

a) BO3MOXXHOCTh KOITMPOBAHUSI M COXPAHEHUS 3allpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
MOAMYHKTax 2.7. HacTOsIIero AJMHUHHCTPATHUBHOTO peErjiaMeHTa, HEOOXOAUMBIX  JUIs
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

0) BO3MOXHOCTb MeYaTH Ha OyMa)KHOM HOCHTEJE KOIUU 3IEKTPOHHOM (OpMBI 3ampoca;

B) COXpaHEHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (OpMY 3ampoca 3HAYCHUU B JIFOOOM
MOMEHT IO JKEJIaHWIO TOJIb30BaTelsl, B TOM YHCJIE NPH BO3HUKHOBEHHWU OIIMOOK BBOAA H
BO3BpaTe /Il MOBTOPHOTO BBOJIA 3HAUEHUN B AJIEKTPOHHYIO (OpMY 3aIipoca;

T) 3al0OJHEHWE TMOJel HSIeKTpPOHHOW (OpMBI 3ampoca 10 Hauyaja BBOJA CBEICHUU
3asIBUTEJIEM C MCIOJB30BAHMEM CBEACHMM, pa3MEIIEHHbIX B (eaepaibHON ToCyAapCTBEHHOMN
nHpopmanmonnon cucreme «Emunas cucrema wuaeHTUUKAIMKA W ayTeHTU(UKAUU B
uHppacTpykType, obecrneunBapiield HMHPOPMAIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJCHCTBUE
MH(QOPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMbIX JJis MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT B 3JEKTPOHHOU dopme» (manee — eauHas CUCTeMa UJICHTHU(UKAIIUU U
ayTeHTU(UKAIMK), U cBeaeHui, omyonmkoBaHHbIXx Ha EIIY, PIIT'Y, B wacTtu, kacaromieics
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHOM cHUCcTeMe UIeHTU(DUKAIIMY U ayTeHTUPUKALINH;

1) BOBMOXXHOCTh BEpPHYThCA Ha JOOOW W3 JTAloOB 3alOIHEHUS DSJIEKTPOHHON (HOPMBI
3ampoca 0e3 MmoTepu paHee BBEJACHHOW WH(OpMAITUH;

€) BO3MOKHOCTh focTyna 3asBurens Ha EIITY, PIII'Y k paHee mogaHHBIM MM 3ampocaM B
TEYEHUE HE MEHEEe OJIHOrO rojia, a TakKe YaCTUYHO C(HOPMUPOBAHHBIX 3AMPOCOB - B TEUCHUE HE
MeHee 3 MecsLEB.

CdopmupoBaHHbBIiI ¥ MOANMMCAHHBIA 3alpoOC U HWHBIE JOKYMEHTHI HamNpaBlSIOTCS B
YnonHoMoueHHbIM oprad nocpeacrsoM EIITY, PIITY.

YTIOMTHOMOYEHHBI OpraH o0ecreynBaeT TMpUEeM JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHHUSI MYHUIIMTIATBHOW YCIYyTd, W PETUCTpAIHMIO 3ampoca 0e3 HeoOX0IUMOCTH
MOBTOPHOTO TIPEJICTABJIICHUS 3asSBUTENIEM TAaKWX JOKYMEHTOB Ha OymakHoM Hocutene. Cpok
pEerucTpaIum 3anpoca — OJuH pabounii 1CHb.

[IpenocraBienre MyHUIUNAIBHON YCIYTH HAYMHAETCSA C MOMEHTA IIPUEMA U PETUCTPALIU
YTIOTHOMOYEHHBIM OPTaHOM 3JEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABIICHUS
MYHUIIMTIAIBHOM YCITYTH.

[Ipu momydeHuM 3ampoca B DJIEKTPOHHOW (opmMe B aBTOMATHUYECKOM DPEKHUME
ocymiecTBisieTcss (hOpMaTHO-IOTHYECKUIT KOHTPOIIb 3aIlpoca, MPOBEPSETCs HAIMYNEe OCHOBAHUM
JUI. OTKa3a B IMPUEME 3alpoca, YKa3aHHbIX B NMYHKTE 2.8 HACTOSAMIEr0 AJIMHHUCTPATHUBHOIO
periaMeHTa, a TakKe OCYIIECTBISIOTCS CIEAYIOLIUE ICUCTBUS:

o IpU HaTU4YUH XOTsI OBl OJTHOTO M3 YKa3aHHBIX OCHOBAaHUMN JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHUILIMIAJIBHOW YCIYTH, B CPOK, HE MPEBBIIIAOIIUNA CPOK
MPEJOCTABIICHUSI MYHULMUNAJIBHOM YCIyTH, NOATOTABIMBAET MHUCHBMO O HEBO3MOXKHOCTHU
MIPEA0CTABICHUS] MYHULIUIIAIbHON YCIIYTH;



15

o IPU OTCYTCTBUM YyKa3aHHBIX OCHOBaHMH 3asiBUTENIO COOOLIAETCS MPUCBOECHHBIN
3arpocy B AJIEKTPOHHOU (pOpME YHUKATBHBIN HOMEp, 10 KOTOPOMY B COOTBETCTBYIOIIEM pa3Jieie
EIII'Y, PIII'Y 3asgButemo OyaeT mpeacTaBieHa MHPOPMALHS O XOJ€ BBHITOTHEHHS yKa3aHHOTO
3ampoca.

[Ipuem wm perucTpanms 3ampoca OCYHIECTBIISIETCS CHELUAIMCTOM CTPYKTYPHOI'O
MOJIpa3/IeTICHUsI, OTBETCTBEHHOTO 3a JOKyMeHTooOopoT. Ilocme peructpamum 3ampoc
HaIlpaBIIICTCSI PYKOBOJWTENIO CTPYKTYPHOIO MOJpa3JEieHus, Jajiee - OTBETCTBEHHOMY
COTPYAHUKY, YIOJIHOMOYEHHBIM Ha npenoctasieHue yciayru. Ilocne mnpunaTtHs 3ampoca
3asBUTENI  OTBETCTBEHHBIM  COTPYJHMKOM,  YIIOJJHOMOYEHHBIM  Ha  IPEIOCTaBIICHUE
MYHHULMNAIBHOM YCIyTH, CTaTyC 3ampoca 3asBUTeNs B JuyHOM kKabuHere Ha EIITY, PIITY
OOHOBJISIETCSI 10 CTaTyCa KIIPUHSITOM.

3asgBUTENb BIpPaBE MOJYYHUTh PE3YJIbTAaT IMPEAOCTABICHUS MYHULMNAIBHOW YCIYTH B
(dopme 3IEKTPOHHOTO JOKYMEHTA WM JJOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.

IIpuem 1 paccMoTpeHHe 3asiIBJICHUN 0 PEAOCTABJICHMHU MYHULIMIIAJIbHON YCJIYTH

3.2.0cHoBaHMEM [IJIsi Hayala HUCIOJIHEHUS aJMUHUCTPATUBHOW MPOUEAYPHl SBISETCS
oOpaienue 3agButens B OpraHuzalnuio C 3asBICHHUEM O MPEJOCTABICHUN MYHMIIMIAIbHON
YCIIyTH.

OOpaiiieHue MOXKET OCYIIECTBISATHCS 3asBUTENEM JIMYHO (B OYHOU ¢dopMe) W 3a04HOU
(dbopmMe nyTem nojauu 3asBICHUS U UHBIX JOKYMEHTOB.

Ounast popMa nojjauu JOKYMEHTOB — [10J[a4a 3asiBJICHUS U UHBIX JOKYMEHTOB IPU JTUYHOM
npueMe B MOpsJiKe O0IIei ouepeny B MpPUEMHBbIE Yachl WM O MpeaBapuTenbHOl 3amucu. [Ipu
O4YHOM (popMme Mmojayu JTOKYMEHTOB 3asBUTENb MOJACT 3asBJICHUE M JIOKYMEHTHI, yKa3aHHbBIE B
NyHKTe 2.7 aJIMUHUCTPAaTUBHOIO perjlaMeHTa, B OyMaXHOM BHJAE, TO €CTh JOKYMEHTHI
YCTaHOBIEHHOU (POpMBI, chopMHUpOBAaHHBIE HA OyMa)KHOM HOCHUTEJIE.

3aoyHas ¢dopMa MoAayM JOKYMEHTOB — HAaNpaBIEHUE 3asBICHUS O MPEJOCTaBICHUU
MYHUIMIAIBHON YCIYIM W MHBIX JOKYMEHTOB IO [I0YTE, 4Yepe3 CalT TIoCyAapCTBEHHOMN
nH(popMalMOHHON cucTeMbl «EAMHBIN MOpPTan rOCYyIapCTBEHHBIX U MYHHUILMIAIBHBIX YCIYyT
(pyHkmit)», callT pernoHanbHOl MHGOpMaMOHHOW cucTeMbl «llopTan rocygapcTBEHHBIX H
MYHUIIUMAIBHBIX  yeayT (GyHKIu) AmMypckoit obnmactu» (mamee Takxke — IlopTtan) wiu B
(haKCUMIIIEHOM COOOIIICHHUMN.

[Tpu 3aouHoil Qopme mogauM JOKYMEHTOB 3asBUTENb MOXET HANPABUTh 3asBICHHUE U
JOKYMEHTBI, YKa3aHHbIe B MyHKTe 2.7 aAMHUHUCTPATUBHOIO pEriiaMeHTa, B OyMa)KHOM BHJE, B
BUJIE KON TOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, JIEKTPOHHOM BHUJE (TO €CTh MOCPEICTBOM
HaIPaBJICHUs 3JIEKTPOHHOI'O JIOKYMEHTA, MOJANKUCAHHOTO 3JIEKTPOHHON MOJIHUCHIO), a TAaKXKE B
OyMa)KHO-3JIEKTPOHHOM BHJIE.

