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AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH
«IIpenocraBienue HHGPOPMALMHU O NOPALKE MPOBEICHHUA TOCYy1aPCTBEHHON (MTOr0OBOM)
aTTecTaliy 00y4alIIMXCH, OCBOUBIIHNX 00pa3oBaTe/bHbIe IPOrPAMMbl OCHOBHOI'O
o01iero u cpeaHero oomero o0pa3oBaHusi, B TOM 4ucjie B popMe eAUHOI0
roCyJAapCTBEHHOI0 IK3aMeHa, a TaKKe HH(opManuM 13 0a3 TaHHBIX CY0ObEKTOB
Poccuiickoii @egepanun 00 y4aCTHHUKAX €IMHOT0 IOCYIaPCTBEHHOI'0 IK3aMeHa U 0
pe3y/IbTaTax eIMHOr0 roCy1apCTBEHHOI0 IK3aMeHa»

1. O01IMe MoJI0KeHu s
IIpeamet peryJinpoBaHusi A/AIMUHHUCTPATHBHOIO pPerjiaMeHTa

1.1. AJIMUHUCTPATUBHBIA PETJIAMEHT TNPEIOCTABICHHUS MYHHUIIUNAIBHONW YCIyTH
«[IpenocraBnenue uHGOpPMaUUKU O TMOPSAKE NPOBEAEHUS TOCYIAapCTBEHHOM (MTOrOBOIN)
aTTeCTallud O0YJarONIUXCsl, OCBOMBIIMX 00pa30BaTeIbHBIC MPOTPAaMMbl OCHOBHOTO OOIIETO W
cpenHero obmiero oOpa3oBaHusi, B TOM 4Kciie B (hOpMe €MHOTO TOCYJapCTBEHHOTO YK3aMeHa,
a Taxke umHpopmanuu u3 0a3 maHHBIX cyObekTOB Poccuiickoit denepanuu 00 ydacTHHKAX
eIMHOTO TOCYAapCTBEHHOTO »JK3aMeHa M O pe3ylbraTax eJIMHOTO TOCYIapCTBEHHOTO
sK3aMeHa» (manee - aJMUHUCTPATUBHBIA pETJIAMEHT), OIpeAeNseT MOPAIOK, CPOKU U
MOCIIEJIOBATENIbHOCTh  ACHCTBUI  (aJIMUHUCTPATUBHBIX TMpolLeayp), (OpMBI KOHTPOJIS 3a
WCIIOJITHEHUEM, OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI]  OPraHoOB, MPEAOCTaBIISIOIINX
MYHHIUTIAIBHBIE YCIIYTH, 32 HECOOIOICHIE UMU TPEOOBAaHUN PETIAMEHTOB TIPU BBIMIOJTHEHUN
aJMUHUCTPATUBHBIX MpONEAYp (IEeHCTBUI), MOPSAOK 00KalOBaHMUS NEeWCTBUM (Oe3/1elCTBUS)
JTOJDKHOCTHOTO JIMIA, a TaKkKe NPUHAMACMOTO0 UM pEHICHHS TMPU MPEAOCTABICHUU
MYHHIUIIATEHON YCIyTH (J1ajee — MyHHUIUIAIbHAS YCIIyTa).

Hacrosimuii aaMUHHCTpAaTUBHBIN perjamMeHT pa3paboTaH B ILENAX YHOPSIOYEHUs
aJIMUHHCTPATUBHBIX TPOUEAYp U aJMUHHUCTPATUBHBIX JEWCTBUM, NOBBIIICHUS KadyecTBa
MPEIOCTABICHUSI W JOCTYIMHOCTH MYHHUIIMITALHOW YCIyTH, YCTPAHCHUS W30BITOYHBIX
NCUCTBUI ¥  W30BITOYHBIX AJMUHUCTPATUBHBIX MPOLEIYpP, COKPAIICHHS KOJMYEeCTBA
JOKYMEHTOB, TMPEJICTaBISEMBIX 3agBUTENSIMU JUIsl TOJYYEHUS MYHULUIAIBLHOW YCIyTH,
MPUMEHECHHSI HOBBIX ONTHMHU3UPOBAHHBIX (OPM JIOKYMEHTOB, CHUXEHHUS KOJUYECTBA
B3aMMO/ICHCTBUN 3asBUTENCH C JOKHOCTHBIMH JIMIIAMH, COKPAIIIEHUSI CPOKA MTPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTHM, a TaKKe CPOKOB HCIOJHEHUS OTICIbHBIX aJIMUHUCTPATUBHBIX
NpoLeayp U aJIMUHUCTPATHBHBIX JEHCTBUU B paMKax NPEJOCTABICHUS MYHUIIUINAIBHOM
YCIIYTH, €CJIA 3TO HE MPOTUBOPEUUT (efepaabHbIM 3aKOHAM, HOPMATHUBHBIM MPABOBBIM aKTaM
IIpesunenra Poccuiickoii ®eneparun  u  IlpaBurensctBa Poccuiickonn  ®@enepanuu,
HOPMATHUBHBIM IIPABOBBIM aKTaM AMYPCKOM 00J1aCTH, MyHHUIIMITAIIbHBIM TIPABOBBIM aKTaM.

Onncanue 3asiBUTE/IE, 4 TaAK:Ke PU3MUECKUX U IOPUAMYECKHUX JIMI, MMEIOIIUX NPABO B
COOTBETCTBHMH € 3aKOHOAATeJbCTBOM Poccuiickoii @enepanum 1ud0 B CHITYy HaJeJIeHUS
UX 3asiBUTEJISIMHU B MIOPSI/IKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM Poccuiickoii
denepanum, MOJHOMOYUAMHI BBICTYNIATH OT UX HMEHHU NPU B3aUMO/IeiiCTBUH C
COOTBETCTBYIOIIMMHU OPraHAMHU MECTHOI0 CAMOYIPAaBJICHUSA U MHBIMU OPraHU3alUsIMHU



NPH NPeJ0CTaABJICHNH MYHUIIUNIAJIBHON yCIyru

1.2. 3asBUTENsIMU ABJISIIOTCS TOJIy4aTeIM MYHUIUIIAIBLHOM YCIyrd, a Takke HuX
MPEICTABUTENIA,  3aKOHHBIE  IPEACTABUTENH,  JEUCTBYIOIIME B  COOTBETCTBUM  C
3aKOHOMATEeNbCTBOM Poccuiickoit ®Deneparuu, AMypckoll o00JacTM WM Ha OCHOBaHUU
JIOBEPEHHOCTH (J1aJiee — MPEICTaBUTENH ).

TpeGoBanust k nopsaaKy HHGOPMHUPOBaHUS O MOPSAKE NMPeIOCTABICHUS
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme

1.3. Undopmamuss 0 mMectax HaxOXACHUA W Tpaduke pabOThl oTHena oOpa3oBaHHA
aJMUHHCTpalMu ropoAa 3ew (Jajiee — YIOJIHOMOYEHHBIH OpraH), €ro CTPYKTYPHBIX
NoJpa3/ielieHuii, Y4YacTBYIOIIMX B TMPEAOCTABICHUHM MYHUIMIAIBHOW YCIYTH, CIIOCOObI
nojyyeHus: MH(pOpManUKM O MeCcTaX HaXOXAEHUS U Tpapuke padOThl YHOIHOMOUYEHHOTO
OpraHa, CHpPaBOYHBIX TeJepOHAX YHNOJHOMOYEHHOTO OpraHa U €ero CTPYKTYPHBIX
Mo/Ipa3eIeHHIH, azpecax ux AIEKTPOHHOM MOYTHI COJIEPIKUTCS
B [Ipmioxenun 1 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Undopmarust 0 mOpsiAKe MPEeIOCTaBICHUS MYHUIIUITAILHON YCITyTH pa3MenaeTcs:

e Ha MHGOPMALMOHHBIX CTEH/IaX, PACIOJIOKEHHBIX B aIMUHUCTpAIIMU ropojaa 3eH, 1o
aapecy: AMypckas o01acTs, T. 3es, 676246, yin. Myxuna 217,

e Ha UWHGPOPMAIMOHHBIX CTEHAAX, pACIOJIOKEHHBIX B OTHENEe O0Opa30BaHUs
aAMMHHMCTpanuu Tropoja 3eu, ©o aapecy: Amypckas oOnacte, TI. 3ed, 676244,
MKp. CBeTblii 67;

e Ha HWH(OPMAIIMOHHBIX CTeHAAX, pacmnojoxkeHHbIX B Otnenenun [AY «M®I]
Amypckoit obmactu» B ropojae 3es (manee - M®II) mo agpecy: Amypckas obmacts, r. 3es,
MKp. CBetmbrid, 19/1 (B citydae npemoctaBieHus yciayru yepes MOIL);

e B pa3laTouHbIX Marepuasnax (Opourtopax, OykjeTax, JIHCTOBKax, IaMATKax),
HaXOJSIINXCSA B OpraHax U OpraHu3alusX, y4acTBYIOIIUX B MPEJAOCTABICHUN MYHUIIMTATbHON
YCIIYTH;

® B 3JIEKTPOHHOM BHJE B MH(POPMAIMOHHO-TEIIEKOMMYHUKALIMOHHON ceTu MHTepHeT
(manee — cets HTEpHET):

— Ha oumansHOM HHOPMAIIMOHHOM caiiTe ropona 3en: Www.admzeya.ru .

— Ha oduIMaIbHOM caiiTe otTaena o0pa3oBaHUA aAMUHHUCTpAllMM Topoja 3eu:
Www.00azeva.ru,

— Ha caiiTe permoHaJbHOW TOoCyZapCTBEHHON HH(pOpMarmoHHo cucteMsl "[lopran
TrOCYJapCTBEHHBIX U MYHULMNAIBHBIX YCIyT (QyHKIU) AMypckoi obmactu" (manee
o Tekcty - PIIT'Y): https://qu.amurobl.ru;

— B (eneparbHON TOCyIapCTBEHHOW WH(popManuonHoi cucreme "EnunbIil mopran
rOCYJapCTBEHHBIX ¥ MYHUIMNAIBHBIX yCayr (GyHknmii)" (manee mo texcty - EIITY):
www.gosuslugi.ru;

— Ha oduuuaneHOM caiite M®IL] http://mfc-amur.ru (B cinyudae mnpemocTaBiIeHHS
yciyru yepe3 MOL).

Ha EIIT'Y, PIIT'Y pa3smemaercs cienyromas HHHOPMAIIHS:

1) ucYepnbIBAIONINI TMEPEYCHb JOKYMEHTOB, HEOOXOAMMBIX [UIS IPEIOCTABICHHS
MYHHUIIMIAIBHON YyCIyTd, TpeOoBaHUS K O(GOPMIICHUIO YKA3aHHBIX JTIOKYMEHTOB, a TaK e
NepeYeHb JOKYMEHTOB, KOTOpbIE 3asBHUTE]b BIPAaBE NPEICTABUTH IO COOCTBEHHOM
WHUIMATUBE;

2) KpyT 3asiBUTENICH;

3) cpOK IPeAOCTaBICHHS MYHUIIUITATBHON YCITYTH;
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4) pe3ynbTaThl MPEJOCTABICHHS MYHUIUITAIBHON YCIIyTH, MOPSAOK MNpPEACTABICHUS
JIOKYMEHTA, SIBJISIOIIEr0Cs PE3yIbTaToOM MPEIOCTABICHHUS] MYHULIUTIAILHOU YCIIYTH;

5) pasmMep  TOCYZapCTBEHHOW  TONLIMHBI,  B3MMaeMOH 32  TIPEIOCTaBICHUE
MYHHUIMIAIBHON yCIyru (Ipy HAIU4YUK);

6) ucuepnpIBaOIIMN TepeuyeHb OCHOBAaHUM I TPUOCTAHOBJICHUS WJIM OTKa3a B
MPeI0CTaBICHUH MYHULIUIIAILHON YCIIYTH;

7) 0 mpaBe 3asBHTENs Ha JocyicOHOe (BHecyaeOHOE) oOKaloBaHUE ICHCTBUI
(Oe3nmeiicTBUSI) M pEIICHMM, NPUHATHIX (OCYIIECTBISEMbIX) B XOJ€ HPEIOCTABICHUS
MYHULUITAIIBHON YCIIYTH;

8) dopmbl  3asBicHMIT  (YBEAOMJICHHMH,  COOOINEHHWH),  KCIOJb3yeMble  TIpU
MIPEIOCTaBICHUY MYHULIUIIAJbHOW YCIIYTH.

Nudopmanus va EINI'Y, PIII'Y o nopsiake U cpokax MpeaocTaBiIeHUs] MyHUIIUTAIbHON
yCIyTM Ha OCHOBAaHMM CBEACHMM, cojaepxammxcsi B (enepanbHOM ToCyAapCTBEHHON
uHpopMaMoHHON cucteme «DenepanbHblil peecTp TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
ycayr (pyHKILHA)», TPEAOCTABIISIETCS 3asiBUTEIO0 OECIIaTHO.

Joctyn k uHpopMamu 0 CpoKax U NOPSAJKE MPEJOCTABIEHUS YCIYTU OCYIIECTBIsAETCS
0e3 BBIMIOJHEHUS 3asgBUTENIEM KaKuUX-THOO TpeOoBaHWU, B TOM uucie 0e3 HCIOJIb30BaHUS
IPOTPaMMHOI0 OOECIeUeHHsI, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEJCTBA 3asBUTEIS
TpeOyeT 3aKiIlOYeHHUs JIMLIEH3MOHHOTO WJIM HWHOTO COIJIalleHUs C IpaBooOianareiem
MPOrpaMMHOI0 OOECHeYeHHUs, MPEeAyCMaTPUBAIOLIEIO B3MMaHUE IJIaThl, PETUCTPALUIO WIIU
ABTOPHU3AIIMIO 3asBUTEIIS WM MPEIOCTABICHUE UM IMEPCOHABHBIX TAHHBIX.

1.5. Undopmarnuio o0 MOpsAAKEe MPEAOCTABICHUS MYHHUIIUNAIBHON YCIyrd, a TaKxke
CBEJICHUS O XOJI€ PEIOCTABICHUS] MYHULUIIAJbHOW YCIYTH MOXHO MOTYYHUTh:

— TOCPEICTBOM TeNe(hOHHOM CBSI3U MO HOMEPY YIOTHOMOYEHHOTO OpraHa,;

— TIpH JJUYHOM OOpalIeHUH B YIIOJTHOMOYEHHBIN OpraH;

— TpHU MHUCbMEHHOM OOpaIIeHUH B YIIOJIHOMOUYEHHBII OpraH;

— IyTeM IIyOJIMYHOTO UH(POPMUPOBAHHUSL.

1.6. VuadopMmarus o NOpSAKE NPEIOCTABICHHUS MYHUIIUTIATBHOW YCIYTH JIOJDKHA
COJIePXKATh:

— CBEJICHUS O MOPSIJIKE MOJYyYEHUSI MyHHUIIUIATIbHON YCIYTH;

— KaTEropuu IoJyyaTeaed MyHULIUITAIBHON YCIIYTH;

— ajpec MecTa IpueMa JTOKYMEHTOB YIIOJIHOMOYEHHOI'O OpraHa Ui MPEea0CTaBICHUS
MYHHULUTIATBHON YCIIYTH, PeXUM paboThl yIIOJIHOMOYEHHOTO OPraHa,

— MOPSIIOK Nepeiauul pe3yiibTaTa 3asBUTEIO;

— CBEJICHUS, KOTOpble HEOOXOJMMO YyKa3aTb B 3asBJICHUM O IPEJOCTaBICHUU
MYHULANIAJIBHON YCIIYTH;

— TepedYeHb JAOKYMEHTOB, HEOOXOMUMBIX JUIS NPEJOCTaBICHUS MYHUIIUNATBHON
YCIIYTH (B TOM YHCJIE C Pa3Ae/IiEHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpPbIE 3asBUTEIb
00si3aH MPEAOCTaBUTh CAMOCTOSITENIbHO, M JOKYMEHTBHI, KOTOpble 3asBUTEIb BIPAaBE
MPEIOCTAaBUTh M0 COOCTBEHHON MHUIIMATHUBE);

— CpOK MPEJOCTaBJIECHNS MYHULIUIIAIIBHON YCIIYTH;

— CBelleHUsT O Tmopsake oOkajnoBaHusl JAecTBUil (Oe3aeicTBUs) W pelleHui
JOJKHOCTHBIX JIMII.

Koncynpraium mo  mpoueaype — HpPedOCTaBICHHUS  MYHHUIIMOAIbHOM  yCIyTH
OCYILIECTBIIAIOTCS COTPYIHUKOM YIIOJITHOMOYEHHOI'O OpPraHa B COOTBETCTBUU C JIOJKHOCTHBIMU
UHCTPYKLMSIMHU.

[Ipu orBerax Ha TenedoHHbIE 3BOHKM U JIMYHBIE OOpalleHUs COTPYAHHK
YIIOJTHOMOUYEHHOI'O0 OpraHa, OTBETCTBEHHBIH 3a HH(POPMHUpPOBAHHE, MOJIPOOHO, YETKO U B
BOXIMBOU (opMe HHPOPMUPYIOT OOpATUBIIUXCS 3asBUTENCH IO HWHTEPECYIONIMM HUX



BOTIPOCAM.

YcTHOe uMHOpPMUPOBaHME KakJ0ro oOpaTuBUIErocss 3a HH(OpManueil 3asBUTENs
ocyliecTBiseTcsa He Ooee 15 MUHYT.

B cnywae ecnu ayisi MOATOTOBKM OTBETAa Ha YCTHOE oOpanieHue TpeOyercs Ooliee
MPOJODKUTENIEHOE BpEMs, COTPYIAHHK YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
WHGOPMHUPOBAHHUE, TpEJiaraeT 3aMHTEPECOBAHHBIM JIUIIAM TIEPE3BOHUTH B OIPENEICHHBIH
JIeHb U B ompezeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJDKEH OBITh MOATOTOBJIEH OTBET IO
BOMIPOCAM 3asiBUTEJICH, B clydae HEOOXOAMMOCTH OTBET TOTOBUTCS TPU B3aUMOJCHCTBUU C
JOJDKHOCTHBIMH JIMIIAMH CTPYKTYPHBIX TIOJPAa3/ICICHUNA, y4acCTBYIOIIUX B IPEIOCTABICHUH
MYHULIAIIAJIBHON YCIIYTH.

B caywae ecnam mpenmoctaBieHue HMH(OpManuu, HEOOXOIMMOM 3asBUTENIO, HE
MIPECTABIISIETCS BOBMOYKHBIM MTOCPEICTBOM TeneoHa, COTPYAHHUK YIIOTHOMOUYEHHOTO OpraHa,
MPUHSBIIUI TeICPOHHBIN 3BOHOK, Pa3bsCHSIET 3aSBUTEIO MPABO OOPATUTHCS C MHUCHMEHHBIM
oOpaillieHreM B YIOJTHOMOUYEHHBIN OpraH u TpeOoBaHUs K 0(OPMIICHUIO 0OpaIeHHs.

OTBeT Ha MUCBMEHHOE OOpalleHNe HAIMPABIIETCS 3aSBUTENIO B TEUCHHE 5 pabOUYnX Cco
IHSI PETUCTPALIMU OOpalICHHS B YIIOJTHOMOYEHHOM OpTaHe.

