YTBEPXJIEH
MOCTAaHOBJICHUEM aIMUHUCTPALIMU TOPOIa
3en ot 28.11.2017 Ne 1492 (¢
n3meHeHusmu: noct.304 ot 18.03.19)

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUS MYHUIIUITAJIBHOM YCJIYTH
«IIpexocraBiaenne HH(POPMALIUM O TEKyLIEeH YCIIeBAeMOCTH y4allerocsi, BeieHue
3JIEKTPOHHOTI'0 IHEBHUKA U 3JIEKTPOHHOI'0 KypPHAJIa yClIeBaeMOCTI)

1. O0uIMe moJI0KeHu s
IIpeamer peryinpoBaHusi AAMMHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHHCTPATUBHBII pErJaMeHT MPEIOCTABICHUS MYHUIMIAIBHON YCIyrd
«IIpenocraBnenne wuHPOPMAIIMM O TEKYIIEH YCINEBAEMOCTH Y4Yalllerocs, BEJICHHE
AJIEKTPOHHOTO JHEBHHMKAa U OJEKTPOHHOTO JKypHajga YycmeBaemMocTw» (maiee -
AIMUHUCTPATUBHBIA PETJaMEHT), OMNpEAeNsieT MOPSAOK, CPOKM M IOCJIEI0BATEIbHOCTD
NeHCTBUN  (aIMMHUCTPATUBHBIX Mponenyp), (OpMbl KOHTPOJS 3a HCIOJHEHHUEM,
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OPraHOB, MPEAOCTABISIOMINX MYHULIHUNATbHbBIC
YCIYTH, 3a HecoOmoJeHHe UMHU TpeOOBaHUM PErJaMEHTOB TIPH  BBINIOJTHEHUU
aIMUHUCTPATUBHBIX  MporeAyp  (ACHCTBHIA), TOPSAAOK  OOKAJIOBaHHWS  JCHCTBHMA
(O6e3meiicTBUS) AOMKHOCTHOTO JIMIIA, a Takke MPUHUMAEMOTr0 WM pEHICHUS MpH
MPEAOCTABICHUN MYHUITUIIATLHON YCIIYTH (J1ajiee — MyHHUITUTIAIbHAs YCIIyTa).

Hacrosiiuii aIMUHUCTPATHBHBIA PETJIAMEHT pa3paboTaH B LEJSAX YIOPSAOYCHUS
aIMUHUCTPATUBHBIX MPOLEAYp M aJAMUHUCTPATUBHBIX JEHCTBHI, IMOBBIIIEHUS KauecTBa
MPEAOCTABICHUSI U JOCTYMHOCTH MYHUIIMNAIBHOM YCIYTH, YCTpPaHEHUs H30BITOUYHBIX
JNEUCTBUM M W3OBITOYHBIX aJMHUHUCTPATUBHBIX TMPOIEAYP, COKpPAIICHHS KOJIMYECTBA
JIOKYMEHTOB, MPEACTABISEMbIX 3aABUTEISIMU JUIsl TOJYYEHUS MYHULUIAIBbHOW YCIIYTH,
MPUMEHEHUSI HOBBIX ONTHMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIDKCHHS KOJIMYECTBA
B3aWMOJICICTBUM  3asBUTEJNEN C  JOJDKHOCTHBIMM  JIMIAMH, COKpAlIEHHS  CpPOKa
NPEAOCTABICHUS] MYHULMNAIBHOW YCIYTH, a TaKX€ CPOKOB HCIOJHEHUSI OTIEIbHBIX
aMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX JEUCTBUI B paMKaxX MPEIOCTaBICHUS
MYHUIMIAIBHON  YCIYyTH, €CIH 3TO HE MPOTUBOPEUUT (PeJepalibHbIM  3aKOHAM,
HOPMAaTUBHBIM IIpaBOBBIM akTaM IIpesunenra Poccuiickont @enepanuu u llpaBurenscrsa
Poccuiickoit ®enepainiii, HOPMATHBHBIM TPAaBOBBIM akTaM AMYypCcKOil  o0macTw,
MYHHUIIMIIAJBbHBIM IPABOBBIM AKTAM.

Onucanue 3asiBUTeJIeH, a TaKKe PU3NMUYECKUX U IOPUAHMYECKHUX JIML, MMEIOLIUX IPABO
B COOTBETCTBHMH C 3aKOHOAaTeJIbCTBOM Poccuiickoii @egepanun 160 B Uy
Ha/leJICHUS MX 3aABUTEJISIMU B NIOPSAKE, YCTAHOBJICHHOM 3aKOHOATE1bCTBOM
Poccuiickoun Degepanum, NOJTHOMOYUAMH BBICTYNIATh OT UX UMEHH NPHU
B3aUMOJACHCTBUU € COOTBETCTBYHIUMMH OPraHAMM MECTHOI'0 CaMOYIIPABJICHUS U
HHBIMH OPTraHU3alUAMHU NPH NPEAOCTABJICHMHA MYHHIMIIAJIbHOH yCIYTH

1.2. 3agBuTensiMu SBIAIOTCA MOJY4YaTeIM MYHHUIMOAIBHOM YCIYTH, a TaKkKe HX
NPEACTABUTENN, 3aKOHHbIC IIPEACTABUTEIM, JICUCTBYIOIIME B  COOTBETCTBUM  C



3aKoHOJaTeNIbcTBOM Poccuiickoit deneparu, AMypckoil o0nacT WM HA OCHOBaHUHU
JIOBEPEHHOCTH (J1aJiee — IPEICTaBUTENH ).

TpeboBanus K nopsaaAKy nHGOPMHUPOBAHUA
0 MOPAAKe NMPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYId, B TOM YHCJIe B 3JIEKTPOHHOM

popme

1.3. Uudopmanus o Mectax HaxoxJeHUs U rpaduxe paboThl oTnenaa 0O0pa30BaHUS
aAMUHHUCTpAllMM Topoja 3eu (Jajgee — YHOJHOMOYEHHBIM OpraH), MYHUIIMIMAIbHBIX
o0Opa3oBaTenbHBIX OpraHu3anuii (naisee — Opranu3zaius), HEMOCPEICTBEHHO yYaCTBYIOIIUX
B IPEIOCTABICHUH MYHUIIUIAIBHOW YCIYrd, OOpalieHne B KOTOPbIE HEOOXOAWMO s
NPEOCTABICHUS] MYHUIUINAIbHOW YCIyrd, a TakKe MHOTO(QYHKIHMOHAJIBbHBIX LEHTPOB
NPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHMIMNAIbHBIX YCIYT, CHPaBOYHBIX TenedoHax
YIOJHOMOYEHHOTO  OpraHa, OpraHu3allii,  ydYacTBYIOIIMX B  IPEIOCTaBICHHUU
MYHULUIIAIIBHON YCIYTH, aIpecax UX dJEKTPOHHOM MoYThl coaepxkutcs B [Ipunoxenun 1 k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Undopmanmst o mopsAKe IMPEeIOCTaBICHUS MYHHMIMIIAIBHON YCIYTH, YCIYT,
HEOOXOAMMBIX M  OO0S3aTeNbHBIX JUISl MPENOCTAaBICHHS MYHHULMNAIBHOM  yCIyrH,
paszmMelaercs:

e Ha MH(OPMAIIMOHHBIX CTEHJIaX, PACIlOJIOKEHHBIX B aJIMUHUCTpAIMU ropoja 3eH,
o agpecy: AMypckasi o01acTb, T. 3es1, 676246, yn. Myxuna 217,

e Ha WHPOPMAIMOHHBIX CTEHJAX, PACIOJOKEHHBIX B OTIele O00pa30BaHUS
aMUHUCTpallMd Topoja 3eu, Mo ajapecy: Amypckas obOmacts, r. 3es, 676244, MKkp.
Caemblii 67;

e B pa3gaToOuyHBIX Marepuanax (Opouropax, Oykierax, JIMCTOBKax, MNaMsITKax),
HaxodIIUXCA B OpraHax Y OpraHu3alusX, Yy4YacTBYIOUIMX B IPEIOCTaBICHUH
MYHULUAIIAIBHON YCIIYTH;

® B DJJEKTPOHHOM BHJAE€ B HH(OPMALMOHHO-TEIEKOMMYHUKALIMOHHON CETH
WNutepuer (nanee — cetb HTEpHET):

— Ha ouImaNTbHOM HH()OPMAIIMOHHOM caiiTe Topojaa 3en: WWw.admzeya.ru.

— Ha oduIMaIbHOM caiiTe oTnaena oOpa3oBaHUs AAMUHHUCTpPALMU Tropojaa 3eu:

WWW.00azevya.ru.

— Ha cailiTe peruoHaTbHOM TOCYIapCTBEHHOW WH(POPMAIIMOHHOW CHCTEMBI

"IlopTanm TOCyHapCTBEHHBIX W MYHHIMMNAIBHBIX YCIyr ((QyHKOHI) AMYypCKOi

obmactu" (manee o tekcry - PIII'Y): https://gu.amurobl.ru;

— B (enepanbHON TOCymapCcTBEHHON WHGOpPMAIMOHHON cucteMe "EauHbIii

MopTaj rOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (GyHKIUN)" (1a1ee mo TeKCTy

- EINI'Y): www.gosuslugi.ru.

Ha EIIT'Y, PIT'Y pa3mMemaercs crneayromas WHPOpMALIHS:

1) ucuepnbIBAIONINIA TIEpeUeHb JOKYMEHTOB, HEOOXOMMUMBIX IS IMPEIOCTABICHHUS
MYHUIUTIAIBHOW yCIyTH, TpeOOBaHUSA K OOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, & TaK K€
HepedyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE IMPEICTaBUTh IO COOCTBEHHOU
UHUIMATHUBE;

2) KpyT 3asBUTEJICH;

3) CpOK IpeOCTaBICHHISI MyHUIIUITATBHOMN YCITyTH;

4) pe3ynbTaThl MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIIYTH, TOPSIOK MPEICTABICHHUS
JIOKYMEHTA, SIBJIAIOLIEr0Cs pe3yJbTaTOM IIPENOCTABICHUS MYHULUIIAIBHON YCIYTH;
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5) pasmep rocymapCTBEHHOH  TONUIMHBI, B3MMAaeMOH 3a  IIPEJIOCTaBICHUE
MYHULUIAIBHON yClIyru (IpU HAJIU4YUK);

6) ucyepnbpIBAOIINN MEPEeYCHh OCHOBAHWM /ISl MPHOCTAHOBJICHUS WM OTKa3a B
IPEOCTaBICHUH MYHULIMIIATBHON YCIIYTH;

7) 0 mpaBe 3asBUTENS Ha gocyaeOHoe (BHecyaeOHOe) oO)kamoBaHHME AEUCTBUI
(Oe3nelicTBUS) W peLICHUHM, NPUHATHIX (OCYIIECTBISEMbIX) B XOJE MpeAOCTaBICHUs
MYHHULMIAIBHON YCIyTH;

8) bopmbl  3asBieHuii  (YBEJOMJICHHMH, COOOINEHHUI), HCHOJAb3yeMbIE  IIpU
NPeIOCTaBICHUH MYHULIUIIATBLHON YCIIYTH.

Nndopmammst nwa EITY, PIIY o mnopsake W cpokax MNpeAoCTaBICHUS
MYHULUOAIBHOM YCIyTM Ha OCHOBAaHUHU CBEJIEHUH, colepKalmxcs B QenepaabHON
rocyAapcTBeHHON MHpopMalnoHHON cucteMe «DenepanbHblil peecTp rocyJapCTBEHHBIX U
MYHUIMTAIBHBIX YCIYT (QYHKIMIA)», IPEAOCTABISAETCS 3aBUTEN0 OECIUIaTHO.

Hoctyn K wuHpOpManmuu O CpoKax M TMOPSAJAKE MPEAOCTaBICHUS YCIYTH
ocylIecTBIIsieTcsl 0e3 BBIMOJIHEHUS 3asgBUTENIEM KaKUX-THOO TpeOOBaHUM, B TOM yHcie 0e3
UCIIOJIb30BAHUSI MPOTPaMMHOr0 OO0ECleueHUs, YCTaHOBKa KOTOPOrO0 Ha TEXHUYECKUE
CpeICTBa 3asBUTENs TpeOyeT 3aKII0YEHHs JMIEH3MOHHOIO WJIM WHOTO COIJIALICHHS C
npaBoo0agaTesieM MpOrpaMMHOro O0ecreyeH s, MpeayCMaTpUBAIOLIEr0 B3UMaHUE TUIATHI,
PETUCTpALMI0 WJIM aBTOPU3AIMIO 3afBUTENS WJIA NPEIOCTABICHHE UM MEPCOHAIbHBIX
JTAHHBIX.

1.5. Undopmanuio o mopsiake MpeoCTaBICHUS MYHHULMIAIBHON YCIYIH, a TaKxke
CBEJICHUS O XOJI€ PEIOCTABICHNSI MYHULIUIIAIbHOW YCIIYTH MOXKHO MOJTYYHTh:

— TIOCPEJCTBOM TeNEe(QOHHOM CBSI3M NO HOMEpY YIOJIHOMOYEHHOI'O OpraHa,
Opranuzanuy;

— U JIMYHOM OOpAIEHUH B YIIOJTHOMOYEHHbIN opraH, Opranusanuio;

— Ipu NMCbMEHHOM OOpaIleHUH B YIIOJHOMOYEHHBIN oprad, OpraHu3anuio,

— IyTeM IIyOJIMYHOrO MH(POPMHUPOBAHMUS.

1.6. Undopmaruss 0 mopske MperoCTaBICHUS MYHUIIUIAIBHOW YCIYTH TOJDKHA
COJIEPKATh:

— CBEJEHUS O MOPSIKE MOJYyYEHUS MyHULUNIAIBHON yCIIyTH;

— KaTeropuu NoJy4yaTesed MyHULUIIAJIbHON yCIIyTH;

— ajJpec MecTa IpUeMa JOKYMEHTOB JUIsl NPEIOCTABICHHUS MYHULIMIIAJIbHOU
YCIIYTH, PEXUM padOThl YINOJIHOMOYEHHOIO OpraHa, MOPSAOK Iepeaaydn
pe3yJIbTaTa 3asiBUTEIIO;

— CBEJEHUs, KOTOpble HEOOXOAMMO YKa3zaThb B 3asBICHUU O IPEJOCTaBICHUU
MYHHUIMIAIBHON YCIYyTH;

— IepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JJIs PENOCTaBICHHUSI MYHULIUIIAJbHOU
yciyrd (B TOM YHCJE C pa3/ieIeHUEM TaKuX JTOKYMEHTOB Ha JOKYMEHTHI,
KOTOpBIE 3asgBUTENb O0s3aH MPEIOCTaBUTh CaMOCTOSTENbHO, U JOKYMEHTHI,
KOTOPBIE 3asBUTEIIb BIIPABE MPEIOCTABUTH IO COOCTBEHHON MHHUIINATUBE);

— CPOK IIPEAO0CTaBIEHUS MyHULIMIIAJIBHON YCIYyTH;

— CBEIEHHUS O TMOpAJIKEe O00KajoBaHHsS JeWcTBUI (0e3AeCTBUS) U pelleHUui
JOJIKHOCTHBIX JIUII.

KoHcynpraniun 1o mpoueaype NpeAoCTaBICHUS  MYHULMIAIBHOW  YCIYrH
OCYIIECTBIJISIFOTCS.  COTPYIHHMKAMH  YIOJIHOMOYEHHOIO OpraHa B COOTBETCTBHHM C
JOJKHOCTHBIMH MHCTPYKIUSMU.