Hanpasnenue 3asiBieHusi U JOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.7 aJMUHUCTPATUBHOIO
periiaMeHTa, B OyMa)XHOM BHUJI€ OCYIIECTBIISIETCS MO IOYTE, 3aKa3HbIM MHUCHBMOM, a TaKXKE B
(haKCUMUITLHOM COOOIIEHUH.

[Ipu HampaBieHUU MakeTa JOKYMEHTOB I10 MOYTE, JHEM IOJyUeHHUs 3asBJICHUS SBISETCS
JeHb noyyeHus nucbma B Opranuzanuu (B8 MOL] — npu nogave nokymeHToB uepe3 MOII).

Hamnpagnenue 3asiBlieHHs] U TIOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.7 aAMUHUCTPATUBHOIO
perjamMeHTa, B 3JIEKTPOHHOM BHUJE U (MJIM) KOMHUI 3TUX JOKYMEHTOB B OYMa)KHO-3JEKTPOHHOM
BU/JIE OCYIIECTBIISETCS MOCPEICTBOM OTIPABIECHUS YKa3aHHBIX JJOKYMEHTOB B AJIEKTPOHHOM BU/JIE
U (WJIKM) KOTIHH TOKYMEHTOB B OyMakKHO-AJIEKTPOHHOM BHJIE Yepe3 TnyHbIi kabunet [loprana.

OOpamenne  3agBUTeNed 32  NPENOCTABICHHMEM  MYHULMIMAIBHOM  yCIOyru €
MCIIOJIb30BAHMEM YHUBEpcallbHOM 31ekTpoHHON KapThl (YIK) ocymiectisercs yepes I[lopran u
MOCPEJICTBOM alMapaTHO-MIPOrPaMMHBIX KOMILIEKCOB — MHTepHeT-knockoB. Muentuduxarms
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3agBUTENs]  00ECHEeYMBAETCS  JJIEKTPOHHBIM  HJCHTU()UKALIMOHHBIM  INPWIOKEHUEM  C
WCIIOJb30BAHMEM  COOTBETCTBYIOIIETO CEpPBUCA €IWHOW CHCTEMBbl HIACHTH(QHKAINH |
ayTeHTU(UKALHH.

[Tpu HanpaBneHUM NakeTa JOKyMEHTOB uepe3 IlopTan B 371eKTpOHHOM BHUJE U (M) KOTTMHA
JOKYMEHTOB B OyMa)KHO-3JIGKTPOHHOM BHUJIE€, JHEM IIOJYYCHHUs 3asBICHUS SIBISIETCA JCHb
peructpanuu 3assiaeHus Ha [loprane.

DNEeKTpOHHOE  COOOIlEeHHe, OTMpaBlICHHOE uepe3 JuuHbld kabuHer I[lopTana,
UIACHTUPUIUPYET 3aBUTENS U SABJISETCS MOATBEPKICHUEM BbIPa)KEHUSI UM CBOEH BOJIH.

B memsx mpemocraBieHHMs MYHHIMIIAIBHOW YCIYyTH B JJIEKTPOHHOM Qopme ¢
ucrnoib3oBaHueM Iloprana ocHOBaHMEM IJIs Hayaja MPEIOCTABICHHUS MYHUIUMIAIBHOM YCIyTH
SABJISIETCS. HAIPABJICHUE 3asBUTENIEM C HCHOib30BaHWEM [loprana cBeneHMII M3 JOKYMEHTOB,
yKa3aHHbIX B 4Yactu 6 crateu 7 DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alUy IPEIOCTABICHHS TOCYJaPCTBEHHBIX M MYHULIMIIATIBHBIX YCIYT».

HampaBneHne Komuil JOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.7 aJIMHUHUCTPAaTUBHOIO
perjamMeHTa, B OyMa)KHO-DJIEKTPOHHOM BHJE MOXET OBbITh OCYIIECTBIEHA IOCPEICTBOM
oTmpaBieHus] (AKCUMWIBHOTO cooOmeHus. B 3Tom ciydae, 3asBHUTENb, IOCIE OTIPABKU
(akCUMHIIBHOTO COOOILEHUSI MOKET IMOJYYUTh PEruCTPAllMOHHBIH HOMEp, IO3BOHUB Ha
Tene@oHHbI HoMep OpraHu3aluy.

[Ipu oOpamieHun 3asgBUTENS 3a MPEAOCTABICHUEM MYHUIUMNAIBHOM YCIYTH, 3asBUTEIIO
pazbsicHseTcs HHpOopMaIUs:

— O HOpPMAaTUBHBIX MpPaBOBBIX AaKTaX, pEryjIUpyIOLUX YCJIOBHS M  TOPSAOK
MIPEAOCTABICHUS MYHULIIUITAIIBHON YCIIYTH;

— 0 CpOKax MpeJOCTaBICHNS MyHULIUIIAIIBHON YCIIyTH;

— 0 TpeOOBaHUsAX, MPEABABIAEMBIX K (OPME U MEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHNS MYHULIMIIAIBHON YCIIYTH.

[To xenanuto 3asgBuTeNsd HHGOpMaLMs O TpeOOBaHUAX K (OpPME U MEPEUYHIO JOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTABICHUS] MYHULIUIIATBHON yCIyTH, TAKKEe MOXKET OBITh Ipe/ICTaBIeHA
€My COTPYAHHMKOM, OTBETCTBEHHBIM 3a MH(OpPMHUpOBaHKE, HA OYMaXXHOM HOCHUTEJIE, OTIpPaBJIeHA
(aKCUMMJIBHOM CBSI3bI0 WM ITOCPEJICTBOM 3JIEKTPOHHOT'O COOOLIEHMUS.

[Tpu ouHOM popme mojaum JOKYMEHTOB, 3asBJIEHUE O MPEJOCTABICHUH MYHULMIAIbHON
YCIYyTd MOXET ObITh O(OpPMIICHO 3asBHUTEIEM B XOJe Npuema, 100 o(pOpMIIEHO 3apaHee U
MPUIOKEHO K KOMILJIEKTY IOKYMEHTOB.

B 3agBnenun (Ilpunoxenue Ne 2 K agMUHUCTPATUBHOMY pETJIAMEHTY) YKa3bIBalOTCS
00s13aTeNnbHbIE PEKBU3UTHI U CBEJCHUS

[To npocsOe oOpaTuBIIErOCs JIMLA, 3asBIEHUE MOXKET OBITh O()OPMIIEHO CIELUATHCTOM,
OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB, C HCIIOJIb30BAaHUEM IPOrPaMMHBIX cpeacTB. B artom
cllydae 3asBUTENIb COOCTBEHHOPYYHO BIHMCHIBACT B 3asBJICHUE CBOIO (haMWIINIO, UMSI U OTYECTBO,
CTaBUT ATy U MOJIKCH.

CriennanucTt, OTBETCTBEHHBI 3a IIPUEM JOKYMEHTOB, OCYILECTBIIIET CJEAYIOLIUE
NEICTBUS B XOJ€ NpUEMa 3asiBUTEIIA:

— yCTaHaBJIMBAaeT MNpeaMeT oOpalieHus, MpPOBEPsIeT JOKYMEHT, YIOCTOBEPSIOIIUN
JMYHOCTH;

— IPOBEPSET ITOJIHOMOYHS 3asIBUTEIS;

— TIpoOBepsieT Haluyue BCeX JOKYMEHTOB, HEOOXOAMMBIX IS IPeIOCTaBICHUS
MYHUIUNAIBHOM yCIYr'H, KOTOpble 3asBUTENb O053aH MPEIOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBUH C ITYHKTOM 2.7 aIMUHUCTPATUBHOTO PETJIAMEHTA;

— MPOBEPSET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSACH,
YTO:

v’ IOKYyMEHTbI B YCTAaHOBJEHHBIX 3aKOHOIATEIHCTBOM CIy4asX HOTAPHUAIBHO
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yIOCTOBEPEHBI, CKPEIUICHBI MeYaTsIMM, MMEIOT HaJUIeXKallue MOJNHCH CTOPOH WU
OTIpPEIeTICHHBIX 3aKOHOIaTeIbCTBOM JOJHKHOCTHBIX JIHII,
v/ TEKCThI JOKYMEHTOB HAIMCaHbI pa300pYNBO, HAMMEHOBAHHS FOPUANYCCKUX JIHIL -
0e3 cokpalneHus, ¢ ykazaHHeM UX MEeCT HaXO0XICHHS;
v’ (hamuiTiM, UMEHA ¥ 0TYeCTBA (PU3HUCCKUX JIHII, KOHTAKTHBIE TeJIe(OHBI, ajpeca ux
MECT KHUTEIHCTBA HAMMCAHBI TOJHOCTHIO;
v' B JIOKyMEHTaXx HET IOJYUCTOK, MPHUIIUCOK, 3aYEPKHYTBIX CJIOB W HHBIX
HEOTOBOPEHHBIX MCIIPABICHUN;
v’ IOKyMEHTbI HE UCIIOIHEHBI KapaHIaIloM,;
v’ JIOKYMEHTBI HE MMEIOT CEPHE3HBIX MOBPEKICHHUMN, HAJIMINE KOTOPHIX HE MO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJICP)KAHNUE;

— TNPUHUMAET PEIICHUE O IpUeMe Yy 3asBUTEIS IPEICTABICHHBIX JOKYMEHTOB;

— BBIJIACT 3aSABUTENIO YBEJOMJICHME C ONMCHIO MPEACTABICHHBIX JOKYMEHTOB U
yKa3aHUEM JaTbl WX MPHUHATHSA, TOATBEPXKIAIONIEe NPUHATHE JOKYMEHTOB COIJIACHO
[Tpunoxxennio 4 K HaCTOSIIEMYy AAMHHHUCTPATUBHOMY pPETJIAMEHTY, PETUCTPUPYET HPHUHATOE
3asBJIEHUE U JOKYMEHTBHI;

— IpU HEOOXOJUMOCTH M3rOTaBIMBAET KOIUHU IPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB,
BBINOJIHAET Ha HUX HaJOUCh 00 MX COOTBETCTBUM IOJJIMHHBIM 3K3EMIUIIpaM, 3aBepseT CBOEH
MOJIMUCHIO C YKa3aHueM (paMIINU ¥ HHUITHAIIOB.