[TucbMEHHBIN OTBET Ha OOpaIlleHHE JOHKEH COACpKaTh (GaMUIIMI0O U HOMEp TenedoHa
WCIIOJIHUTEJS ¥ HAMIPABJISIETCS TI0 IOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallieHUH.

B cimydae ecnm B oOpameHHH O TMPEIOCTABICHHUH MUCHMEHHON KOHCYJIBTAIlMH TIO
MpoIeaype NPEIOCTaBICHUS MYHHIWIAIBHON YCIyrH HE YyKa3aHa (aMuids 3asBHTENS,
HaIpPaBUBIIETO OOpallleHre, U TTIOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH ObITh HalpaBlieH OTBET,
OTBET Ha OOpallleHUE HE JaeTcsl.

[Ty6mmuHoe MHQOPMHUpPOBAHHE O MOPSAKE MPEIOCTABICHUS MYHHIIMITAIBLHOW YCIYTH
OCYIIECTBIISIETCS TOCPEACTBOM pa3MELIEHUSI COOTBETCTBYIOIEH WH(MOpPMAIMK B CPEICTBAX
MaccoBOW MH(OpMaIMKU, B TOM YHCIIE B razere «3eicKuil BECTHUK», HA O(PUIIMATBHOM caiiTe
oT1ena 00pa30BaHMs AJIMUHUCTPALIMH I'.3€H.

[IpueM MOKYMEHTOB, HEOOXOMUMBIX MJISi MPEIOCTABICHHUS MYHULUMAIBHON YCIYTH,
OCYIIECTBIISIETCS 10 a/Ipecy YIMOJIHOMOUYEHHOTO OpraHa.

2. CTanapT npeaocTaBjaeHUs MyHMIHIAJIBHOH YCIyru
HaumeHoBaHMe MYHUIIMIIATBbHOI yCJIYrH

2.1. HaumeHoBanue MyHuIMnagbHoW ycuyru: «lIpenocraBnenue wuHpopManuu o
MOPAJIKE MPOBEJIEHUS TOCYIapCTBEHHOM (MTOrOBOM) aTTeCTallMU OOYyYarOIMIMXCS, OCBOMBILIUX
o0Opa3oBaTeNIbHBIE MPOTPAMMBI OCHOBHOTO OOIIETO W CPEAHETo 00Imero oOpa3oBaHUs, B TOM
qucie B (popMe €IMHOTO roCy1apCTBEHHOIO K3aMEHa, a Takke MHpopManuu u3 0a3 JaHHbBIX
cyobrekToB Poccuiickoit @enepanun 00 y4aCTHUKAX €IMHOIO FOCYAapCTBEHHOIO 3K3aMEHa U O
pe3ysbTaTax €IMHOI0 FOCYIAPCTBEHHOTO IK3aAMEHAY.

HaunmeHoBaHue oprana, HeOCPeACTBEHHO NMPEJI0CTABJIAIOIIECT0 MYHUIMIIAILHY 0
yeayry

2.2. TlpenocTaBneHre MyHHUIUMIIATLHON YCIYTHU OCYIIECTBIIACTCS OTACIOM 00pa30BaHUS
aAMUHUCTpanuu ropojaa 3eu (yInoJHOMOYEHHBIN OpraH).

Oprasbl ¥ OPraHu3aNNH, Y4aCTBYIOIIHE B PEeI0CTABJICHNH MYHUIIUNIATbHOI
ycJIyru, oopaiieHue B KOTOpbie He00X0AMMO 1JISl IPEeAOCTABJICHUS MYHUIIMTIAJIbHOM
yCJIyrH



2.3. Opranbl U OpraHW3alMy, Y4YacTBYIOLIME B IPEAOCTABICHUU MYHULMNAIbHON
yCIIyry, oOpalleHue B KOTOpble HEOOXOJUMO I IPEJOCTaBICHNUs MyHULIUIIAIBHOMN YCIIyTH:
2.3.1. M®I[ — B yacTu mpueMa M PETUCTpalMM JOKYMEHTOB Yy 3asBHUTENs, 3ampoca

HEJOCTAIOIMUX JTOKYMEHTOB, HAXONAIIUXCS B PACIOPSHKECHUMM OPraHOB T'OCYAAPCTBEHHOMN
BJIACTH, OpPraHOB MECTHOIO CaMOYIIPABICHUS W IOABEAOMCTBEHHBIX J3THM OpraHaM
OpraHu3alui, YBEJOMJICHHs 3asBUTENS O MPHUHATOM PEIICHUU U BbIJauu (HANpaBlICHUs) eMy
JOKYMEHTA, SIBJISIOIIET0Cs pe3yabTaTOM IMPEAOCTaBICHUSI MYHUIIMIIAIBHON yCIyru (B ciy4yae
npenocTaBieHus ycinyru uepe3 MOLI);

2.3.2. Otnen oOpazoBaHus aIMUHUCTPALIUK TOPoJia 3eu

2.3.3. O0meobpa3zoBaTebHbIE OpPraHU3aMH OBEAOMCTBEHHbBIE OTIEIY 00pa30BaHUs
aJIMUHUCTpaIu ropoja 3eu (nanee — OpraHusaium);

2.3.4. B mpoliecce MNpeaoCTaBICHUS MYHHUIMIIAIBHON YCIyTH OTAET OOpa3oBaHUS
aJMUHUCTpAIMU ropoja 3eu B3aUMOJICHCTBYET C:

— MHHHCTEPCTBOM 00pa30BaHMs U HAYKU AMYpCKOii 00J1acTH;

— pEruoHANBHBIM IEeHTpOM 00paboTku undopmaruu (naisee PLION).

YTOTHOMOUYEHHBIN OpraH He BOpaBe TPeOOBATH OT 3asIBUTEIIS:

- TPEACTABJICHUS JOKYMEHTOB M HWH(OpMAIMK WM OCYIIECTBICHUS JIEWCTBUH,
MpPEACTaBICHUE WM OCYIIECTBIECHUE KOTOPhIX HE MPEAYCMOTPEHO HOPMaTUBHBIMU
MPABOBBIMU  aKTaMH, PETYJIUPYIONIUMU  OTHOIIEHHWS, BO3HUKAIOIIME B  CBSI3U C
MPEAOCTABICHUEM MYHULIUITAIbHON YCITYTH;

- MpPEACTaBIICHUS JTOKYMEHTOB W HWH(MOpPMAIHMH, B TOM YHUCIE TMOJTBEPKIAIOIINX
BHECEHHE 3asBHUTENIEM IUIAThl 3a TMPEIOCTABICHHE MYHHIIMIIAIBHON YCIYTH, KOTOpBIE
HaxoOSTCS B PACIOPSHKEHUH OpPraHOB, TMPEAOCTABISIIONIMX MYHHUIUMAIBHBIE YCIYTH,
TOCYJApCTBEHHBIX  OpPraHOB, HWHBIX  OPraHOB  MECTHOTO  CaMOyIpaBJeHUs  JHOO
MOJIBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3aiuil B COOTBETCTBUM C HOPMATUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit deneparumy,
HOPMAaTHUBHBIMU TIPABOBBIMH aKTaMH AMYpPCKOH 00JacTH, MYHUIIUIAIHHBIMHA IPABOBBIMHU
aKTaMH, 32 UCKJIIOYECHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIpPEAENEHHBIN 4acThlo 6 cTaThbu 7
®enepanbHoro 3akoHa oT 27 uroist 2010 r. Ne 210-®3 «OO6 opraHu3aniuud MPeAOCTaBICHUS
TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT» MepeYeHb JOKYMEHTOB. 3asBUTENIb BIIpaBe
MPEACTaBUTh YKa3aHHbIC JOKYMEHTHI U HHGOPMAIUIO 110 COOCTBEHHON MHUIIMATHUBE;

- OCYUIECTBJICHUS JACHCTBUI, B TOM UHCJE COTJacOBaHHUM, HEOOXOAUMBIX s
MOJIYYCHHUSI MYHUIIMTIATHHOW YCIYTH W CBSI3aHHBIX C OOpalleHHeM B TOCYAapCTBEHHBIE
OpraHbl, WHBIE OpraHbl MECTHOIO CaMOYIPABIICHMs, OpPraHU3AlMU, 3a HUCKIIOUYCHUEM
MOJIyYEHHUsl YCIyT, BKIIOYEHHBIX B MEPEUHH, YKa3aHHbIe B yacTu 1 cratbu 9 denepanbHOro
3akoHa oT 27 utonst 2010 r. Ne 210-D3 «O06 opraHuzanuu MpeaoCcTaBICHUS TOCY1apCTBEHHBIX
U MYHUIUTIATBHBIX YCIIYT», U MOJYYCHHS JOKYMEHTOB M MH(GOpPMAIIUU, MPEAOCTABISEMbIX B
pe3ysbTaTe MPEeIOCTaBICHUS TAKUX YCITYT.

- COBEpIICHHMS WHBIX JCHCTBUH, KpPOME TPOXOXKJACHHUS WICHTHU(DHUKAIUK U
ayTeHTU(UKAIIMM B COOTBETCTBMM C HOPMATHBHBIMU TIPaBOBBIMH aKTaMu Poccuiickoid
denepanuu, yKazaHus 17U MPUEMa, a TaKXKe MPEJOCTABICHUS CBEACHUIN, HEOOXOIUMBIX IS
pacyeTa JJIMUTEIBHOCTH BPEMEHHOTO HMHTEpBalia, KOTOPBIM HEOOXOAMMO 3a0pOHHUPOBATH MJIs
npueMa;

— MPEIOCTaBJICHUS JOKYMEHTOB, MOJTBEPKIAIONINX BHECEHUE 3asBHUTENIEM ILJIAThI 32
MPEIOCTABICHHE MYHUITUTIATBHON YCIYTH.

YT0JIHOMOYEHHBIN OpraH HE BIPaBE OTKA3bIBATh 3asBUTEIIIO:

- B IpUE€ME€ 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHUS
MYHHUIIUTAIBHON yCIyTH, B CIydae, €CIM 3ampoc W JOKYMEHTBHI, HEOOXOIUMBIC IS



MPEIOCTABICHHSI MyHHUITUTIAIIGHON YCITYTH, ITOJAaHbl B COOTBETCTBUU ¢ HH(POpMAIHE 0 CpoKax
Y TIOPSIIKE TTPEAOCTABICHUS MYHUITUIIAILHON yCIIyTH, onyonukoBanHoi Ha EIITY, PIITY;

- B MPEIOCTAaBICHUA MYHULHNAIBHOM YCIYI'M B ClIy4yae, €CJIH 3anpoc U JOKYMEHTBHI,
HEOOXOIMMBIE IS TPEIOCTABICHUS MYHHIIMMAIBHON YCIIYTH, MOJAaHBI B COOTBETCTBHH C
nHpopManmet o0 Ccpokax MW TOPSAAKE TMPEJOCTABICHUS  MYHHUIIUNAIBHOM  YCIyTH,
omy6iukoBanHou Ha ETIT'Y, PIITY.

Pe3yabTaT npeaocTaBieHus MyHHIMNAJIBHOMR YCIyru

2.4. Pe3ynbTaToM MpEeAoCTaBICHUS MYHULIUIIAIIBHOW YCIYTH SIBJISIETCSI:

1) Tlomyuenue 3asiBUTENEM OGUIMATHHOW WHGOPMAMU O TOPSAKE MPOBEIACHUS
rOCYJapCTBEHHON (UTOTOBOM) aTTeCTallMd OOYYarOIIUXCsl, OCBOMBIIUX OO0pa3oBaTelIbHbBIC
MporpaMMbl OCHOBHOTO OOIIETO M CpEeIHEro odiiero oOpa3oBaHMs, B TOM 4YHCIE B dopme
€MHOTO TOCYJapCTBEHHOTO JK3aMEHa, a Takxke HH(popmaruu u3 0a3 JNaHHBIX CYOBEKTOB
Poccuiickoit ®enepanuu 00 ydyacTHHKAX €IUMHOTO TOCYJAapCTBEHHOIO 3K3aME€Ha U O
pe3ysbTaTax eIMHOI0 rOCYIapCTBEHHOTO K3aMEHa.

2) MOTHBUpPOBaHHBIN OTKA3 B MPEIOCTABICHUN MYHHUIIUITAILHON YCIYTH.

Cpok npegocTaBjieHNsi MyHUIMNIAIBHOH yCJIYTH

2.5. MakcuManbHbId CPOK MPEAOCTABICHUS MYHHUIUMNAIBHON YCIYru cocTaBisieT 1
paboumil 1eHb, UCUUCISIEMBIA CO JAHS PETUCTPAlMM B YIOJHOMOYEHHOM OpTaHe 3asiBICHHS C
JOKYMEHTaMHU, 00S13aHHOCTb 110 MPEACTABICHUIO KOTOPHIX BO3JI0XKEHA Ha 3asiBUTENS U (Miun) 3
paboumx THS, UCUUCIISIEMBIX CO JHS PETUCTPAILIMU 3asBJICHUS C JOKYMEHTaMH, 00s3aHHOCTD I10
IPEACTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asButesi, B MOII,.

MakcuMaabHbIN CPOK MPUHSATHS PELICHUS O TIPEIOCTABICHUH UHPOPMAIIUU O TIOPSIIKE
MPOBEACHUSI TOCYAApCTBEHHOM (MTOTOBOW) aTTecTalud OOy4YarolIuXCs, OCBOMBIIUX
o0Opa3oBaTesibHbIE MPOTpaMMbl OCHOBHOTO OOIIETO U CPEAHEro 001Iero o0pa3oBaHus, B TOM
grcie B (hopMe eIMHOTO TOCYIapCTBEHHOTO K3aMeHa, a Takke mHpopmanuu u3 0a3 JaHHBIX
cyonbekToB Poccuiickoit @enepaiiuu 00 y4aCTHUKAX €AMHOTO FOCYJapCTBEHHOTO IK3aMEHa U O
pe3ynbTaTax €IMHOTO rOCYJapCTBEHHOI'O AK3aMeHa cocTaBisieT | pabouuil 1eHb C MOMEHTa
MOJTyYEHHUs YITOJTHOMOYEHHBIM OPraHOM IMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

MakcuManbHBIN CPOK MPUHATHS PEIICHUS O MPEAOCTABICHUN HH(POPMAIIUU O TIOPSIKE
MPOBEJICHUsI TOCYJapCTBEHHOW (MTOTOBOI) aTTecTallud OOYyYalolUXCsl, OCBOUBIIUX
o0Opa3oBaTeNIbHBIE MPOTPAMMBI OCHOBHOTO OOIIETO W CPeAHETo 00Iero oOpa3oBaHUs, B TOM
grcie B (popMe €IMHOTO rOCYyIapCTBEHHOTO K3aMeHa, a Takke MHpopMmanuu u3 0a3 JaHHBIX
cyonsekToB Poccuiickoit @eaepariuu 006 yuacTHUKAX €IMHOTO FOCYJapCTBEHHOTO YK3aMeHa U O
pe3ynbTatax €QMHOro TOCyJapCTBEHHOTO 3K3aMeHa cocTaBisieT 3 pabouux JHS ¢ MOMEHTa
MOJIyYEHHUs YMNOJHOMOYEHHBIM OpPraHOM IOJHOIO KOMIUIEKTa JAoKymMeHToB u3 MODI[ (3a
HCKJIIOYEHUEM JIOKYMEHTOB, HAXOJSIIMXCS B PACIOPSIKEHUU YINOJIHOMOYEHHOTO OpraHa —
JaHHbIE JOKYMEHTBI IMOJY4aloTCs YMOJIHOMOYEHHBIM OpPraHOM CaMOCTOSATEIBHO B MOPSIJIKE
BHYTPUBEJIOMCTBEHHOT'O B3aUMOJICUCTBUA).

Cpok BbI1auu 3aBUTENIO MPUHSTOTO YIOJHOMOYEHHBIM OPTraHOM PELIEHUSI COCTABIISIET
He OoJsiee Tpex paboyux JHEH co JHS MPUHATHS COOTBETCTBYIOIIETO PEHICHHS] TAKUM OPIaHOM.

IIpaBoBbIe OCHOBaHMS ISl IPEXOCTABJICHUS MYHHLIUIIAJIbHOH YCJIYI'H

2.6. TlpenocraBieHue MYHUIMIAIBHOW YCIYTH OCYIIECTBIISICTCS B COOTBETCTBHH CO
CJIEAYIOIIUMHU HOPMAaTUBHBIMU [IPABOBBIMU aKTaMU:



2.6.1. 3akon Poccuiickoir ®eneparun ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickoit @enepanun» ¢ M3MeHeHUsIMU U JonojdHeHus MU («CoOpaHue 3aKOHOJATENIbCTBA
P®y», 31.12.2012, N 53 (u. 1), c1. 7598);

2.6.2. [Ipuka3z MunucrepctBa npocsenieans PO u @enepansHoii ci1yk0bl 10 HAA30PY B
chepe obOpazoBanus u Hayku oT 07.11.2018 Ne 189/1513 «O6 yrtBepxkaenuu Ilopsnaka
MPOBEJCHUSI TOCY/IapCTBEHHOM HMTOTOBOM aTTeCTallud MO O0pa30BaTEbHBIM MPOrpaMmamM
OCHOBHOTO 00111ero oOpa3oBanus» (WwWw.pravo.gov.ru 11.12.2018, Ne 0001201812110037);

2.6.3. Tlpukaz MunuctepcTBa npocselieHus PO u dexepanbHoi c1yKObI IO HAA30pPY B
chepe obOpazoBanus u Hayku oT 07.11.2018 Ne 190/1512 «O6 ytBepxkaenuu Ilopsnaka
MPOBEACHUSI TOCY/IapCTBEHHOM HMTOTOBOM aTTeCTallud MO O0pa30BaTENIbHBIM IMPOrpaMmamM
cpeaHero odmiero oopazoBanusy (WWw.pravo.gov.ru 11.12.2018, Ne 0001201812110039);

2.6.4. ITocranoBnenue npaBuTenbcTBa Poccuiickoit @enepannu ot 31 aBrycra 2013 T.
No 755 «O d¢enepanbHOli WHPOPMAIIMOHHONW CHCTeME OOeCleueHUs MPOBEICHUS
rOCYJapCTBEHHOM  HWTOTOBOM  aTTecTallMid  OOy4YaroUIUMXCs,  OCBOMBIIMX  OCHOBHBIC
oOpa3oBaTesibHbIE MPOrPaMMbl OCHOBHOT'O OOIIETO M CpeaHEero ooOimero oOpa3oBaHMs, U
npuemMa TrpaxJaH B  00pa3oBaTelbHblE OpraHuU3allMM ISl  TOJYYEHHUS  CPEAHEro
mpoeccCHOHATBHOTO M BBICIIETO 00pa30BaHMS U PErHOHATBHBIX HHPOPMAITMOHHBIX CHCTEMAaX
oOecriedeHus] TPOBENCHUS TOCYNAPCTBEHHOW WTOTOBOW  aTTECTAllUd  OOYyYaroluXxcs,
OCBOUBILIMX OCHOBHBIE 00pa3oBaTeIbHbIE MPOTPAMMbl OCHOBHOTO OOILIET0 U CPETHETO 0OIEro
obpaszoBanus» («Poccuiickas razera», Ne 199, 06.09.2013);

2.6.5.YcraB roponma 3eu, NpUHATHIA pemieHueM 3eickoro ropojckoro Cosera
HaponHblx genyTtatoB 08 aBrycra 2014 Ne 27/56, ¢ W3MEHEHUSIMH W JIOMOJHEHHUSMU
(mepBOHAYaNbHBIN TEKCT OMYOIMKOBaH B ra3ere «3eickuil BecTHUK» 14 okTs10psa 2014 roga Ne
140);

2.6.6. HacTosimuii perjaaMeHT.

HcuepnbiBaromnii nepedeHb 10KyMeHTOB (HH(popManun), He00X0AUMBbIX B
COOTBETCTBHH C 3aKOHOAATEIbHBIMH WJIH HHHBIMUA HOPMATUBHBIMHU PABOBbIMHU AKTAMM
JJIS1 IPEeAOCTABJICHUS MYHUIIUIIAJIBHOM yCIYIH, YCJIYT, He0O0X0AMMBIX M 00s13aTeJIbHbIX
JJISl IPe0CTABJIEHUS MYHHUIHMIIAJIBHOM YCJIYTH, KOTOPbIE 3asiBUTE/Ib H0JIKEeH
NPeICTABUTH CAMOCTOSITEIbHO, CIIOCO0OBI MX MOJIy4YeHHs 3asIBUTEISIMU, B TOM YHCJIE B
3JIEKTPOHHOI (popMe, M MOPSAIOK UX MPeaCTABIEHUSA

2.7. WcuepnblBaoliuii mEepeyeHb JOKYMEHTOB (MH(pOpMaluu), HEOOXOJUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMH JUIS MPEAOCTABICHUS MYHUIIUIATBHOM
YCIIYTH, MOAJIEKAIIUX MPEICTaBICHUIO 3asgBUTENIEM, CIIOCOOBI UX IMOJYYEHHUS 3asBHUTENEM, B
TOM YHCJIE B AJIEKTPOHHOU QopMme, MOPSAOK MX MPEACTaBICHUS MPEAYCMOTPEHbBI HACTOSLIUM
aJIMUHHCTPATUBHBIM PpErJIaMEHTOM TPUMEHUTEIBHO K KOHKPETHON aJIMUHUCTPATHUBHOM
npoueaype.