[Ipu oTBeTtax Ha TeieOHHbIE 3BOHKM M JIMYHbIE OOpAallleHUs COTPYAHHUKHU
YIIOJIHOMOYEHHOI'O OpraHa OTBETCTBEHHbIE 3a MH(POPMHpPOBAHHE, MOAPOOHO, YETKO U B



BEXJIMBOM (hopMe HHPOPMHUPYIOT OOPATUBIIMXCS 3asSBUTENICH IO HMHTEPECYIOIIUM HX
BOIIPOCAM.

YcrHoe MH(QOPMHpPOBAHHME KaXAOTO OOpaTUBIIETOCS 3a MH(OpManuen 3asBUTEIS
ocyiecTBisiercs He Oosee 15 MUHYT.

B cnywae ecnu ans moAroTOBKM OTBETa HAa yCTHOE oOpamieHue TpeOyeTcs: Ooiee
POJOJKUTENIbHOE BpeMs, COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
UHPOPMHUPOBAHKE, MPEATaraeT 3aMHTEPECOBAaHHBIM JIMIIAM TEPE3BOHUTH B ONPEICIICHHBIN
JIeHb U B olpezelieHHoe BpeMs. K Ha3HaueHHOMY CPOKY JIOJKEH ObITh MOJTOTOBJIEH OTBET
0 BOIIPOCAM 3asiBUTENIEH, B Clyyae HEOOXOJUMOCTH OTBET TOTOBUTCS MPU B3aUMOJIEHCTBUU
C JOJDKHOCTHBIMM JIMLIAMH CTPYKTYPHBIX TOJpPA3ACICHUN OpraHoB M OpraHu3aluii,
Y4YacCTBYIOIUX B PEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

B cayuae ecnm mpenoctaBieHue wuHGOpMAIUMU, HEOOXOIUMOW 3asiBUTEIO, HE
NPEJICTABISETCS BO3MOXKHBIM TOCPEACTBOM TeliepoHa, COTPYAHUK YIOTHOMOYEHHOIO
oprasa, NpUHIBIIUN Tene(OHHBI 3BOHOK, Pa3zbsCHIET 3asABUTENIO NMPaBO OOPATUTHCS C
NUCBbMEHHBIM OOpalleHHeM B YINOJIHOMOYEHHBIH OpraH M TpeOOBaHMS K OQPOPMIICHHUIO
oOparieHus.

OTBeT Ha MUCbMEHHOE OOpAIICHHE HAIPABIISETCS 3asABUTEINIO B TEUCHHE 5 paboumx
CO JIHSI pETUCTPALUU OOpaIIeHNs B YIIOJTHOMOUYEHHOM OpIaHe.

[lucbmMeHHBINT OTBET Ha OOpallleHHe OJDKEH COoAepKaTh (PaMuiIuio U HOMED
TeneoHa UCIIOJIHUTENS U HAPABIISETCS 10 IOYTOBOMY aJIpecy, yKa3aHHOMY B 00OpallleHUH.

B cnyuae eciu B oOpaiieHMHM O MPEIOCTaBICHUM MHUCbMEHHOM KOHCYJIBTAIlUH IO
npoueaype MpeloCTaBiICHUs] MYHMLIMIAIBHON yCIyrd He YyKa3aHa (aMuiaus 3asiBUTEN,
HaIpaBUBLIET0 oOpallleHHe, W MOYTOBBIM aapec, MO0 KOTOPOMY JOJDKEH ObITh HalpaBlieH
OTBET, OTBET Ha OOpallleHue He AAeTCsl.

[Ty6nuuHOEe MHPOPMHUPOBAHHUE O MOPSIKE MPEAOCTABICHUS MYHULIMIIAIBLHON YCIYTH
OCYIIECTBIISIETCS IOCPEACTBOM pa3MELIEHUs] COOTBETCTBYIOLIEH MH(POPMaLUK B CPEACTBaX
MaccoBOW MH(}OpMaIK, Ha OPUIUATBHOM CaliTe YIIOJHOMOYEHHOIO OpraHa.

[IpueM TOKYMEHTOB, HEOOXOIUMBIX AJIS MPENOCTABICHHUSI MYHUIMIAIBHOW YCIYTH,
ocyuiecTBisieTcs 1o aapecy Opranuzanuu.

2. CTaHaapT npeaocTaBjieHUs MyHHIMNAJIbHOMH YCIyru
HaumeHoBaHMe MYHUIIMIIATBHOI yCJIYrH

2.1. HaumenoBanme myHunumanbHou yciyru: «llpemocraBnenue uHpopMamuu o
TEKYIEH YCIEBAEMOCTH Y4YalllerOoCs, BEACHUE DHJIEKTPOHHOIO THEBHUKA M IJIEKTPOHHOTO
KypHaJIa yCIIEBAEMOCTHY.

HaumeHoBaHHMe OpraHa, HeMoOCPeICTBEHHO MPEI0CTABJISIONIET0
MYHHIMNAJIBHYIO YCIYTY

2.2. IlpenocraBieHne MYHULIMOAIBHON YCIyTH ocymiecTBisiercs OpraHu3aiusiMH,
yupenuTelieM KOTOPBIX SBISIETCS OTHEN OOpa3oBaHUS aJMUHUCTPAllMU Topoaa 3eH
(YnoJIHOMOYEHHBIH OpraH).

OpraHbl 1 OPraHu3anNH, YYaCTBYIOIIHE B MPEI0CTABJIEHNH MYHUIIUNATbHOI
ycJ1yru, odpaieHue B KOTOpbie He00X0AMMO 1JIfl IPe0CTABJIEeHNSI MyHMIMNIAJIbHOM
yCJIyru



2.3. Opransl U OpraHu3aliy, y4acTBYIOIIME B NPEIOCTABIECHUUM MYHHMIMIIAIBHON
yCIyru, oOpalleHue B KOTOpble HEOOXOJUMO Ul IPENOCTABIECHUS MYHUIUNAIBHOM
YCIIYTH:

2.3.1. MynununanbHble 001eo0pa3oBaTeabHble OpraHnu3alny,

2.3.2. Tlpu npenocraBienun yciayru OpraHuzanud He BIpaBe TpeOoBaTh OT
3asIBUTEIIS:

- TpEeACTaBICHHUS JOKYMEHTOB W HH(OpPMalUU WIM OCYIIECTBICHUS [EHCTBHIA,
NpeJICTaBJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU
IPAaBOBBIMU  aKTaMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIME B CBA3M C
IPEIOCTaBICHUEM MYHULIUIIAIBLHON YCIIYTH;

- TpeACTaBICHHs JOKYMEHTOB W HH(OpMaluu, B TOM YHCIE IMOATBEP)KIAIOLINX
BHECEHUE 3asBHUTENIEM IUIaThl 3a MPEIOCTABICHHE MYHHUIMNAIBHOW YCIyTd, KOTOpBIE
HaXOJATCS B pPAcCHOPSKEHUH OPraHoB, MPEJOCTaBISIONMX MYHULUIAIbHbBIE YCIYTH,
rOCYyJIlapCTBEHHBIX  OpPraHOB, MHBIX OPraHoOB MECTHOTO  CaMOYIpaBJIEHUS  JHOO
M0JIBEIOMCTBEHHBIX T'OCYapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYNpaBlE€HUs
opraHu3aiguid B COOTBETCTBUM C HOPMAaTHMBHBIMHM IPAaBOBBIMH akTaMu Poccuiickoit
deneparnuy, HOpMAaTUBHBIMU NTPABOBBIMU aKTaMU AMYPCKON 00JaCTH, MYHUIIUIATbHBIMU
IIPABOBBIMU aKTAMM, 3a UCKIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIPEAEIECHHBIN YaCThIO
6 cratbu 7 ®enepanbHoro 3akoHa ot 27 wuronst 2010 r. Ne 210-®3 «O06 opranuzauuu
IPEIOCTABICHNUS] TOCYJAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyTr» IEepedeHb TOKYMEHTOB.
3asBUTENb BIPABE MPEACTABUTh YKA3aHHBIE TOKYMEHTBHl M MH(YOPMAIMIO O COOCTBEHHOU
VUHULMATHUBE;

- OCYUIIECTBIEHHUS [IEUCTBUH, B TOM YHCJIE COTJACOBAaHUN, HEOOXOIUMBIX s
HOJYYCHHUs] MYHUIMNAJIBHOW YCIYTH W CBSA3aHHBIX € OOpallleHHeM B TOCyJapCTBEHHbIE
OpraHbl, HHBIE OpraHbl MECTHOI'O CAaMOYIPABIEHUS, OPraHU3alMM, 33 HCKIIOYECHUEM
NOJIyYEHHUS YCIyT, BKIIOYEHHBIX B MIEPEYHH, YKa3aHHbIE B 4acTu 1 ctarbu 9 denepanbHOro
3akoHa oT 27 wmrona 2010 1. Ne 210-®3 «OO opraHu3auuyd NpeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr», U MOJy4YE€HUs] JOKYMEHTOB U HMH(pOpMaIuy,
IPEIOCTABIISIEMBIX B PE3YyJIbTaTe MPEJOCTABICHUS TAKUX YCIYT;

- COBEpIICHUS WHBIX JCWCTBUH, KpPOME TMPOXOXKACHUS HWIACHTHU(PUKAINUA U
ayTeHTHU(UKAIMKM B COOTBETCTBHUM C HOPMATHBHBIMHU IpaBOBBIMU akTamu Poccuiickoi
denepanuy, ykazaHus LEIM IPUEMA, a TAKKe MPEAOCTaBICHUS CBEJIEHUH, HEOOXOAUMBIX
JUIA pacyueTa JIMTeNIbHOCTA BPEMEHHOTO WHTEPBajia, KOTOPbI HE0OX0AUMO 3a0pOHUPOBATH
JUISl IpUEMa;

— NPEOCTaBICHUS JOKYMEHTOB, IOATBEPKIAIOIINX BHECECHUE 3asBUTEIIEM ILIATHI
3a MPEeIOCTaBIEHNE MYHULIUIIAIbHOW YCIIYTH.

OpraHuzanuy He BIIpaBe OTKa3bIBaTh 3asABUTEIIO:

- B MpUEME 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOJUMBIX AJI MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYrd, B Ciy4yae, €ClId 3ampoc M JOKYMEHTbI, HEoOXOoAuMble MJis
NPEJOCTaBICHNS MYHHIMIIAJIBHON YCIYTH, MOJAaHBl B COOTBETCTBMU C HMH(popmanumeil o
CpOKax W MOpsIIKEe MPEIOCTAaBICHUS MYHULIUIIATBHON yciiyru, onyonukoBanHoi Ha EII'Y,
PIIT'Y;

- B IIPEIOCTaBICHUY MYHULMNIAIBHON YCIyTU B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOAUMBIE Ul MPEIOCTAaBICHUS MYHHMIMIAIBHON YCIYTH, MOJaHbl B COOTBETCTBUH C
uHpopMalMe O CpoKax U TMOpsSAKE MPEJOCTABIECHUS MYHHUIMIAIBHON  yCIIyrH,
onyonukoBanHoi Ha EIIT'Y, PIIT'Y.

Pe3yabTaT npegocraBiieHuss MyHUIMIIAJIBHON YCJIYTH



2.4. Pe3synmpraTOM  TOpEAOCTAaBICHHUS  MYHUIUMAIBHONH  yCIYrW  sBISETCA
IPEJOCTaBICHUE 3asBUTENI0 AaKTyalbHOH W JIOCTOBEpHOM wuHpopmanmu B (opme
9JIGKTPOHHOTO JTHEBHUKA, TPEACTABISAIONIETO COBOKYIHOCTh CBEICHHUH CIEAYIOIIETO
cocrama:

1) cBegeHHMs 0 XozIe W COACpXaHWHM O0pa30BATEIBLHOTO MPOIECCa, B TOM YHUCIE
rOZIOBOM KaJeHJapHbI y4eOHBI Trpaduk, pacnucaHue 3aHATUNH Ha TEKYIIUH y4eOHBIi
NepuoJl, TEPeYeHb M3y4aeMbIX TEM H COACp)KaHWE BBIIaBaeMbIX OOydJaromemMycs
JIOMAIIHUX 33/IaHUH Ha YpOKaX TEKYIIEro yueOHOTo Meproa;

2) pe3ynbTaThl TEKYIIEro KOHTPOJSI YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTEeCTAIHH
oOyuyaromierocs, BKJIIOYas CBEICHHUS 00 OIIEHKaX YCIeBAaeMOCTH, CBEJICHUS O COIEpKaHUU
3aHATUH U paboT, O pe3yabTaTaM KOTOPBIX IMOTYYCHBI OIICHKH;

3) cBeieHHs O MOCEIaeMOCTH YPOKOB O0YJAIOIIUMCSI 33 TEKYIIUNA YICOHBIN MePUO.

Cpok npegocraBiieHHsI MyHMIMNAJbHON YCJIYTH

2.5. IlpenocraBienne uHGOpPMAMU O TEKYIIEH YCHEBAEMOCTH OOydaromerocs B
dbopMe HIEKTPOHHOTO JTHEBHHKA M 3JEKTPOHHOTO KypHaia OCYIIECTBISIETCS B TEUYCHUE
y4eOHOro roja.

Cpox  BbIaud  (HaAmpaBiICeHUS])  JOKYMEHTOB,  SIBJISIOIIUXCA  PE3YJIbTaTOM
MIPEAOCTABICHUS] MYHULIUIIAJIbHON YCIIYTH — B IEHb PETUCTPALlMU YKa3aHHBIX JIOKYMEHTOB.

MyHunMnanpHas yciayra IOpeloCTaBIISIETCSl €XKEIHEBHO B TEUEHHE BCEro paboyero
BpEMEHHU B 00111e00pa30BaTEIHLHON OpraHu3aIiu.

Nudopmanuss o Tekymiedl ycrneBaeMOCTH Y4Yallerocsi, BeIEHUE dJICKTPOHHOTO
JTHEBHUKA U 3JIEKTPOHHOTO YypHaja ycreBaeMocTu GopmupyeTcs B 001eodpazoBaTeabHOM
OpraHu3alyu €XXeIHEBHO.

[Tony4yarens MyHUIUIIAIBHOW yCIyTH MMEET BO3MOXKHOCTH IOCPEACTBOM HHTEPHET
CBSI3M 3HAKOMUTBHCS ¢ MHPOpMaIMel 0 TeKyIIel YCIIeBaeMOCTH B AJIEKTPOHHOM JHEBHUKE U
AIIEKTPOHHOM JXYpHaJe B JICHb (POPMUpPOBaHUS TaHHOW HH(DOpMAIUH.