[lpu ycranoBneHHH (AKTOB OTCYTCTBUS HEOOXOAMUMBIX JOKYMEHTOB, HECOOTBETCTBHSI
IPE/ICTaBICHHBIX JOKYMEHTOB TpPEOOBaHMSAM, YKa3aHHBIM B HACTOSIIEM aJMUHUCTPATHBHOM
perijaMeHTe, CIENHaInucCT, OTBETCTBEHHBIH 3a MPHUEM JOKYMEHTOB, YBEAOMIISICT 3asBUTENS O
HAIMYUH TPEMATCTBUN UIA MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH, OOBSICHSAET 3asBUTEIIO
cofiep)KaHue BBISBICHHBIX HEJOCTAaTKOB B MPEJCTABICHHBIX JTOKYMEHTAX U MpejajiaraeT IpUHSIThH
MEpBI TI0 UX YCTPaHEHHUIO.

[lpu otcyrcTBHM y 3asBHUTENS 3alOJTHEHHOTO 3asBIICHUS WM HEMPABWIBHOM €0
3allOJTHEHUU CIICIUANINCT, OTBETCTBEHHBI 3a TpPHEM JOKYMEHTOB, IIOMOTAeT 3asBHUTEIIO
3aIOJTHUTH 3asIBIICHHE.

[To wToram WCHOJMHEHHA aJMUHUCTPATUBHOW TMPOIEIYyphl O TpPHUEMYy IOKYMEHTOB
CTEIHAJNCT, OTBETCTBEHHBIN 32 MPUEM TOKYMEHTOB, (POPMHUPYET KOMIUIEKT JOKYMEHTOB (Z1€710).

JUTUTETHHOCTD OCYIIECTBICHUS BCEX HEOOXOMMMBIX JNEHCTBHUI HE MOXET MPEBHIATH 15
MUHYT.

Ecnu 3asBuTens 00paTuics 3a04HO, CIIEIUAIICT, OTBETCTBEHHBIH 3a MPUEM IOKYMEHTOB:

— PETrHCTPUpPYET €ro MOoJ MHIAWBHUIYAIbHBIM MOPSIKOBBIM HOMEPOM B JI€Hb MOCTYIUICHHS
JOKYMEHTOB B MH(OPMAIIIOHHYIO CUCTEMY;

— TIpOBEpsIeT MPaBWIBHOCTh OGOPMIICHHS 3asBICHUSA, NMPH MOCTYIUICHUM 3asiBICHUS IO
noyte Wid B (PaKCUMUIBHOM COOOIIEHUH, ¥ MPABHIBHOCTH O(GOPMIICHHS HMHBIX JTOKYMEHTOB,
MOCTYNHBILIUX OT 3asIBUTEIIS;

— TIpOBEpsIeT MPECTaBICHHBIC JOKYMEHTHI Ha MPEIMET KOMITJICKTHOCTH;

— OTIPABIISACT 3aIBUTEIIO YBEIOMIICHHE C OMHCHIO MPUHATHIX JTOKYMEHTOB M yKa3zaHHUEM
JaThl UX MPUHATHS, TOATBEPKAAIOIIEE TPUHATHE TOKYMEHTOB (OTKa3 B IPUHATUU TIOKYMEHTOB).

VYBegoMiIeHHE HampaBiseTcs 3asBUTENI0 HE TMO3JHee IHs, CJIEeIYIOIIero 3a JIHEM
MOCTYIUICHUS 3asBJICHUS W JIOKyMEHTOB, CIMOCOOOM, KOTOPBIA HCIOJIB30BAJ 3asBUTENH IPH
3a09HOM oOOpamieHn# (3aKa3HbIM IMHUCHMOM TIO TIOYTE, B JJICKTPOHHOM COOOIICHWH, B
(haKCUMHIIEHOM COOOIIIEHUN ).

Cpok MCTIOTHEHHST a]MIHUCTPATUBHOM MPOLIEYPHI COCTaBIsIeT He Oonee 15 MUHYT.

PesynpraToM aAMHHHCTPATUBHOW TMPOLEAYPHl SBISIETCA TPHEM U PErHCTPaIHs
JOKYMEHTOB, MPEJICTABJICHHBIX 3asBUTENEM, JUOO YBEJOMJICHHE 3asBUTEN O HEOOXOAMMOCTU
nepeoGOpMIIEHUS! TPEJCTaBICHHOTO 3asBJEHUS (UCHPABICHUM WM JOYKOMILICKTOBAHUU
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JOKYMEHTOB) JHMOO HalpaBieHHWE 3asBUTENI0 YBEIOMJIEHHS O BO3BpaTe IMPEICTaBICHHBIX
JOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHCHHEM MPUYUH OTKA3a B PACCMOTPECHHH 3asBICHUS I10
CYILIECTBY.

[IpoBepka MOJIMHHOCTH IEUCTBUTEIBHOCTH YCUJICHHOM 3JIEKTPOHHOW MOJIMKUCH, KOTOPOMl
MOAIUCAHBl  JOKYMEHTBI, MPEICTABICHHBIC 3asBUTENEM, OCYLIECTBISACTCS CIENUATHCTOM
Opranuzauud €  HCHOJb30BAaHUEM  COOTBETCTBYIOIIETO  CEpBUCA  €IWHOM  CHUCTEMBbI
uaeHTU(UKaIU U ayTeHTU(UKAUU B TIOPSAKE, YCTAaHOBICHHOM MUHHUCTEPCTBOM CBS3U M
MAacCOBbIX KOMMYyHuKanu Poccurickon denepanum.

Ipunsitue Opranu3anuei pemeHns o0 Npe0CTaBJIeHNH WM pelleHns: 00 0TKa3e B
NMPeAOCTABJICHUH YCIAYITH

3.3. OcHoBaHMeM [UIsl Hayajla MCIOJHEHUS AaJMHUHUCTPATUBHOM HPOLENYpHl SBISAETCS
nepenaya B OpraHu3anio MOJHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOIUMBIX JI TPUHSITHS
penieHusl.

Crneunanuct OpraHu3anuy, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUS O MPEJOCTaBICHUU
YCIYT¥, NPOBEPSET KOMIUIEKT JOKYMEHTOB Ha NPEAMET HaJIW4YMs BCEX JOKYMEHTOB,
HEOOXOIMMBIX U MPEACTAaBICHUS MYHHMLIMNAIBHON YCIYrM M COOTBETCTBMSI YKa3aHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHHUSM.

IIpy paccMOTpEHMHM KOMIUIEKTa JOKYMEHTOB Ul MNPENOCTaBICHUS MYHULMIIAIbHOU
yciyry, cnenuanuct OpraHu3anuy, OTBETCTBEHHBIM 3a NMPUHATHE PELICHUS O IMPEAOCTABICHUU
YCIIYTY, YCTAHABJIMBAET COOTBETCTBUE MOJy4YaTesd MYHULUNAIBHOW YCIYTHM KPUTEPUAM JUIS
IPEOCTABICHUS MYHULMIAIBHONW YCIYyTH, a TaKKe HaJu4yhe OCHOBAHMM JUIsl OTKas3a B
IIPEIOCTaBICHUU MYHULATTAIBHON YCIIyTH, IPEyCMOTPEHHBIX IIYHKTOM 2.10
aJMUHUCTPATUBHOT'O PETJIaMEHTA.

Crnennanuct OpraHu3anuy, OTBETCTBEHHBIM 3a NPUHATHE PELICHUS O INPENOCTaBICHUU
YCIIYTH, HAIIPaBIsET OAWH IK3EMIUIIP pelieHus crnenuanucty Opranu3anuu, OTBETCTBEHHOMY 3a
BbIJAUy pe3ysbTaTa npenocTaBieHus yciyry, (B MOL] — npu nopaue nokymeHnToB uepe3s MPLI)
JUTS BBIJAYH €0 3asIBUTEINI0, a BTOPOM AIK3EMIUISIp nepenaercs B apxus Opranusanuu.

Cpok MCHOJTHEHMs aJMUHUCTPATUBHOM npouenyps! cocraiser 10 pabouux gHel co THS
nomydeHus: B OpraHu3anuu OT 3asBUTENS JOKYMEHTOB, OOS3aHHOCTH IO MPEICTaBICHUIO
KOTOPBIX BO3JIOKEeHA Ha 3asButens, 30 pabounx aHen co mHsa momydenus u3 MOL] momHOTrO
KOMILJIEKTA JOKYMEHTOB, HEOOXOAUMBIX Il IPUHATHS pelieHus (MIpHU nojade JOKYMEHTOB Yepes
M®OII).