OcHoBaHMeEM I NPENOCTABIICHUS MYHHUIMIAIBHOM YCIYTd SBJISETCS NHCbMEHHOE
obpamienue 3asureis ([Ipunoxenue 2).

3asBlieHHME U JIOKYMEHTBI, MPEAYCMOTPEHHbIE HACTOAIIUM AJMUHUCTPATUBHBIM
periIaMeHTOM, MOJAIOTCS Ha OyMa)KHOM HOCHUTENE HJIM B (JOPME IJIEKTPOHHOTO JTOKYMEHTA.
3asBJIEHHE W JOKYMEHTBHI B CIydyae MX HallpaBieHHs B (OpME 3JIEKTPOHHBIX JOKYMEHTOB
MOJAMUCHIBAIOTCS YCUJIEHHON KBaJM(DPUIIMPOBAHHOM AJIEKTPOHHOM MOJMUCHIO COOTBETCTBEHHO
3asiBUTENISI WM YIOJHOMOYEHHBIX Ha TMOJIUCAaHUE TaKUX JIOKYMEHTOB Mpe/CTaBUTENeH
3asIBUTENS B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickor deneparun.

DJEeKTPOHHBIE JOKYMEHTHI IOJDKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBICHHBIM B
nyHkTe 2.20 aIMUHUCTPATUBHOIO pErjaMeHTa.

3asiBIEHME U NPWIOKEHHBbIE K HEMY JOKYMEHTBhI HE JOJDKHBI COJAEpXkKaTh IMOJUUCTOK,
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MPUIHICOK, 3a4E€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIPABIICHUA, TEKCTHI B HUX JIOJKHBI
OBITH HaMKMCaHbI pa300PUNBO, 0€3 COKPAIICHHUH.
HUcyepnbiBaroimmii nepevyeHb 0CHOBAHUM JIsl 0TKA3a B IpUeMe JOKYMEHTOB,
HeO0O0XOAMMBIX /1JIsl IPEA0CTABJIEHHS MYHUIIMNIAJIbHOM yCJIyrd

2.8. OcHoBaHuMs i1 OTKaza B TIpUEeMe JOKYMEHTOB, HEOOXOAUMBIX  JIs
MPEAOCTABICHUS MYHULIUITAIbHON YCIIYTH, HE TPEAYCMOTPEHBI.

I/IcqeanlBanumii nepevyeHn OCHOBaHMM AJIs1 NPHOCTAHOBJCHMUA UJIH OTKa3a B
MMpeaoCTaBJICHUMA MYHI/IIII/IHaJIbHOﬁ ycayru

2.9. IIpuocTaHOBIIEHUE IPENOCTABICHNASI MyHULUMIIAIBHON YCIYTH HE IPEYCMOTPEHO.

2.10. B npegocraBieHuN MyHULIMIIAIBHON YCIYTH MOXKET ObITh OTKa3aHO B CIIy4asX:

- HE MPEICTABJIEHBI IPELYCMOTPEHHBIE IYHKTOM 2.7 aJMUHUCTPATUBHOIO pPETrJaMEHTa
JOKYMEHTBbI, 00513aHHOCTb 10 MPEICTABIEHUIO0 KOTOPHIX BO3JIOKEHA HA 3asIBUTEIISL.

ITocne ycTpaHneHUs: OCHOBAHUM ISl OTKA3a B NPEJOCTABICHUN MYHMIIMIIAIBHON YCIyTH
B Clly4asx, MPEAyCMOTPEHHBIX NMYHKTOM 2.10 agMUHUCTPATHBHOIO pPErIaMEHTa, 3asBUTEIIb
BIIpaBe 00OPATUTHCS OBTOPHO 32 MOJTYYCHUEM MYHULMIAIBHON YCIIYTH.

IlepeyeHsb yciiyr, KOTOpbIe SABJISIOTCH HEOOXOAMMBIMH U 00513aTeIbHBIMH J1JISI
NpeaoCcTaBIeHNs MyHMIMNIAJIbHOM YCJIYTH, B TOM YHCJ€e CBeJeHUs O IOKyMEHTe
(10KyMeHTaXx), BbI/IaBa€MOM (BbIIaBaA€MbIX) OPraHU3ANUSAMY, YYACTBYIOIIUMH B

NpeaoCcTaABIeHMH MYHUIIUNIAIBLHON yCIyru

2.11 VYcnyru, KOTOpbIe SBISIOTCS HEOOXOMUMBIMH W 00s3aTeIbHBIMUA IS
MPEAOCTABICHUSI MYHUILIUTTAIbHON YCIYTH, B TOM YHCJI€ CBEJACHUS O JOKYMEHTE (JIOKyMEHTAax),
BbIJJaBa€MOM  (BBIJABAEMbBIX)  OpraHU3AIUsMH, YYACTBYIOIIMMHU B  MPEIOCTaBICHUU
MYHUIIMTIATHON YCIIYTH, HE IPETyCMOTPEHBI.

Pa3zmep muiaTel, B3MMaeMOM € 3asiBUTEJIS IPU MPEIOCTABJICHUN MYHUIIUNIAIbHOU
YCJIYTH, M CTIOCO0BI ee B3UMAHMS B CJIy4asiX, MPeAyCMOTPEHHBbIX (peepabHbIMHU
3aKOHaAMH, IPUHMMAEMbIMHU B COOTBETCTBMH C HUMU MHBIMU HOPMATUBHBIMH
npaBoBbiMH akTamMu Poccuiickoit @enepanuu, HOPMATHBHBIMHU MPABOBBIMU AKTAMHU
cyobekToB Poccuiickoil @enepauyu, MyHMIUNAIbHBIMUA IPABOBbIMU AKTAMH

2.12 AAMUHHUCTpATUBHBIE MPOIEIYPHI MO MPEIOCTABICHUI0 MYHUIIUIAIBLHOW YCITyTH
OCYIIECTBIISIIOTCS OECIIaTHO.

IHopsinok, pa3Mep U OCHOBAHUSA B3UMAHUA IVIATHI 32 NPEAOCTABJICHHE YCIIYT,
HEe00XOAUMBIX U 00513aTeIbHBIX AJISl IPEAOCTABJICHUS MYHUIIUIIAJIBHOM YCIYyIH,
BKJIIOYAasi HHPOPMALUIO 0 METOAMKAX pacyera TAKO! IJIATHI

2.13. Ilopsiok 1 pa3mep OoIuIaThl HE MPEAYCMOTPEH
MakcuMaJbHBIN CPOK 0:KUAAHUS B 04epeu NPH Mojavye 3ampoca o
Npea0CTABJICHNH MYHHIIUNIAJIbHON YCJIyIH, YCJIYT'H OPraHM3alMu, y4acTByouei B
NpeaoCcTaBJIeHNH MYHUIIUNIAJIbHOM yCJIyTrd, U IPH NOJYYeHHH pe3yabTaTa

NMPeA0CTABJIEHHUS TAKUX yCJIYT

2.14. MakcuManbHbI CpPOK OKHMJAaHHMS B O4Y€peau MpU ToJAaue JOKYMEHTOB s



MIOJIy4YEHUsT MYHULMNAJIBHOW YCIYTM W NPU IOJYYEHHM pe3yjbTaTa IpefoCTaBICHUS
MYHMIUIIAIBHON yCIyTH COCTABIIAET 15 MUHYT.

MakcuManbpHBI CPOK OKHJAHUA B OYEPENH IIPU IIOJAYEe 3arpoca O MPEJOCTaBICHUU
YCIYTM W TPU IIOJYyYEHUM pe3yJbTaTa TaKOW YCIYyrM B OpPraHHU3alMI0, YYacCTBYIOILYIO B
MIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH, cocTaBisieT 20 MUHYT.

Cpok 0XuAaHUs B OYEPENH IS MONTYUYEHUsI KOHCYJBTAMKU HE JOJDKEH IPEBbIATh 12
MHUHYT; CPOK OKHJIaHHs B OUEPEAM B Cllydae IIpUeMa I10 NPEIBAPUTEIBHON 3alIUCH HE JOJDKEH
npesbiaTh 10 MUHYT.

[Tpu nogave 3asBICHUS C COMYTCTBYIOUIMMH JOKYMEHTAMHU MTOCPEICTBOM MOUTHI, (pakca
i yepe3 [loptan He06X0AUMOCTh OKUIAHUS B OUEPEIN HCKITIOUASTCS.

ITopsinok H CPOK perucTpanuy 3anpoca 3asiBUTENs 0 NPeI0CTABJICHUH
MYHUIMIIAIBHOM YCJIYTH, YCJIYTH OPraHU3aliH, YYACTBYIOIIECH B MIPe10CTABICHUHN
MYHHUIIUIIAJIBLHON YCJIYIH, B TOM YHCJIe B 2JIECKTPOHHOH (popme

2.15. Tlopsimok perucTpanuy 3asBICHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB
IIPELYCMOTPEH HACTOSIIIIMM aIMUHUACTPATUBHBIM PErVIAMEHTOM IPUMEHUTEIBHO K KOHKPETHON
aIMUHHUCTPATUBHOW MIpOLEIYypE.

3asBlieHME M TpUJIaraéMble K HEMY JOKYMEHThl PErUCTpUPYIOTCS B JIeHb HX
ITOCTYTUICHMUS.

Cpok peructpanuu oOparieHust 3asBUTENS HE TOJDKEH MpeBbiaTh 10 MUHYT.

B cnydae ecnu 3asgBuTeNb NpeaCTaBUI MPaBUIBHO O(POPMIIEHHBIN U TOJHBIM KOMIUIEKT
JOKYMEHTOB, CPOK UX PETUCTPALUU HE JOJDKEH MPEBbIIATh 15 MUHYT.

Cpok peructpanuu OOpalleHUs 3asBUTENS B OpPraHU3alUI0, YYacTBYIOIIYIO B
IPEA0CTaBICHUN MYHUIIUIIAJIBHON YCIYTH, HE IOJKEH MPEBBILATh 15 MUHYT.

IIpn HanpaBienuu 3asBieHHs depe3 [lopran peructpamus dJ€KTPOHHOTO 3asBJICHUS
OCYILIECTBIIIETCS] B aBTOMAaTHYECKOM PEKHME.

TpebGoBanusi K NOMelIEHUSIM, B KOTOPBIX NMPeI0CTABJSIOTCA MYHHIIUNIAJIbHbIE YCJIYTH,
YCJIYTd OPraHu3alum, y4acTBYIOLIell B IpeJ0CTaABJIeHUN MYHUIUNIAIBHON YCJIYTH, K
MeCTaM O:KHJAAHHS U MpHeMa 3asiBUTeIeil, pa3MellieHUI0 U 0()OPMJIEHUI0 BU3YyAJIbHOM,
TEKCTOBOI U MyJIbTUMEAUIIHOI UH(OPMaIIUK 0 MOPSIAKE NMPeI0CTABICHUS
MYHUIHMNAJIBHOH YCJIYTH

2.16. Tlpu opraHum3anuu TPeJOCTABJEHUS] MYHHUIHUNAJIBLHOH YyCJayru B
YIOJTHOMO4YEHHOM OpraHe:

MyHununanbHasl yciyra npeaoctaBisieTcs mo aapecy: 676244, Amypckas o0macTp, T.
3es, Mmkp.CBeTnblid 67, TpeTuit aTax, kabuHeT Ne 307.

Ha Tepputopuu, npusneraromieil K MECTOPACIOIOKEHUIO K YIIOJHOMOYEHHOMY Oprasy,
00OpyIyIOTCS MECTa JJIsi MAapKOBKM HE MEHEE ISTH aBTOTPAHCIIOPTHBIX CPEIACTB, U3 HHUX HE
MEHEee OJIHOIO MecTa - JUIsl HMapKOBKM CIELHAJIbHBIX TPAHCIIOPTHBIX CPEJICTB HMHBAJINJIOB.
Joctyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SBJISIETCS OECIUIATHBIM.

[Tpuem 3asBUTENECH B YHOJIHOMOYEHHOM OpraHe OCYIIECTBISETCS B 00OCOOJICHHBIX
MecTax npuemMa (kabuHerax).

PaGoune Mecta yNOJHOMOYEHHBIX JIMIL, OOECHEUYMBAIOIIUX MPEJOCTaBIICHUE
MYHHUIIMIAIBHON  yCIyrd, OOOpYAYIOTCSI KOMIIBIOTEpaMHU M JPYrod  OPIrTEXHHUKOM,
HO3BOJISIONIMMH CBOEBPEMEHHO U B MOJHOM 00BEME IM0JIydaTh CIIPABOYHYIO MHPOPMAIIHIO 1O
BONpPOCAaM TPEJOCTaBICHUS YCIYTH M OpPraHU30BaTh OOECIEUEHUE €€ MPEJOCTaBICHHUS B
MIOJIHOM O0ObeEMe.



MecTta o)xuaHusl B OYEPEIN HA MPEAOCTABICHUE WIH MMOTYYEHHE JOKYMEHTOB JOKHBI
ObITh 000PYIOBaHBI CTYJIbSIMHU, JHMO0 ckambsiMU. KoauuecTBO MecT OXKUIaHUS OMpeesieTcs
ucxXoas u3 (HaKTUIECKOW HArpy3KH M BO3MOXKHOCTEH HJIsl MX pa3MEUICHHs B 3[JaHHH, HO HE
MOYKET COCTABJIATh MEHEE 5 MECT.

Mecta wuHpOpMUpOBaHMS, TMpeAHA3HAUYCHHbIE [JJIs O3HAKOMIIGHMS 3asBUTENEH ¢
MHOOPMALIMOHHBIMM ~ MaTepuajaMd W 3aloJHEHUS  JOKYMEHTOB,  00OpYIYyHOTCS
WHPOPMAIIMOHHBIMUA ~ CTEHIAMH, CTYJIbSMH, O0OECIEUYMBAIOTCA OOpa3laMH  3aNOJTHEHHS
JOKYMEHTOB, OJIaHKaMH 3asiBJICHUH.

TexcTel MHPOPMATMOHHBIX MAaTEPUAJIOB MEYATAIOTCA YAOOHBIM ISl UTEHUS LIPUPTOM,
0e3 ucrpaBiieHu, HanboIee BaXKHBIC MECTa BBIICIISIIOTCS.

[Ipu HeBO3MOXXHOCTH oOOecmedeHus: AOCTYNMHOCTH JUIS WHBAJIMIOB K IMOMELICHHUSIM
YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX MpPEAOCTaBISETCS MYyHUIMNANbHAs yciayra, Ha
COTpYIHHKA OTHeNa oO0pa3oBaHUs BO3JAraercs OOS3aHHOCTh IO OKA3aHUIO CUTYallMOHHOU
MOMOIIM MHBAJINWJIaM BCEX KAaTErOpUil Ha BpEMs MPEIOCTABICHUS MYHULMIAIBHON YCIyTH.
Tenedon oraena s BbI30Ba JaHHOTO coTpynHuka 3-04-71.

[TomerieHus qOMAKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHOIOTHYECKUM TPaBUIaM U
HOpMaTuBaM «l MTHEHUYECKUE TPEOOBAHMS K MEPCOHAIBHBIM 3JIEKTPOHHO-BBIUYUCIUTEIbHBIM
MamuHaM W opranuzauumu pabotel. CanlluH 2.2.2/2.4.1340-03» wu o0o0opymoBaHbI
ITPOTUBOINOKAPHON CUCTEMOM U CPEACTBAMH MOKAPOTYLICHUS.

IIpu opranu3zanuu npeaocTaBjieHusi MyHMIMNIAJAbHOM yeayru B M®II:

s opraHuszanuy B3aUMOJCUCTBUSL C 3agBUTENsIMU nomemieHue MOL[ genurcs Ha
cienyronye pyHKIMOHAIbHBIE CEKTOPHI (30HBI):

a) CEeKTOp MHPOPMHUPOBAHUS U OKUIAHMUS;

0) cexTop mpuema 3asBUTEIEH.