HpaBOBLIe OCHOBaHMH JIfl IPEAOCTABJICHUSN MYHHHHHaJILHOﬁ ycayru

2.6. [IpenocraBieHne MyHULIUNTAIBHONW YCIYTU OCYILIECTBIISIETCS. B COOTBETCTBUU CO
CJIETYIOIITIMHU HOPMATUBHBIMH IPABOBBIMHU aKTaMHU:

2.6.1. Konctutymusa Poccuiickoit ®denepaiuu ¢ M3MEHEHUSIMA U JIOMOJHEHUSIMHU
(«Poccwmiickas razerayn, 21.01.2009, Ne 7, «Cobpanue 3akoHomatenbcTBa PO», 26.01.2009,
Ne 4, cr. 445, «I[1apnamentckas raseta», Ne 4, 23-29.01.2009);

2.6.2. 3akoH Poccuiickoit @eaepauuu ot 29.12.2012 Ne 273-d3 «O6 obpazoBaHUM»
¢ n3MeHeHussMu U ponoiHeHusiMu ("CoOpanue 3akoHogatenbctBa PO", 31.12.2012, N 53
(4. 1), cT. 7598);

2.6.3. 3akoH P® ot 24.07.1998 No 124-®3 «O06 OCHOBHBIX rapaHTHSIX IIpaB peOeHKa
B Poccuiickoit ®denepannmny («Cobpanue 3akoHomatenbctBa PDy», 03.08.1998, Ne 31, crt.
3802, «Poccwuiickas razeran, Ne 147, 05.08.1998);

2.6.4. ®enepanpHblii 3ak0H oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYyHHMIMNAIbHBIX ycayr» («Poccuiickast razeray, No
168, 30.07.2010, «Cobpanue 3akonogatensctBa PDy», 02.08.2010, Ne 31, cT. 4179);



2.6.5. ®enepanbublil 3akoH oT 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JIaHHBIX)»
(«Cobpanue 3akoHomarenbctBa PD», 31.07.2006, Ne 31 (1u), ct. 3451, «Poccuiickas
razeta», Ne 165, 29.07.2006);

2.6.6. ®epepanbubiii 3akoH or 27.07.2006 Ne 149-®3 «O06 wunHbpopmanmu,
WH(pOPMAIIMOHHBIX TEXHOJIOTUAX U 0 3anuTe nHpopmanum» («CobpaHue 3aKOHOIaTETLCTBA
P®y», 31.07.2006, Ne 31 (1u), ct. 3448, «Poccwuiickas razera», Ne 165, 29.07.2006);

2.6.7. ®enepanbubiil 3akoH PO ot 02.05.2006 Ne 59-®3 «O nopsinke paccMOTpEHUS
obpamenuii tpaxnaaH Poccuiickoit ®denepanun» («CobOpaHue 3akoHOAATENbCTBA PDy,
08.05.2006, Ne 19, ¢1.2060, «Poccuiickas raszera», Ne 95, 05.05.2006);

2.6.8. Tlpukaz MunuctepctBa oOpa3zoBanusi U Hayku P® or 30 aBrycra 2013 r.
NelO15 «OO6 yTBepkAcHHHM TOpPsSAKAa OpPTraHU3AIMU M OCYIIECTBIEHUS 00pa30BaTEILHOU
JIESITENIbHOCTU 10 OCHOBHBIM 00I11€00pa30BaTe/bHBIM IporpaMmaM - 00pa3oBaTeIbHbIM
IporpaMMaM HayaibHOTO OOIIETr0, OCHOBHOTO OOIIETr0 M CPEeIHEro 00IIero o0Opa3oBaHus» ¢
U3MEHEHUSIMH U gonoiHeHusIME («Poccuiickas razeran, Ne 232, 16.10.2013);

2.6.9. YcraB ropoaa 3eu, NPUHATHIM pemeHneM 3erckoro ropoackoro Cosera
HapoaHbix aenytatoB 08 aBrycra 2014 No 27/56, ¢ u3MEHEHUSAMH W JOMOJTHEHUSMHU
(mepBOHAYANBHBIN TEKCT OMYOIMKOBaH B razere «3eiickuii BecTHUK» 14 okTsi0psa 2014 rona
Ne 140);

2.6.10. Hacrosmwmii periiaMeHr.

HcuepnbiBaommii nepeyeHb 10KyMEHTOB (MH(pOpManu), He00X0AMMBIX B
COOTBETCTBHH € 3aKOHOAATEJIbLHBIMH MM HHBIMH HOPMAaTHBHBIMH NIPABOBBIMHU
aKTaMHM JJIS1 IPEAOCTABJICHUA MYHHMIMIIATbHOH YCJIYTH, YCIYT, HEO0OXOAUMBIX U

00s13aTEJIbHBIX VIl IPEAOCTABJICHUS MYHUIUNIAIBHON YCIYIH, KOTOPbIE 3asiBUTE/b
JAOJI7KEeH NMPEeICTABUTH CAMOCTOSATE/NbHO, CIIOCO0BI MX MOJYYCHHS 3asABUTEISIMHU, B TOM
YHUCJIe B JJIEKTPOHHOM (hopMe, U MOPSA0K UX NMpeACTaBJIeHUS

2.7. HcuepnblBarolii nepedeHb AOKYMEHTOB (MH(pOpMaIM), HEOOXOIUMBIX B
COOTBETCTBUHU C HOPMATUBHBIMU MPABOBBIMU aKTaMH ISl IPEJOCTABIICHUS MyHULIUIAIbHON
YCITyTH, TOUIeXKAIINX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOTyYEHUS 3aBUTEIEM, B
TOM 4YHCIE€ B JJIEKTPOHHOM (opme, MOPSIOK HX NPEACTABIECHUS IPELyCMOTPEHBI
HACTOSIIMM ~ aJIMUHUCTPAaTHBHBIM  PErJaMEHTOM IPUMEHUTEIBHO K  KOHKPETHOU
aIAMUHUCTPATUBHOU IIpOLIEAYPE.

Jnst  moslydeHMssT  MYHMLIMOAQJIBbHOM — YCIyrd  3asiBUTEIM  IPEACTABISAIOT B
Opranuzanuio, B KOTopoi o0yuyaeTcst peOeHOK (1eTH) CIeIyIoIne JOKYMEHTHI:

— 3asABIEHUE pOAUTENed (3aKOHHBIX MPEJCTaBUTENIEH) O MNPEJOCTaBICHUU

MyHununansHoi yeayru (Ilpunoxenne Ne 2);

— corjlacue poaMTens (3aKOHHOIO IPEICTAaBUTENS) Y4Yalllerocs Ha pa3MelleHue
CBOMX NEPCOHANBHBIX JAHHBIX M MEPCOHAIBHBIX JTAHHBIX peOeHKa B CHCTEME
(OJEKTPOHHBII  JHEBHUK, DJIGKTPOHHBIM  JKypHaJl  yCIIEBAEMOCTH» B
yCcTaHOBIIEHHOU opme ¢ nuHoi noanuchio (IIpunoxenue Ne 3);

— MacmopT, poAuTess (3aKOHHOTO TMPEJICTaBUTENS) Yydallerocs i CBEPKU C
JAHHBIMM, TPEICTaBICHHBIMA B COIJIACMM HA pa3MEIICHHE MEePCOHAIbHBIX
JAHHBIX B CHCTEME <«DJEKTPOHHBIA JHEBHUK, DSJIEKTPOHHBIA JKypHaj
YCIIEBAEMOCTH.

3asBleHME U cOrjlacue pojauTess (3aKOHHOIO TPEACTaBUTENs) Yydallerocss Ha
pa3MelIeHre CBOMX MEPCOHAIBHBIX JAHHBIX M MEPCOHAIbHBIX JaHHBIX peOEHKa B CHCTEME
«QJEKTPOHHBIN JTHEBHUK, 3JIEKTPOHHBIM JKypHaj YCIEBAa€MOCTH» IPUHUMAETCS Kak B



MUCbMEHHOM, TaK M B JJICKTPOHHOM BHJI€ WJIM PacedyaTaHO MOCPEACTBOM 3JIEKTPOHHOIO
MEYaTHOTO YCTPOICTBA.

3asBlIEHUE U JOKYMEHTBI, MPEIYCMOTPEHHBIE HACTOAIIUM aJIMUHHCTPATUBHBIM
perJaMeHTOM, TOJAI0TCA Ha OyMa)KHOM HOCHUTEIE WA B POpME IEKTPOHHOTO TOKYMEHTA.
3asBiIeHUE W JIOKYMEHTHI B CiIydyae WX HalpaBlieHUs B (popMe DJIEKTPOHHBIX JIOKYMEHTOB
MOAMHUCHIBAIOTCS YCUJICHHOM KBATU(UIIMPOBAHHOU AIEKTPOHHOM MOAMHUCHIO
COOTBETCTBEHHO 3asBUTENS] WM YINOJIHOMOUYEHHBIX HAa MOANHCAHUE TAKUX JTOKYMEHTOB
MPEICTABUTEIIEN 3asBUTEIISI B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEINBCTBOM Poccuiickon
Qenepanuu.

DNEeKTPOHHbIE JTIOKYMEHTBI JTOJI>KHBI COOTBETCTBOBATH TpeOOBaHUSAM,
YCTaHOBJIEHHBIM B ITyHKTE 2.24 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBIEHNE U MPUIIOKEHHBIE K HEMY JTOKYMEHTBI HE JIOJHKHBI COIEPKATh MOAYHUCTOK,
MPUITHUCOK, 3aUYE€PKHYTHIX CJIOB U HHBIX HEOTOBOPEHHBIX HCIPABJICHHUHM, TEKCThI B HUX
JOJKHBI OBITH HAMTMCAHBI pa300pUUBO, 0€3 COKPAIICHHIA.

HcyepnbiBaomuii nepe4yeHb OCHOBAHMM ISl 0TKA3a B IIpUeMe J0KYMEHTOB,
HEO00XOUMBIX JJIfl IPEAOCTABJICHUA MYHHUIUNIAJIBHOM YCJIOYTH

2.8. OcHoBaHus nJig OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, HE TIPETYCMOTPEHBI.

HcyepnbiBarommii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS
WIN 0TKA3a B NPeI0CTABJICHUN MYHUIIUIIAJIBLHOMN yCJIYIH

2.9. IlpuocTaHOBIEHME  NPENOCTABICHUS  MYHUIUNAIBHOH  yCIyrum  HeE
IPETYCMOTPEHO.

2.10. B npegocraBneHnn MyHULIMIIATIBHON YCIYTH MOKET OBITh OTKA3aHO B CIIyYasiX:

IIprocraHoBieHNE PENOCTABIECHUS MYHULIIMIIAIBHON YCIyTH BO3MOXKHO I10 IIPUYUHE
OTCYTCTBHS B 0011€00pa30BaTENIbHOM YUPEXKIECHUH B KOHKPETHBIHN IEpUO HHTEPHET CBSI3U.

B npenocraBienny MyHUIIMNAIBHOM YCIYTH 3asBUTEII0 MOXET OBITh OTKa3aHO IO
IPUYMHE YKAa3aHUS WM B 3a4BJICHUM O TMPEJOCTAaBICHUU YCIYIM CBEJICHUH, HE
COOTBETCTBYIOUIMX JI€HCTBUTEIBHOCTH, OTCYTCTBHE COIVIACHs 3asBUTENd HA Pa3MEILCHUE
IIEPCOHAIBHBIX JAHHBIX B CHCTEME «IJICKTPOHHBIM JTHEBHUK, OJJICKTPOHHBIM JKypHAaI
yCHEBAEMOCTH» B YCTAHOBJIEHHOU (hopme.

Ilocne ycrpaHeHuss OCHOBaHMU I OTKa3a B IPEJOCTABICHUH MYHHUIMIAIBHON
YCIYTH B CIy4asix, NMPEAyCMOTPEHHbIX IYHKTOM 2.10 aJMUHUCTPATHBHOIO pETJaMEHTa,
3asBHUTENb BIIPaBE OOPATUTHCS MOBTOPHO 33 MOTYyYECHHEM MYHHIIUIIATHHON YCIYTH.

Ilepeuens yciyr, KOTopbie IBJASIOTCH HEO0X0AMMBIMHU U 00513aTeJIbHBIMH 1JIs1
NPeI0CTABJICHUS MYHHIMIIAJIbHOM YCJIYIH, B TOM YHCJIE CBEACHUS O IOKyMEHTe
(1oKyMeHTax), BbI1aBaeMoOM (BbIAaBaeMbIX) OPraHM3alUsIMH, Y4aCTBYIOIIMMH B

NPeJ0CTABICHUY MYHUIIUIIAJIBHON yCIyIH

2.11.Ycayru, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMHU U OOSI3aTEIBHBIMU IS
NPEIOCTaBICHUS] MYHUILIMNAIBHOM YCIYrd, B TOM 4YHCJIE CBEACHHUS O JOKYMEHTE
(moxymeHTax), BblAaBaeéMOM  (BBIJABa€MbIX) OpraHu3alMsIMH, Y4YacTBYIOUIUMH B
IIPEIOCTaBICHUH MYHULIMIIATBHON YCIYTH, HE IPEYCMOTPEHBI.



Pa3zmep muiaTebl, B3MMaeMOM ¢ 3asiBUTEJISI IPU NMPEAOCTABJICHUHA MYHUIIMIIAJIbHOU
YCJIYTH, ¥ c1I0cOo0bI ee B3UMAHUA B CJIy4Yasix, NIpeAyCMOTPEeHHbIX (eiepaJbHbIMHI
3aKOHAMH, IPUHUMAEMbIMH B COOTBETCTBUM ¢ HUMH HHBIMU HOPMATHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit @egepanuu, HOPMATHBHBIMHU MPABOBLIMU AKTAMHU
cy0obexToB Poccuiickoil Penepanun, MyHHIUNAJIbHBIMYA NPABOBBIMH AKTAMH

2.12. AnMUHUCTpAaTUBHBIE TPOLIEAYPHI 110 TPELOCTABICHUIO MYHUIIMIIAILHON YCIyr!
OCYILECTBIISIIOTCS OECIUIAaTHO.

IMopsinok, pa3Mep U OCHOBAHUSA B3UMAHUA IUIATHI 32 MPEAOCTABIEHUE YCIYT,
HEe00XO0AUMBIX M 00513aTeJIbHBIX JJIf PEA0CTABJICHUA MYHUIUNIAJIBLHOM YCJIYTH,
BKJII0Yas HHGOPMALUIO 0 METOAMKAX PacyeTa TaKOM MJIaThl

2.13. Tlopsimok U pa3mep OIIaThl MPEAYCMOTPEH PEIIEHHUEM 3eMCKOro TOpOoJICKOTO
Cosera Hapoanbix nemnytratoB oT 06.02.2013 Ne 89/3 «OO0 yTBep>KIEHUU MEPEUHS YCIYT,
KOTOpBIE  SIBIISIOTCS  HEOOXOAMMBIMH W 00S3aTENbHBIMH  JUIS  TPEAOCTaBJICHUS
MYHUIUTAIBHBIX YCIYT 3aBUTESIM U MPEAOCTABIAIOTCA OPraHU3alUsIMHU, YIaCTBYIOIIUMU
B [IPEIOCTABICHIUH MYHUIIMNIAIBHBIX yciyT, U [lopsiaka onpeneneHus pa3mepa IU1aThl 3a UX
OKa3aHUEe»

MakcuMajibHbI CPOK 0KMIAHUS B OUepeaH MPHU MoJxayde 3ampoca
0 NMPeA0CTABJICHMH MYHNIUNIAJIbHOH YCJIYIH, YCJAYTH OPraHu3alnu,
y4acTByOUIeld B NPeI0CTABJICHUA MYHUIMIIAJIbHOM YCJIYTH, U IPH MOJTYYEeHUH
pe3yabTara NpeaocTaBJIeHUs TAKUX YCJIYT

2.14. MakcuMalibHbI CPOK OXHWJIA@HWS B OYEpPENM NpPHU MOJayde JTOKYMEHTOB MJIsS
MOJIYyYCHUST MYHUIUNAIBHON YCIAYTH M TpPU MNOJYYEHHUH pe3yibTara NPEeAOCTaBICHUS
MYHUIIMTIATILHOW YCIIYTH COCTaBJISIET 15 MUHYT.

MakcuManpHbIN CPOK OKHJAHHS B OYEpENU NP MOJAa4Ye 3a1poca O NPEAOCTABICHUU
YCIAYTH U TPU TOJYYECHUHU PE3ylbTaTa TaKOM YCIYITM B OpPraHU3alvi0, Y4acCTBYIOUIYIO B
MPEOCTABICHUN MYHUITMIIAIBHON yCIIyrH, cocTaBisieT 20 MUHYT.

Cpok 0XuJaHUs B OYEPEaAM ISl MOJYYEHHUsI KOHCYJbTAllMU HE JIOJKEH MPEBBIIATH
12 MUHYT; CPOK OKHJAaHUSA B OUEPEIU B ClIydae IMPUEMA IO MPEIBAPUTEIBHON 3alUCH HE
JTIOJKEH TTpeBbIaTh 10 MUHYT.