Pe3ynpTaToOM agMUHUCTPAaTHBHOM HpoUEeAyphl sABisgeTcsa mnpuHsAtue OpraHuzanuen
pemeHuss 0 TpeAocTaBiIeHnH HHpopManuu 00 00pa3oBaTeIbHBIX NPOTpaMMax U YUEOHBIX
IUIaHax, pabovMx MporpaMmax y4eOHBIX KypCOB, MpeAMeTax, AUCIUILUIMHAX (MOJyJIel), TOJOBBIX
KaJCHJApHBIX y4eOHBIX rpadukax o0pa30BaTENbHBIX OPraHU3alMN JOUIKOJBHOTO, HAYaJbHOTO
00111ero, OCHOBHOTO OOILEro, CpeJHEero OOIIero M JOMOJHHUTEIbHOTO 00pa3oBaHUsS IeTe uiu
pemieHuss 00 OTKaze B IMPEAOCTaBICHUM MYHUIMINAIbHOW YCIYTM W HampaBlieHUE MNPUHATOTO
peueHus Ui BbLAAYU €ro 3asiBUTENIO.

Beigaua 3asiBuTENI0 pe3yJbTaTa NPeA0CTABJICHUA MYHUIIUIIAJIBHON YCIAyIH

3.4. OcHoBaHMEM Hayalla MCIOJHEHUS aJIMHHUCTPATUBHON MPOLEAYpPHl SIBISETCS
MIOCTYIUIEHHE CIIELMAIIMCTY, OTBETCTBEHHOMY 3a BBIJAady PE3yJIbTaTa MpPENOCTaBICHUS YCIYTH,
pelIeHusT O NPENOCTaBICHUM HHPopManuu o0 00pa3oBaTelIbHBIX MporpaMmax M y4eOHBIX
I1aHax, pabo4ux nmporpammax y4eOHbIX KypcOB, IpeAMETax, AUCIUIUINHAX (MOyJIel), TOJOBBIX
KaJIeHJIapHbIX Y4eOHBIX rpadukax oOpa30BaTeNbHBIX OPraHU3ALMNA JOLIKOJIBHOTO, HAYaJIbHOTO
00111ero, OCHOBHOT'O OOIIEro, CpeaHEero OOIIEro W JIOMOJHHUTEIHHOTO 00pa3oBaHUs JETCH WIIH
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pemieHuss o0 OTKa3ze B MPEAOCTaBICHUM MYHUIUMNAIBHOW YCIyru (nanee - JOKYMEHT,
SIBJISTFOIIIMIACS. PE3YJIHTATOM TIPEIOCTABICHHSI YCIYTH).

AJMUHUCTpATUBHAS MPOIEAYypa UCIIOJIHACTCS CIIEHUATNCTOM, OTBETCTBEHHBIM 3a BbIIauy
pe3ynbTara MpeioCcTaBiIeHHs YCIYyTH.

[Ipy moCTyrIeHHHM JOKYMEHTA, SIBIISIFOIIETOCS Pe3ylIbTaTOM TIPEIOCTABICHUS YCIyTd
CHEIMAINCT, OTBETCTBEHHBIA 3a BBIFA4y pe3yjbTaTa MPEJOCTaBICHUS YCIYTH, WHOOPMHUPYET
3asIBUTEIIS O JIaTe, C KOTOPOH 3asBUTEIb MOXKET IMOJTYYUTh JOKYMEHT, SIBIISIFOIIMICS PEe3yJIbTaToOM
MPEIOCTaBICHUS YCIYTH.

NudopmupoBanue 3asgBUTENs, OCYIIECTBISIETCS 1O TeleOoHy ©  MOCPEICTBOM
OTIIPABJICHUS 3JICKTPOHHOTO COOOIICHHS HAa YKa3aHHBIM 3asBUTEIIEM aJIpeC SJICKTPOHHOHN MOYTHI.

Ecmu 3asButens oOpaTwics 3a TpemocTaBleHHeM ycayru depe3 llopram, To
nH(OpPMHUpPOBAHUE OCYIIECTBIIAECTCA, Takxke yepes [loprai.

Brigauy moxkymeHTa, SBISIOMIETOCS Pe3yIbTaTOM MPEIOCTABICHUS YCIYTH, OCYIIECTBIISET
CICIUAINCT, OTBETCTBCHHBIN 3a BBIJAYY pE3y/bTaTa MPEIOCTABICHHS YCIYTH, TPHU JIMYHOM
MpUeMe 3asgBUTEINS NMPU TMPEABSIBICHHH WM JOKYMEHTa YAOCTOBEPSIONIETO JHUYHOCTh, a IPHU
oOpallleHu! MPeJACTaBUTENS TAK)Ke JOKYMEHTA, MTOATBEPKAAIOIIETO TOJTHOMOYHS MPECTaBUTENS,
MOJT POCIIMCH, KOTOPAsi IPOCTABJISACTCS B KYyPHAJIE PETUCTPAIMH, JTUOO TOKYMEHT, SIBJISIFOIIHICS
pPE3yJIbTATOM TMPEJOCTABICHUS YCIyrd, HAMPAaBISAETCS IO TOYTe 3aKa3HbIM TMHCHBMOM C
YBEIOMIICHUEM.

CBenenus 00 yBEJIOMJICHUU 3asiBUTEINS M MPUTJIAIICHUU €T0 3a MOJTYYEHUEM JOKYMEHTa,
SIBJITFOIIETOCS]  PE3yJbTaTOM TIPEIOCTABICHUS YCIYTH, CBEJACHUS O BbIJaue JOKYMEHTA,
SIBJISTFOIIIETOCS PE3yJIbTATOM MPE0CTABICHUS MYHUITUTIATBHON YCIIYTH, BHOCATCS B DJIEKTPOHHBIN
KypHaJ pEerucTpaIuu.

B ToMm cirydae, ecnu 3asBUTENH OOpaniayics 3a MPe0CTaBICHUEM MYHHUIIMITAILHOW YCIIyTH
gyepe3 [lopran, cnemuanuct, OTBETCTBEHHBIM 3a BBIIAYY pe3yibTaTa NPEIOCTABJICHUS YCIYTH,
HaIpaBIIAET Yepe3 JIMUHbIN kaOuHeT 3asButens Ha [loprane yBegoMiieHHuEe O MPUHSATUU PELICHUS
0 €T0 3asBJICHUIO C MPUIIOKEHUEM DIIEKTPOHHOM KOMHUH TIOKYMEHTA, SIBJISIOLIETOCS PE3YIbTaTOM
MIPEIOCTABJICHUS] MYHUITUTIATHHON YCITYTH.

CpoK HCTIOTHEHHS aIMAHUCTPATHBHOW MPOIEIypPhl COCTABISIET HE Oojee Tpex paboumx
THEN.

Pe3ynpTaTOM MCTIOTHEHUS aJIMAHUCTPATHBHOW TPOIEAYPHI SBISETCS BbIJA4a 3asBUTEIIO
nH(pOpMAIMK WU peieHust 00 0TKa3e B BbIAAYN WH()OPMAIIHH.

4. (I)Ole:I KOHTPOJIA 32 HCITOJTHEHUEM A/IMUHUCTPATHBHOI'O perjiaMeHTa

Ilopsiiok ocyuiecTBIeHUsI TEKYIIEr0 KOHTPOJIA 32 CO0JII0leHeM U MCTIOJTHEHUEM
MOJIOKEeHUI AIMUHUCTPATHBHOTO PerjiaMeHTAa MPeA0CTABIEHUA MYHUIUNAJIbHON YCIyTd U
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuii KOHTPOJIb 3a COOJIOJICHUEM M HCIOJHEHHWEM JOJDKHOCTHBIMHU JIHIIAMU
MOJIOKEHUN HACTOAIIETO aJMUHUCTPATUBHOTO pPErjaMEHTa M HWHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIONIMX TPEOOBaHWS K TPEIOCTABICHUIO MYHUIIMIAIBHOW  YCIIYTH,
OCYIIECTBIIAETCS pyKoBoauTeneM OpraHuzaiuu.

KoHTposb 3a nesTenbHOCThI0 OpraHu3aIiy M0 MPEAOCTABICHUI0 MYHUITUIIATBHON YCIyTH
OCYIIECTBIISACTCS YIIOJTHOMOYEHHBIM OpPTaHOM.

KonTponb 3a JeATENIBHOCTHIO  YHOJHOMOYEHHOIO OpraHa I0 MPEeIOCTaBICHUIO
MYHUIUIIAIEHON YCIYTH OCYIIECTBIISIETCS 3aMECTUTENIEM IJIaBbl aIMUHUCTPAIIMU TOpoa 3eu Mo
COITMATIBHBIM BOIIPOCAM.

KoHTpoJsib 32 HCIOJIHEHHEM HACTOSIIETO aAMUHUCTPATUBHOTO PETiiaMEHTa COTPYIHUKAMU
MOI] ocymectBasiercst pykoBoaurenem MOII.
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HOpﬂZIOK H MEPUOINIHOCTD OCYIICCTBJICHHUSA IJAHOBBIX H BHCIVIAHOBLIX ITPOBEPOK
MOJTHOTHI 1 Ka4YeCTBa NMPEAOCTABJICHUS MYHHHHHaJIBHOﬁ ycayru

4.2. IIpoBepka MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUIIATIbHONW YCIYTH BKIIIOUAET
B ce0s1 MPOBECHIE TUIAHOBBIX W BHEIUTAHOBHIX MPOBEPOK, BRISIBJICHHE M yCTPaHEHUE HAPYIICHUI
MOpsiIKA W CPOKOB TMPEJOCTABICHUS MYHHIIMTAIBHON YCIYTH, PAacCMOTPEHHE OOpalleHuit
3asBUTENIC B XOJ€ MPEAOCTABICHHUS MYHUIIMNAIHHOM YCIYTH, COACpPKAIIUX KajaoObl Ha
peuieHusi, aedcTBus (0e3nelcTBUE) AOMKHOCTHBIX JIMI, OCYIIECTBISIOMIUX MPEAOCTABICHUE
MYHULMTNIAIIBHON YCIIYTH.