CexTop MHGOPMUPOBAHUS U OXKUIAHMS BKITIOYAET B ceOs:

a) UH(QOPMAIIMOHHBIE CTEHJbI, COJEpP)KALIMEe AaKTyaJlbHYl0 U HCYEPIBIBAIOLIYIO
MH(pOpMaLIHMIO, HEOOXOAUMYIO JIJISl IOJTyUYEHUs YCIIYTH;

0) cmenyayibHO ~ 00Opy/JOBaHHOE  pabouee  MeCTO,  MpeaHa3HAYeHHOe  JIs
MH(OPMHUPOBAHUS 3asABUTENEH O MOPSAIKE NPENOCTABICHHS YCIYT'HM, O XOJI€ PacCMOTPEHHS
3alpoCOB O MPEJOCTABICHUU YCIYI'M, a TakXe Uil NpPeJOCTaBICHHUS WHOW HH(pOpManuu,
HEOOXOUMOM JIJIsl TOJyYeHUsl yCIyTH;

B) MIPOTrPaMMHO-aNMapaTHbI KOMIUIEKC, OOeCNeYHBAIOUIMil JOCTYyN 3asBUTENECH K
Enunomy mnoprany rocynapCcTBEHHBIX W MYHULIMOAIbHBIX yciuyr (pynkuwmii), [lopramy
TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX ychyr (QyHKOHMA) AMYpCKOW O0JIacTH, a TaKkxke K
MH(OPMAILIMK O TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIyTax, npeaoctapiisieMbix B MOLI;

) IJIATEXKHBIA TEPMUHAI (TEPMUHAJI ISl AJIEKTPOHHOM OIIaThl), MPEACTABIAIOMIUN
co0O¥ MPOrpaMMHO-aMNTaPaTHRIA KOMITIEKC, ()YHKIIHOHUPYIOIIMIA B aBTOMAaTUYECKOM PEXKHME
U MpeJHa3HaYeHHBINA A1 oOecredeH s mpueMa miaTexeil oT pu3ndeckux Jull Mpu OKa3aHUU
TUIATHBIX TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

1) CTYJbsl, KpECENbHBIE CEKIUU, CKaMmbH (OAHKETKH) H CTOJBI (CTOWKH) JJIst
opopmiIeHHsT JOKYMEHTOB C pa3MenieHueM Ha Hux ¢opMm (OIaHKOB) JTOKYMEHTOB,
HEOOXOIUMBIX ISl TOTYYEHUS! MyHULIMITAIbHON YCIYTH;

€) 2JIEKTPOHHYIO CUCTEMY YNPABIICHUS OUYEPEAbIO, IPEIHA3ZHAYEHHYIO JJIS:

— PpEerucTpaluu 3asBUTEINIS B OUEPEIH;

— ydeTa 3asBUTEEH B OUEpEH, YIIPABICHUs OTACIbHBIMU OUYEPEASIMU B 3aBUCUMOCTH
OT BUJIOB YCIIYT;

— 0oToOpakeHHsI cTaTyca Ouepe.iu;

— aBTOMATHYECKOTO IEpPEHANpaBlICHUs 3asgBUTENS B Oyepelb Ha OOCITyKMBAaHUE K
cnenyromniemy pabotauky MOII;



— ¢opmupoBanus or4eToB 0 mocemaemoctu MODII[, konmdecTtBe 3asBUTENCH,
ouepensx, CpeJHeM BpEMEHU OXuJaHus (0OCIy)KMBaHHS) W O 3arpyKCHHOCTH
pabOTHHKOB.

CexkTop mnpuema 3asBUTENEH, OOOPYIOBAaHHBIM OKHAMM JUIsl NIpUEMa W BbLAAYU
JOKYMEHTOB, oopmisieTcs HHPOPMAIMOHHBIMU TaOJIMYKaMH C yKa3aHHEM HOMeEpa OKHa,
dbamMunuy, WMEeHH, oTyecTBa (IpU HAIMYUMU) U JOJDKHOCTH  paboTtHuka MOII,
OCYILIECTBIIAIOIIETO PUEM U BbIJIa4y JOKYMEHTOB.

PaGouee ™mecro pabGorHmka MOI] oOopyayeTcs MEepPCOHATBLHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyIa K HEOOXOJMMBIM HH(QOPMAIMOHHBIM CHCTEMaM, I€YaTalollUM U
CKaHMPYIOIIUM YCTPONCTBAMH.

[Tomemenne MOPI[ obopyayercs uHGOGOPMAMOHHON TAOMUYKON  (BBIBECKOI),
coJieprKalliell MoJTHOe HAUMEHOBaHUE opraHa, MHPOPMAIUIO O peXUMe pabOoThI.

Bxog B 3ganme (momemienue) MODI[ u Bbixom w©3 HEro 000pPyAYHOTCS
COOTBETCTBYIOIIMMHU yKa3aTeJIIMU C aBTOHOMHBIMU MCTOYHHKAMU OecriepeOoitHOro muTaHus,
a Tak)Ke JIECTHULAMU C MOPYYHSAMHU U MaHAYCaMU JUIS NIEPEABMKEHUSI JETCKUX M MHBAJTUAHBIX
KOJISICOK B COOTBETCTBHUH C TpeOoBaHUsIMU DeiepanabHOro 3akoHa « TeXHUYECKUil periiaMeHT o
0€30MacCHOCTH 3JaHUI U COOPYKEHHI».

[Momemennst MOLI, npeana3zHaueHHbIe ISl paOOTHI C 3asBUTEISIMU, PACIIONAraloTCs Ha
HIOKHUX 3Ta)Kax 3/1aHds M UMEIOT OTIENbHBIM BXOA. B ciiydyae pacmnonoxeHuss Ha BTOPOM
3Take W BBIIIEC 3JaHUE OCHAIaeTcs JU(TOM, 3CKAJATOPOM WM HWHBIMH aBTOMATHYECKUMU
MOJABEMHBIMH YCTPOUCTBAMHU, B TOM UHUCIIE JIJISi MHBAIHIOB.

Mecrta oxxuaHusi B O4EpeId Ha MPEAOCTABICHUE WIH MOJyYeHUE JOKYMEHTOB JOJIKHBI
ObITh 000PYIOBaHbI CTYJIbSIMH, JIUOO KPECEIbHBIMU CEKLMIMH, cCKaMbiMH. KonndyecTBo mMecT
OKUJAHUS OIpenensieTcss Mcxoas U3 (aKTUUECKOW Harpy3kd M BO3MOXHOCTEH A X
pa3MeleHus B 3JaHUU, HO HE MOKET COCTaBIIATh MEHEee 5 MeCT.

TexcTpl MHPOPMALIMOHHBIX MATEPUAIOB IE€YaTaroTCs yIOOHBIM I yTeHHs mpudtoMm, Oe3
WCIIPABJICHUI, HauOoJee BaXKHbIE MECTA BBIJIEISIOTCS.

B nomenienun opraHusyercst OecIUIaTHBIM TyaneT AJid MOCETUTENe, B TOM 4Hcie
TyaJleT, MpeTHa3HAYEHHBIN JIJIs1 HHBAJIH]IOB.

Ha Ttepputopuu, npuneraromeit k M®L, pacnonaraercsi O6ecruiatHasi mapKoBKa s
aBTOMOOMJIBHOTO TPAHCIIOPTa MOCETUTENEH, B TOM YHUCIIEe MPEeaycMaTpUBAOIIas MecTa JUIs
CHEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHIOB.

[Tomemienus MOL[ B cooTBeTCTBUM € 3aKOHOAATENBCTBOM Poccuiickonn denepanuu
JOJDKHBI OTBEYATh TPEOOBAHUSAM MOKAPHOHM, CAHUTAPHO-3IHIEMHOIOTHYECKON 0€30MacHOCTH,
a TakkKe JOJKHBI OBITb O0OpPYHAOBAaHBI CPEICTBAMU MOKAPOTYUIEHUS M OMNOBEIICHUS O
BO3HUKHOBEHMH YpE3BBIYAHHOW CUTyallud, CUCTEMON KOHJIUIIMOHMPOBAHUS BO3AYyXa, MHBIMU
CpeIcTBaMU, 00ECTIEUNBAIOIIMMHE O€30TTaCHOCTh U KOM(pOPTHOE MpeObIBaHNE 3asBUTEINECH.

ObecnedeHne yCaoBU JOCTYIHOCTH MYHMIMIAIBHON YCIIYTH JJI1 MHBAJIUAOB JOJKHO
COOTBETCTBOBAaTh  TPEOOBAHMSIM,  YCTAHOBIEHHBIM  3aKOHOAATEIbCTBOM U UHBIMU
HOPMaTUBHBIMU [TPABOBBIMU aKTaMHU.

IToxka3aTenn AOCTYIMMHOCTH U Ka4e¢CTBA MYHUIUINMAJBHBIX YCJIYI

2.17. Tloka3zarenu JOCTYITHOCTH U Ka4eCTBa MyHULIMIAIBHBIX YCIYT:

1) noctymHocTs  WHQOpMAIMM O TMOPSAKE W CTaHAApTE  MPEIOCTABIICHHS
MYHHUIMIAIBHON ycinyrd, 00 oOpa3nax o¢opMIeHUS JOKYMEHTOB, HEOOXOIMMBIX IS
NpPEOCTaBICHNS MYHULIMIIATBHON YCIYTH, pa3MeIleHHbIX Ha MH()OPMALMOHHBIX CTEHaX, Ha
OoQUIIMAIILHOM CaiiTe YIOJHOMOUYEHHOTO OpraHa, Ha caiiTe peruoHaJIbHOM MHGOPMAaIMOHHOM
cuctembl «llopran rocynapcTBEHHBIX W MYHULMNAIbHBIX YycIyr ((QyHKuMil) AMYypCKOii
obnactu», B (efepalibHON TOCyAapCcTBEHHON HMH(POpMAIMOHHON cucTeMe «EauHbIi mopran



rOCyJapCTBEHHBIX M MYHHUIMITAIBHBIX YCIIyT (pyHKmid)» (ganee — [lopran);

2) MOCTYMHOCTh MH(GOPMUPOBAHUS 3asiBUTENCH B (OpME MHIMBHUIAYAIBHOTO (YCTHOTO
WIH TUCBMEHHOTO) HMH(QOPMHUPOBAHUA; MYyOIMYHOrO (YCTHOTO WJIM HHCHMEHHOTO)
UHGOPMHUPOBAHUS O TIOPSIKE, CTAaHAAPTE, CPOKAX MPEIOCTABICHUS MyHUIIUIIATHHON YCIYTH;

3) coboIcHNE CPOKOB MCITOTHEHHUS aIMUHUCTPATUBHBIX TIPOLICIY;

4) coOuroIcHUEe BpEMEHH OXKUJIaHUs B OYEPE/IU NPH T0J[aue 3arnpoca O Mpe0CTaBICHUN
MYHUIMIAIBHON YCIYyTH WU IPU IOJYYEHUU PE3yJIbTaTa IPENOCTABICHUS MYHHMLMIIAIBHON
YCIIyTH;

5) cobmronenue rpaduka paboOThI ¢ 3aABUTEIIIMU 10 MPEIOCTABICHUIO MYHHUIIUIAIBHOM
yclyru,

6) mons 3asBUTENCH, MOJYUYUBIINX MYHUITUITATIBHYIO YCIIYTY B QJIEKTPOHHOM BH/IE;

7) KOJIMYECTBO ~ B3aUMOJICHCTBUI  3asBUTENS C JO/DKHOCTHBIMH  JIMIAMH  TIPH
MPeI0CTaBICHUH MYHULIUIIAILHOW YCIYTH U UX MPOAOKUTEIbHOCTD;

8) BOBMOXKHOCTh TOJYYEHHUS WHPOPMALUK O XOJ€ NPEIOCTABICHUS MYHUIUITAIBHOM
YCIYI'M, B TOM 4YHCJIE€ C HCIOJb30BAaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIX
TEXHOJIOTHI;

HNHble Tped0BaHMsA, B TOM YHCJIE YYUTHIBAKOIIHME 0COOCHHOCTH NPEIOCTABICHUA
MYHHIHMIAIBHOH YCJIYTH M 0COOCHHOCTH NPEAOCTABJICHUS MYHHMIMIIATbHOMH YCJIYIH B
3JIEKTPOHHOU (popme

2.18. [IlpemocTtaBieHWE MYHHIMIIATHLHOW YCIYTH MOXET OCYIIECTBIATHCA B
anexkTpoHHoU Popme uepes [lopTan, ¢ UCOIBL30BaHUEM IIEKTPOHHOM MOIIMUCH.

2.19. TlepeueHb KJIAcCOB CPEACTB DJIEKTPOHHOW MOJIKCH, KOTOPBIE IOMYCKAIOTCS K
UCIIOJIb30BAHUIO TPU OOpAIlEHUH 32 MOJYYCHHEM MYHUIUIAIBHOW YCIYTH, OKa3bIBAEMOU C
MPUMEHEHUEM YCUJIEHHOM KBaNu(UUMPOBAHHOW 3JEKTPOHHON MOANMCH, ONpPENEsieTcs] Ha
OCHOBAaHUU YTBEPXKAAEMON YIOJIHOMOUYEHHBIM (perepaibHbIM OPraHoOM HCIOJIHUTEIbHON
BJIACTH IO corjacoBaHuio ¢ DenepanbHON Ciryx)00i O6e3omacHocTu Poccuiickoit deaeparuu
Mojenu yrpo3 Oe3zomnacHoctu MHGOpMaAMU B UH(OOPMAIMOHHON CHUCTEME, HCIOJIb3yeMOUl B
LEeNsX nmprueMa oOpalieHui 3a MOJIy4YeHUEM MYHHUITUNIAIBLHON YCIyry U (WIu) MPeaoCcTaBiICHUs
TaKOW YCIJIYTH.

2.20. TpeboBaHus K JIEKTPOHHBIM JIOKYMEHTaM U AJIEKTPOHHBIM KOIMHUSAM JOKYMEHTOB,
npenocrasisieMbIM yepes [loprai:

1) pasmep onHoro (aiina, mnpenocrasisiemoro uepe3 Ilopran, coaepxkaiero
AJIEKTPOHHBIM JTOKYMEHT WJIHM 3JIEKTPOHHYIO KONHUIO JIOKYMEHTa, HE JOJDKEH npeBblimarh 10
MGo;

2) uepe3 Ilopranm momyckaercs MmpenocTaBisATh (ailibl ciaenyromux GopmaroB: docx,
doc, rtf, txt, pdf, xIs, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpemocraBiacuue
(aiinoB, MeIOIUX GOpMaThl OTIIMYHBIX OT YKa3aHHBIX, HE JOMYCKAeTCs;

3) nokymentsl B ¢popmare Adobe PDF momxHBI ObITh OTCKaHUPOBAHBI B YEPHO-OEIIOM
0o cepoM I1BeTe, OOECIEUYMBAIOIIEM COXpPAHEHHWE BCEX AYTEHTUYHBIX MPHU3HAKOB
MOAMUMHHOCTU (KauecTBO - He MeHee 200 Touek Ha Ar0iM, a UMEHHO: rpadu4yecKoil Moamucu
JUIa, TIeYaTH, YTJIOBOTO IIITaMIia OJiaHKa (€CIU MPUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KaXIbIid OTIETBHBIA JOKYMEHT JOJDKCH OBITh OTCKAHUPOBAH U 3arPYKEH B CUCTEMY
mojgaud JOKYMEHTOB B BHAE oOTAenbHOro aina. KomuuectBo ¢aimoB  IT0KHO
COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, Ipe/cTaBisieMbix uepe3 [lopTai, a HauMeHOBaHMe
(haiIoB JOMKHO TO3BOJATH HISHTU(UIUPOBATH JTOKYMEHT M KOJMYECTBO CTpPaHUIl B
JOKYMEHTE;

5) d¢aiinel, mpegocraBnsieMble 4depe3 llopTan, He IOJKHBI COJEpKaTh BHPYCOB U
BPEIOHOCHBIX ITPOTPaMM.



3. CocraB, noc/1e10BaTEeJIbHOCTh U CPOKHU BBINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUs K MX BBINIOJIHEHHIO, B TOM YHCJIe 0COOCHHOCTH BbINOJIHCHUS
aJIMMHUCTPATHUBHBIX NMPoOUEAYP (HelicTBUI) B 3JIeKTPOHHOU (hpopMe

3.1. IlpemocraBieHuE MYHULMIAIBLHOM YCIYrd BKJIIOYaeT B cels cienyrolme
aMUHUCTPATUBHbBIC IPOLEAYPHI:

1) mpuém u perucTpaius TOKyMEHTOB OT 3asiBUTEIIS,

2) paccMOTPEHHUE MPUHSATOTO 3asBJICHUS;

3) wuH(bOPMHPOBAHUE 3aSIBUTEIIS.

OcHoBaHMeM MJis Hayalla MPEJOCTaBICHUS MYHULIMNAIBHOM YCIYTH  CIYXKHUT
MOCTYIUBIIEE 3asBJICHUE O MPEAOCTABICHUU MYHULIMITAILHON YCIYyTH.

biok-cxemMa npenocTaBiaeHUs MYHHMIIMIAIBHON yCIIyru npuBenieHa B IIpunoxenun 3 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

Iopsaok ocymiecTBIeHUs1 AAMUHUCTPATUBHBIX PoLeayp (AeicTBUii) B
3JIEKTPOHHO# (popMe, B TOM HHucJIe ¢ ucnojb3osannem EIITY, PIIT'Y

B nmemax mnpenocraBiieHHMs TOCYJAapCTBEHHOM YCIyrM OCYILECTBISETCS IpPUEM
3asBUTENEH 10 MpeIBapUTEIbHON 3aNIMCU. 3alIUCh Ha MTpUeM MpoBoAUTCs nocpenctsom EINTY,
PIIT'Y. 3asBuTento npegocTapisieTcss BO3MOKHOCTh 3alIUCH B JIIOObIE CBOOOHBIE AJI IpHeMa
JaTy ¥ BpeMs B Ipejieax yCTaHOBIEHHOro rpaduka npuema 3asBuTesnei.

dopmupoBaHUE 3ampoca 3asBUTEIEM OCYLIECTBIISIETCS IOCPEACTBOM 3aIOIHEHUS
anexkTpoHHoil (opmel 3ampoca Ha EIY, PIII'Y 6e3 HEoOXOAMMOCTH ITOTOJHUTEILHOU
MoJa4M 3ampoca B Kakoi-mu0o nHoM Gopme.

dopmaTHO-IOTHYECKas TMpoBepKa CHOPMUPOBAHHOTO 3ampoca  OCYIIECTBISETCS
aBTOMATHUYECKH TIOCIIE 3arlOJHEHUS 3asBUTEIEM KaXIOro M3 IOJIeH 3JIEKTPOHHOU (POPMBI
3anpoca. [Ipu BBISIBIEHHMM HEKOPPEKTHO 3alOJHEHHOrO MOJS 3JIEKTPOHHOU (hopMbl 3ampoca
3asiBUTENIb YBEAOMIISIETCS O XapaKTepe BbISIBICHHOW OIMOKM W TOPSAJIKE €€ yCTpaHEHUS
OCPEACTBOM HMH(POPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B JJIEKTPOHHOH Gdopme
3amnpoca.