[Ipu mojmaue 3asiBJ€HUS C COMYTCTBYIOIIMMHU JOKYMEHTAMH IMOCPEACTBOM IOYTHI,
dakca nm uepe3 [lopran HEOOXOAUMOCTh 0XKUIAHUS B OYSPETU UCKITIOYACTCS.

IopsiioK U CPOK perucTpamum 3anpoca 3asiBUTE/IA 0 NPeI0CTABJICHUMN
MYHHMUIMNAIBHOM YCJIYTH, YCJAYTH OPraHU3aliH, Y4aCcTBYOIIe B IPe10CTABJICHUH
MYHUIMNIAJIBLHON YCJIYI'M, B TOM YHCJ€E B JJIEKTPOHHOH (popMme

2.15. Tlopsanok perucTpaiuy 3asBICHUST W TPUJIAraéMblX K HEMY JIOKYMEHTOB
MNpPEAYyCMOTPEH HACTOSIIMM  aJIMUHHCTPATHUBHBIM  PErJIAMEHTOM MPUMEHUTENBHO K
KOHKPETHOW aIMUHUCTPATUBHOU MPOLIETYPE.

3asBJICHUE U MpPHJIATa€Mble K HEMY JIOKYMEHTbl PErUCTPUPYIOTCA B JAEHb HX
MOCTYIJICHUS.

Cpok peructpanuu oOpanieHus 3asBUTENS HE IOJDKEH MpeBbiaTh 10 MUHYT.

B cnydae ecnam 3asBHTENh MPEACTaBWI MPABWIBHO OGOPMIIECHHBIM W TTOTHBIN



KOMIUIEKT JOKYMEHTOB, CPOK X PETHCTPALMU HE JOJLKEH IPEBBIATH 15 MUHYT.

Cpok peructpauuu oOpalleHusl 3asBUTENS B OpraHU3alUio, Y4YacTBYIOLIYIO B
IPEIOCTABICHUM MYHULIMIIATBHON YCIIYTH, HE JOJHKEH MPEBBIMIATh 15 MUHYT.

IIpn nanpasnenuu 3asBieHus yepes [lopran perucrpanus 3JIEKTPOHHOIO 3as1BJICHUS
OCYILECTBIIIETCS B aBBTOMAaTHUYECKOM PEKHUME.

TpeOoBaHus K NOMEIEHUAM, B KOTOPBIX MPEI0CTABISAITCA MYHUIUNIATIbHBIE YCJIYIH,
YCJIYI'M OPraHHM3alMH, YYaCTBYIOLIEH B IPeI0CTaBJEeHHH MYHHIUIIAJIBHOH YCJIYIH, K
MeCTaM OKUAAHUSA U NPpUeMa 3asiBUTeJIel, pa3MellleHUI0 U 0(pOPMJICHUI0 BU3YAJIbHOI,
TeKCTOBOH U MYJIbTHMEAUITHON HHpOpMALIUK 0 TOPSAKE IPEAOCTABICHHUS
MYHUIUNIAJTBHOMN yCJIyTH

Ilpu opzanuzayuu npedocmaenenus MyHuyuUnaabHo ycayeu ¢ Opzanuzayuax:

2.16. MynununanbHas yciIyra mpeaocTaBisieTcs 1o aapecam OpraHusarui,
YKa3aHHBIX B TPUI0KeHUU N 1 K HAaCTOSIEMY pErjIaMeHTy.

Ha  Tepputopum, mnpuneraroomeii K  MecTopacnoyiokeHuto  OpraHuzaunui,
000pyAyIOTCSl MecTa JIJIsl TApKOBKHM HE MEHEE ISTU aBTOTPAHCIIOPTHBIX CPEACTB, U3 HUX HE
MEHEEe OJHOT0 MECTa - JJIsi NapKOBKH CHELUAIbHBIX TPAHCHOPTHBIX CPEICTB MHBAIUIOB.
Joctyn 3asBUTENEN K TAPKOBOUHBIM MECTaM SIBJISIETCS] OECIIIIaTHBIM.

[Ipuem 3asBuTeneit B OpraHu3anusx OCYIIECTBISETCS B 000COOJEHHBIX MeCTax
npuema (kabuHeTax).

PaGoune wMmecta yNOJTHOMOYEHHBIX JIMI, OOECIEYMBAIOIIUX MPEAOCTaBICHUE
MYHULMIAIBHON  yCIIyI'M, OOOpYAYIOTCS KOMIBIOTEpAaMU U JPYroil OpPrTeXHUKOM,
MO3BOJISIOUIMMH CBOEBPEMEHHO U B IOJIHOM 00BEME IM0JIy4aTh CIPABOUYHYIO MH(OPMALUIO
10 BOIIPOCAM IPEIOCTABIICHUS YCIYTU U OPraHU30BaTh 0OECIIeUEeHUE €€ MPEeI0CTaBICHHS B
MOJIHOM O0BbEME.

Mecra oXuaaHuss B OYEpEIM Ha IPEAOCTABICHUE WIM IOJYyYCHHE JTOKYMEHTOB
JIOJDKHBI OBITH 00OpY/ZOBaHBI CTYJBbSIMH, JHOO ckaMmbsiMH. KoJHMYeCTBO MecT OXXHUIaHMS
onpezenserca ucxoad U3 GakTUYECKON Harpy3kd U BO3MOXKHOCTEW IS UX pa3MEILIEHUs B
3J1aHUM, HO HE MOXET COCTABJIATH MEHEE 5 MECT.

Mecta uHQOpMHpPOBaHMs, NpeJHA3HAUYEHHbIE /Js O3HAKOMJICHUS 3asBUTENIEH C
UHPOPMALIMOHHBIMU ~ MaTepuajaMM M 3alloJIHEHUS  JOKYMEHTOB,  000pyayroTcs
MH(OPMALIMOHHBIMU CTEHJIaMH, CTYJIbIMH, OOECHEeUMBAIOTCS OOpa3liaMH 3aloJHEHUs
JIOKYMEHTOB, OJIaHKaMH 3asBJICHUI.

TexkcTbl MHGOPMAIMOHHBIX MaTEpUaloOB IedyaTaroTcsl yAOOHBIM M  YTEHHUS
mpudToM, 6€3 UcrpaBiIeHUH, HanbOJIee BaXKHBIE MECTA BBIICIISIFOTCSL.

[Ipy HEBO3MOXXHOCTH OOECTeUeHHs] AOCTYIMHOCTH JUIsI MHBAIUIOB K MOMEIICHHSIM
Opranuzanuii, B KOTOPBIX NPENOCTABIIAECTCS MYHMLIMIIAJIBHAs YCIyra, Ha COTPYJHHUKA
Opranu3anuy Bo3jaraercs 00s13aHHOCTh 110 OKa3aHUIO CUTYAllMOHHON MOMOIIY MHBAJIUAAM
BCEX KAaTEropuil Ha BpeMs MPEAOCTABICHUS MyHULIUMIAIBHON yciayru. TenedoH 1ms BbI30Ba
JAHHOTO COTPYAHHUKA yKa3aH B MpuiIokeHUH Ne 1 HacTosIero periiaMenTa.

ITomermenns TOMKHBI COOTBETCTBOBATh CAHUTAPHO-IIUACMHUOJIOTHYECKUM IIpaBUIaM
u HopmatuBaM «l'urueHumyeckue TpeOOBaHMS K  IEPCOHAIBHBIM  3JIEKTPOHHO-
BBIUMCIIUTENBHBIM MaliHaM H opranu3anuu pabotel. CanlluH 2.2.2/2.4.1340-03» u
000pyZI0BaHbI MPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMHU MOKAPOTYILICHUS.

Iloxa3arTenn AOCTYIMHOCTH U KaYe€CTBA MYHHIIMITAJIbHBIX YCJIYI



2.17. Iloka3aTenu AOCTYITHOCTU U KaY€CTBA MYHULIUIIAJIbHBIX YCIIYT:

1) noctynHOCTh HHGOPMALMKU O TOPSAKE W CTaHAapTe MPEJOCTABICHHUS
MYHULUOAIBHON yCIyrd, o0 oOpasuax oQopMmieHHs JOKYMEHTOB, HEOOXOAWMBIX IUIs
NPEJOCTaBICHNS MYHHUIMIAIBHON YCIYTH, pa3MEIleHHBIX Ha WH(POPMAIIMOHHBIX CTEHIaX
o0ureo0pa3oBaTeNbHBIX OpraHu3aluid, Ha OQUIMAIbHOM HH()OPMAIMOHHOM MOpTale
YIIOJTHOMOYEHHOTO OpraHa, Ha caiTe pernoHalbHOM MH(pOpMannoHHOM cuctemsl «llopTtan
TOCYapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (¢dyHKiuil) Amypckoid ob6nactu», B
dbenepanbHOM  TOCyHapCTBEHHOW  HMHQpOpMaMOoHHOW  cucteMe «EmuHbi  mopTan
rOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr (pyHkumii)» (nanee — [lopran);

2) mOCTYmHOCTh HH(DOPMHpPOBaHUs 3asBUTENICd B (opMe WHIUBUIYATBHOTO
(YCTHOTO WM MUCHbMEHHOT0) MHGOPMUPOBAHUS; MYOIMYHOTO (YCTHOTO WJIM MUCHMEHHOTO)
UH(OPMUPOBAHUS O TMOPSJIKEe, CTaHAApTe, CPOKax MPEJOCTABICHUS MYHUIMNAIbHON
YCIIYTH;

3) coOuroieHue CPOKOB UCIIOHEHMS aIMUHUCTPATHBHBIX MTPOIEAYD;

4) cobmroseHMe BpEeMEHH OXHUIAHMS B OYepeAd NpH [ojade 3ampoca o
NPEeOCTaBICHUY MYHULIUIIAJBHOW YCIYTH W MPHU MOJYYEHUU pe3yibTaTa MpeJoCTaBlICHUs
MYHHMLMIAIBHON YCIYyTH;

5) coOmonmenue rTpaduka pabOTBl € 3aSABUTEISAMH IO  MPEIAOCTABICHUIO
MYHULANTAJIBHON YCIIYTH;

6) mons 3asBUTENCH, MONYYUBIINX MYHUIUITATBHYIO YCIYTY B JICKTPOHHOM BHJIC;

7) KOJMYECTBO B3aUMOJCHCTBUI 3asABUTEAS C JODKHOCTHBIMH JIMI[AMH TIPH
NPEOCTaBICHUN MYHULIUIIATBHON YCIIYTH U UX MPOJOKUTEIBHOCTD;

8) BO3MOXHOCTH  TONy4YeHHss  HHGOPMANMK O  XOA€  IPEIOCTABICHUS
MYHHUIMAIBHONM  yCIOyrd, B TOM 4UHCJIE€ C HCIOJb30BaHUEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUH.

HNuble TpedoBaHuUs1, B TOM YKcJ/ie YYUTHIBAIOLIME 0COOEHHOCTH NMPea0CTABIEeHUS
MYHHUIMIIAIBHOH YCJIYTH B 3JIEKTPOHHOM (popme

2.18. IlpemocraBieHuME MYHULHUNAIBHON YCIYTM MOXET OCYIIECTBISITBCA B
aNeKTpoHHOW (opme dyepe3 Ilopran, ¢ HCIONB30BaHUEM 3JIEKTPOHHONM MOANUCH U
YHHUBEPCAJIBbHOM 1IEKTPOHHOM KapThl.

2.19. IlepeueHb KIaCCOB CPEACTB DJIECKTPOHHON MOJMUCU, KOTOPBIE JOMYCKAIOTCS K
UCTIOJB30BAHMIO TIPY OOpAIeHUH 3a MOJIyYeHUEM MYHUITUTIAIBHON YCIIYTH, OKa3bIBAEMOU C
IPUMEHEHHEM YCWIEHHOW KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOM MOMKCH, ONpeAesseTcs Ha
OCHOBaHHH YTBEPKIAAEMOH YHNOJHOMOYEHHBIM (heJepaibHbIM OPTaHOM HCIIOJTHUTEIBHOM
BJIACTHU MO cornacoBaHuio ¢ dexepanbHoil ciyx060# 6e3omacHocTH Poccuiickoit @eneparyu
MOJIeNIA yrpo3 0e30nacHOCTH MH(pOpMaK B MHPOPMALIMOHHON CUCTEME, UCIONIb3yEeMO B
Hesiax npueMa oOpaleHHMM 3a TOoJIy4eHHMEeM MYHUIUNAIBHOM yciayru U (MiM)
IPEIOCTABJICHUS TaKOW YCIIYTH.

2.20. TpeOGoBaHMsS K DIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM KOIHUSIM
JIOKYMEHTOB, IIpeiocTaBisieMbiM yepe3 [lopTan:

1) pasmep omHoro (aina, mnpenocraBiasiemoro uepe3 Ilopran, coaepxkaiiero
AJIEKTPOHHBIA JOKYMEHT WIH 3JIEKTPOHHYIO KOIHIO JOKYMEHTA, HE JIOJKEH mpeBbiarh 10
MO;

2) yepe3 [lopran momyckaercs MpeAoCTaBIATh Gaiisl ciaeayomux GopmaToB: docx,
doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. I[IpenocraBnenue
¢aitnos, nmeronmx GopMaThl OTIMYHBIX OT YKa3aHHBIX, HE IOMYCKAETCs;



3) moxkymentsl B ¢opmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B UYEPHO-
6eromM OO cepoM 1BeTe, 00ecleynBaloleM COXPAHEHHE BCEX ayTEHTHUYHBIX IMPHU3HAKOB
NMOTMHHOCTH (KauecTBO - He MeHee 200 Touek Ha oM, a UMEHHO: TpaduuecKoi moAUCH
Jula, Te4yaTd, YriIoBOrO IuTaMma OjaHka (eciu OpUeMIIeMO), a TaKXKe PEKBU3UTOB
JIOKYMEHTA;

4) KaxIplii OTIAEIBHBIA JOKYMEHT JOJDKEH OBbITh OTCKAaHUPOBAH M 3arpy>KeH B
CUCTEMY TOJa4H JOKYMEHTOB B Bue oTaenbHOro (aiina. KommuectBo (aiiyioB moiKHO
COOTBETCTBOBAaTh KOJUYECTBY JOKYMEHTOB, MpeiacTaBiseMbix depe3 Ilopram, a
HauMeHOBaHHUE (alIoB JOKHO MO3BOJATH WMIASCHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO
CTpaHUIl B JOKYMEHTE;

5) daiinbl, npenocraBisgembie depe3 [lopran, He MOMKHBI COAepkKaTh BHUPYCOB H
BPEJIOHOCHBIX TIPOTPaMM.