IIpu mpoBepke MOTYyT pacCMaTpUBATLCS BCE BONPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM
MYHHIMIIAJIBHOW  YCIIyI'M, WJIM BOIPOCHI, CBSI3aHHBIE C  MCIOJHEHHEM  OTAEJIBHBIX
aIMUHHUCTPATUBHBIX IIPOLIEAYD.

[Io pe3ynbraTam IpOBEPOK NOHKHOCTHOE JIMIIO, OCYHIECTBIAIONIEE TEKYIIUH KOHTPOJIb,
JaeT YKa3aHUs MO YCTPAHCHHIO BBISIBICHHBIX OTKJIOHEHHM W HAPYLICHUH U KOHTPOJHUPYET UX
HCIIOJTHEHUE.

OTBeTCTBEHHOCTH JOJKHOCTHBIX JINIY

4.3. Cneuuanuct, OTBETCTBEHHbI 3a MPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTh 3a
COXPaHHOCTh MPUHATHIX JOKYMEHTOB, MOPSIOK M CPoKH uX mpuema. Crnennanuct Opranuzanum,
OTBETCTBEHHBIM 3a MPHUHATHE PEIICHUS O MPEIOCTABICHUU MYHUIIMMAIHHOM YCIyTHU, HECEeT
MEPCOHAIIBHYI0 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTh M Kay€CTBO IMOATOTOBKH JIOKYMEHTOB,
SIBJISTIOILIMXCSL PE3YIBTATOM MYHHUIUTIATEHON YCIIYTH.

TpeﬁoBaHml K IMMOPSARY | (bOpMaM KOHTPOJIA 32 IPEAOCTABJICHUEM MyHHHHHaﬂbHOﬁ
Yciayru, B TOM 4YMCJI€ CO CTOPOHBI I'PasKjaaH, UxX oﬁbeunnennﬁ H oprannsaunﬁ

4.4, T'paxnane, OpUIUYECKUE JUIA, UX OOBEAMHEHWUS W OpraHU3alMd B Ciydae
BBISIBJIGHUS! (DAaKTOB HapyIIEHHUsS MOpAAKAa NPEJOCTaBICHUS MYHULUNAIBHOM YCIyTH WIH
HEHAJJIeXKAIIEero UCIOJIHEHNS HACTOAIIEro aIMUHUCTPATUBHOTO perjlaMeHTa BIpaBe 00paTUThCS
C ’kajo0oil B YIOJHOMOYEHHBII OpraH, IpPaBOOXPAHUTEIbHBIE W OPraHbl TOCYJIAapCTBEHHOU
BJIACTH.

['paxxnaHe, OpUIMYECKHE JMIA, UX OOBEIUHEHHMS] W OpPraHU3alluy BIPABE HAIPaBIIATH
3aMEe4YaHus, PEKOMEHAAUMU W IMPEUIOKEHHs 110 ONTHMM3ALMHA W YJIY4YIICHHIO KadecTBa M
JNOCTYITHOCTHU MPENOCTABICHUS MYHULIIUIIAIIBHOW YCIYTH.

OO1ecTBeHHBIN KOHTPOJb 3a MPEAOCTaBICHUEM MYHUIMNAIBHOM YCIyTM BKIIOYAeT B
ceOs OpraHu3alio W TPOBEACHHE COBMECTHBIX MEPONPUATHI (CEMHHApOB, MPOOIEMHBIX
JTUCKYCCUM, «TOpsSiYMX JIMHUN», KOH(EpeHUUH, «Kpyriblx» CToJIoB). PekomeHnmauuu u
IPEUIOKEHUs 110 BOIIPOCaM IPEIOCTaBIECHUS] MYHUIMIIAIbHON YCIYIH, BhIpaOOTaHHBIE B XOJ€
IIPOBEJICHUS TAKUX MEPONPHUATHI YyUUTBIBAKOTCS YIIOJTHOMOYEHHBIM OPraHOM, MHBIMU OpraHAMM
MECTHOTO CaMOYIpaBJICHUSA, OpPTraHaMU HCIIOJHUTEIBHON BIACTH AMYpPCKOM obsacTy,
IIOABEOMCTBEHHBIMH JIaHHBIM OPraHaM OpraHU3alMUsMK, YYaCTBYIOIIMMM B IIPEAOCTABICHUHU
MYHHULUNAIBHOM YCIIyTH, B JajbHENIIEH paboTe 10 MPe10CTaBICHUI0 MyHUIIUIIAIBHOW YCIIyTH.

5. JocyneOHbIii MOPSIAOK 00:KAT0BAHUS PelIeHUS U AeCTBUS
(0e3meiicTBHS) OpraHa, NpeACTABISIONIEr0 MYHUIUNIAJIbHYIO YCJIYTY,
a TaKKe JOJKHOCTHBIX JIMI 1 MYHHMIUNAJIBHBIX CJIYKALIUX,
o0ecrneynBaOIIHUX ee MPeA0CTABJIeHHE
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5.1. 3asBuTend HMEIOT IMpaBO Ha O0OKaJOBaHWE pEIIEHUH, MPUHATBIX B XOJe
MPEIOCTABICHUS] MYHUIIUIAIBHON YCIIYyTH, JCUCTBUA WM O€3MeWCTBHUS JTOKHOCTHBIX JTUIY
Opranmzanun, M®II B nocyae6HOM mopsiake.

XKanoba moxer ObITh HampaBlieHa Mo mnoute, dYepe3 MODILI, c¢ wucnoab30BaHHEM
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», ¢ opHUIMaIbHOrO caiiTa opraHa,
MIPEAOCTABISIIONIEI0 MYHULMIIAIBHYIO  YCIYTy, €OUHOIO IIOpTaja TOCYAApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT JUOO0 pPErHOHaNbHOTO MOpTalla TOCYAApCTBEHHBIX M MYHULMIAJIbHBIX
YCIIYT, B TOM YHCJIE B CJIECAYIOLIUX CIIy4asx:

1) HapymieHre  Cpoka  pErHCTpalul  3ampoca  3asBUTENs O  MPEJOCTaBICHHU
MYHHULUIIAJIIBHON YCIIYTH;

2) HapylIEHUE CPOKa MPEJIOCTABICHUS MYHUIIMTIAILHON YCIIYTH;

3) TpeOoBaHue y 3asBHTENS JOKYMEHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoii denepannn, HOPMATUBHBIMU MPABOBBIMH aKTaMHU CyOBEKTOB
Poccniickoit ®enepauyy, MYHHIMOAIbHBIMU IIPAaBOBBIMU aKTaMU JUIsl IPEIOCTaBIICHMS
MYHULANIAJIBHON YCIIYTH;

4) oTka3 B TNpHEME JIOKyMEHTOB, IMPEJOCTaBICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMAaTHBHBIMHM TPAaBOBBIMH akTamu Poccuiickoii d®enepanuu, HOPMATUBHBIMU MPABOBBIMU
akTamMu CcyObeKkTOB Poccuiickoit ®enepanuu, MYHUIMNATBHBIMU TMPABOBBIMH aKTaMU JJis
MIPEAOCTABICHUS! MYHULIUITAIBHOW YCIIYTH, Y 3asBUTEIS;

5) oTka3 B TPENOCTAaBICHUM MYHUIUMAIBLHOW YCIIYTH, €CJIM OCHOBAaHUS OTKa3za He
MPEAyCMOTPEHBI (pefepaIbHBIMA 3aKOHAMHU U TPUHSATHIMH B COOTBETCTBMU C HUMHU HHBIMHU
HOPMAaTHBHBIMHM TPAaBOBBIMH akTamu Poccuiickonn d®enepanny, HOPMATUBHBIMU MPABOBBIMHU
aktaMu cyOpekToB Poccuiickoit deneparyy, MyHUIIUTIATbHBIMU TPABOBBIMU AKTAMH,

6) 3aTpeOoBaHuE C 3aABUTENSI IPU MPEIOCTABICHUN MYHUIIMIIATBHOW YCIYTH ITUIATHI, HE
IIPEAYCMOTPEHHOM  HOPMAaTHMBHBIMM  IIPaBOBBIMH  akTaMH  Poccuiickon — Pexnepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMH cyOBbekTOB Poccuiickoit @enepaiuu, MyHHUIIMIATbHBIMU
IIPaBOBBIMU aKTAMU;

7) OTKa3 opraHa, IMPEJOCTABIISIONICTO MYHUIIMITAIBHYIO YCIYTY, IOJDKHOCTHOTO JIUIIA
oprasa, IpeA0CTABJISIIOIIEr0 MyHULUIIAIbHYIO YCIYTY, B UCIIPABJICHUU JOIYILICHHBIX OIEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3yJIbTAaTe MPEJOCTABICHNUS MYHUIIUIIAILHON yCIYyTU TOKyMEHTax JIH00
HapyILICHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUMN.