[Tpu popmupoBaHuu 3anpoca 3asBUTEII0 00€CIIEYNBACTCS:

a) BO3MOXXHOCTh KOIIMPOBAHUS U COXPAHEHUS 3allpOca U MHBIX JTOKYMEHTOB, YKa3aHHBIX
B MOJNYHKTax 2.7. HAcCTOSIIEro AJMHHHCTPATUBHOTO periiaMeHTa, HEOOXOAMMBIX IS
MIPEIOCTaBICHHS] MYHULIUIIAJIbHOU YCIIYTH;

0) BO3MOXKHOCTb I€YaTH Ha OyMaKHOM HOCHUTEJE KOTTUU JIEKTPOHHOU POPMEI 3arpoca;

B) COXpaHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (OpMy 3arpoca 3HAYCHHI B 000N
MOMEHT IO JKEJIaHWIO I0Jb30BaTENsl, B TOM 4YHCIE NMPU BO3HUKHOBEHMM OLIMOOK BBOJA M
BO3Bpare i MOBTOPHOTO BBOJIa 3HAYEHUH B DJIEKTPOHHYIO (popMy 3ampoca;

I) 3alOoJHEeHHe ToJiel SJEKTPOHHOM (opMBI 3ampoca 10 Hayana BBOJA CBEJIEHUMN
3asiBUTEJIEM C HCIIOJIb30BAaHUEM CBEJICHMI, pa3MEIIeHHbIX B (efepaabHOi TocyaapCTBEHHON
uHpopmannonHoi cucreme «EnuHas cucrema HACHTU(UKAIUMKA U AyTEHTU(PUKALUU B
uH(ppacTpykType, obecrnednBaromie HHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBUE
UH(POPMALIMOHHBIX CHCTEM, HCIHOJb3yeMbIX JUIsl MPEAOCTaBICHUS TOCYJapCTBEHHBIX H
MYHUITUTIAIBHBIX YCIYT B 3JIEKTPOHHOU (GopMe» (1anee — enuHas cuctemMa UAeHTUPUKAINHA U
ayTeHTU(UKAIMKN), U cBeleHui, omyonukoBanablx Ha EIITY, PIIT'Y, B wacTu, kacaromeics
CBEICHUI, OTCYTCTBYIOIIUX B €IMHOM cUcTeMe UIEHTU(DUKALIMY U ayTeHTUPUKALIUH;

1) BO3SMOKHOCTh BEpPHYTbCSI Ha JH00OM M3 3TaroB 3aloOJHEHUs! 3JEKTPOHHON (opMmbl
3arpoca 0e3 MoTepu paHee BBEACHHOW HH(POPMAINH;

€) Bo3MOxkHOCTh Aoctyrna 3assuteiis Ha EIII'Y, PIII'Y k panee nogaHHbIM UM 3ampocam
B T€UEHHE HE MEHEeE OJIHOTO roJia, a TAKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUECHUE
HE MeHee 3 MecCsLEB.



CdopmupoBaHHBIf ¥ TOANMKWCAHHBIA 3aIPOC W HMHBIE JOKYMEHTHI HAMpaBISIIOTCS B
YnonHoMoueHHbIM oprad nocpeacrsoM EIITY, PIITY.

YnoaHOMOUEHHBIH oOpraH oOecCHeunBaeT MNpPHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABICHUS] MYHULMIIAJIBHOW YCIYI'M, W PETUCTpALMIO 3arpoca 0e3 HeoOXOIWMOCTH
MOBTOPHOTO MPEICTABIICHUS 3agBUTENIEM TaKUX JOKYMEHTOB Ha OymakHOM HocuTene. Cpok
perucTpaum 3anpoca — OAuH pabouuil 1eHb.

IIpenocraBieHue MyHMIMIAIBHOM YCIYIM HA4YMHACTCS C MOMEHTa IIpUeMa U
peructpaiy YIOJIHOMOYEHHBIM OPraHoM 3JEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUJIS
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

[Ipy mnomydyeHuu 3ampoca B D3JEKTPOHHOH (opMe B aBTOMATHUYECKOM pEXHME
OCyIIECTBIISIETC  (hOPMATHO-JIOTMUECKUH  KOHTPOJb  3alpoca, MpOBepseTCs  Haludue
OCHOBaHUM JJI OTKa3a B IIPUEME 3ampoca, YKAa3aHHbIX B IIyHKTe 2.8 HaCTOSIIETO
AJIMAHHUCTPAaTUBHOTO PETIAMEHTA, & TAK)KE OCYIIECTBIISAIOTCS CIEAYIOIINE IEHCTBUS:

. IpU HAIMYUKA XOTS OBl OJJHOTO M3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEIOCTaBICHUE MYHUIIUIIAJIBbHON YCIIYI'H, B CPOK, HE IPEBBIIIAIOIIHAN CPOK
MIPEAOCTABICHUS! MYHULUIIAIBHON YCIYI'M, MOArOTABIMBAET IMCBMO O HEBO3MOXKHOCTH
IIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

. MPU OTCYTCTBUHU YKa3aHHBIX OCHOBAHHI 3asBUTENIO COOOIIAETCS MPHCBOCHHBIN
3ampocy B JJIEKTPOHHOU (opMe YHUKaJIbHBIM HOMEp, MO KOTOPOMY B COOTBETCTBYIOIIEM
paznene EIITY, PIII'Y 3asButento Oyner mpeacraBieHa WHGOPMAIUS O XOJ€ BBIMOIHEHUS
yKa3aHHOTO 3ampoca.

IIpuem u peructpanust 3ampoca OCYIIECTBISETCS CHEUUATUCTOM CTPYKTYPHOIO
NoJpa3JeleHusl, OTBETCTBEHHOTO 3a JOKyMeHTooOopoT. Ilocie peructpauuu 3ampoc
HaIIpaBIIICTCSI PYKOBOJAUTENIO CTPYKTYPHOIO TOJpa3[eieHus, Jajnee - OTBETCTBEHHOMY
COTPYAHHUKY, YIOJHOMOYEHHBIM Ha IpeaocTaBieHue yciayru. Ilocne mnpuHsTHsS 3amnpoca
3asBUTENII  OTBETCTBEHHBIM  COTPYAHHMKOM,  YIOJHOMOYEHHBIM Ha  IPEJOCTaBJICHUE
MYHHUIIMIAIBHON YCIyTH, CTaTyC 3ampoca 3asBuTeNd B Ju4yHoM kabunete Ha EIN'Y, PIITY
OOHOBJISIETCS 10 CTAaTyca IIPUHSATON.

3asgBUTENb BIIPAaBE MOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHMIIUMIAIBHON YCIyrd B
(dbopme 3IEKTPOHHOTO JOKYMEHTA WIIH JJOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.

IIpuem u paccMoTpeHue 3asiBJICHUI 0 NPEAOCTABJICHUN MYHULIUIIAJBHOMN yCJIYyIH

3.2.0cHOBaHMEM MJI1 Hayaja HCIOJHEHMS] aJMUHUCTPATUBHOM MPOLEAYpPHI SIBISETCS
oOpallleHHEe 3asBUTENs] B YINOJIHOMOYEHHBIH OpraH C 3asdBJICEHHEM O NPEIOCTABICHUU
MYHULMTNIAIIBHON YCIIYTH.

OO0pareHne MOXKET OCYIIECTBISTHCS 3asBUTEIEM JIMYHO (B O4HOM (hopme) u 3a04HOM
¢dopme myTeM 1mojayu 3asBICHUS U HHBIX JOKYMEHTOB.

Ounast popma mogauud AOKYMEHTOB — Tojlaya 3asBJICHUS M WHBIX JOKYMEHTOB IpHU
JUYHOM MpUEME B MOpsAKe oOlIeil ouepenn B MPUEMHbIE Yachl WM MO MPEIBAPUTEIILHON
3anucu. [Ipu ounoii ¢popme momayn JOKYMEHTOB 3asBUTENb MOJACT 3asiBICHUE U JOKYMEHTHI,
yKa3aHHbIE B IMyHKTE 2.7 aJMUHUCTPATUBHOIO periamMeHTa, B OyMa)XHOM BHUJE, TO €CTh
JOKYMEHTBI YCTaHOBJIEHHOU (hOpMBbI, CPOPMUPOBAHHBIE HA OYMaXKHOM HOCHUTEIIE.

3aouHas Qopma mMojaud JTOKYMEHTOB — HAlpaBJICHUE 3asiBICHUS O IMPEIOCTABICHUH
MYHUIMIAIBHON YCIYTM M MHBIX JIOKYMEHTOB IO IOYTE, 4Yepe3 CalT ToCyAapCTBEHHOMN
nH(pOpPMALIMOHHON cucTeMbl «ENMHBIN mopTan rocyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT
(pyHkmit)», callT pernoHaibHOW MHPOpMaUOHHON cucTeMbl «IlopTan rocynapcTBEHHBIX U
MYHHUIIMIAIBHBIX yeuyr (dyHkuuil) Amypckoi obnactu» (manmee Taxxke — Ilopram) mnm B
(haKCUMUITBHOM COOOIIEHUH.

[Tpu 3ao4HOM (opMe Mojgauu AOKYMEHTOB 3asBUTEIb MOXKET HAIllpaBUTh 3asiBJICHUE U



JIOKYMEHTHI, yKa3aHHbIE B TyHKTE 2.7 aJIMUHUCTPATHBHOTO pErjiaMeHTa, B OyMa)XHOM BHJE, B
BUJIE KOIIMM JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE, JEKTPOHHOM BUJIE (TO €CTh IOCPEICTBOM
HaMpPaBJICHUS JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOJMKCHIO), a TAKXKE B
OyMa)kKHO-3JIEKTPOHHOM BUJIE.

Hanpasnenue 3asiBieHUs U JOKYMEHTOB, YKA3aHHBIX B IMYHKTE 2.7 aIMUHUCTPATHBHOTO
periaMeHTa, B OyMaKHOM BHUJE OCYIICCTBISICTCS TIO MOYTE, 3aKa3HbIM MHCHMOM, a TaKKe B
(aKCUMUIBHOM COOOIICHUH.

[lpy HampaBieHWM TaKeTa JOKYMEHTOB IO IIOYTE, HEM TIOJY4YECHHs 3asBICHHS
SIBJISICTCSI IEHB MOYYCHHS TUChMa B YIIOJTHOMOUYEHHOM OpTaHe.

HanpaBnenue 3asiBieHus: 1 JOKYMEHTOB, YKAa3aHHBIX B IMMyHKTE 2.7 aIMUHUCTPATHBHOT'O
periaMeHTa, B SJIGKTPOHHOM BUJI€ U (WJIM) KON 3TUX TOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM
BUJIC OCYIIECTBIIACTCS MOCPEACTBOM OTIPABICHUS YKAa3aHHBIX OKYMEHTOB B DJIEKTPOHHOM
BUJIE€ U (WJIM) KOMUN JTOKYMEHTOB B OYMa)XHO-3JIEKTPOHHOM BHJIE uUepe3 JIMYHBbIA KaOMHET
[Toprana.

[Tpu HampaBneHWH MakeTa ITOKYMEHTOB uepe3 llopran B 2JEKTPOHHOM BUAE W (WIIH)
KON JTOKYMEHTOB B OyMa)KHO-DJIEKTPOHHOM BHJE, AHEM IIOJYYCHHUS 3asiBICHUS SBISETCS
JIeHb perucTpanuu 3assienus Ha [loprase.

DNEeKTpOHHOE COOOIIeHHEe, OTMpaBleHHOe uepe3 JU4YHbIM kaOuHer [loprana,
UACHTU(UITUPYET 3asIBUTEIS U SIBIISCTCS MOATBEPIKICHUEM BBIPAKEHUS M CBOCH BOJIH.

B mensx mpemocTaBieHHMs MYHHIMIAIBHON YCIyTH B OIEKTPOHHOH (dopme ¢
ucnosnb3oBanueM [loprana ocHOBaHUEM ISl Hayaia MpeoCTaBIECHUS] MyHUIIUTIATIBHOW YCIIyTH
SBIISIETCS] HAIIPaBIICHUE 3asBUTENEM C HCIONb30BaHWEM [loprana cBeneHWi M3 JOKYMEHTOB,
yKazaHHBIX B 4YacTH 6 cratem 7 @DenmepampHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy NPeAOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI.

HanpaBnenue konuil JAOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7 aJMHUHUCTPATUBHOIO
permamMeHTa, B OyMa)XHO-3JIEKTPOHHOM BHJE MOXET OBITh OCYIIECTBIEHA IOCPEICTBOM
OTIpaBieHUsT (PaKCUMIIBHOTO cooOmeHus. B aToM ciywae, 3asBHUTENb, MOCIE OTIPABKU
(aKCUMMIIBHOTO COOOIIEHUS MOXET MOJYyYUTh PErUCTPALMOHHBI HOMEp, IMO3BOHMB Ha
Tesne()OHHBIN HOMED YIIOJTHOMOYEHHOTO OpPTaHa.

[Tpu oOpamiernn 3asBUTENS 32 MPEAOCTABICHUEM MYHHUIIMIIATHHON YCIIYTH, 3asBUTEIIO
pazbsicHseTcs HHpOpMaIUs:

— O HOPMAaTUBHBIX HPAaBOBBIX aKTaX, pPETyJUPYIOLIUX YCIOBUS U IOPSAOK
MPEIOCTABICHUS MYHHUIIUITAJILHON yCIYTH;

— 0 CpPOKax MpeJ0CTaBICHUS MYHUIIUTIATIEHON YCITyTH;

— 0 TpeOOBaHUAX, PEIBSIBIIEMBIX K (POpME U MEPEUHIO TOKYMEHTOB, HEOOXOAMMBIX
JUTSL IPEIOCTABICHUS MYHHUIIUTIATHHON YCITYTH.

[To >xemammro 3asBUTENs HWHPOpManus O TpeOoBaHWSIX K (oOpMe U TEPEeUHIo
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHIMIIAIBHONW YCIYTH, TAKKE MOXKET
OBITh MpENICTaBICHA €My COTPYJHHUKOM, OTBETCTBEHHBIM 32 MHPOPMHUpPOBaHKE, HA OyMaKHOM
HOCHTEJIE, OTIPaBiIeHa (PAKCUMUIBHON CBSA3BIO WU MOCPEACTBOM AJIEKTPOHHOTO COOOIIEHUSI.

[Ipu ouHON Qopme mOHAYM JOKYMEHTOB, 3asBIEHHE O IPEIOCTABICHUH
MYHUIIUOAIBHOM YCIyTH MOXET ObITh O(GOpMIIEHO 3asBUTENIEM B XOJAE IpHEeMa, JHOO
o opMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBrneHNN yKa3pIBaIOTCS CIEAYIONINE 00s3aTeIbHBIC PEKBU3UTHI U CBEICHUS:

B 3asBnenun (IIpunoxkenme Ne 2 k Hacrosmemy PernameHTy) yKa3bIBarOTCS
00s13aTebHBIE PEKBU3UTHI M CBEJICHHSI.

[To npockbe oOpaTuBIIErocs JIMLa, 3asiBICHUE MOKET ObITh OOPMIIEHO CIIELUATUCTOM,
OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB, C MCIOJb30BaHHEM IPOTPaMMHBIX CpeAcTB. B 3ToMm
cillydyae 3asBUTENb COOCTBEHHOPYYHO BIIMCBIBAECT B 3asBIIEHUE CBOIO (DaMUINIO, UMS H



OTYECTBO, CTABUT JATY U MOJIIUCH.

CnenuanncT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET CIECAYIOIIUE
JNEUCTBUA B XOJI€ MPUEMA 3aIBUTEIIA:

— YCTaHABJIMBAET MpeAMET OOpalleHus, MPOBEPSET TOKYMEHT, YIOCTOBEPSIOIIUI
JIMYHOCTD,

—  TPOBEPAET MOJHOMOYHMS 3asIBUTEIS;

— TpOBEpsAET HAIMYME BCEX JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABJICHUS
MYHULUNAIBHONW YCIYTH, KOTOpPbIE 3asBUTENb O0O0si3aH MPEJOCTaBUTh CAMOCTOSATENBbHO B
COOTBETCTBUU C MMYHKTOM 2.7 aIMUHUCTPATUBHOTO PETJIAMEHTA;

— TpOBEpPSET  COOTBETCTBHE  MPEICTABICHHBIX  JOKYMEHTOB  TPEOOBAHHSM,
YAOCTOBEPSSCH, YTO:

v IOKyMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM CIIydasX HOTapUalIbHO
YAOCTOBEPEHBI, CKPEIUIEHBI MeYaTAMHU, UMEIOT HAJICKAIUE NOANUCU CTOPOH
WJIM OTNPEJICTICHHBIX 3aKOHOIaTEIbCTBOM JIOJKHOCTHBIX JIUIL;

v/ TEKCTHI JOKYMEHTOB HAIUCAHLI pa300PYMBO, HAMMEHOBAHKS FOPUINIECKUX JIHI]
- 0€3 COKpAIlleHHS, C YKa3aHHEM X MECT HaXOXKICHUS,

v (aMuiIuK, UMeHa M 0TYeCTBA (PU3MUECKUX JIMIL, KOHTAKTHEIE TeJIe(OHBI, aapeca
UX MECT KMTEILCTBA HAITMCAHBI ITOJIHOCTHIO;

v'B JIOKyMEHTaX HET IOJYMCTOK, IPUIMCOK, 3a4EPKHYTHIX CIIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABJICHUM;

v/ JIOKyMEHTBI HE MCIIOJHEHBI KapaHIaIioM;

v IOKyMEHTBl HE MMEIOT CEPhE3HBIX MOBPEXKICHHUH, HAIMYME KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJAEPKAHUE;

— TPUHUMAET PELICHUE O MIPUEME Y 3asIBUTENS MPEICTABIECHHBIX JOKYMEHTOB;

— BBIJACT 3a4BUTEIIO YBEJOMJICHHE C OIHCBHIO MPEACTABICHHBIX JOKYMEHTOB H
YKa3aHUEM JaThl WX [PUHATHSA, TOATBEPKIAONIEEC MPHUHATHE JOKYMEHTOB COTJIACHO
[Ipunoxennto 4 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY, PETUCTPUPYET MPUHSATOE
3as1BJICHUE U JOKYMEHTHI;

— TOpu  HEOOXOAMMOCTH U3TOTaBIMBAET KOMUU MPEJCTABICHHBIX 3asiBUTEIEM
JIOKYMEHTOB, BBITIOJHSAET HA HUX HAJMUCh 00 MX COOTBETCTBUM TOJJHWHHBIM JK3EMILIApaM,
3aBepseT CBOEH MOAMKUCHIO ¢ YKa3aHUeM (paMUJIMU U WHUITHAJIOB.

[Ipu ycraHoBiieHnn (HaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MPEACTaBICHHBIX JTOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHbBIM B HACTOSAIIEM aJIMHHUCTPATUBHOM
periaMeHTe, CIEeUHAINCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, YBEJIOMJISIET 3aABUTEIS O
HaJU4IUU TPETSATCTBUM IJI MPEJOCTABICHUS MYHUIIUITATIBHON YCIYTH, OOBICHIET 3asIBUTEIIO
COAEp)KaHUE BBISBICHHBIX HENOCTATKOB B NPEACTABICHHBIX JOKYMEHTaX W Npeiaract
MPUHSATH MEPHI 110 UX YCTPAHEHHUIO.

[Ipy OTCyTCTBMM Yy 3asBUTENS 3alOJHEHHOTO 3asBJICHHUS WJIM HENPAaBHIBHOM €ro
3allOJIHEHUH CHELNUAIIUCT, OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB, MOMOTAET 3asABUTEIIIO
3aII0JIHUTD 3asBJICHUE.

[lo utoramM UCHOJHEHUS AJIMUHUCTPATUBHOW NPOLEAYpPHl MO MPUEMY JTOKYMEHTOB
CIEIUAIIUCT, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB, (OPMHUPYET KOMIUIEKT JOKYMEHTOB
(meno).

JIMUTeNbHOCTh OCYIIECTBIEHUS BCEX HEOOXOIUMBIX JACHCTBUNM HE MOXKET MPEBHIIATh 15
MHHYT.