3. CocraB, I0C/I1€10BATEJIbHOCTD U CPOKHU BBINIOJTHEHUSA
aIMUHHCTPATHBHBIX NpoLeaypP, TPeOOBAHUS K UX BBINIOJHECHHUIO

3.1. IlpenocraBineHre MYHHIMIIAJbHOW YCIYyrd BKJIIOYAaeT B ceOs clenyromue
aJIMUHUCTPATUBHbIE MTPOLEAYPHI:
— TIIPUEM U PETUCTPALMS 3a1poca;
— MOMCK HEOOXOIMMOM HH(pOpMaLNK;
— TmpenocTaBieHue nHGopmauu (MOTUBUPOBAHHOTO OTKAa3a B MPEIOCTABICHHUH
MYHHIMTAIBHON YCIyTH) 3asBUTEITIO.
OcHoBaHMeM /Jid Hayaja MPEAOCTABICHUS MYHULUNAIBHOW YCIYTU CIYKHUT
IIOCTYNMBLIEE 3asIBICHUE O MPEIOCTaBICHNN MYHULIIMIIAIIBHON YCIYTH.
biiok-cxeMa npenocTaBieHus MyHUIIMNIATIBHOM ycayru npuBeneHa B [Ipunoxenun 4
K a/IMUHHCTPATUBHOMY PETJIaMEHTY.
IMopsinok ocymecTBIeHUs AAMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHO# (hopMe, B TOM HHUCJIe ¢ ucnojab3osanuem EIITY, PIIT'Y
B uensx mnpenocTtaBieHUs TOCYHApCTBEHHOM YCIYTH OCYIIECTBIISIETCS IMPUEM
3asBUTEJICH M0 TPEABApUTENIbHON 3alUCU. 3aliCh HAa MPHUEM MPOBOJUTCS IMOCPEACTBOM
EIII'Y, PIT'Y. 3asgBuTento mpenocTaBisieTcsl BO3MOKHOCTb 3alIUCU B JIHOObIE CBOOOJHBIE
JUIsl TIpUEMa J1IaTy ¥ BpeMsl B MpeJiesiax yCTaHOBJICHHOTo rpaduka mpruema 3asBUTeseH.
@opMHUpPOBAaHHE 3aMpOca 3asIBUTEIIEM OCYILECTBIISIETCS MOCPEACTBOM 3aIlOIHEHUS
anekTpoHHOW (opmer 3ampoca Ha EI'Y, PIIT'Y 6e3 HEOOXOAMMOCTH IOMOTHHUTEIHLHOMN
M0JIa4YM 3ampoca B KaKoW-mubo uHoi Gopme.
dopmaTHO-JI0THYECKasi MpoBepKa CPOPMUPOBAHHOIO 3ampoca OCYIIECTBIISETCS
ABTOMATHYECKH IOCJIE 3alOJHEHUS 3asBUTENIEM Ka)XJO0ro M3 MOJICH AJIEKTPOHHOU (opmbl
3ampoca. [Ipu BBIsIBICHHH HEKOPPEKTHO 3aMOJIHEHHOTO OIS 3JIEKTPOHHOM (OPMBI 3ammpoca
3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHOW OMIMOKM W TMOPSAKE €€ YCTpaHSHHs
MOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHON (opme
3ampoca.
[Tpu hopmMupoBanum 3ampoca 3asiBUTETI0 00ECTIEUNBACTCS
a) BO3MOXKHOCTh KOMHMPOBAaHUS U COXpPAHEHUs 3ampoca M HHBIX JIOKYMEHTOB,
YKa3aHHbIX B IMOANYHKTax 2.7. HacToOsmero AJIMHUHHCTPATUBHOTO pErJIaMEHTa,
HEOOXOAUMBIX ISl IPEIOCTaBICHU MyHUIIUIIAIbHON YCIYTH;
0) BOBMOXKHOCTh T€4aTH Ha OyMa)kKHOM HOCHTENE KOMUU D3JIEKTPOHHOU (POPMBI
3ampoca;



B) COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (hopMy 3ampoca 3HAYCHUH B
110001 MOMEHT MO JKEJIAaHUIO IOJIb30BATENs, B TOM YHUCJIE MPU BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE JJIs1 IOBTOPHOTO BBOJIa 3HAUEHUI B AIEKTPOHHYIO (hOPMY 3ampoca;

T') 3all0JIHEHUE TIOJIEH AJIEKTPOHHOM (OpMBI 3ampoca 0 Havajga BBOJAA CBEIACHHN
3asBUTEJIEM €  MCIOJb30BAaHWEM  CBEJEHUHM, pa3MElIeHHBIX B  deaepaabHOM
rocyaapcTBeHHON uHpopMannoHHOW cucreme «EnunHas cucrema uaeHTU(UKALIMM U
ayTeHTH(HUKAIIH B UHPPACTPYKTYpE, o0ecrieunBaroniei MH(POPMAIIOHHO-
TEXHOJOTHYECKOEe B3auMOJIeCTBUE HWH(MOPMALMOHHBIX CHCTEM, HCIHOJb3yEeMbIX IS
NPEIOCTABICHUS] TOCYAAPCTBEHHBIX U MYHULHMIAJIBHBIX YCIYr B 3JEKTPOHHON (opmey
(mamee — enuHas CUCTeMa UWACHTU(UKAIMKA W AyTEHTU(UKALUHU), W CBEICHHIA,
onyonukoBaHHeIX Ha EIIT'Y, PIII'Y, B wacTu, kacaromelics CBEICHUH, OTCYTCTBYIOIIUX B
eMHON cUCTEME UICHTU(PUKAIUU U ayTeHTU(DUKALINH;

1) BO3MOYKHOCTh BEPHYTBCS Ha JII000M U3 ATANOB 3aM0JHEHUS 3JIE€KTPOHHON (hOPMBI
3arpoca 0e3 moTepu paHee BBeIeHHON HH(POpMAIHH;

€) BO3MOXKHOCTh JocTymna 3asButenss Ha EIII'Y, PIII'Y k panee momaHHBIM UM
3ampocam B T€UEHUE HE MEHee OJHOT0 rojia, a TAKXKe YaCTUYHO C(HOPMHUPOBAHHBIX 3alIPOCOB
- B TCYEHHE HE MEHEE 3 MECSIIEB.

CdhopMupoBaHHBIM M HMOANUCAHHBIN 3alIPpOC U MHBIE JOKYMEHTbHI HAlpaBJISIOTCS B
YnonromoueHHbIM oprad nocpeacrsom EITY, PIITY.

YoMHOMOYEHHBINH OpraH oOecreynBaeT MPUEM TOKYMEHTOB, HEOOXOAUMBIX MIJIS
MPEIOCTABICHUS] MYHUIIMIIAIBHOW YCIYTH, U PETUCTpAlMIO 3arpoca 0e3 HeoOXOauMOCTH
MOBTOPHOTO MPEJCTaBICHUS 3asBUTENIEM TaKUX JTOKYMEHTOB Ha OymaxxHoM Hocutene. Cpok
perucTpanuu 3anpoca — OJuH pabounil AeHb.

[IpenocraBieHne MyHULMNAIBHOM YCIYrM HAuYMHAETCS C MOMEHTa MpUeMa MU
peructpanuu YIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJIs
IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON yCIIYTH.

IIpn monmyuyeHuu 3ampoca B 3JIEKTPOHHOW (oOpME B aBTOMATHYECKOM pEKUME
ocyuiecTBisieTcss  (popMaTHO-JIOTHYECKUN KOHTPOJIb 3ampoca, MPOBEpSeTCs HaJIudue
OCHOBAaHMW JUIsl OTKa3a B IPHUEME 3alpoca, YyKa3aHHbIX B IYHKTE 2.8 HACTOAILEro
AJIMAHHMCTPATUBHOTO PETJIAMEHTA, a TAKKE OCYLIECTBISAIOTCS CIEAYIOIIME NEUCTBUSA:

®  [IpU HAJIWYUU XOTs ObI OJTHOTO U3 YKA3aHHBIX OCHOBAHUMU JTOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEJOCTaBICHHE MYHMIIMIAIBHON YCIYTH, B CPOK, HE NPEBBIIIAIOIINIMA
CPOK  IPEIOCTAaBICHHMS  MYHULIMNAIbHOM  YCIYI'M, IOJArOTaBJIMBAET MHCbMO O
HEBO3MO>XHOCTH IIPEIOCTABICHHS] MyHULIMIIATIBHON YCIIYTH;

® @pu OTCYTCTBUM  YKa3aHHbIX OCHOBAaHHUW  3adBUTENI0  COOOIIAaeTCA
NPUCBOCHHBIN 3ampocy B AJIEKTPOHHOM (OpMe YHUKAJIBbHBIA HOMEpP, MO KOTOPOMY B
cootBercTBytomieM pasnene EIIIY, PIII'Y 3aaBurento Oyner npeacraBieHa HHGOPMALHS O
XOJI€ BBINIOJIHEHUS YKa3aHHOIO 3aIpoca.

[IpuemM um perucrtpanus 3ampoca OCYLIECTBISETCS CIELHHAIUCTOM CTPYKTYPHOTO
NoJIpa3JieieHus, OTBETCTBEHHOro 3a JoKyMeHTooOopoT. Ilocnme peructpauuu 3ampoc
HAIIPaBISICTCS PYKOBOIUTENI CTPYKTYPHOI'O IIOAPA3ACIICHMS, Jajliee - OTBETCTBEHHOMY
COTPYIAHUKY, YIOJHOMOYEHHBIM Ha mpenocraBiieHue ycayrd. [locime mpunsathsa 3ampoca
3asBUTENII OTBETCTBEHHBIM COTPYAHMKOM, YIIOJTHOMOYEHHBIM Ha MPEJOCTABICHUE
MYHHIIMIIATILHOMN YCIIYTH, CTaTyC 3arpoca 3asBuTens B inyHoM kabunere Ha EINT'Y, PIIT'Y
OOHOBJISIETCS JI0 CTAaTyCa IIPHUHSITOM.

3asBUTENb BIIPABE MOJIYYNUTh PE3YJIbTAT MPEIOCTABICHNUS] MYHUIIUIIAIBHON YCIyTH B
(dbopMe FNEKTPOHHOrO TOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE.



IIpueM u paccMoTpeHHe 3asiBJCHUH 0 NIPEAOCTABJICHUHA MYHHIIUIIAJIbLHOMN
yCJIyru

3.2.0cHoBaHMEM I Havajla UCIIOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
oOpaieHue 3asButelsiss B OpraHu3aiuio ¢ 3asiBICHUEM O MPEJAOCTaBICHUN MYyHUIIMIAIbHON
YCIIYTH.

OO0pareHre MOXET OCYIIECTBISATHCS 3asBUTEIEM JINYHO (B OUHOM opMe) 1 3a0UHOM
dbopMe myTeM nojauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast popma mojlayM JOKYMEHTOB — Mojaya 3asiBICHUS] U UHBIX JOKYMEHTOB IMpHU
JUYHOM IIpHEME B MOPAIKE oOIIei ouepeny B MPUEMHBIE Yachl WM IO MPEABAPUTETHHOM
sarmucu. Ilpu ouHoil (dopme momaum IOKYMEHTOB 3asiBUTENb IOJAeT 3asBICHUE U
JOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.7 aAMUHUCTPATUBHOIO perjaMeHTa, B OyMaKHOM BUJIE,
TO €CTh JJOKYMEHTBI YCTaHOBJIEHHOU (hOpMbI, CHOPMUPOBAHHBIE HA OYMaXKHOM HOCHUTEJIE.

3aouHas (opMa Mojauu JOKYMEHTOB — HAIPaBJICHUE 3asiBICHUS O MPEIOCTABICHUH
MYHHUIMIAIBHON YCIYTd M HMHBIX JOKYMEHTOB IO IOYTE, Yepe3 CalT rocyaapCTBEHHOU
UH(pOPMaLIMOHHON cucTemMbl « EQUHBINA mopTas rocyJapcTBEHHbIX U MYHUIIMIIAIbHBIX YCIYT
(pyHKIMiT)», callT pernoHanbHOM MHPOpPMAIMOHHON cucTeMbl «[lopTan rocymapcTBeHHBIX
U MYHUIIUTIATBHBIX yCayr (QyHKuuii) AMypckoit obmactuy» (nanee takxke — [lopran) wiu B
(hakCUMUIEHOM COOOIIEHUH.

[Ipu 3a0uHOl (hopMe MoJauu TOKYMEHTOB 3asBUTENb MOKET HAIPABUTD 3asiBJICHUE U
JIOKYMEHTBHI, yKa3aHHbIE B TyHKTE 2.7 aAMUHUCTPATUBHOTO perjaMeHTa, B OyMa)KHOM BUJIE,
B BUJE KONUN JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, JJIEKTPOHHOM BHAE (TO €cCThb
NOCPEJCTBOM HAIPaBJICHUS DSJEKTPOHHOIO JOKYMEHTa, MOJMNUCAHHOTO 3JIEKTPOHHOU
MOJIMKCHIO), a TaKXkKe B OyMaKHO-IJIEKTPOHHOM BH/IE.

HamnpaBnenue 3asBineHUss W JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.7
aJMUHHCTPATUBHOTO PErjlaMeHTa, B OyMa>KHOM BH/I€ OCYILECTBISAETCA MO M0YTe, 3aKa3HbIM
UCHbMOM, a TaKKe€ B (DAKCUMWIBHOM COOOIICHUH.

IIpn HampaBieHUMM NAKeTa JIOKYMEHTOB IO IOYTE, JHEM IIOJIYyYEHHs 3asBIICHUS
SBJISIETCS IEHb NOJydeHUs nucbMa Opranusanuei.

HamnpaBnenne  3asBineHHss W JAOKYMEHTOB, YKAa3aHHbBIX B  IIyHKTe 2.7
aMUHUCTPATUBHOTO PEriIaMEHTa, B JIEKTPOHHOM BHUJE U (MJIM) KOMUI 3TUX TOKYMEHTOB B
OyMa)XHO-3JIEKTPOHHOM BHJI€ OCYUIECTBIISICTCS IMOCPEACTBOM OTIPABICHUS yKa3aHHBIX
JOKYMEHTOB B 3JIEKTPOHHOM BUJE U (WJIM) KONMHUHA JOKYMEHTOB B OyMa)KHO-RJIEKTPOHHOM
BUe yepes MnuHbIi kKabunet [loprana.

OOpamienre 3asBUTENIed 3a MPEJOCTABICHUEM MYHUIUNAIBHOW YCIYTHM C
UCIIOJIb30BAHUEM YHHUBEPCAJIbHOM 31eKTpoHHOM KapThl (YOK) ocymiecTBisercs uepes
[lopran m mocpencTBOM ammapaTHO-NPOTPAMMHBIX KOMILIEKCOB — HHTEpHET-KMOCKOB.
Unentudukanusa 3asBUTENss OOeCeunBaeTCsl AJIEKTPOHHBIM  WACHTU(PHUKAITMOHHBIM
NPWIOXKEHUEM C HCIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEpBHCA €IMHOM CHUCTEMbI
UICHTU(UKALMY U ayTeHTU()UKALINN.

IIpu HanpaBieHUM naketa JOKyMeHTOB depe3 [lopTan B 3neKTpoHHOM BUAE U (WIN)
KONUM IOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHUJIE, THEM MOJyUYEHUs 3asBJICHUS SBISETCS
JIEHb perucTpauuu 3assieHus Ha [loprae.

DNEeKTpOHHOE COoOOIleHHe, OTHpaBiIeHHOe dYepe3 Jau4HblM kabuner [loprana,
UACHTUQUIUPYET 3aBUTENS U SIBISETCS MOATBEPKICHUEM BbIPaKEHUSI UM CBOEH BOJIH.

[IpoBepka NOMIMHHOCTA JEHWCTBUTEIBHOCTH YCHICHHOW JJIEKTPOHHOW IOJIIHUCH,
KOTOpO#l MOANMCaHbl JOKYMEHTHI, IPEJCTABICHHbIE 3asBUTEJIEM, OCYIIECTBIAETCA
cnenquanuctoM OpraHu3aly C HMCIHOJB30BAHMEM COOTBETCTBYIOLIETO CEpPBUCA E€AMHOU



CUCTeMBbl  WACHTHU(UKAIMM W  ayTeHTHU(UKamuu B  TOPSAKE,  yCTaHOBIEHHOM
MuHHUCTEPCTBOM CBA3U U MACCOBBIX KOMMYHUKalui Poccuiickon denepanumu.

B memsx mpemocTaBieHHMs MYHHUIMIIAIBHOW YCIYyTH B AIIEKTPOHHON Qopme ¢
ucnonp3oBanueM [lopTasa ocHOBaHMEM [UIsl Haydajga MPEJOCTABICHHUS MYHULUNAIbHOU
YCIIYT'H SIBISIETCA HAIIpaBJICHHE 3asBUTENEM C HcnoJsib3oBaHueM [loprama cBenenuili u3
JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctatbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opranu3zay NPeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUTIANBHBIX YCIYT).