3asiBUTENIM UMEIOT TIPABO OOPATUTHCS C KAIOOOW JTUYHO (YCTHO) MM HAIIPABUTH K00y B
NUCBMEHHOM BHJIe (lajee - mNHCbMEHHOe oOpalieHue) Ha OyMa)kHOM HOCUTENE WU B
ANEKTPOHHOU Qopme 1o mnoute, uepe3 MODL[, ¢ wucnonb3oBaHreM HHPOPMALIMOHHO-
TEJIEKOMMYHHMKAIIMOHHON ceTH «JHTepHeT», O(QUIIMaNbHOTO caiiTa YMOJTHOMOYEHHOTO oprara,
caiiTa  permoHanbHOM  HHPOpMaunoHHONH  cucrembl "[lopram  rocymapcTBEHHBIX U
MYHUIMOAIbHBIX ycnyr (pyHkumii) Amypckoit obnactu", denepanbHON ToCyaapcTBEHHOMN
nH(OpPMAIMOHHOW cucTeMbl "EMuHBIA MOpTam TOCYAApCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(pyHkImin)", a TakkKe NHCHbMEHHAs jkamo0a MOXKET OBITh MPUHSATA TPHU JUYHOM IpUEME
3asBUTEN. B ciiydae momaum xano0bl IpH JIMYHOM MPUEME 3asiBUTENb MPEACTABIAET JOKYMEHT,
YAOCTOBEPSAIOUIMIA €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu. [Ipu nogaue >xano0bl B 3JIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITH HPEICTaBICHBI
B (opMe 3IIEKTPOHHBIX JOKYMEHTOB, MOAMHMCAHHBIX 3JIEKTPOHHON MOMAMUCHIO, BHUJ KOTOPOU
MpEeAyCMOTPEH  3aKkoHoaartesnbcTBOM  Poccuiickoir  denepaunu, TmNpu  ITOM  JTOKYMEHT,
yIOCTOBEPSAIOIINHN JINYHOCTH 3asIBUTENS, HE TpeOyeTcs.

XKanoba mouIexKUT PacCMOTPEHHUIO JOHKHOCTHBIM JIMIIOM, HAJAEICHHBIM MOJHOMOYHSIMHU
M0 PacCMOTPEHHIO Kajo0, B T€UEHHE MATHAAATH pabouyMX JHEW CO JHS ee perucrpanuu, a B
ciydyae 00KajJoBaHMS OTKa3a B IpUEME JOKYMEHTOB Yy 3asBUTENS JIMOO B HCIpaBICHUU
JIOTIYIICHHBIX OINEYaTOK W OMIMOOK WM B cllydae O00KajloBaHUS HapyLIEHUS YCTaHOBIEHHOTO
CpOKa TaKMX UCIPABIICHUI - B TEUCHHUE MSATH PabOYUX JHEH CO IHS €€ PeTUCTPAIIHH.
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XKanoba nomkHa comepxaTh:

1) HaMMeHOBaHME OpraHa, MPEAOCTABISIONICTO MYHHUIIMITAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpTraHa, MPeI0CTaBISIOMEr0 MyHUIIUIAIBHYIO YCIYTY, TMO0 MYHUIIMITAILHOTO CITY>KaIllero,
pereHus u aerctBus (0e31eiCTBUE) KOTOPBIX 00KaTyIOTCS,

2) ¢damMuInIo, UMs, OTYECTBO (ITOCIICIHEE - PU HATMYHHN), CBEICHUS O MECTE JKUTCIILCTBA
3asiBUTENS - (PU3MUECKOTO JINIA IN00 HAMMEHOBAHUE, CBEJICHUS O MECTE HaXOXK/ICHUS 3asBUTEIIS
- IOPUAMYECKOTO JHIA, a TakXke Homep (HoMepa) KOHTakTHoro TenedoHa, aapec (amapeca)
9JIEKTPOHHOM MOYTHI (MPY HAJTUYHMH) U MOYTOBBIM apec, 0 KOTOPHIM JOJKEH OBITh HAMPABIICH
OTBET 3aBUTEINIO;

3) cBelcHuss 00 OOXalyeMbIX pEHICHUSAX © JeHcTBUsAX (Oe3aelcTBMM) OpraHa,
MPEAOCTABIISIIONIET0 MYHUIIUMIAIBHYIO YCIIYTY, JOJKHOCTHOTO JIMIla OpraHa, MPeJoCTaBIsIOIIETO
MYHULUNAIBHYIO YCIYTY, TM00 MYHULIUIIAIBHOTO CITYKalIeTro;

4) 10BOJBI, HA OCHOBAaHHH KOTOPBIX 3asBUTEIb HE COTJIACCH C PEIICHUEM U JICHCTBHEM
(6e3nelicTBEM) OpraHa, MPEAOCTABISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, IOJKHOCTHOTO JIMIIA
opraHa, MPEJOCTABISIONIET0 MYHULUMAIBHYIO YCIYTy, JHOO0 MYHUIMIAIBHOTO CIY>KaIlero.
3asiBUTENIEM MOTYT OBITh MPEJCTABICHBI JTIOKYMEHTHI (MPU HATMYHH ), TIOJTBEPIKIAOIINE TOBOJIBI
3asiBUTEIIS, 00 UX KOITMH.

3asBUTEINb BIpPABE 3alpaliuBaTh U MOJIy4aTh MHPOPMALMIO U JOKYMEHTHI, HEOOXOIUMbIE
JUTst 0OOCHOBAHUS U PACCMOTPEHHSI 5KaJI00BI.

B cnyuae ecnu jxano0a rmogaercs uyepe3 mpeiCTaBUTENS 3assBUTENS, TAKXKe MPEICTaBIIsAETCS
JIOKYMEHT, TTOATBEPKIAIONINI TTOJITHOMOYHSI Ha OCYIIECTBICHUE JACHCTBUM OT UMEHH 3asBUTEIIS.
B kadecTBe MOKyMEHTa, MOJATBEPKAAOMIETO IMOTHOMOYMS HA OCYIIECTBICHUE JIEMCTBHUM OT
UMEHHU 3asBUTENIS, MOXKET OBITh IIPE/ICTaBIICHA:

a) odopmieHHas B COOTBETCTBUU C 3aKOHOJATeabCcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (7151 PU3UUECKUX JUIL);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHAsI M€YAThIO 3asABUTEINIA U MOJINUCAHHAS PYKOBOAUTENIEM 3asBUTEINS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIULIOM (AJIS FOPUANYECKUX JIHII);

B) KOIHWS PEIICHHWS O Ha3HA4YeHWH Wik 00 u30paHWUM MO0 TpHKa3a O Ha3HAYCHUU
(¢u3MUecKoro Juia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (DU3MYECKOE JIUIIO0
o0JasaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

XKanoba paccMmarpuBaeTcss OpraHOM, WPEIOCTABISIIONIMM MYHHUIIUNIATBHYIO —YCIYTY,
NOPSAOK TMPENOCTaBICHUST KOTOpOM ObUI HapylleH BCIEICTBHE peUIeHUH U AeicTBUi
(Oe3meiicTBUsI) OopraHa, MPeIOCTaBNISIONIEr0 MYHHIMIAIBHYIO YCIYTry, €ro JOJDKHOCTHOTO JIMIA
60 MyHUITUTIAIBHBIX CITy)KamuX. B cimydae eciin 06xanyroTcs pemeHus pyKOBOIUTENS OpTaHa,
MPEIOCTABIISIIONIETO MYHUIIMNIAIBHYIO YCIYTy, Xalioba TOJAeTCs B BBINIECTOSIIHNKA opraH (B
MOPSIIKE TOAYMHEHHOCTH) M PacCMaTpPUBACTCS UM B TOPSJAKE, MPEAYCMOTPEHHOM HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

[Ipy oTCyTCTBMM BBINIECTOSIIIIETO OpraHa jkajmoba TomaeTcs HEeNOCPEACTBEHHO
PYKOBOJUTENIO OpraHa, MPeJI0CTaBIIAIONIET0 MyHUIIUIIATIbHYIO YCIYTY, U PACCMaTPUBAETCS UM B
COOTBETCTBUU C HACTOSIIMUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

B cnyuae ecnu xxanoba nopana 3assBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT
MPUHATHE pEUIEHUs MO Xajnobde, TO B TeueHwe 3 pabouyux AHEHl Co JHSA €€ PEerucTpauu
yKa3aHHBI OpraH HampaBiisIeT KajaoOy B YMOJHOMOYEHHBIM Ha €€ PacCMOTPEHHE OpraH U B
NUChMEHHOU popme HHPOPMUPYET 3asIBUTEINSI O TIEPEHANIPABICHUH 5KaJl00BbI.

[Ipu >TOM CPOK paccMOTpPEeHHSs >KajaoObl UCUHCIACTCS CO JHS PETHCTpaIiU KaioObl B
YIOJHOMOYEHHOM Ha €€ paCCMOTPEHUE OPTaHe.

[To pesynapTaTaM paccMOTpPEHHUS KaJIOObl YIMOJHOMOYEHHBIM OpPraHOM MOXKET OBbITh
IPUHATO OJTHO U3 CIAEAYIOIIUX PELICHUN:

1) ynmoBneTBOpUTH >kanoOy, B TOM ducCiIe B (opMe OTMEHBI MPUHATOTO PEIICHUS,
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WCIIPABIICHUS] JOMYIIEHHBIX OPraHOM, IIPEAOCTABIISIIOIIMM MYHULUIIAIIBHYIO YCIYTy, O€YaTOK U
OIMOOK B BBIJAHHBIX B PE3yJbTaTE IPENOCTABICHUS MYHULHUNAIbHON YCIYI'M JOKYMEHTax,
BO3BpaTa 3asBUTENII0 JICHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMUA NIpaBOBbIMU akTamu Poccuiickoil ®enepanuy, HOPMATHUBHBIMU IPaBOBBIMHU
akTamu cyOpekToB Poccuiickoii ®@enepannu, MyHUIIUIATbHBIMUA TPAaBOBBIMUA aKTaMH, a TaKXXe B
MHBIX (opMax;

2) OTKa3aTh B yJOBJICTBOPECHUH KAIOObI.