Ecnm  3asgBuTens oOpaTtwiics 3a04HO, CIICIIUAIKNCT, OTBETCTBEHHBIM 3a IIPUEM
JIOKYMEHTOB:

—  PErUCTPUPYET €ro MOoJ HWHAUBUAYAIbHBIM TOPSAKOBBIM HOMEPOM B JICHb
MOCTYIICHHUS] JOKYMEHTOB;



— TpOBepsieT MPaBHJILHOCTb OQOPMIICHUS 3asBICHHS, MPH MOCTYIUICHUU 3asBICHHS
IO MoyTe WiIM B (PAaKCUMWIBHOM COOOLICHWH, W MPaBUIBHOCTb OQOPMIICHHUS WHBIX
JOKYMEHTOB, IIOCTYIHMBILIHNX OT 3asIBUTEJS;

— TpoBepsieT MPEACTaBICHHBIC JOKYMEHTHI Ha MIPEIMET KOMILJICKTHOCTH;

— OTHpaBiIAET 3asgBUTEIIO YBEIOMIIEHHE C OIMUCBIO MPHHATHIX JOKYMEHTOB H
yKa3aHUEM JIaThl UX MPUHSTHUSA, TIOJTBEPKAAIOIIEE MPUHITHE JOKYMEHTOB.

VYBenomieHHE HamNpaBisIeTCsl 3asBUTENI0 HE MO3JIHEe [HS, CICAYIOIIEro 3a JTHEM
MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, CIIOCOOOM, KOTODBIN HCIOJIB30BAN 3asiBUTEIb MpPH
3a04HOM OOpamieHny (3aKa3HbIM IHMCBMOM IO TOYTE, B JJIEKTPOHHOM COOOIICHHH, B
(bakCUMHIIBHOM COOOILIEHUN).

Cpok HUCTIOTHEHUS aIMUHUCTPATUBHOM MPOIIETyphl COCTABISET HE Oosee 15 MUHYT.

PesynbraroM aIMHHHCTPATHBHOM TMpoOLEAYphl SBISETCS MPHEM U pPErHCTpaiys
JOKYMEHTOB, MPEICTaBICHHBIX 3asSBUTENIEM, JTHO0 yBEIOMIICHUE 3asIBUTENS O HEOOXOAMMOCTH
nepeoOpMIICHUST TPEICTABICHHOTO 3asiBICHUS (MCIPABICHUH WIH JOYKOMIUICKTOBAHHUH
JOKYMEHTOB) JIMOO HamnpaBieHHE 3asBUTENIO YBEIOMJICHMS O BO3BpaTe MpPEACTaBICHHBIX
JOKYMEHTOB C MOTHBHUPOBAHHBIM OOBSICHEHHEM NPUYMH OTKa3a B PACCMOTPEHHMU 3asIBICHUS
IO CYIIIECTBY.

I[IpuHsiTHE YIIOJTHOMOYEHHBIM OPTraHOM PellleHus 0 MPe0CTABJIEHNUH HUJIH
pellieHus1 00 0TKa3e B NPeA0CTABJIEHUH YCIAYTH

3.3. OcHoBaHueM /Jis Hayajla UCTHOJHEHUS aJMHUHHCTPATUBHOM MPOIEAYpPHl SBISETCS
nepenaya B YIOJTHOMOYEHHBIA OpraH MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
NPUHATUSL PpEIIeHUsT (32 WCKIIOYEHHWEM JOKYMEHTOB, HAXOJSAIIMXCS B PAaCIOPSIKCHUH
YIIOJHOMOYEHHOTO OpraHa — JaHHble JOKYMEHTBl YIOJHOMOYEHHBIM OpraH Moiay4aeT
CaMOCTOSITENBHO).

CrieruanvcT ynoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a TPUHSATHE PEIICHUS O
MPEIOCTAaBICHUN YCIyTH, TPOBEPSET KOMIUIEKT JAOKYMEHTOB Ha NpPEIMET HAIM4YUs BCEX
JIOKYMEHTOB, HEOOXOJUMBIX JIs MPEICTABICHUS MYHHUIMIIAIBHON YCIYIH M COOTBETCTBUS
YKa3aHHBIX TOKYMEHTOB YCTAHOBIIEHHBIM TPEOOBaHUSIM.

[Ipu paccMOTpeHHM KOMIUIEKTAa AOKYMEHTOB JUIS TPEIOCTABICHUS MYHUIIUNATBHOM
YCIYTH, CHEIHUANINUCT YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUHATHE PEIICHUS O
NPEIOCTABICHUN YCIIYTH, YCTAHABIMBAET COOTBETCTBUE MOJIyUYaTENs] MyHUIIUTIATLHOW YCIYTH
KPUTEPHUSAM JIJIsl IPEAOCTABICHUSI MYHUIIUTIIAIIBHON YCIIYTH, a TaK)Ke HAJMYie OCHOBAHHUM IS
OTKa3a B MPEIOCTAaBICHUH MYHHUIMIIAIBLHOW YCIYyTH, NPEeIyCMOTPEHHBIX NTyHKTOM 2.10
aJIMUHHCTPATUBHOTO pPerjaMeHTa.

CrienuaiaucT YHNOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
NPEIOCTAaBICHUNA  YCIAYrH, HAmNpaBiIseT OJWH DBK3EMIUIAP  PEIICHUS  CIECHUATHCTY
YIIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a BBIZauy pe3yJbTaTa NMpeOoCTaBICHUS yCIYyTH,
JUI BBIIAYM €TO 3asSBUTEIIO, a BTOPOHM JK3EMIUIAP TEepeaaeTcs B apXvB YINOTHOMOUYEHHOTO
oprasa.

Cpok MCHOTHEHHUS aAMHUHHCTPATUBHOM MPOLEAYpHl COCTaBiIseT 3 pabounx JHS CO IHS
NOJYyYeHHsT B YIOJHOMOUYEHHOM OpraHe OT 3asBUTENS JOKYMEHTOB, OO0S3aHHOCTH TIO
IPEJICTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEISI.

Pe3ynbraToM agMHHHCTPATHBHOM MPOLEIYPHl SABISETCS MPUHSATHE YHNOIHOMOYEHHBIM
OpPTaHOM pENICHHUS O MPEAOCTABICHUN HHPOPMAIIMH O TIOPSIIKE MMPOBEIECHUS TOCYIapCTBEHHON
(uTOrOBOI) aTTECTAllMM OOYYAOIINXCS, OCBOMBIIMX 00pa3oBaTeIbHbIE TPOrPAMMBI OCHOBHOT'O
o0miero u cpeaHero obmero o0pa3oBaHus, B TOM YUCIE B (OPME €IMHOTO TOCYAapCTBEHHOTO
JK3aMeHa, a Takxke HMHpopmaruu u3 0a3 gaHHBIX cyOBbekToB Poccuiickoit deneparuu o0



Y4aCTHHUKAX CAHUHOTI'O roCcyaapCTBECHHOT'O OK3aMCHa u 0 pe3yiibTaTax CAHUHOI'O
roCyaapCTBCHHOI'O 3K3aMCHa HWJIM PCIICHUA 00 oTkaze B MMpeaoCTaBJICHUN MyHI/IHI/IHaHBHOﬁ
YCIIYTH HAIPABJICHUC MIPUHATOI0 pCIICHUA IJIS BbIAa9U €TO 3asABUTCIIIO.

Boigaua 3asaBuTENI0 pe3yabTaTra npeaocTaBJICcHUA MyHHHHHaJILHOﬁ ycayru

3.4. OcHoBaHMEM Hayaja WCIOJHEHUS AaJIMHUHHUCTPATUBHOM HPOLEAYPHI SIBISIETCS
MOCTYIUICHUE CIICIUAIKCTY, OTBETCTBEHHOMY 3a BBIJIa4y pPe3yJIbTara MpeI0CTaBICHUS yCIYyTH,
pelieHusl O TMpPenoCTaBIeHHH WHGOpPMAIMU O TMOPSAIKE TPOBEACHUS TOCYIapPCTBEHHOM
(UTOrOBOIf) aTTECTAIIMK 00YYAIOIINXCSI, OCBOUBIINX 00pa3oBaTeIbHbIE IPOrPaMMbl OCHOBHOT'O
o011ero u cpeaHero ooero oOpa3oBaHus, B TOM 4ucie B (hOpMe eIUHOTO TOCYAapCTBEHHOTO
JK3aMeHa, a Takke HMHpopmanuu u3 6a3 AaHHBIX cyObekToB Poccuiickoit denepanuu o6
y4aCTHUKaX €IUHOr0 TIOCYAApCTBEHHOIO 9K3aME€Ha U O  pe3yibTaTax  €IUHOIOo
rOCyJapCTBEHHOT0 HK3aMEHa WM peHIeHus o0 OTKa3e NpPeJOCTaBICHHMM MYHHUIUNAIbHOM
yCIIyTru (Janee - JTOKyMEHT, SBIISIOLIUICS pe3yJIbTaTOM IIPEJOCTaBICHHS YCIYTH).

AJIMUHHUCTpAaTUBHAS TPOIEAypa HCIONHICTCS CIHEIHMaTUCTOM, OTBETCTBEHHBIM 3a
BbIJ1a4y pe3yJbTaTa NpeJ0CTaBICHUS YCIYTH.

[Ipu mocTymiaeHun NOKYMEHTa, SIBISIOLIETOCs Pe3ylbTaTOM MPEJOCTaBICHUS YCIYTH
CTEIHAJINCT, OTBETCTBEHHBIN 3a BBIAAUY pe3yNibTaTa MPEAOCTaBICHUS YCIyTH, HHPOPMHUPYET
3agBUTENS] O JlaTe, C KOTOPOH 3asBUTEIh MOXKET TOJIYYUTh JTOKYMEHT, SIBIISIOUIHIACS
pe3yJabTaTOM NMPEAOCTABICHUS YCIYTH.

NudopmupoBanne 3asBUTENS, OCYIIECTBISETCS IO TeleQOHY H TOCPEICTBOM
OTIPABIICHUS SJEKTPOHHOTO COOOIICHWSI Ha YKa3aHHBIA 3asBHTENEM aApec DICKTPOHHOU
HOYTHI.

Ecnu 3asBurens oOpaTuics 3a mpenoctaBieHueM yciyru depe3 [lopram, To
MH(OPMHUpPOBAHUE OCYLIECTBIIAETCA, Takxke uepe3 [loprai.

Bbimauy  moKyMeHTa,  SIBISIOIIETOCS  PEe3yJbTaTOM  MPEAOCTABICHUS  YCIYTH,
OCYILECTBIISIET CHEIMAIUCT, OTBETCTBEHHBIN 3a BbIAAUY Pe3yJbTaTa MPeIOCTaBICHUS YCIYTH,
IpU JIMYHOM TIpHEME 3asBUTENS TPU TPEIBbSIBICHUA MM JIOKYMEHTa YAOCTOBEPSIOUIETO
JUYHOCTb, a MpH OOpamleHuH NPEACTABUTENS TakkKe JOKYMEHTA, TIOATBEPIKIAIOIIETO
MOJTHOMOYUS MPEJICTaBUTENS, O]l POCIUCH, KOTOpPasi MPOCTABISIETCS B )KypHaJe perucTpamui,
100 TOKYMEHT, SIBISIOIIMICS Pe3yJbTaTOM MPEJOCTaBICHUS YCIYTH, HAPaBJsieTcs 10 IoYTe
3aKa3HBIM MICHMOM C YBEIOMIICHUEM.

Caenennst 00 yBETOMIICHUH 3asSBUTEINS U IPUTIIALICHUN €T0 32 TOJyYeHHEM JOKYMEHTa,
SBISIIOLIETOCS Pe3y/bTaTOM IPEAOCTaBICHUS YCIYTH, CBEIEHHMs O BblJaue JOKYMEHTa,
ABIISIIOLIETOCST  PE3yJbTAaTOM TPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH, BHOCSTCS B
AIIEKTPOHHBIN KypPHAJ PETHCTPAIIHH.

B tom ciydae, ecnu 3asBuTENs OOpamaics 3a MPEJIOCTABIEHHUEM MYHUIUNAIBHOM
ycayru depe3 Iloprai, cnenuanucT, OTBETCTBEHHBIN 3a Bblady pe3ysbTaTa MPeJoCTaBICHUS
yCIIyTH, HaIllpaBIIsIeT Yepe3 JINYHbIN KabuHeT 3asButens Ha [lopTane yBemomieHne o MpUHATHH
pEIIeHUs 10 €ro 3asBICHUIO C MPUIOKEHUEM 3JICKTPOHHON KOIMUHU JTIOKYMEHTA, SBISIOIETOCS
pe3yabTaTOM MPEOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

Cpok HUCTIOTHEHUS a/IMUHUCTPATUBHON MPOLIEYPHl COCTABISET HE OoJiee Tpex paboumnx
JTHEH.

PesynbraToM WCIONHEHWS aJIMWUHUCTPATHBHOW TPOLEAYpPHI  SBISICTCS — BbIJA4a
3asBUTENIIO PELICHUS O NIPEIOCTABICHUH WK PEIIeHUs 00 OTKa3e B IPEOCTABICHUH YCIyTH.

4. (I)Oprl KOHTPOJIA 3a UCITOJITHCHUEM A/IMUHUCTPATUBHOI'O perjiaMeHTa

IMopsinok ocymiecTB/IeHUs] TeKYLIEro KOHTPOJIS 32 CO0/II0/IeHUeM U UCIIOJTHEHHEeM



MO0JI0KeHUI AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeAoCTaBIeHU MYHUIMNAJIbHON yCIyru
U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymuii KOHTPOJIb 32 COOJIOJICHUEM U HCIOJHEHUEM JOKHOCTHBIMH JIMIIAMU
MOJIO)KEHUN HACTOAIIETO aJMUHHUCTPATUBHOTO PErjaMEHTa M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAaHABIMBAIOIIMX TPEeOOBaHUS K TPEIOCTABICHUIO MYHHUIIMIAIBHOW YCIIYTH,
OCYIIECTBIISETCS] PYKOBOJIUTENIEM YIIOJIHOMOYEHHOTO OpraHa.

KoHTponb 3a J€ATENBHOCTBIO YMOJHOMOYEHHOTO OpraHa [0 TPEJIOCTaBICHUIO
MYHUIIUMIATILHON YCIYTH OCYIIECTBISETCS 3aMECTUTENIEM TJIaBbl aJMUHUCTPAIlMUA Topoja 3eu
10 COITMAJIBHBIM BOIIPOCAM.

KonTponp 3a  HWCIOTHEHHMEM  HACTOSIIETO  aAMHUHHCTPATUBHOTO  pPErjiaMeHTa
corpynHukamu M®I] ocymectisaercsa pykoBoaurenem MOII.

HOpﬂI[OK H MEPUOANITHOCTD OCYIICCTBJICHHUSA IJAHOBBIX H BHCIVIAHOBLIX ITPOBEPOK
MOJTHOTHI U KAa4Y€CTBA NPE€A0OCTABJICHUSA MyHHHHHaHLHOﬁ YCayru

4.2. llpoBepka IOJHOTBI M KadecTBa IMPEAOCTABICHUS MYHHUIUNAIBHON YCIyru
BKJIIOYAET B ce0sI MPOBEICHHE IIIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK, BBISIBICHUE U YCTPAHEHHE
HapylICHU MOpsSJKa U CPOKOB IPENOCTABICHUS MYHHUIMNAIBHOM YCIYTHM, pacCMOTPEHUE
oOpallleHui 3asiBUTENEM B XOJ€ MPEAOCTaBICHUS MYHHMIMMIAIBHON YCIYTH, COJEPKAIUX
KanmoObl Ha pelieHusi, AeWcTBus (0e3nelCTBUE) MOMKHOCTHBIX JIMI, OCYIIECTBIISIOMINX
MIPEAOCTABICHUE MYHULIUIIAIbHON YCIIYTH.

IIpn mpoBepke MOTI'YyT pacCMaTpUBATBCS BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM
MYHULIMIAIBHON  YCIYI'M, WIM BOIPOCBHI, CBA3aHHBIE C HCIIOJIHEHHEM OTIEJIBHBIX
aJMMHHMCTPATUBHBIX MIPOLIEYP.

1o pe3ynpTaTaM NpOBEPOK JTOJKHOCTHOE JIMLO, OCYIIECTBILIIONIEE TEKYIIUA KOHTPOJIb,
JAeT yKa3aHWs N0 YCTPAHEHHUIO BBISBICHHBIX OTKJIOHCHHM W HAPYIIEHUH U KOHTPOJIUPYET UX
UCIIOJIHEHUE.

OTBEeTCTBEHHOCTDH JOJAKHOCTHBIX JINI{

4.3. CHCI_II/IEU'II/ICT, OTBETCTBEHHBIN 3a IMpuUeM JOKYMCHTOB, HCCCT OTBCTCTBCHHOCTL 3a
COXPAaHHOCTb TMPUHATBIX JOKYMCHTOB, TIOpPAAOK MW CPOKHM HX IIpUCMA. CHCI_II/IaJ'II/ICT
YIOOJIHOMOYCHHOTO OpraHa, OTBETCTBCHHBIN 3a MNPUHATHUC PpPCIICHUA O MNIPCAOCTABICHUU
MYHHHHHaHLHOﬁ YCIIYyI, HCCCT IICPCOHAJIBHYIO OTBCTCTBCHHOCTL 34 CBOCBPCMCHHOCTL H
Ka4CCTBO NOATOTOBKH JOKYMCHTOB, ABJIAAIOIIUXCA PC3YJIbTATOM MyHHLIHHaHBHOfI YCIyru.

TpeﬁoBa}mﬂ K MOPSAAKY " (l)OpMaM KOHTPOJIA 32 IPEAOCTABJICHUEM MyHHHHHaﬂLHOﬁ
yciayru, B TOM YUCJI€ CO CTOPOHBI I'PakKjaaH, UX Oﬁ’LEI[HHeHI/Iﬁ H opraﬂmaunﬁ

4.4. TpaxpaaHe, OpUIUYECKHE JUIA, UX OOBEIUWHEHUS W OpraHU3allMd B Ciydae
BBISIBIICHUsI (DAKTOB HApPYIICHHUS TMOPSAIKA IPEAOCTABICHHUS MYHUIMIAIBHOW YCIYTH WU
HEHAQJICKAIIETO HWCHOJHEHUS HACTOSIIIErO0 aJMHHUCTPATUBHOIO PpETJaMEHTa BIIPABE
o0paTHThCsl ¢ KanoOOW B YIOJHOMOYEHHBIM OpraH, MPAaBOOXPAHUTEIBHBIE W OPraHbI
roCyJIapCTBEHHOM BJIACTH.

['paxxnane, OpUAMYECKUE JUIA, UX O0BEAMHEHUS M OpTraHU3aIlM{ BIIPaBE HAMPABISTH
3aMEUYaHMsi, PEKOMEHJANU U NPEIIOKECHUS MO ONTUMHU3ALMU U YJIYUIICHUIO KadecTBa W
JOCTYIHOCTH MPEIOCTABICHNUS MYHULIMNIAIBHOW YCIIYTH.