Hampasnenue konuii JOKyMEHTOB, YKa3aHHBIX B IMyHKTE 2.7 aJMHHHCTPATUBHOTO
periaMeHTa, B OyMa)KHO-3JIEKTPOHHOM BHJI€ MOXET ObITh OCYILIECTBIEHA MOCPEICTBOM
oTIpaBiieHUs] (HPaKCUMUIBHOTO cooOmeHus. B 3Tom ciydae, 3asBHUTENb, 1MOCIE OTIPABKU
(aKCUMIIBHOTO COOOIICHHUS MOKET MOJYYUTh PETUCTPALMOHHBIA HOMEp, MO3BOHMB Ha
Tene@oHHbI HOMep OpraHu3aiuy.

[Ipn oOpamenun 3agBUTENs 32 MPEAOCTABIEHUEM MYHUIUIAIBHOW YCIyTH,
3asBUTENIO pa3bsACHAETCS UH(OpMarus:

- O HOPMATHUBHBIX MPABOBBIX aKTaX, PEryJIUPYIOIIUX YCJIOBHUS U MOPSIOK
NPEeIOCTABICHNUS] MYHULIUIIATbHON YCIIYTH;

- 0 CpOKax MpeA0CTaBICHUS MyHULIMITAILHON YCIYTH;

- 0 TpeOOBaHMAX, MPEABABIIEMBIX K (OopMe U TEepedHI0 JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJOCTaBICHNs MyHULIMIIAIBHOMN YCIIyTH.

[lo >xemanuto 3asBUTENs HHGOpPMaLMs O TpeOOBaHMUIX K (GOpME U IEPEUHIO
JIOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS MYHULMIAIBHON YCIyTH, TaKK€ MOXKET
ObITh NpPEJCTAaBIIEHA €My COTPYIHHUKOM, OTBETCTBEHHBIM 3a HH(OpPMUpOBaHUE, Ha
OyMa)XHOM HOCHUTENE, OTIpaBieHa (AKCUMUIBHOM  CBSI3bI0  MJIM  IOCPEICTBOM
AJIIEKTPOHHOTO COOOIICHUSI.

IIpu ouHOW (¢dopMe nOHAYM JOKYMEHTOB, 3asBJICHHE O IMPEJOCTABICHUU
MYHULUOAIBHOM yCIyTM MOXET ObITh O(QOpPMIIEHO 3asBUTENEM B XOJ€ INpuema, Jnbo
0(OpMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JJOKYMEHTOB.

B 3asBnenun (Ilpunoxenue Ne 2 k HacToslEMYy aJIMUHUCTPATUBHOMY PETJIAMEHTY)
YKa3bIBalOTCS 00s13aTeNIbHbIE PEKBU3UTHI U CBEACHHUS.

ITo mpocebe oOpatuBIIerOocs JKIA, 3asBICHHE MOXET OBITh O(OopMIIEHO
CHELUAINCTOM, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C HUCIIOJIb30BAHUEM IPOrPAMMHBIX
cpencts. B aTom ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asBICHUE CBOIO
(amMuIuIo, UMsI U OTYECTBO, CTABUT AATY U MOAINNUCH.

CriennanucT, OTBETCTBEHHBIN 3a NMPHEM JIOKYMEHTOB, OCYILECTBISET CIEIYIOLIUE
JEUCTBUS B XOJI€ IPUEMA 3asIBUTEIIA:

— YCTaHABIIMBAET MpeaMeT oOparienus, poBepsieT JOKYMEHT,
YAOCTOBEPSAIOIINHN JTUYHOCTB;

- IPOBEPSET OJTHOMOYUS 3asIBUTEIIS;

- NpOBEPSET HAIWYHE BCEX JOKYMEHTOB, HEOOXOIMMBIX JJISI MPEAOCTaBICHUS
MYHULUTAIBHON YCIIYTH, KOTOpPBIE 3asBUTENb O0s3aH IMPEIOCTaBUTH CAaMOCTOSITEIHLHO B
COOTBETCTBUU C IYHKTOM 2.7 aJMUHUCTPATUBHOIO PETjaMeHTa;

- IOpOBEPSET COOTBETCTBUE NPEJCTABICHHBIX JOKYMEHTOB TPEeOOBaHMSIM,
YIOCTOBEPSACH, UTO:

v JIOKyMEHTBHI B YCTAQHOBJEHHBIX 3aKOHOJATEIBCTBOM CIIy4asX HOTApHUAIBHO
YIOCTOBEPEHBI, CKPEILJICHBI MeYaTsIMU, UMEIOT HaJUJIeKallue MOJIUCH CTOPOH
VI OIIPENIETIEHHBIX 3aKOHOAATEIBCTBOM JOKHOCTHBIX JIMLL;

v/ TEKCTBI IOKyMEHTOB HAIHMCAaHbl Pa300pPYMBO, HAUMEHOBAHHS FOPUIUYCCKUX
71 - 0€3 COKpallleHus], C YKa3aHUEM UX MECT HaXOXKICHUS;



v (bammiuu, wWMeHa W OT4ecTBAa (DPU3UYCCKUX JIMIl, KOHTAKTHBIC TEIE(POHBI,
ajipeca X MECT JKUTEJIbCTBA HalMCaHbI IT0JIHOCTHIO;

v/ B JIOKYMEHTaxX HET TOJYUCTOK, MPHUIUCOK, 3aYEPKHYTHIX CIIOB M HHBIX
HEOTOBOPEHHBIX UCTIPABIICHHIA;

v’ IOKyMEHTHI HE UCTIOJHEHBI KapaHIalioM;

v JIOKyMEHTBHI HE HMEIOT CEPhE3HBIX TOBPEKJACHUMN, HAIMYME KOTOPHIX HE
MO3BOJISIET OAHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE;

- NPUHUMAET PEIIeHUE O TIPUeMe Y 3asBUTEIS MTPEICTABICHHBIX TOKYMEHTOB;

- BBIJIACT 3aSBUTEIIO YBEIOMJICHHE C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB H
yKa3aHUEM JaThl HMX NPUHATHUS, TOATBEPXKAAIONIEE NPUHATHE JOKYMEHTOB COTJIACHO
[IpunosxeHuto 5 K HACTOSIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY, PErHCTPUPYET MIPUHATOE
3asiBJICHUE U JOKYMEHTHI;

- npu HEOOXOAMMOCTH H3TOTABIUBACT KOMUW MPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, BBITIOJHSET Ha HUX HAIIMUCh 00 MX COOTBETCTBUU IMOJIMHHBIM 3K3EMILIApaM,
3aBepsieT CBOEH MOANHUCKHIO ¢ yKa3aHHeM (paMUIMK U MHUILIAAJIOB.

[Ipu  ycraHoBneHMH  (aKTOB  OTCYTCTBUSL ~ HEOOXOOUMBIX  JOKYMEHTOB,
HECOOTBETCTBUS TPEACTABICHHBIX IOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B HACTOSIIEM
a/IMUHUCTPAaTUBHOM pErJaMeHTe, CIELUAINCT, OTBETCTBEHHBIN 3a NpUEM JIOKYMEHTOB,
yBEIOMJISIET 3asBUTENII O HAJIMYUHU TPEMSTCTBUN ISl MPEAOCTaBJICHUS MYHUIMIAIbHOU
YCITyTH, OOBSICHSET 3aIBUTEIIO CO/ACP)KaHNE BBISABICHHBIX HEAOCTATKOB B MPEACTABICHHBIX
JOKYMEHTAX | MpeajiaraeT MPUHITh MEPHI 10 UX YCTPAHEHUIO.

[Tpu orcyrcTBUM y 3asBUTENs 3alOJIHEHHOTO 3asBICHUS WIM HENpPaBUJIBHOM €ro
3allOJIHEHUM CIIELUAIIUCT, OTBETCTBEHHBIH 3a NPUEM JOKYMEHTOB, IIOMOTAET 3asiBUTEIIO
3aIlOJIHUTH 3asIBJICHUE.

[To uroraM HCHOJHEHMs] aJMUHUCTPATUBHOW IMPOLEAYpPHl IO MPUEMY JOKYMEHTOB
CHELMATINCT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, (JOPMHUPYET KOMILUIEKT AOKYMEHTOB
(meno).

JUTMTeTbHOCTD OCYIIECTBICHHSI BCEX HEOOXOAMMBIX IEHCTBUI HE MOYKET MPEBHIIIATD
15 MunyT.

Ecnun 3asBuTens oOpaTwics 3a04HO, CIELMAIMCT, OTBETCTBEHHBIH 3a IpHEM
JOKYMEHTOB:

- PErUCTpUPYET €ro IMoJ WHAMBHUIYaJIbHBIM IOPSAKOBHIM HOMEPOM B [ECHb
HOCTYIJICHUSI JOKYMEHTOB B HH(OPMALIMOHHYIO CUCTEMY;

- OpOBEPSET TPaBWIBHOCTH O(GOPMIICHHS 3asBICHUS, NPHU TOCTYIJICHUU
3asgBJICHUS MO0 TOYTEe WM B (PAaKCUMWIBHOM COOOIIEHWH, U MPABHIBHOCTH O()OPMIICHUS
UHBIX TOKYMEHTOB, OCTYIUBIIUX OT 3asIBUTEIS;

- IPOBEPSET MPECTaBICHHBIC JOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

- OTIIPABIISICT 3aSBUTENIO YBEJIOMIICHHE C OMHCHI0O MPHUHATHIX TOKYMEHTOB H
yKa3aHUEM JaThl WX NPUHATHS, MOATBEpPXKIAIONIee NPUHATHE JIOKYMEHTOB (OTKa3 B
MPUHATHH IOKYMEHTOB).

VYBeOMIIGHHE HAmpaBisieTCs 3asBUTEII0 HE IMO3JHEE JHS, CICAYIOIIEro 3a IHEM
MOCTYTIJICHHSI 3asiBIICHUS M TOKYMEHTOB, CIIOCOO0M, KOTOPBIN MCIIOIH30BAJl 3asSBUTENb TIPH
3a04HOM OOpalieHnu (3aKa3HbIM IHCBMOM II0 TOYTE, B 3JEKTPOHHOM COOOIIEHHH, B
(haKCUMUIILHOM COOOIIEHUN).

Cpok UCTIOTHEHHSI aIMUHUCTPATUBHOM MPOIIEYPHI COCTABIsIET He Oonee 15 MUHYT.

Pe3ynbraToM aIMMHHUCTPATUBHOM MpPOLEAYPHl SBISETCS HPUEM U PErucTpanus
JOKYMEHTOB, NpPEICTABIECHHBIX 3asBUTENEM, JHOO YBEJIOMJIEHHE 3asBUTENS O
HEOOXOAMMOCTH TepeoMOpMIICHHS TMPEACTABICHHOTO 3asABICHUS (UCTIPABICHUH WM



JAOYKOMITJICKTOBAHHUHN I[OKYMGHTOB) 00 HaIIpaBJICHUC 3adBUTCIIIO YBCIAOMIJICHUA O
BO3BpAaTC MPCACTABJICHHBIX TOKYMCHTOB C MOTHUBHPOBAHHBIM 00BsICHEHHEM IIpUYUH OTKa3a
B paCCMOTPCHUU 3asBJICHUA 110 CYIICCTBY.

IIpunsaTe Oprann3anueil pemeHus o MPeI0CTABJICHUH YCJIYTH UM pPelleHus
00 oTka3e B NpeJ0CTABJICHUH YCJIYTH

3.3. OcHOBaHMEM AJI Ha4aJla UCIIOJIHEHUS aIMUHUCTPATUBHON NIPOLIENYPBI ABISAETCS
nepenaya B OpraHu3aiuio MoaHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PUHATHUS
pelieHus.

Cneyuanucm  Opeanuzayuu, OmMEEmMCMEEHHbIL 34  NPUHAMUE  PEeUeHUss O
npeoocmasieHuu ycayeu, MPOoBEpsieT KOMIUIEKT JOKYMEHTOB Ha IpeIMEeT Hajluuus BCeX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEACTABICHUS MYHHUIMIIAJILHON YCIYyTH U COOTBETCTBHUS
yKa3aHHBIX IOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAaHUSM.

IIpu paccMOTpeHNMM KOMIUIEKTa JOKYMEHTOB JJIsl NMPEIOCTaBICHUS MYHHUIIUIAIbHON
yeiyru, cneyuanucm Opeanusayuu, OmMEEeMCMBEEHHbIU 3G NPUHAMUE PeueHUs O
npedocmaeneHuyu ycayeu, YCTaHABIMBAET COOTBETCTBHE IOJy4aTelld MYHULUIAIbHOU
YCIIYTM KPUTEPHUSAM Ul INPENOCTABICHUSA MYHHULMIAJIBHOM YCIYI'M, a TaKKe HaJIU4ue
OCHOBAHUM ISl OTKAa3a B IPEAOCTABICHUM MYHMIIMNAIBHOM YCIyTH, IPEAYCMOTPEHHBIX
NyHKTOM 2.10 agMUHHACTPAaTUBHOTIO PETIaMEHTA.

Cneyuanucm  Opeanuzayuy, OmMEEMCMBEHHbIL 3a  NPUHAMUE  DEUeHUs O
npeoocmasieHuyu  ycayeu, HapaBiIgeT OJUH OK3EMIULIP PEIIECHUS  Cneyuaiucmy
Opeanusayuu, omeemcmeeHHoOMy 3a 6bl0ayy pe3ylbmama npeooCmagienus ycayeu, I
BBI/IAUM €T0 3asBUTEII0, & BTOPOI 3K3EMILLAp nepenaeTcs B apxuB Opranusamnum.

Cpok HCIIOJIHEHUS] aJIMUHUCTPATUBHON MPOLEAYpPhI COCTaBIsIeT 5 pabouux JHEH co
nH nonydeHus B OpraHu3alud  OT 3adBUTENs JOKYMEHTOB, OOS3aHHOCTh IO
IIPEICTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

Pe3ynpTaTOM agMUHUCTPATUBHOW IpOLENypbl sBIsAeTCS npuHATHE OpraHusanuei
pELIEHUs O MPEJOCTABICHNHN 3asIBUTEINIO AKTYaJIbHOM U TOCTOBEpHOUM MHPOpMauu B popme
AJIIEKTPOHHOTO JHEBHUKAa WM penieHuss o0 OTKa3e B IMPEJOCTABICHUU 3asBUTEIIO
aKTyaJdbHOM W JIOCTOBEpPHON wuHpopMmanuu B (opMe >SIEKTPOHHOIO JHEBHUKA U
HaIPABJICHUE IIPUHATOTO PEIICHMS IS BbIIAYU €70 3asBUTEIIIO.

Bbiaua 3asiBuTENI0 pe3yJibTaTa NPeA0CTABIEHU MYHHIMIAIbHON YCIYTH

3.4. OcHoBaHMEM Hayajla WCIOJHEHUS aJIMHHHCTPATUBHON NpPOLEAYpHl SBISETCS
NOCTYIUICHHE CHENHAaINCTy, OTBETCTBEHHOMY 3a BBIJAUy pe3yJbTaTa MPEAOCTaBICHUS
YCIYTH, PELIeHUs O PEAOCTABICHNH 3asBUTEII0 aKTyaJbHON M JOCTOBEpHON MHPOPMAIUH
B (OopMe PIEKTPOHHOTO JHEBHUKA HJIM pelIeHHs 00 OTKa3e B MPEIOCTABICHUH 3asBUTEIIO
aKTyaJdbHOH W JOCTOBepHOW HH(OpManuu B (opMe 3IEKTPOHHOTO IHEBHHKA (lanee -
JOKYMEHT, SIBISIONIHICS Pe3yabTaTOM MPEAOCTABICHUS YCIYTH).