YOJIHOMOUYEHHBIM Ha PacCMOTPEHHUE >KaloObl OpraH OTKa3blBA€T B YAOBJIETBOPEHUU
KasoObl B CIIEYIOIIUX CIyJasX:

a) HaJuM4Me BCTYNMBIIETO B 3aKOHHYIO CHIIY pEUIeHHS cyda IO Kajiobe O TOM Ke
MpeIMETE U TI0 TEM K€ OCHOBAHUSIM;

0) mojaya XajoObl JMIIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPKICHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccuiickon denepainuu;

B) HaJU4Me pelIeHMs MO Kajnode, MPUHATOTO paHee B COOTBETCTBUHU C TPeOOBAaHUSMU
HACTOSIILIET0 aIMUHUCTPATUBHOTO PEIJIAMEHTA B OTHOIIEHUU TOTO XK€ 3asgBUTEINS U 10 TOMY XKe
MpPeIMETY >KaJo0BbI.

VY10oJIHOMOYEHHBIN Ha pacCMOTPEHHUE JKaI00Bl OpraH BIPaBe OCTABUTH KaJIO0y 0€3 oTBeTa
B CJIEAYIOLUX CIydasx:

a) Hajgu4Me B jkKao0e HElEH3YPHBIX MO0 OCKOPOUTENBbHBIX BBIPAXKECHHM, YIpO3 KU3HH,
310POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YICHOB €T0 CEMBH;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-TUOO 4acTh TEKCTA *KajaoO0bl, (haMUIIUIO,
MMsI, OTYECTBO (MPU HAIMYWHU) U (WJIM) TIOYTOBBIN aJipec 3asiBUTENIS, YKa3aHHBIC B Kayooe.

OcHoBaHUs 7151 TPUOCTAHOBJICHUS PACCMOTPEHUS KAJI0Obl HE MPEyCMOTPEHBI.

B cnyuyae yctaHOBJIEHHMS B XOZ€ WM IO PE3yJIbTaTaM PAaCCMOTPEHUs KaloObl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO IPABOHAPYIIEHUS, MPEIyCMOTPEHHOro crarbei 5.63 Koxpekca
Poccuiickoit ®epepanuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX, WM MPECTYIICHUS
JOJKHOCTHOE JIMIIO, HAJEJICeHHOE MOJTHOMOYHMSIMH MO0 PACCMOTPEHHIO Kajio0, He3aMeIJIUTEIbHO
HaIlpaBJIsIET UMEIOIIKECS MaTepHallbl B OPraHbl IPOKYPATYPBHI.

He no3gHee nHA, claeayrollero 3a JHEM IMPUHATUS YKA3aHHOIO PELICHMs], 3aSBUTEIIO B
NUCbMEHHOM (opMe U MO IKEJIAHUIO 3asBUTENST B DJIEKTPOHHOW (QopMme HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaIOOBbI.

B cmydae Hecormacusi ¢ pe3yibTaTaMu JOCYIeOHOTO 0OKalmoBaHUS, a TaKKe Ha JII0O0OH
CTaJAUU PACCMOTPEHMSI CIOPHBIX BOMNPOCOB 3asiBUTENb HMEET IpPaBO OOpaTUThCA B CYJ B
COOTBETCTBUU C YCTAHOBJICHHBIM JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM MOPSIAKE.
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[Tpunoxenue 1
K aJIMUHUCTPATUBHOMY PETIaMEHTY

KonTakTHas I/IH(l)OpMaI[I/Iﬂ 00 oTaejJae 06pa303a1mﬂ AJIMUHUCTPAIlUM TOpOaa 3en

ITouTOBBIN anpec It HapaBICHUS
KOPPECIOHICHIIH

Amypckas obsacts, r. 3es1, MKp. CBeTblid, 67
ugaexc 676244

DaKTHYECKUM aJIpC€C MCCTOPACITIOJIOKCHUA

Amypckast 0071acTh, T. 3es, Mkp. CBeTbIi, 67

AJlpec 371€KTPOHHOM MOYTHI JUIsl HAIIPaBJIEHUS
KOPPECIIOH ACHIIUU

oo(@ooazeya.ru

Tenedon ans cnpaBok

8 (416-58) 3-08-73,
tbaxc 8 (416-58) 3-08-73

TenedoHbI OTACIOB WIIM UHBIX CTPYKTYPHBIX
MOJIpa3IeJICHUN

8 (416-58)3-04-71

OdunmanpHbIid callT B ceTn MHTEpHET (ecmu
MMEEeTCsI)

WWww.00azeya.ru

OUO u 10IKHOCTh PYKOBOJIUTENS OpraHa

Maxkcumuinna Onbra BajepbeBHa,
HAa4aJIbHUK OTJEJIa

I'padux padoThl oTAEIa 00pa30BaHMS AIMUHUCTPALNM TOpoaa 3en

Jenp Henenun Yacer paboThl Yacel npuema rpaxiaH
(oOeneHHbIN TIepepHIB)

[TouenenpHUK ¢ 09.00 mo 18.00, 14.00-18.00
00ex ¢ 13.00 no 14.00

Bropauk ¢ 09.00 mo 17.00,
o6ex ¢ 13.00 o 14.00

Cpena ¢ 09.00 mo 17.00,
00ex ¢ 13.00 no 14.00

Yersepr ¢ 09.00 go 17.00, 14.00-17.00
o6ex ¢ 13.00 o 14.00

[IsTHuIa ¢ 09.00 mo 17.00,
o6ex ¢ 13.00 o 14.00

Cy660Ta BBIXOHOU

Bockpecenne BBIXOJIHOU

Oo6mas nudopmanus 06 oraenenun ['ocy1apcTBeHHOro aBTOHOMHOTO
yupeskaeHust AMypckoi 00s1actu « MHOro(p)yHKIMOHAJIbHBIN HEHTP NMPeA0CTABJICHHUS
rOCyIapCTBEHHbIX U MYHHIMIIAJIBHBIX YCJIYI AMYPCKOi 00;1acTH» B ropoae 3esi

[TouToBBIH aJIpcC OJIA HaIIpaBJICHUA

KOPPECIOH ICHIINU

Csetaniii, 19/1

676244 Awmypckas o06macth, T. 3e€s, MKp.

DaKTUYECKUH aIpeEC MECTOPACTIOIOKECHUS

Csetibii, 19/1

676244 Awmypckas oOmacth, r. 3es, MKp.

AJlpec 371€KTPOHHOM MOYTHI JUIsl HAIIPaBJIEHUS

KOPPECIIOHICHIIUA

zeya@mfc-amur.ru

Tenedon ans cnpaBok

3-01-83

OdunmanpHbIil callT B ceTn MHTEpHET

http://mfc-amur.ru



mailto:%D0%BE%D0%BE@ooazeya.ru
http://www.ooazeya.ru/
mailto:zeya@mfc-amur.ru
http://mfc-amur.ru/
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I'paduk padotsl oTaesienus ['ocy1apcTBeHHOr0o aBTOHOMHOTO
yupeskaeHuss AMypckoii 00s1acTu « MHOTroO(p)yHKIMOHAJIbHBIA HEHTP MPea0CTABJICHUS
roCyJIapCTBEHHbIX U MYHHMUIMIAJIBHBIX YCJIYT AMYypcKOii 001acTu» B ropoae 3es

Jlenb HEAEN Yacel paboTbl Yacel npuema rpaxia
[ToHe e TbHUK 800 _ 1800 800 _ 1800
Bropuuk g800- 18% g800- 18%
Cpena 8%0- 18% 8%0- 18%
Yersepr 8%0- 18% 8%0- 18%
[Iarauna g800. 1800 g800. 1800
Cy660Ta BBIXOHOU BBIXOHOU
Bockpecenne BBIXOJHOU BBIXOJHOU

Oﬁ].l.laﬂ I/IH(l)OpMaIII/lﬂ 0 MYHUIIMITAJIbHBIX Oﬁpa3OBaTeJ'II>HBIX OpraHu3anuax

ropojaa 3eu
Oo61meodpa3zoBarebHbIE IHouToBBbIi AJpec 3JIeKTPOHHOM ®UO,
YupexaeHus aapec nJis MOYTHI AJ1d HAIIpaBJICHUSA OOJIZKHOCTDH
HanpaBJIeHUsl KOppecnoHIeHIINH, PYKOBOJAUTEJIS -
KOppecnoHaeH TesedoH s CnpaBok, AMpEKTOpa
1107001 opuHaANBbHBIN CAHT B
ceru MHTepHeT
MyHHIIUITAJIEHOE 676246, r. 3es, | shkolalzeya@rambler.ru | ®emopsk
o0mieo0pa3oBaTeIbHOE yi1. Jlennna, 8 (41658) 24664 Mapuna
aBTOHOMHOE yupexaenue | 161 8 (41658) 24924 ['erHapEBHA
cpenHss o0meoOpa3oBaTeIbHAS http://schoollzevya.ru
mkojia Nol
MyHHIIUITAJIEHOE 676246, r. 3es, | ou-center@yandex.ru ['ymuna
0011e06pa3oBaTeIbHOE yi1. MyxuHa, 8 (41658) 24244 Jronmuna
oromkerHoe yupexaenue Llentp | 146 8 (41658) 21288 MuxaitnoBHa
oOpa3oBaHUs http://mobu-co.ru
MyHHIIUITAIEHOE 676243, r. 3es, | zeya-liceum@rambler.ru | ApsmHaoB
o011e00pa3oBaTeILHOE yi. Haponnas, |8 (41658) 24064 Anekceit
OromkeTHoe yupexxaenue Jlunenn | 21 http://zeya-liceum.ru ITaBmoBuu
MyHHIIUITAJIEHOE 676244, r. 3es, | zeyaschool4d@gmail.com | [Iparuna
o0mieo0pa3oBaTelbHOE Mkp. Ceetibiid, | 8 (41658) 31521 Enena
OO DKETHOE yupexaenue | 30 8 (41658) 31372 AJekceeBHa
cpenHss o0meoOpa3oBaTeIbHAS http://zeya-school4.ru
mikosia Ne4
MyHuIIUTIATEHOE 676244, 1. 3es, | schooi5 zeya@inbox.ru Kongparenko
0011e06pa3oBaTeIbHOE MKp. Ceeriblii, | 8 (41658) 31233 Enena
OO KETHOE yupexaeHue | 48 www.school5zeva.ru BanepreBna