OO11ecTBeHHBI KOHTPOJb 3a MPEIOCTaBICHUEM MYHHIIUTIATBHON YCIYTH BKJIIOYAeT B
ceOsi OpraHu3alMi0 W TPOBEJICHUE COBMECTHBIX MEPONPHUSTHA (CEMHUHAPOB, MPOOIEMHBIX



IUCKYCCUH, «TOpAYMX JHHAW», KOH(PEPEeHLUH, «KPYTIBIX» CTOJIOB). PexomeHmamuu u
IPEUIOKEHHUS 110 BOIIPOCaM IPEJOCTABICHHUS MYHHUIMIIAIbHON yCIyTH, BEIpaOOTaHHbIE B XO/1€
IIPOBEACHUS TAKUX MEPONPHUATUM YYUTHIBAKOTCA YIIOJTHOMOYEHHBIM OPIraHOM, OpraHaMu
MECTHOTO CaMOYIpPaBJICHUSA, OpPTraHaMU HCIIOJHUTEIBHON BIAacTH AMYpPCKOM obiacTy,
MTOABEJOMCTBEHHBIMU JTaHHBIM OpPraHaM OpPraHU3alMsAMU, yYaCTBYIOUIUMU B MPEJOCTABICHUN
MYHHUIIMTAIBHON YyCNyTd, B JalbHelmed paboTe MO MNPEelOoCTaBICHUI0 MYHHMIIMIATbHON

YCIIyTH.

5. locyne0Hblil NOPAIOK 00KaI0BaHNS pellleHus U JeiicTBud (0e31eiicTBUA)
opraHa, npeacTaBJ/sONIEer0 MyHUIIUNIAJILHYIO YCIYTY, a TAKKe J0JKHOCTHBIX JIUI[ U
MYHUIIUNIAJIBHBIX CJYKAIHX, 00eCeYnBAOIINX €€ NMpeoCcTaBIeHne

5.1. 3asgBuTenu HMEIOT MpPaBO Ha OOKaJOBAaHWE pPEIICHUN, TMPUHITBIX B XOJE
MPEIOCTaBICHU MYHULMNAIBHON yCIyru, AEMCTBUN MM Oe3AeUCTBUS JTOJDKHOCTHBIX JIHII
ynoJHOMO4YeHHOoro oprana, M®I] B nocyneGHOM nopsiaxe.

Kamoba moxker OBITH HampaBieHa Mo moute, 4yepe3 MODIl, c¢ wucnons3oBaHueM
MH(OPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHOU ceTh «HTepHeT», ¢ 0duIInaIbHOTO caiiTa OpraHa,
MIPENOCTABISIIOLIETO MYHMLIMIAIBHYIO YCIYTy, €AIMHOIO IopTaja TIOCYJapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT JIMOO PErHOHaIbHOrO MOpTalia rOCYAAPCTBEHHBIX U MYHULMIAIbHBIX
YCIIYT, B TOM YHCJIE B CJICAYIOLIUX CIIy4asx:

1) Hapymenue cpoka perucrpaluy 3ampoca 3asBUTENS O IMPEJOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH;

2) HapylleHue CpoKa MPeJOCTaBICHUS MYHULMIAIBLHOW yCIyrd. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTENIEM PEIICHHN W IelcTBUi (0e31eiCTBYA)
MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTIO(QYHKIMOHAIBHOIO IIEHTPa BO3MOXHO B
clly4yae, €CiIM Ha MHOTO(YHKIMOHAJIbHBIM WEHTp, pelleHus u JAeicTBusa (Oe3meiicTBue)
KOTOpPOTO 00KaNyrOTCsl, BO3JIOKEHA (DYHKLHUS 1O MPEIOCTABICHUIO MyHUIIUIIAIBHON YCIYTH B
HOJTHOM 00BbEME B IMOPSIIKE, ONpeeeHHOM JacThio 1.3 cratbu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO opraHM3aluu MNPEJOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHHUIMOAIBHBIX yeayr» (nanee @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-03);

3) tpeGoBaHMe y 3asBUTENs IOKYMEHTOB WIM HHPOpPMALMU JIMOO OCYLIECTBIICHUS
JNEVCTBUM, HE TMPEAYCMOTPEHHBIX HOPMATHUBHBIMU MPAaBOBbBIMM akTamu Poccuiickon
denepanuy, HOPMAaTUBHBIMH NPAaBOBBIMH aKTaMu CcyObeKkToB Poccuiickoit ®eneparum,
MYHHUIMIAIbHBIMU IPABOBBIMU aKTaMH ISl PEJOCTABIEHUS MYHUIIUIIAIBHON YCIYTH;

4) oTka3 B IpHUEME JIOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMU NIPAaBOBbIMU akTaMu Poccuiickon Penepanuv, HOPMATUBHBIMUA IIPABOBBIMU
aktamu cyOBexToB Poccuiickoit ®epepanuu, MyHUIUNAIGHBIMUA TPABOBBIMUA aKTaMH ISt
IIPEIOCTABJICHHUS] MYHULIUIIAJIbHOW YCIIYTH, Y 3aBUTEILS;

5) oTka3 B NpeAOCTaBIEHUM MYHHMLUIAIBHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
peayCMOTpeHb! (peepaabHBIMU 3aKOHAMH U HPUHSATBIMA B COOTBETCTBHUH C HHUMH HHBIMH
HOPMAaTUBHBIMU NIPAaBOBbIMU akTaMu Poccuiickoi Penepanuu, HOPMaTUBHBIMU IIPaBOBBIMU
aktaMu cyobekToB Poccuiickoit denepanuu, MyHUIIMNAIbHBIMU TMPAaBOBBIMU akTamu. B
yKa3aHHOM ciyyae JocyaeOHoe (BHecyneOHOoe) oOkaloBaHHE 3asBUTENEM PEUICHUH WU
JNEUCTBUN (6e3meiicTBusI) MHOTO(YHKIIMOHAITBHOTO LIEHTPA, paboTHMKa
MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXXKHO B Cllydae, €CiId Ha MHOro(yHKIMOHAJIbHBIN
LEHTp, pellleHus U AeiicTBus (0e3nercTBUE) KOTOPOro 00XKalyroTcs, BO3J0KeHa QYHKIUS 1O
MPEIOCTAaBICHUI0O MYHUIMNAIBHOM YCIYrH B IMOJHOM O0BEME B TOpSAKE, ONpPEaeIEHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS MIPU NPEIOCTABICHUM MYHUIIUIIAIBLHOW YCIYTH IUIAaThI, HE
MPEIYCMOTPEHHOW  HOPMAaTUMBHBIMM  IpaBOBbIMH  akramu  Pocculickon  Penepauuu,



HOPMAaTUBHBIMU IIPaBOBBIMH akTaMu cyObekTOB Poccuiickoit @enepanuu, MyHUIMIAIbHBIMU
MIPaBOBBIMU AKTAMH;

7) oTKa3 opraHa, MpeaOCTaBISIOLIEr0 MYHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOIO JIHIA
Oprafa, MPEAOCTABIAIONIEIO MYHUIUNAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IICHTpA,
paboTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, B UCIPABICHUH JOMYIICHHBIX UMM ONEYaTOK U
OolMOOK B BBIJAHHBIX B PE3yJIbTaTe NMPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M JOKyMEHTaX
au00 HapylleHHe YCTaHOBJICHHOTO CpOKa TaKWX HWCHpaBieHHi. B  ykasanHoMm ciyuae
nocynebHoe (BHecyneOHOe) o0kajJoBaHWE 3asiBUTENIEM PEIICHHUN W JelcTBUil (0e31eiCTBYS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXHO B
cily4ae, eciM Ha MHOTO(DYHKIMOHAIBHBIA WEHTP, pElIeHus u JeicTBus (Oe3meiicTBue)
KOTOPOT'0 00KaJTyloTCsl, BO3JIOKEHA (DYHKIHS [0 MPEJOCTAaBICHUIO MYHUIIUTIAIIBHON yCIyTH B
MOJIHOM Oo0BbeME B MOpsIZIKe, onpeneaeHHoM yacTeio 1.3 crateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHuWe CcpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yjibTaTam
MPeIOCTaBICHHS] MYHULIUIIAJIbHON YCIIYTH;

9) npuOCTaHOBJIEHHE MPEAOCTABICHUS MYHHUIMNAIBHON YCIYTd, €CId OCHOBaHMS
NPUOCTAHOBJICHUS HE IMPEeIyCMOTPEHBbl (enepaJbHbIMU 3aKOHaMH UM MNPUHATHIMU B
COOTBETCTBMU C HUMH MHBIMH HOPMAaTHUBHBIMU IPAaBOBbIMU akTamu Poccuiickoint ®@enepanny,
3aKOHAMH Y MHBIMM HOPMAaTUBHBIMH MIPaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanumy,
MYHHUIIMIAJIBHBIMU TPAaBOBBIMU aKkTamMH. B yka3zaHHOM ciydae nocynebHoe (BHecyneOHoe)
o0ayoBaHUE 3asBUTENIEM pelIeHWd W nedcTBuil (6e3aeicTBHsl) MHOTO(YHKIIMOHAIHHOTO
LEHTpa, paOOTHMKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllyyae, €clid Ha
MHOTO()YHKIMOHAJIBHBIN LIEHTP, pelIeHus U AeicTBUs (0e3/1eiicTBUE) KOTOPOro 00KalyroTcs,
BO3JIO’K€HA (DYHKIMS 1O MPEIOCTABICHUI0 MYHUIIMIAIBHOW YCIYTd B TIOJHOM OOBEME B
nopsiike, onpeaeraeHHoM yactbio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3;

10) TtpeboBaHuMe Yy 3asBUTENS MpPU MPEIOCTaBICHUM MYHULMNAIBHOW YCIyrd
JOKYMEHTOB WJIM WH(GOpPMAllUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIUCh MPU TEPBOHAYAIBHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIS
MPEIOCTABICHUS MYHULIMTIANBHON yCIyTH, TM00 B IPEIOCTABICHUA MYHUIIUTIAIIBHOW yCIyTH,
3a UCKJIIOYEHUEM CITyyaeB, MPeayCMOTPEHHBIX MYHKTOM 4 udactu 1 crarbu 7 DepepaiabHOro
3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHHOM ciydae nocyaeOHoe (BHecyaeOHOE)
o0XaJyloBaHWE 3asBUTENIEM pEIICHUH W nelcTBuil (6e3aeicTBrsl) MHOTO()YHKIIMOHAIHHOTO
HEHTpa, pPaOOTHWKA MHOTO()YHKIIMOHAIHHOTO IIEHTPa BO3MOXKHO B Clyyae, €CIIM Ha
MHOTO(YHKIIMOHATBHBIN IIEHTP, PEIICHUs U AeHCTBUA (Oe3/1eliCTBIE) KOTOPOTO 00XKATYIOTCS,
BO3JIOKEHA (PYHKLHMS IO MPEJOCTABICHUIO MYHUIMNAIBHOM YCIYrH B IOJHOM O0bEeMe B
HopsJIKe, onpeaeneHHoM yacTbio 1.3 ctateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
3.

5.2. 3asBUTENM UMEIOT MpaBO OOPATUTBCA C >Kajao0oil B MHUCbMEHHOW Qopme Ha
OyMa)XHOM  HOcHUTeJe, B  DJJICKTPOHHOW  ¢opmMe B  yINOJIHOMOYEHHBI  Opra,
MHOTO(QYHKIIMOHAIBHBIA TIEHTp JmOO0 yrpaBieHue uHpopmaTu3anuu AmMypckod o00macTw,
ABJIAIONIEECS y4YpenuTeIeM MHOTO(YHKUIHMOHAIBHOTO IEeHTpa (Jajee -  y4ypeauTenb
MHOTO(QYHKIIMOHAIBHOTO TieHTpa). JKamoOsl Ha pemeHuss U jaelictBus (Oe3neiicTBue)
pabOoTHHKa  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpAa  MNOJAIOTCS  PYKOBOJIUTENIO  3TOrO
MHOTO(YHKIIMOHATBHOTO TIleHTpa. JKamoOsl Ha pemeHus U JAecTBUsA (Oe3aeicTBHE)
MHOTO()YHKIMOHAJIBHOTO ILIEHTpA MOAAIOTCS YYPEAUTEN0 MHOTOQYHKIMOHAIBHOTO LIEHTpa
WIH JOJDKHOCTHOMY JIMILY, YIMOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM aKTOM CYOBEKTa
Poccuiickoit @enepannmu.

Kanoba Ha pemenuss u JedctBus (Oe3deiicTBUE) opraHa, MPEJOCTABISAIOIIETO
MYHHUIIUTAIBHYIO YCIYTY, JOHDKHOCTHOTO JIMIA OpraHa, MPeJI0CTaBIsIONEro MyHUIIUTIATbHYIO



YCIIYI'y, MYHULUIAIBHOIO  CIIY)Kalllero, PYKOBOJAWUTEIS OpraHa, IpeaoCTaBISIOLIErO
MYHHUIIMTAIBHYIO YCIYTY, MOXKET ObITh HalpaBJieHa 0 MM0YTe, Yepe3 MHOTr0( yHKIIMOHAIbHbBIN
IEHTP, C WCIOIb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHON ceTn «lHTepHeTY,
opunmanbHOTO caiiTa YMOJTHOMOYEHHOTO OpraHa, caiiTa permoHalibHON WH(POPMAIMOHHON
cucteMbl «IlopTam rocymapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (dyHKIOuN) AMypckon
obnactuy», (eaepanbHON TOCyAapCTBEHHON HHGPOPMAIIMOHHOW cucTeMbl «EIUHBIA TopTan
TOCY/apCTBEHHBIX U MYHUIIUTIANTBHBIX YCIYT (QYHKIUN)», a TAK:KE MOXKET ObITh MPUHSATA MIPU
JuYHOM TipueMe 3asBuTens. JKamoba Ha pemeHus u  AeiictBus  (Oe3meiicTBHe)
MHOTO(YHKIIMOHATLHOTO IIEHTpa, pabOTHHKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa MOXXET OBITh
HaIpaBJIeHa TI0 TOYTE, C HCIOJH30BAaHUEM HH(DOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH
«HTepHeTY, OopHUIMANBHOTO caiiTa MHOTO(QYHKIIMOHAIILHOTO IIEHTpa, CaliTa peruoHaIbHOU
nHpopmanoHHOM cuctemsl «IlopTan rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCAYT (PyHKIUN)
AMypckoii obnactu», penepalibHON rocy1apcTBEHHOM MH(POpPMAMOHHON cucTeMbl «EnnHbBIN
MopTaj TOCYAAPCTBEHHBIX W MYHUIMMAIBHBIX YCIyr ((yHKIHN)», a TakkKe MOXKET OBbITh
MIPUHSTA MIPU JIMYHOM MPUEME 3asBUTEIIA.

XKanoba nomkHa conepx aTh:

1) HaumMeHOBaHME  OpraHa, MPEJOCTABJISAIONIET0  MYHULIHUNAIbHYIO  YCIYTY,
JIOJKHOCTHOTO ~ JIMIIAa OpraHa, NPEIOCTABISIONIET0 MYHHUIHMIIAIBHYIO — YCIyry, Jubo
MYHHUIIMIAIBHOTO CIY>Kalllero, MHOTO(YHKIIMOHAIBHOTO LEHTPa, €ro pyKOBOJIUTENS U (WUJIN)
paboOTHHKA, pelIeHUs U AeHCTBUA (0e3/1eCTBIE) KOTOPHIX 00XKATYIOTCS;

2) damunuio, uMs, oT4ecTBO (IOCNIENHEE - TpPH HAIUYUHU), CBEACHHUS O MeECTe
KUTENIbCTBA 3asBUTENS - (PU3NYECKOro JiMla MO0 HAaMMEHOBAHUE, CBEACHHUS O MecCTe
HaXOXJCHUS 3adBUTENs - IOPUAMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTrO
tenedona, aapec (ampeca) SJICKTPOHHON MOYTHl (MPU HAIMYMK) M TOYTOBBIM ajpec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 oOOXaldyeMmblX pEIICHUSX U JAecTBUAX (Oe3/eiicTBUU) oOprasa,
MIPEIOCTABIISIIOLIETO MYHHUIUTAIBHYIO yCIyry, IOJDKHOCTHOTO ~ JIMLa  Oprasa,
MPEIOCTABISIIONIETO  MYHHUIMIAIBHYIO — YCIyry, Ju00 MYHHIIMIAIBHOTO  CIIYXaIlero,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, pabOTHHKA MHOTO() YHKIINOHATBHOTO IICHTPA;

4) noBOJBI, HA OCHOBAaHUMU KOTOPBIX 3asBUTENb HE COIVIACEH C PELIEHUEM M JEHCTBUEM
(Oe3neiicTBHEM) OpraHa, MPeJOCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, HOJKHOCTHOTO JIMIIA
oprasHa, NMpeJoCTaBIISIONIEr0 MYHULUIAIBHYIO YCIYTy, JIUOO MYHMIMIIAIILHOTO CIIYXaIlero,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHAILHOTO IEHTPA. 3asBUTEIEM
MOTYT OBITh TIPEICTABICHBI JOKYMEHTHl (IIPH HAIWYHH), MOATBEPKIAONINE JTOBOJIBI
3asiBUTENIA, TM00 X KOIHUU.

3asBUTENH BIpaBe 3alpamiuBaTh W TOJMydaTh WHOOpPMAIMIO U JIOKYMEHTHI,
He0OX0IMMBIE N7 000OCHOBAHUS M PACCMOTPEHUS KAIOOBI.

B cnyyae ecnu kxamoba momaercs yepe3 NPENCTaBUTENsS 3asgBUTENs, TaKkKe
MIPEICTaBISAETCS TOKYMEHT, MOATBEPKAAIONIUI MOTHOMOYHS HAa OCYIIECTBIICHUE AEUCTBUI OT
MMEHM 3asBUTENs. B KadecTBe JOKYMEHTa, MOATBEP)KIAIOIIETO IOJHOMOYHUS Ha
OCYIIECTBJICHHUE JCHCTBUI OT UMEHU 3aIBUTEIISL, MOKET OBITH MPE/ICTABIICHA!

a) oQopMieHHass B COOTBETCTBUMU C 3aKOHOJaTeabcTBOM Poccuiickoit ®exnepanuu
JIOBEPEHHOCTH (sl PUBUUYECKUX JIUIT);

0) odopmieHHas B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepamnmu
JIOBEPEHHOCTh, 3aBEPEHHAsl MEYaThio 3asIBUTENS. M MOJNUCAHHAS PYKOBOIUTENIEM 3asBUTENS
WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JTULIOM (AJIs FOPUINUYECKUX JIULY);

B) KOMHS pEUIeHUS O Ha3HAuYeHWU WM 00 u30paHuu nubOO MpUKaza O HA3HAYEHUU
¢u3nYecKoro JMIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (hU3MUECcCKOe JHUI0
o0jasaer mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.



XKamoba  mOANEKUT  PACCMOTPEHHIO  JOJDKHOCTHBIM  JIMIIOM,  HAaJEJICHHBIM
MOJTHOMOYHUSMHU 10 PACCMOTPEHUIO kajlo0, B TE€UEHHE MATHAALATH pabodux AHEH co AHS ee
perucTpaiuy, a B ciiydae 00KajloBaHUS OTKa3a B MPHEME JOKYMEHTOB Y 3asBUTENs JTUOO B
WCIIPABJICHUH JONYIIEHHBIX OINEYaTOK M OLIMOOK WIM B cllydae OOXaJOBaHHS HapyIICHUS
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpPABIEHUN - B TEUEHUE NATH pabouux JHEH co JHS ee
perucTparmm.