AJZIMUHHCTpAaTUBHAsT TPOLEAYPa HCHOIHACTCS CHEIUAINCTOM, OTBETCTBEHHBIM 32
BbIJIa4y pe3yibTaTa MPeJOCTaBICHUS YCIYTH.

[Ipu mocTynaeHnn TOKyMEHTa, SBISIONIETOCS PEe3yIbTaTOM IMPEJOCTABICHHUS YCIYTH
CTIEMAINCT, OTBETCTBEHHBIM 3a BbIJAady pe3ylbTaTa NPEJOCTaBICHUS  YCIYTH,
UHPOPMHUPYET 3asBUTENST O Jare, C KOTOPOH 3asgBUTENb MOXET TMOIYYHTh IOKYMEHT,
SBIISIOLINICS PE3yIbTaTOM MPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTENs, OCYIICCTBISIETCS MO TeleoHy H TMOCPEICTBOM



OTIIPABIICHUS AIIEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIA 3asBUTENEM aJpPeC DIEKTPOHHOU
TIOYTHL.

Ecnmu 3asButens oOpaTwics 3a mpenoctaBieHHeM yciayru dyepes llopram, To
UH(POPMHUPOBAHHE OCYIIECTBISAETCS, Takxke uepe3 [lopran.

Bbimayy  mokyMeHTa, SIBISIFOIIETOCS  PEe3yJabTaToM MPEJOCTaBICHHS — YCIYTH,
OCYILIECTBIISIET CIEIUAINCT, OTBETCTBEHHBIM 3a BBIIAYY pe3yJbTaTa MPEAOCTaBICHUS
yCIyTd, TpU JIMYHOM TpHEeMe 3asBUTENS TpU TMPEeIbSIBICHHUH UM JOKYMEHTa
yIIOCTOBEPSIONMIETO JMYHOCTh, a TpH OOpalleHWH TPEJCTaBUTENS TaKKe TOKYMEHTa,
MOJITBEPIKAAIOIETO TIOTHOMOYHS MPECTABUTENS, IO POCIUCH, KOTOPAst MPOCTABISIETCS B
KypHaJle PEerucTpauuu, MO0 JOKYMEHT, SBISIIOIIMNACS Pe3ylbTaTOM MPEI0CTaBICHUS
YCITyTH, HAaIIPABJIAETCS M0 OYTE 3aKa3HBIM MUCHMOM C YBETOMJICHHEM.

Ceenennst 00 yBEIOMIIGHHMM 3asBHUTENSI M TPUTIANICHHH €r0 3a TOJXYyYCHHEM
JOKYMEHTa, SBIISAIOLIETOCS PEe3yabTaTOM IPEAOCTABICHUS YCIYTH, CBEICHHS O BbIAaye
JOKYMEHTa, SBIISIIOIIETOCS Pe3ylbTaTOM MPEJOCTaBICHUS MYHULMNAIBHON yCIyTH,
BHOCSTCS B DJIEKTPOHHBIN KYPHAJ PErHCTPAIIHH.

B Tom ciydae, ecnu 3asBUTENns oOpamancs 3a MPeJOCTaBICHUEM MYHHIHMAIBHON
yeayru  yepe3 Ilopran, cneumanucT, OTBETCTBEHHBIM 3a BbIJady pe3yJbTaTa
IPEJOCTaBICHUS YCIyTd, HampaBisieT 4epe3 JMYHBIA KaOuHer 3asButTens Ha [loprane
YBEIOMIIEHHE O TIPUHSATHH PEIICHUS 10 €T0 3asABICHUI0 C TPUIOKCHHEM JIIEKTPOHHOM
KOTIMH JJOKYMEHTA, SBIISIONIETOCS Pe3yabTaTOM IPEJ0CTaBICHUS MyHHIIUTIATBHON YCIIYTH.

Cpok HCHONHEHUs aJMUHHMCTPAaTHUBHON NpPOLEAYpbl COCTaBiseT He Oosiee Tpex
pabouux JHEH.

PesynpraToM WCMOMHEHUS aJAMUHUCTPATUBHOW TPOLEAYPHl SBISETCS BBITAYa
3asBUTEITIO peICHUs (Pe3yNbTaT YCIyrH) WK peleHus 00 0TKase (pe3yabTar yCIyTn).

4. ®opMbl KOHTPOJIS 32 HCTIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

HOpH}IOK OCYIIECTBJICHUSA TCKYLIECI0 KOHTPOJIA 3a c00JII0/IeHHEM H
HMCIIOJTHEHHEM I0JIOKEHUM AIMUHUCTPATHBHOI'O periiaMeHTa nMpeaoCTaBJICHUA
MYHHHHHaJILHOﬁ YCIYIrd i HHBIX HOPpMATUBHBIX IIPABOBLIX AKTOB

4.1. Texyuuit KOHTPOJIb 32 COOIOJIEHUEM U UCIIOJIHEHUEM JOJKHOCTHBIMH JIUIIAMU
MOJIOKEHUW HACTOSIIEr0 aJMUHHUCTPATUBHOTO pErjaMEHTa U MHBIX HOPMAaTUBHBIX
MPaBOBbIX AaKTOB, YCTaHABIIMBAIOIIMX TPeOOBaHMUS K MPEIOCTABICHUIO MYHUIIMNAIbHOU
YCIIYTH, OCYUIECTBIISIETCS pyKoBoauTeaeM OpraHu3aluu.

Kontponb 3a nesiTeIbHOCTRIO OpraHu3alMy MO MPEeAOCTaBICHUI0 MYHHUIIMIAIBHOMN
YCIIYTH OCYIIECTBIISIETCS] YIIOJTHOMOYEHHBIM OPTaHOM.

KoHTpons 3a JesTeNbHOCTHIO YINOTHOMOYEHHOIO OpraHa IO MpeIoCTaBICHHUIO
MYHHUIMIATIBHON YCIYTH OCYUIECTBIISIETCSI 3aMECTUTENIEM TJIaBbl aJMHHHUCTPAIMU TOpoja
3eu Mo colraIbHbIM BOIIPOCaM.

HOpﬂI{OK ! NIEPUOAUYHOCTD OCYIIECCTBJACHUSA NJIAHOBBIX 1 BHCIIVIAHOBLIX IMTPOBEPOK
MMOJIHOTHI U KAa4Y€CTBA NMPEI0OCTABJICHUA MyHI/IIII/IHaJIbHOﬁ ycayru

4.2. TlpoBepka NONHOTBI M KayecTBa NPEAOCTABICHUS MYHULMNAIBHOM YCIYI'H
BKJIIOUAaeT B ceOsl MpOBEACHHE IIJIAHOBBIX M BHEMJIAHOBBIX IPOBEPOK, BBISIBICHHE U
YCTpPAaHEHUE HAPYLICHUM IOPSAAKA U CPOKOB IIPEAOCTABICHUS MYHHULMIIAIBHOW YCIIYIH,
paccMoTpeHue OOpalleHU 3asBUTENIEH B XO/€ MPEIOCTABICHUSI MYHHUIIUIIATBHON yCIyTH,



coepXKalux SKaJloObl Ha pemieHus, AeicTBus (0e3aeiicTBUE) JTOJDKHOCTHBIX —JIMII,
OCYUIECTBIISIFOIINX MPEIOCTaBICHHE MYHUIIUTIATLHONU YCIIYTH.

I[Ipu npoBepke MOTYT paccMaTpUBaTbCsl BCE€  BONPOCHI, CBA3AHHBIE C
MPEAOCTABICHUEM MYHULIMNAIbHOM YCIYT'H, WM BOIPOCHI, CBSI3aHHBIE C HCIIOJHEHUEM
OTJIENIbHBIX aJIMUHUCTPATUBHBIX TPOLICTYD.

[lo pe3ynbraraM MNpPOBEPOK JOHKHOCTHOE JIMIIO, OCYILIECTBISIONIEE TEKYLIU
KOHTpPOJIb, JA€T YyKa3aHUsi MO YCTPAHEHUIO BBISIBJICHHBIX OTKJIOHEHHH W HapyLIeHUH U
KOHTPOJIUPYET UX UCTIOJHEHHUE.

OTBeTCTBEHHOCThH JOJIZKHOCTHBIX JIMI

4.3. Cneyuanucm, omeemcmeenHbylli 3a npuem 0OKyMeHmMOo8, HECET OTBETCTBEHHOCTh
32 COXPaHHOCTb NMPUHATHIX JOKYMEHTOB, OPSAJIOK U CPOKHU UX MpUEMA.

Cneyuanucm  Opeanuzayuu, OmeEemMCmMeEeHHblll 3a  NPUHAMUE  DeuleHUus O
npeooCcmasieHu MYHUYUNAibHou yciyeu, HECeT NEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTh M KAaueCTBO IOJTOTOBKH JIOKYMEHTOB, SIBIISIFOLUIUXCS pE3yIbTaTOM
MYHULUIAIBHON YCIIYTH.

TpeboBanusi kK mopsiaAKy u GopMaM KOHTPOJIA 32 NPeA0CTABJIeHMEeM MYHHUIIUNIAJIBLHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAKIAH, UX 00beIMHEHHUI U OPraHU3anMni

4.4. I'paxnane, OpPUINYECKUE JHUIA, UX OOBEIUHEHHUS M OpraHU3aIMU B Cllydae
BBISIBJICHUS! (DAKTOB HapyLIEHUS MOPsAKA MPEAOCTAaBICHUS MYHUIMIAIBHOW YCIyrd WU
HEHAJJIKAIIEr0 UCIIOJIHEHUs HACTOALIEr0 aJMUHUCTPATUBHOIO pErJIaMEHTa BIIPaBe
o0paTUThCs € KanoOoil B YINOJHOMOYEHHBIM OpraH, MPaBOOXPAHUTEIbHBIE M OPraHbl
roCy/1apCTBEHHOM BIACTH.

I'paxnane, opuavyecKkue JuIa, WX OOBEAMHEHHS W OpraHu3aluu BIpPaBE
HaIpaBJIsATh 3aMEYAHUS, PEKOMEHAALMN U NPEAJIOKEHUS IO ONTUMHU3ALUU U YIYYIIEHUIO
KAa4ecTBa U TOCTYIHOCTH IIPEIOCTABICHNUS] MyHUIIUIIAJIbHON YCIIyTH.

OO0111eCTBEHHBIN KOHTPOJIb 3a NMPEAOCTABIEHUEM MYHUILIUIIAIBHON YCIYTH BKIIOYAET
B ce0sl OpraHu3alui0 U MPOBEIEHUE COBMECTHBIX MEPONPUATUN (CEMUHAPOB, MPOOIEMHBIX
JUCKYCCHUH, «TOopsSYuX JHHUW», KOH(QEPEeHIHH, «KpYTIbIX» CTOJOB). Pexomenmauuu u
NPEIIOKEHUsT [0 BOMPOCAM IMPEJOCTABICHNUS MYHULMIAIBHON YCIIYTH, BBIpAOOTaHHBIE B
XO0JI€ NMPOBEIAECHUS TaKUX MEPOIPUATUNA YUUTBHIBAIOTCS YIIOJHOMOYEHHBIM OPraHOM, UHBIMU
OpraHaMM MECTHOI'O CaMOYIIPABIICHMs, OpPraHaMHM HCIOJHHUTEIBHOW BJIAaCTH AMYPCKOM
00JacTH, IOJABEIOMCTBEHHBIMU JIaHHBIM OpraHaM OpPraHU3alMsIMH, YYaCTBYIOIIMMHU B
IPEJIOCTaBICHUH MYHULMIAIBHOW YCIYrd, B JajibHEWIIed padoTe MO MpeaoCTaBICHUIO
MYHULUIAIBHON YCIYTH.

5. locyneOHbIH NOPSIOK 00:KATI0BAHUS PelIeHUA U AeCTBUS
(0e3neiicTBUA) OpraHa, NpeACTABISIOIIECT0 MyHHIMIIAJIBHYIO YCJIYTY,
a TaK:Ke JOJKHOCTHBIX JIMI M MYHMIHMIIAJIbHBIX CJIYyKALIUX,
o0ecreYnBaIONUIUX ee MpeloCTaBIeHHe

5.1. 3asgBuTenM HMMEIOT MpaBO Ha OOKaJOBaHUE PEIICHUHN, MPUHATHIX B XOJIE
MPEAOCTABICHUS MYHUIUIIAILHON YCIIYTH, NEUCTBUN WM 0e3AeHCTBUSI TOKHOCTHBIX JIUIL
ynoiaHoMoueHHoro oprana, M®I] B nocyne6GHOM MopsiiKe.



Kanoba moxetr ObITh HampaBieHa o nourte, yepes MOILI, ¢ ucnonbzoBaHHeM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetu «VHTepHeT», ¢ oduuuambHOro caifta
oprasHa, MpeJoCTaBISIONIET0 MyHUIIUIIAIBHYIO YCIYTY, €IUHOIO MOpTajia rocyJapCTBEHHbBIX
U MYHUIUOAIBHBIX YCIYr JMOO PEruoHAIbHOrO IMOpTajla TOCYJAPCTBEHHBIX W
MYHUIIUTIAIBHBIX YCIYT, B TOM YHUCJIE B CICAYIOMINX CIydasiX:

1) HapyuieHHe cpoka perucTpaluy 3amnpoca 3asBUTENS O MPeJIOCTaBICHHUU
MYHULUINATBHON YCIIYTH;

2) HapylleHHe CpOKa MPEJOCTaBJIICHHS MYHHIUIAIBHON yciayru. B ykazanHom
ciayyae pgocyneOHoe (BHecyneOHoe) oOkamoBaHHME 3asBUTENIEM pEUICHUH W JACHCTBUM
(Oe3nmeticTBUs) MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, PaOOTHUKA MHOTO(YHKIIMOHAIEHOTO
IIEHTPa BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO()YHKITMOHATIBHBIA [IEHTP, PEIICHUS U IEHCTBUS
(Oe3nelicTBHE) KOTOPOro OOKAIyIOTCsS, BO3JIOKEHAa (YHKUUS 1O MPEIOCTaBICHHUIO
MYHUIIMIIAIBHON YCJIYTH B MOJTHOM O00BbeM€ B MOPSJIKE, ONMPEAETICHHOM YacThio 1.3 crathu
16 ®enepanbroro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuy npeaoCcTaBIeHUs
rOCYAapCTBEHHBIX U MyHUIMNANBHBIX yciuyr» (nanee denepanbHoro 3akoHa ot 27.07.2010
Ne 210-D3);