cpenHss oOeoOpa3zoBaTEIbHAS
mkoJia No5



mailto:shkola1zeya@rambler.ru
http://school1zeya.ru/
mailto:ou-center@yandex.ru
http://mobu-co.ru/
mailto:zeya-liceum@rambler.ru
http://zeya-liceum.ru/
mailto:zeyaschool4@gmail.com
http://zeya-school4.ru/
mailto:schooi5_zeya@inbox.ru
http://www.school5zeya.ru/
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MyHunanieHoe  J0UIKoJbHOE | 676244, 1. 3es, | 3sadikzeya@mail.ru VxuHIIEBA
oOpa3zoBarenbHOE  aBTOHOMHOE | MKp. CBembil, | 8 (41658) 31893 Enena
yupexaeHne aerckuii cag Ne3 | 44 http://dou3zeva.ru AJekcaHIpoBHA
00I11Iepa3BUBAIOIIECTO BHJIA
ropoja 3eu
MynuinansHoe  JomikoiabHoe | 676244, 1. 3es, | alionushka.zeya@yandex. | IlleBiioBa
obpaszoBarenbHOe  Or0pKeTHOE | MKp. CBeTIbId- | FU Hanexna
yupexjaenue aetckuii cam Ned [ 2,5 8 (41658) 31964 AHaToJIbeBHA
KOMOMHHPOBAaHHOTO BHJIA http://dou4zeya.ru
MyHuiunansHoe  JomkoiabHoe | 676246, r. 3es, | rodnichok-74@ya.ru AHApPOCHK
oOpa3oBaTtenbHOE  OrO/pKeTHOE | yiI. MyxuHa, 8 (41658) 24774 HOmus
yupexaenue nerckuit cag Nell | 1.383 www.doullzeya.ru Huxosaesna
MyHuInansHoe  JOMIKOJIbHOE | 676244, . 3es, | detcad12zeya@yandex.ru | IToiiga
oOpa3zoBareibHOe  aBTOHOMHOE | MKp. CBeTibiit, | 8 (41658) 31354 KnaBnus
yupexaeHue aerckuii cag Nel2 | 4/1 http://kolokolchik.wmsite. | AnekcanapoBHa
00I11Iepa3BUBAIOIIECTO BHJIA ru
ropoja 3eu
MyHuIMnaipHoe  JOMIKOJbHOE | 676244, 1. 3es1, | medwedewa.tan2013@ya | Mensenera
obpa3oBareibHOE  aBTOHOMHOE | MKp. CBeTubIi, | ndex.ru TaTpsiHa
yupexnaenue lLlentp pasBurnms | 16/1 8 (41658) 31135 BopucosHa
pebenka - nmerckmii cany Nel4d www.doul4zeya.ru
ropoja 3eu
MyHuiunanesHoe  JomkoibHoe | 676246, r. 3es, | ya.ya.nezabydkal5@yand | Honuna
oOpa3oBaTeibHOE  aBTOHOMHOE | yiI. JIeHHHa, ex.ru TaTpsina
yapexaeHue aetckuii cag Nel5 | 1.163 «A» 8 (41658) 21749 ['puropneBHa
http://doul5zeya.ru
MyHuinaneHoe  JomkoibHoe | 676246, 1. 3es, | doyl9@yandex.ru I'yceBa
oOpasoBatenpHOe  OromkeTHOE | yi. MyxuHa, 8 (41658) 22626 JIro00Bb
yupexaenne aerckuii camx Nel9 | m.120 http://doy19zeya.ucoz.ru | AnekcaHapoBHa
00IIepa3BUBAIOIIETO BUJIA
MyHuIUIaIbHas OromkeTHas | 676243, r. 3eq, | irina.korieniok@mail.ru Kopenek
opraHusanus JonojaHuTeapHoro | yi. Haponnas, |8 (41658) 22898 Hpuna
obpazoBanusi Jlom  gerckoro | 1.26 WWW.rovesnikzeya.ru [TerpoBHa
TBOpYeCcTBa «POBECHUK»
MynuiunansHoe  OropkeTHOe | 676246, 1. 3es, | dyussh-2@mail.ru CmupHOB
obpa3zoBarenbHOe  yupekacHue | yir. Jlennna, 5 | 8 (41658) 22057 Bragumup
JIOTIOJTHUTEIHLHOTO 00pa30oBaHUs www.duschool.ru BukropoBuy

«JleTcko—toHOIIIECKast
cnoptuBHas mkosia Ne2 ropozaa
3en»



mailto:3sadikzeya@mail.ru
http://dou3zeya.ru/
mailto:alionushka.zeya@yandex.ru
mailto:alionushka.zeya@yandex.ru
http://dou4zeya.ru/
mailto:rodnichok-74@ya.ru
http://www.dou11zeya.ru/
mailto:detcad12zeya@yandex.ru
http://kolokolchik.wmsite.ru/
http://kolokolchik.wmsite.ru/
mailto:medwedewa.tan2013@yandex.ru
mailto:medwedewa.tan2013@yandex.ru
http://www.dou14zeya.ru/
mailto:ya.ya.nezabydka15@yandex.ru
mailto:ya.ya.nezabydka15@yandex.ru
http://dou15zeya.ru/
mailto:doy19@yandex.ru
http://doy19zeya.ucoz.ru/
mailto:irina.korieniok@mail.ru
http://www.rovesnikzeya.ru/
mailto:dyussh-2@mail.ru
http://www.duschool.ru/
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Jlupektopy/3aBeayromemMy

(HaumeHnosanue 00PA30BAMENLHOU OP2AHU3AYULL)

@UO oupexmopa (3a6edyiowezo)
oT

@HUO 3as6umens (noanocmoio)

MIPOKUBAIOIIETO (€i) 1o aapecy:
ropoJ

yauIa

JIOM , kKBapTHpa
TEJL.

3AABJIEHUE
[Ipomry npegocTtaBuTh MHE HH(GOPMALIHIO 00:
I:I 00pa30BaTeNBHBIX MMPOTPAMMaXx, pean3yeMbIX B Bareit opranuzamnum
I:l yueOHOM 1iaHe Bameit opranuzanuu;
|:| pabounx mporpamMmax yueOHBIX KypcOB, TPEIMETOB, JUCLUILIUH (MOyJIeH);

l:l rOZI0BOM KaJIeHIapHOM y4eOHOM Trpaduke padoTsl Bameit opranuzanun.
(ommemumu 1100bIM 3HAKOM 8 0OMEEOEHHOM Mecme)

[Tpomry mpounpOpMHUpOBaTH MEHS B cleaytoniei Gopme:
YCTHO 10 TenedoHy, HoMep:

I:I YCTHO, MIPU JTUYHOM OOpalIeHUuU

|:| B MMCbMEHHOM BUJE, IOYTOM MO aJAPECY:

I:l DJIEKTPOHHOM ITOYTOM 110 aJpecy:

(ommemumy 10ObIM 3HAKOM 8 OMBEOCHHOM Meche, YKA3amb HoMep mene@oHad, NOUmoeslil Ul I1eKmMpOHHbII aopec)
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[Ipunoxenue 3
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH

IIpuem u perucrpanus oOparieHuit

Paccmotpenue obpaiiieHus 3asiBUTENS

Co6op, ananuz, 000061eHre nHhOpMAITUU

[IpenocraBnenue nHpHOpPMAITUH 3aIBUTEITIO
(MOTHBHPOBAHHOTO OTKa3a B MPEOCTABICHUN
uHpOpMAIIHH)
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[Ipunoxenue 4
K aIMMUHUCTPATUBHOMY PETJIAMEHTY

Pacnoucka

O MMpUECMEC NOKYMCHTOB

(naumenosanue Opeanuzayuu, MDI]),
B JIUIIE

(momxuOCTH, DUO)
YBCOAOMIIACT O IpUEME JOKYMCHTOB

(PUO zasBuTeNs)

NpPE/ICTaBUBILIETO MakeT JOKYMEHTOB IS TIOJYyYEHUsS MYHMIMIAIBHOM  yCIyru
«IIpenocraBnenune napopmanuu 00 00pa3oBaTEIBHBIX MPOTrPaMMaxX U YI€OHBIX IIaHaX, padOUYNX
nporpammax, y4eOHBIX KypCOB, MPEIMETOB, MUCHHUIUIUH (MOIyJei), TOMOBBIX KaJeHIApPHBIX
yaeOHbIX Trpadukax» (Homep (MAeHTU(DUKATOP) B PEECTPE MYHHUIUMAIBHBIX  YCIYT:

).

No [TepeyeHb TOKYMEHTOB, KomuuectBo KomuuectBo
MIPEACTABICHHBIX 3asBUTEIIEM AK3EMILISIPOB JINCTOB

1 3asBiieHUE

2

3

MakcuManbHbIi CpOK MpeAOCTaBICHUSI MyHUIIMNIANBHON yciiyru coctaisieT 30 pabounx

IHe# co AHs peructpaiuu 3assieHus B Opranuzauuu, 30 pabouux JHEH CO JHS perucTpanuu
3asBneHus B MOII).

Teﬂe(bOH JIA CIIPpAaBOK, IO KOTOPOMY MOXHO YTOYHHUTH XOJ PACCMOTPCHUA 3asBJICHHA:

NHnuBuayanbHbIA NMOPSAAKOBBIA HOMED 3allMCH B DJIEKTPOHHOM JKYpPHAJIE PETUCTPALAN:

« » T.
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