Xamnoba paccmarpuBaeTcsi OpPraHoM, MPEAOCTABISIONIUM MYHULUIAIBHYIO YCIYTY,
MOPAJIOK TPEIOCTABICHUS] KOTOPOM ObUl HapylleH BCIEACTBUE peUIeHUH U AecTBUM
(Oe3neiicTBUs) opraHa, NMPEAOCTABISAIONIET0 MYHHUIMNAIBbHYIO YCIYTY, €ro JOJKHOCTHOIO
nuIa 100 MYHUIIMIATBHBIX CIyKalluX. B cirydae ecim 00KanyloTcsi peleHust pyKOBOAUTES
Oprasa, IMpeIoCTaBISAIONIEr0 MYHHUIHUIANBHYIO YCIYTY, *ajioba MoJaeTcs B BBIIIECTOSIINN
oprad (B MOpSAKE MOAYMHEHHOCTH) U pacCMaTpHUBAaEeTCs UM B MOPSAKE, NPEeIyCMOTPEHHOM
HACTOSIILIUM aJJMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipy OTCYTCTBMU BBIIIECTOSAILIETO OpraHa jkajo0a IOJAeTCsl HEMOCPEICTBEHHO
PYKOBOJIUTENIO OpraHa, MpeJoCTaBIIAIOIET0 MyHUIIMITAJIBHYIO YCIYTY, U pacCMaTpUBAETCS UM
B COOTBETCTBHUHU C HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

B cnyuae ecnm jxano0a mojgaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO He
BXOJMT MPUHATHE PELIeHUs 10 kanole, To B TeueHue 3 pabouux JHE| co THS ee perucTpanuu
yYKa3aHHBI OpraH HampaBleT kajolOy B YINOJTHOMOYEHHBIH HAa €€ PacCMOTPEHHE OpraH U B
MUCBbMEHHOM GopMe nHGOPMUPYET 3asIBUTENS O NIEPEHANPABIECHUU KaJTO0BbI.

[Tpu 3TOM CpOK paccMOTpeHUs KajloObl UCUUCISIETCS CO JAHS PErucTpaluy Kanodbl B
YIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTaHe.

[Tpu noctynnenun xanoodsl yuepe3z M®PL], MHOroQpyHKIIMOHAIBHBIN LIEHTP 00eCIeYBaEeT
€e Iepenady B YIOJIHOMOYEHHBI Ha €€ PACCMOTPEHHE OpraH B IOPSAJKE M CPOKH, KOTOPBIE
YCTAQHOBJIEHBI COTJIAIIEHUEM O B3aUMOJIEHCTBUM MEXIYy MHOTIO(QYHKIMOHAIbHBIM IIEHTPOM U
OpraHOM, MpPEAOCTaBISAIOINIMM MYHULIUIAIbHYIO YCIyry, HO HE IO3JHEE CIIEIYIOIIEro
paboyero AHs cO JAHS MOCTYIUICHUS KaJI0ObI.

[To pe3ynbraraM paccMOTpPEHHUsS *aJoObl YHOJIHOMOUYEHHBIM OPraHOM MOXET OBITh
MPUHSATO OJIHO U3 CIEAYIOUIUX PEIICHHN:

1) ymoBierBoputh 3xano0y, B TOM uucie B (opMe OTMEHBI HPUHATOTO PEUICHHUS,
VCIIPABJICHUS TOMYIIEHHBIX OPraHOM, IPEAOCTABIAIOIINM MYHULIMIIATBHYIO YCIYTY, ONEYaTOK
U OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHULIUIIATBHON YCIYTH TOKYMEHTax,
BO3Bpara 3asiBUTEIIO0 JCHEKHBIX CpPEICTB, B3MMAaHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU NIPABOBbIMU akTaMu Poccuiickon Penepanyv, HOPMATUBHBIMUA IIPABOBBIMU
akTamu cyobekToB Poccuiickoit denepannu, MyHUIUIAIBHBIMY IIPAaBOBBIMU AKTaMH, & TAKXKe
B MHBIX (pOpMax;

2) OTKa3aTh B YAOBIETBOPEHHUH KaJIOOBI.

YIOMTHOMOYEHHBIH HAa PacCMOTPEHHE KajloObl OPraH OTKa3bIBA€T B YIOBJIETBOPEHUU
XKaJoO0bl B CIAEAYIOLIUX CIy4asx:

a) HaJIMYHME BCTYNHUBILIETO B 3aKOHHYIO CHJIy PELICHHsS CyAa Mo kajmo0e O TOM jKe
IIPEMETE U 110 TEM KE OCHOBAHUSIM;

0) momada >kajoObl JIMIIOM, MOJIHOMOYHUS KOTOPOrO0 HE MOJITBEPXKACHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOIaTeNbCTBOM Poccutickon denepaiuy;

B) HaJIMYME pEIICHUs IO Kajo0e, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUAMHU
HACTOSIILIET0 aIMUHUCTPATUBHOTO PErJIaMEHTa B OTHOILLIEHUH TOTO K€ 3asIBUTEJNSI U 10 TOMY %Ke
MpeIMETY KaJo0BbI.

YIOIHOMOUYEHHBIM HAa pPacCMOTpPEHHE KaJloObl OpraH BIPaBE OCTABUTH Kanody Oe3
OTBETA B CIEAYIOIIUX CIyYasX:

a) HAJIMYME B )Kajl00€ HEIEH3YPHBIX JINOO OCKOPOUTENbHBIX BBIPAXKEHUH, YyTpo3 KU3ZHHU,
3I0pPOBBIO U UMYLIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;



0) oTcyTCTBHE BO3MOXKHOCTH MPOYHUTATh KaKyI0-IH0O0 YacTh TEKCTa KajJo0bl, (haMIIIHIO,
UM, OTYECTBO (TIOCIEAHEE - IPH HAJTMYUK) U (WIJIK) TIOYTOBBIHM aapec 3asBUTENs, yKa3aHHBIC B
xKasooe.

OcHoBaHus 17151 IPUOCTAHOBIICHUS] PACCMOTPEHHS KaJIOObI HE TPETyCMOTPEHBI.

B cnyyae ycraHOBIEHHS B XOI€ WM TIO pe3yJbTaTaM pPacCMOTPEHHS >KajJoOBI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WIIU MPECTYIUICHUS JTOJDKHOCTHOE
IO, paOOTHUK, HA/EJICHHbIE MOJHOMOYUSMHU IO PACCMOTPEHHUIO Kajo0, He3aMeITUTENIbHO
HaMpaBJISET UMEIONINECS MaTEPUabl B OPTaHbl IPOKYPATYPHI.

He mo3nHee mHs, ciemyromiero 3a JHEM NMPUHATHS YKa3aHHOTO PEIICHHS, 3asBUTEIIO B
NUCHbMEHHON (opMe M MO JKEIaHUIO 3asBUTENS B DJIEKTPOHHOU (opMe HampaBiseTCs
MOTHBHPOBAHHBIM OTBET O PE3yJbTaTaX PACCMOTPEHHS KaJIOObI.

B ciydae mpusHaHUS KanoObl TOJJIEXKAIIEH YAOBICTBOPCHHUIO B OTBETE 3asSBUTEIIO
naercs wuHGOpManuUs O JACHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIIM
MYHULUNAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM, B LEISAX HE3aMEIIUTEIHLHOTO
YCTpaHEHHS BBISBICHHBIX HApYIICHWH TPU OKa3aHWM MYHHIMIIAJIHHOW YCIYTH, a TaKxKe
NPUHOCITCS W3BUHEHHS 3a JIOCTABJICHHBIE HEYJA0OCTBa W yKa3biBaeTcs WHGOpMAIus o
JanbHEHIINX ACUCTBUAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3asBUTENIO B LEJSAX MOTYYSHHS
MYHULUTAIBHON YCIIYTH.

B ciydae npusHaHus xamoObl HE TIOUIekKAIIEH yOBIECTBOPEHUIO B OTBETE 3asBUTEIIO
JArOTCS apTyMEHTUPOBAaHHBIC PA3bACHEHHS O MPHYMHAX TNPUHATOTO PEIICHHS, a TaKKe
UHPOPMAIHS O TTOPSAAKE 00XKATOBaHUS MPHHATOTO PELICHUSI.

B cnydae Hecornacus ¢ pesyiabTaTaMu J0CYAe0HOTO 00XaloBaHUs, a TAKXKE Ha 000U
CTaJu¥ PACCMOTPEHHsI CIOPHBIX BOIPOCOB 3asBHTENh HMEET IMPaBO OOpaTUTHCA B CyI B
COOTBETCTBHU C YCTAHOBJICHHBIM JCHUCTBYIOLINM 3aKOHOAATEIbCTBOM HOPSIIIKE.



[Tpunoxenue 1
K a/IMUHHCTPATUBHOMY PETIaMEHTY

KonTakTHas uHdopmanus o0 otTaesne 00pa3oBaHusi AAIMMHUCTPALMH ropoaa 3en

ITouTOBBIN anpec AIs HapaBICHUS
KOPPECTIIOH ICHIINU

Amypckass obnactp, T.3es, MKp. CBeTibidd, 67
HHIEKC 676244

DaKTHYECKUM aJIpC€C MCCTOPACITIOJIOKCHHUA

Amypckas 001acTh, T. 3es, MKp. CBeTIbIi, 67

AJipec 3JIeKTPOHHOM MOYTHI 17151
HaIPABJICHUS] KOPPECTIOHICHITUU

oo(@ooazeva.ru

Tenedon ans cpaBok

8 (416-58) 3-08-73,
taxc 8 (416-58) 3-08-73

TenedoHbl OTAETOB WM HHBIX CTPYKTYPHBIX
MOJIpa3IeJICHUN

8 (416-58) 3-04-71

OdunmanpHbIi callT B ceTn MHTEpHET (ecmu
MMEETCS])

WWW.00azeya.ru

OUO u 10KHOCTh PYKOBOJIUTENS OpTraHa

Makcumuiuna Ojbra BaﬂepLeBHa, HavdaJIbHUK
oTacia

I'padux padoTtsl oTaesIa 00pa30BaHUA AAMMHUCTPALMHU ropoja 3eun

JleHnp Henenu

Yacsl paboTsl
(0OeneHHbIN IEpePHIB)

Yacel npuema rpaxias

TToHeIeNbHUK 848 - 179 (13% — 14%0) 14% - 17%
BropHuk 848 - 1700 (13% — 14%)

Cpena 848 - 1700 (13% — 14%0)

Yersepr 848 - 179 (13% — 14%0) 14% - 17%
[Taranna 848 - 1700 (13% — 14%0)

Cy660Ta BBIXOHOU

Bockpecenne

BBIXOJIHOU



mailto:%D0%BE%D0%BE@ooazeya.ru
http://www.ooazeya.ru/

Oo0mas nadpopmaums 00 oraesennu I'ocy1apcTBEHHOT0 aBTOHOMHOIO
yupesxxaeHuss AMypckoii 001actu « MHOroyHKIMOHAJIBHBIN LEHTP NMpei0CTaBIeHUSA
roCyJapCTBEHHbIX M MYHHIMIIAJBHBIX YCJIYI AMYPCKOii 001acTH» B ropoae 3es

[TouToBBIH aJIpcC OJIA HaIIpaBJICHUA
KOPPCCIIOHACHIIUU

676244 Awmypckas obnactb, T. 3es, MKp.
Csetibii, 19/1

dakTUUECKUH aJpec MECTOPACTIONOKEHUS 676244 Awmypckas ob6nacth, T. 3esi, MKD.

Csetaniii, 19/1

AJlpec 2JIeKTPOHHOM MOYTHI JJIsl HAIIpaBJICHUS zeya@mfc-amur.ru

KOPPECIIOHICHIIUN

Tenedon s cnpaBok

3-01-83

OdunmanpHbIi caiT B ceT MHTEpHET

http://mfc-amur.ru

I'paduk padotsl oTaesienus ['ocy1apcTBeHHOr0o aBTOHOMHOTO
yupe:kaeHust AMypckoii 001acTd « MHOTO(pYyHKIMOHAIBHBIA HEHTP MPea0CTABJIEHMS
roCyJapCTBEHHbIX  MYHHMIMIIAJBHBIX YCIYT AMYpPCKOH 00J1acTH» B ropoje 3es

Jlenb HEAEN Yacel paboThl Yace!l mpuema rpaxian
[ToHe e TbHUK 800 _ 1800 800 - 1800
Bropuuk g800- 18% 800- 18%
Cpena g00. 1800 800. 1800
Yersepr 8%0- 18% 8%.- 18%
[IaTHUIA g00. 1800 800. 1800
Cy660Ta BBIXOJTHOM BBIXOJTHOU
Bockpecenne BBIXOJIHOU BBIXOJIHOU



mailto:zeya@mfc-amur.ru
http://mfc-amur.ru/

Oo0mas nadpopmanmsi 00 001e00pa3oBaTeIbLHbIX OPraHU3anUAX ropoaa 3eun

Oo0meooOpa3zoBaresanpHnbl | IlouroBblit Azpec 3JIeKTPOHHOM DUO,
€ yupeKIeHust azapec 1Jst MOYTHI IJIsl HATIPABJIEHUS TOJIKHOCTH
HanpaBJIeHHsI KOppecnoHIeH UM, PYKOBOIMTEIS -
KOppecnoHe TeJie()OH 1JIs1 CIPABOK, JAUpeKTopa
HIHHU o(pMUHMANBLHBINA CAaliT B CeTH
HNuTepHeT
MyHununansHoe 676246, r. 3es, shkolalzeya@rambler.ru denopsik
00111e00pa3oBaTeIbHOE yi. JlenuHa, 8 (41658) 24664 Mapuna
ABTOHOMHOE Y4peXKICHUE 161 8 (41658) 24924 I'ennanbeBHA
cpeaHsist 001eo0pa3zoBarebHast http://schoollzeya.ru
mikosa Ne 1
MyHHUIHMTaTBHOE 676246, r. 3es, ou-center@yandex.ru ['ymuna
o0mieo0pa3oBareabHOE yi. MyxuHa, 8 (41658) 24244 Jroqmuna
OIO/KETHOE YUPEXkKICHUE 146 8 (41658) 21288 MuxaitnoBHa
Llentp oOpazoBaHus http://mobu-co.ru
MyHHUIHITaIBHOE 676243, r. 3es, zeya-liceum@rambler.ru ApSIMHOB
o0mieo0pa3oBareabHOE yi. Haponnasi, 8 (41658) 24064 Anexceit
OIO/KETHOE yUpEXkKICHUE 21 http://zeya-liceum.ru [TaBnoBuu
JIunei
MyHHUIIUTTATTEHOE 676244, r. 3es, zevaschool4@gmail.com Hparuna
00111e00pa3oBaTeIbHOE MKp. CBETJIbIH, 8 (41658) 31521 Enena
OFO/KETHOE YUPEKICHUE 30 8 (41658) 31372 AJiekceeBHA
cpeaHsist 001eo0pa3zoBareabHast http://zeya-school4.ru
mikosa No 4
MyHHUIHTaTBHOE 676244, r. 3es, schooi5 zeya@inbox.ru Konpaparenko
o0mieo0pa3oBareabHOE MKp. CBeTIIBIH, 8 (41658) 31233 Enena
OIO/KETHOE yUpEXkKICHUE 48 www.school5zeya.ru BanepreBHa

cpeassist oduieoopa3zoBareabHas
mkosa Ne 5



mailto:shkola1zeya@rambler.ru
http://school1zeya.ru/
mailto:ou-center@yandex.ru
http://mobu-co.ru/
mailto:zeya-liceum@rambler.ru
http://zeya-liceum.ru/
mailto:zeyaschool4@gmail.com
http://zeya-school4.ru/
mailto:schooi5_zeya@inbox.ru
http://www.school5zeya.ru/

[Tpuinoxenue 2
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

HavanbHuky otnena oOpa3zoBaHus

Jupekropy
(oOpasoBarenbHas OpraHu3alys)
(®.1N.0. pyroBoIUTEINSA)
i)
(®.1.0. 3asBuTEINSN)

(anpec MecTa KHUTEIbCTBA)

(KOHTaKTHBIN TenehoH)
3asBieHUE

A,

(®.1N.0. 3asBuTEINS)
MIPOIIY IPEI0CTaBUTh HH(MDOPMAITHIO O

OTBeT npoury HanpaBUTh MO aAPECY

(YKa3aTh IOYTOBBIN aJpeC WIIK aJpec ICKTPOHHOM IOYTHI)

Jlara IToanuck




[Tpunoxenue 3
K aIMUHUCTPAaTUBHOMY PETJIaMEHTY

BJIOK-CXEMA _
INPEJOCTABJIEHUA MYHULIUTTAJIBHOU YCJIYI'N

NPUEM U perucTpanus

TOKVMEHTOR OT 3adABUTEIA

Il

PaccMOTpPeHHE MPUHSITOTO

RAARIIEHUA

JL

UH(pOPMUPOBaHME 3asiBUTEIeH




[Tpunoxenue 4
K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

Pacnucka
0 IIpUEMeE IOKYMEHTOB

(HaumeHnosanue YynoiHomouenHozo opeana, M®I]),

(momxHOCTH, DUO)
YBCAOMIICT O IpUEME TOKYMCHTOB

(PUO zasBuTeNs)

IIPEACTABUBILErO IIAKET JOKYMEHTOB Ul [OJYy4YE€HWs MYHHULUIAIBHOW YCIYId
«[IpenocraBnenne wuHOpPMAIUM O TOPSJIKE MPOBEACHHUS TOCYIAPCTBEHHOW (MTOTOBOIN)
aTTecTallud 00y4aroluXcsl, OCBOMBUIMX 00pa30BaTeIbHbIE POTPAMMbl OCHOBHOI'O OOLIETO U
cpeaHero obiero oopa3oBaHusi, B TOM 4ucie B (popMe eIUHOr0 rocyAapCTBEHHOIO dK3aMeHa,
a Take mHpopMmanuu U3 06a3 naHHBIX cyObekToB Poccuiickoii denepaunn o0 yyacTHHKax
€OUHOT0 TOCYJApCTBEHHOIO JK3aMEHa M O pe3ylbTaTax €IuHOIO TIOCyJapCTBEHHOTO
9K3aMeHa»  (HoMep (upeHTHdUKATOP) B peecTpe  MYHHLUMNAIBHBIX  YCIYT:

)-
No [Iepeuenb NOKyMEHTOB, KomnuectBo KomnuectBo
IIPEJICTABICHHBIX 3asBUTEIIEM IK3EMILIIPOB JIUCTOB
1 3asiBlIeHHE
2
3

JIOKyMEHTBI, KOTOpbIE OYIyT MOJIY4YEeHbI JOMOJTHUTEIHHO:

MaxkcumalbHBIH CPOK TPEOCTaBICHNS MYHHUIMITAIBLHON YCIYTH COCTaBIseT 3 pabouux
IHSI CO JAHS PETUCTPALMU 3asBICHUS B YIMOJTHOMOYEHHOM opraHe. TenedoH A CnpaBokK, MO
KOTOPOMY MOKHO YTOYHUTB XOJ PACCMOTPEHUS 3asIBICHMUSL:
WMuauBuayanbHblid OPSAKOBBII HOMED 3allUCH B 2JIEKTPOHHOM JKYpHAJIE PErMCTpaLuu:

« » TI.
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