3) TpeGoBaHue y 3asBHUTENS] JOKYMEHTOB WM MHGOpPMAlUU JUOO OCYIIECTBICHHUS
JIEUCTBUM, HE MPEAYCMOTPEHHBIX HOPMAaTHMBHBIMU IPAaBOBbIMU akKTamMu Poccuiickoi
®enepani, HOPMATUBHBIMU IPABOBBIMH aKTaMH cyObekToB Poccuiickoin Penepauuu,
MYHUIIMIIATBHBIMA MTPABOBBIMU AKTAMU JJIs1 TPEAOCTABICHNUS] MYHUIUTIATBHON YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, TMpPEIOCTaBIEHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH ITPAaBOBbIMU akTamu Poccuiickorn denepannn, HOPMaTUBHBIMH ITPABOBBIMU
aktamu cyobekToB Poccuiickoit denepannu, MyHUIIMNIATHLHBIMU TPABOBBIMU aKTaMU IS
MPEAOCTABICHUS] MyYHULIUIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeAOCTaBIEHUHM MYHHUIIMMAIBHON YCIYTH, €CIIM OCHOBAaHHUs OTKa3a HE
MpEeAYyCMOTPEHBI (peJiepaIbHBIMU 3aKOHAMHU M MPUHSITHIMU B COOTBETCTBUU C HUMU HUHBIMU
HOPMAaTHBHBIMH ITPAaBOBBIMU akTamu Poccuiickorn denepanny, HOpPMaTUBHBIMH ITPABOBBIMU
aktTamu cyownekToB Poccuiickoit denepaniuu, MyHUIIUITAIBHBIMA TMPABOBBIMH akTaMu. B
YKa3aHHOM cCiydae JocyneOHoe (BHecymeOHOe) 00kaJoBaHHE 3asBUTEIEM pEHICHUN H
JENCTBUI (Oe3neiicTBHS) MHOTO()YHKIIMOHATBHOTO LIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B cllyyae, €Cid Ha MHOTO(YHKIMOHAIbHBIN
IIEHTpP, PEIICHUS U JACUCTBUA (0e31eMCTBHE) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (PYHKITHS
M0 IPEJIO0CTABICHUIO MYHULIUIIAJIBHOW YCIYTH B TIOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yacTbto 1.3 crarbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS NP MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH TUIATHI,
HE MPEIyCMOTPEHHOW HOPMAaTHUBHBIMU IIPAaBOBbIMU akTaMu Poccuiicko @Penepanum,
HOPMATUBHBIMA  IIPAaBOBBIMH  aKTaMH cyobexToB  Poccuiickoit denepanuy,
MYHUIIATIAILHBIMUA NTPABOBBIMH aKTAMH;

7) 0TKa3 oprasa, MpeaoCTaBIsIOUIEr0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIa
opraHa, IpeIOCTABIISIIONIETO MYHUIIMIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, B UCIPABICHUH JOMYIIEHHBIX UMH OMEYaTOK
U omuOOK B BBAAHHBIX B pe3yJbTaTe TMPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH
JOKYMEHTax J100 HapylIeHUE YCTaHOBJIECHHOTO CpOKa TaKMX HCIpaBleHUi. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) 00kalloBaHHWE 3asBHTEIIEM pCEIICHUH W JIEHCTBHI
(Oe3nelicTBUA) MHOTO(YHKIIMOHAIBHOTO WEHTPa, pPabOTHHKA MHOTO(QYHKIHMOHAIBHOTO
[IEHTPa BO3MOXKHO B ClTy4yae, €Clii Ha MHOTO()YHKITMOHAIBHBINA [IEHTP, PEIICHUS U JEHCTBUS
(6e3neiicTBHE) KOTOPOrO OOXKAIYIOTCSA, BO3JIOKEHA (QYHKIHS TIO0 MPEAOCTABICHUIO



MYHUIIMTIAIBHOW YCIIYTH B TIOJTHOM 00BEME B MOPSAIKE, OMPEIEICHHOM 4YacThio 1.3 cTartbm
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapyllleHHe CpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM
MPEAOCTABICHUS] MYHULIUIIAIBHON YCIIYTH;

9) mpuocTaHOBJIEHHE MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTd, €CIM OCHOBAHHS
NPUOCTAHOBJICHUS HE TMPEIyCMOTPEHbl (efepalbHbIMU 3aKOHAMU M TPUHSATBIMU B
COOTBETCTBUM C HHUMH WHBIMM HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoit
®denepanny, 3aKOHAMU W HWHBIMM HOPMATUBHBIMH TIPAaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoii denepanny, MyHULIUNAIbHBIMUA [PABOBBIMU aKTamMu. B yka3aHHOM ciiyyae
nocyaebHoe (BHeCyieOHOE) 00KaoBaHNE 3asBUTENEM PEIICHHUH U IeicTBUi (6e31eiicTBIS)
MHOTO( YHKITMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(]YHKIIMOHATIFHOTO IIEHTPA BO3MOYKHO B
ciay4yae, €clii Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JehcTBHs (Oe3/elicTBHE)
KOTOPOT0 00XaIYyIOTCs, BO3JIOKEHA (DYHKIMS MO MPEIOCTaBICHUIO MyHUIIMIIAIBHON yCIyru
B TIOJITHOM 00BEME B MOPSIKE, ONMpeeeHHOM JacThio 1.3 crtateu 16 denepanbHOro 3aKOHA
o1 27.07.2010 Ne 210-®3;

10) TtpebGoBaHue y 3asBUTENS NpPU MPEAOCTABICHUM MYHULMUIAIBHOW YCIYIH
JOKYMEHTOB WM WHGOpMallUU, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TP TMEPBOHAYAIBHOM OTKa3e B IpPHUEME JTOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABICHUS MYHULIMINAIBHOM YCIyrd, JMOO B HPEJOCTABICHUM MYHULUNAIbHOU
YCIYT'H, 32 HMCKJIIOYECHHEM CIIy4acB, NPEIYyCMOTPEHHBIX NyHKTOM 4 wactu 1 cratem 7
@®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazanHOM ciiydae JI0CyaeOHOE
(BHecyneOHOe) oOkaloBaHHWE 3asBUTENIEM pEHIeHUH u  JelcTBuil  (0e3aeicTBuUA)
MHOT0() YHKIIMOHAJIBHOTO EHTPA, pAOOTHUKA MHOTO(PYHKIIMOHATIBHOTO LIEHTPA BO3MOXKHO B
ciiydae, eclii Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, pelieHuss u aectBus (6e3neiicTBue)
KOTOPOTO 00XAIYIOTCS, BO3JIOKEHA (DYHKIIMS IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH
B II0JJHOM 00BbEME B MOPSAIKE, ONpeIeIeHHOM YacThio 1.3 craTteu 16 ®denepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-®3.

5.2. 3asgBuTENM HUMEIOT MPaBO OOPATUTHCA C KaloOOW B MUChMEHHOW (opme Ha
OyMa)XHOM  HOCHTENE, B DJJEKTPOHHOHM QopMe B  YNOJTHOMOYEHHBIH  OpTaH,
MHOTO()YHKIIMOHATBHBIA IIEHTp TU00 ympaBieHHe WH(GOpMaTH3aIUN AMYpPCKOH 00JacTH,
ABIIAIONIEECS Yy4ypenuTeraeM MHOTOQYHKUMOHAIBHOIO IeHTpa (Jajnee - Y4YpeauTelb
MHOTO(YHKIIMOHAJBLHOTO IIeHTpa). JKamoOwsl Ha pemieHus W JelcTBUs (Oe3nelcTBue)
paOOoTHHKa  MHOTO(QYHKIMOHAIBFHOTO  IEHTpAa  TOHAIOTCS  PYKOBOAWUTEIIO  JTOTO
MHOrOo(pyHKIIMOHATBHOTO 1eHTpa. JKamoObl Ha pemeHus u jaedcTBUS (Oe3mercTBHE)
MHOTO( YHKIIMOHAJIBHOTO IEHTPA MOAAIOTCS YUPEIUTENI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPa
WIH JIOJDKHOCTHOMY JIUITY, YITOJITHOMOYEHHOMY HOPMATHBHBIM IMPABOBBIM aKTOM CYOBEKTa
Poccuiickoit @enepannm.

XKanoba Ha pemenuss u geiictBust (Oe3deiicTBUE) opraHa, MpPeaOCTaBISIOLIETO
MYHULIMNAIBHYIO — YCAYTy,  JIOJDKHOCTHOIO  JIML@  OpraHa,  MpeAoCTaBJISIOLIEro
MYHULUIAIBHYIO  YCIYry, MYHULUIAIBHOTO  CIYXalllero, pPYKOBOAUTENS  Oprasa,
MPEIOCTABIISIFONIETO MYHUITMTIATBHYIO YCIYTY, MOXET OBbITh HAIlpaBjeHa IO IMO4Te, Yepes
MHOTO( YHKIIMOHAIbHBIN LEHTD, C HCIOJIb30BAHUEM MH(}OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», oduImMansHOro caiiTa yIOTHOMOYEHHOTO
opraHa, caiiTa peruoHanbHON MHGOpMaMOHHOW cucTembl «llopTan rocynapcTBEHHBIX U
MYHUIMIAIBHBIX YCIyr (pyHKIu) AMypckoi obnactu», genepanbHOW rocyjapcTBEHHON
uH(pOpPMALIMOHHON cucTemMbl « EQUHBIN mOpTasl rocyJapcTBEHHbIX U MYHUIUIIAIbHBIX YCIYT
(pyHKIMIT)», a TaKKe MOXKET OBITh MPUHATA MPU JTUYHOM Npueme 3asButens. JKamoba Ha
pemieHus u jaeiictBus  (Oe3aeiicTBre) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, pabOTHUKA



MHOTO()YHKIITMOHATIBHOTO IIEHTPa MOKET OBITh HANpaBJIeHA IO MOYTE, C MCIOIH30BAHUEM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTh  «MHTepHeT», oQuIuanbHOro caiita
MHOTO()YHKIIMOHATIBHOTO IIEHTpa, CalTa pPErHoHaJIbHOM WH(OPMAIIMOHHON CHUCTEMBI
«[lopran rocymapcTBEHHBIX U MYHUIMNAIBHBIX ycIyr (pyHKiuil) AmMypckoil oOmactu,
dbenepanbHOM  TOCYIapCTBEHHOM  HMHQPOPMAIIMOHHOW  cucTeMbl «EauHBIA  mopTan
rOCYAApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT (QYHKIUN)», a TakKe MOXKET ObITh MPHUHSITA
IpY JJUYHOM IIpUEME 3asBUTEIIS.

XKanoba nomxkHa conepxarh:

1) HauMmMeHOBaHME OpraHa, NpPEIOCTABISIONIETO0 MYHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, IMpeIOCTaBISAIONIET0 MYHHULHUNAIBHYIO YCIyry, JHO0O
MYHULUTAIBHOTO CIIY’>KaIllero, MHOTO(QYHKIIMOHAIBHOTO IEHTpPAa, €ro pPYKOBOIUTENS U
(unn) paboTHUKa, peleHus 1 JeicTBus (0e31eiicTBIe) KOTOPhIX 00KaTyIOTC;

2) damwimio, uMs, OTY4eCTBO (IMOCICTHEE - MPHU HAJIMYUHM), CBEICHHS O MECTe
KHUTEIbCTBA 3afABUTENS - (PU3MUECKOTo JHIa JIMOO HAMMEHOBAHHE, CBEJICHUS O MeECTe
HAXOXJACHHS 3asBUTENS - IOPUAMYECKOIO JIMIA, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOW TOYTHI (MPU HAJTUYMHM) U TOYTOBBIA ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asiBUTEIIO;

3) cBemeHus o0 O0OKamyeMbIX pEIICHUSX U JeWcTBUAX (Oe3neiicTBUM) opraHa,
NPEIOCTABISIIOIIET0  MYHUIUNAIbHYIO  YCIYry,  JOJDKHOCTHOTO — JIMLIAa  OpraHa,
NPEIOCTABIISIIONIET0 MYHUUIMIAIBHYIO YCIYry, JIMOO MYHHUIMIAIBHOIO —CIIYXKallero,
MHOTO( YHKIITMOHAJIBHOTO IIEHTPa, pab0THUKAa MHOTO(YHKIIMOHAIBHOTO [IEHTPA;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asABUTENIb HE COIVIACEH C pEIICHUEM U
neiictBueM  (Oe3meiicTBHEM) OpraHa, HPEJOCTABIAIONIET0 MYHULMIAIBHYIO —YCIYTY,
JTOJDKHOCTHOTO JIMIIa OpraHa, NpPeIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYry, Jn0o
MYHULHUIIAJIBHOTO CJIy’Kalllero, MHOTO(YHKIIHOHAIBHOTO LIEHTpA, paboTHHKa
MHOT0() YHKIIMOHAJIBHOTO EHTPA. 3asiBUTEIEM MOT'YT OBITh IIPEICTABIIEHBI IOKYMEHTHI (TIpH
HAJIM4YUN), TOATBEPKIAIOLIUE T0BOBI 3aIBUTENA, JTMO0 UX KOIHUU.

3asgBUTENb BIOpaBe 3ampalivBaTh M TOJydaTh HHQOpPMAIMI0O U JTOKYMEHTHI,
HE0OXO0TMMBIE NIt 00O0OCHOBAHMSI i PACCMOTPEHUS KAIOOBI.

B cnywae ecnm kanoba mnonaercs uepe3 NPEACTaBUTENS 3asIBUTENS, TaKkKe
MPEACTABIAETCA JOKYMEHT, MOATBEPKAAOLIUN [TOJTHOMOYHUS HAa OCYIIECTBICHUE JAEHCTBUM
OT MMEHM 3asBUTENsA. B KayecTBe JOKYyMEHTa, IOATBEPXKAAIOLIEr0 ITOJIHOMOYMUS Ha
OCYILIECTBJICHHUE ACUCTBUN OT UMEHH 3aIBUTENS, MOKET OBITh MPEICTABIICHA:

a) opopMieHHas B COOTBETCTBHHM C 3aKOHOAATeIhCTBOM Poccuiickoii deneparu
JIOBEPEHHOCTH (11 (PU3NUECKUX JIUIT);

6) odopmiieHHasT B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoii deneparu
JIOBEPEHHOCTh, 3aBEPEHHAs I€YaThIO 3asgBUTEIIS U MOANNCAHHAS PYKOBOJUTEIEM 3asIBUTEIS
WM YIOJHOMOYEHHBIM 3TUM PYKOBOIUTENIEM JUIIOM (AJIs1 FOPUANYECKUX JIHIL);

B) KOMMSI pEHIeHHs] O Ha3HAYeHUHM WU 00 u30paHuu JauOO MpUKaza O HA3HAYECHUU
¢u3nYecKoro JMua Ha JOHKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (hPU3MUYECKOE JHIIO
o0aiaeT MpaBoM J€MCTBOBATh OT HIMEHHU 3asBUTENS 0€3 JJOBEPECHHOCTH.

XKanoba mMOMIEKUT PACCMOTPEHHUIO  JOKHOCTHBIM — JIMIIOM,  HAJEJICHHBIM
MOJTHOMOYHUSIMHU IO PAaCCMOTPEHHUIO JKal00, B TeUEHHUE MATHAAIATH pabounx JHEH co IHA ee
perucTpanum, a B ciiydae 00’kajoBaHus OTKa3a B NMPHEME JOKYMEHTOB Y 3asiBUTENS JTUOO B
UCIPABJICHUN JOMYUIEHHBIX OMEYaTOK M OMMOOK WM B Cilydyae 00aJlloBaHUs HapylIEHUs
YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABIEHUM - B TEUEHHE IMSATH paboyux JHEH co JHS ee
pErucTpanym.



Kanoba paccmarpuBaercs OpraHom, NMpeAOCTaBISAIOIIMM MYHULIUNAIbHYIO YCIYTY,
NOPSAJIOK TPENOCTaBICHUS] KOTOpPOM ObUT HApyIlleH BCIEACTBUE pPEIICHUW U JIeHCTBUUI
(Oe3nelicTBHA) OopraHa, MPEAOCTABISIOIET0 MYHULIMIIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO
auna  au00 MYHHIMIAIBHBIX —CAyXamux. B cioyyae eciam  OOXalylOTCS peLICHHS
PYKOBOJIUTENS OpraHa, MpeJoCTaBIIAIONIETO MyHUIIMIAIbHYIO YCIYTyY, ’ajnoba mojaaercs B
BBIIIECTOSIIMIM OpraH (B MOpPsAKE MOJYMHEHHOCTH) U paccMaTpUBAETCd UM B TOpPSIKE,
IPEe1yCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

[Ipn OTCyTCTBHM BBIIIECTOSIIIETO OpraHa kajo0a MOJAeTCsl HEMOCPEICTBEHHO
PYKOBOJIUTENIO OpraHa, MpeA0CTaBISIOIEr0 MyHUIIMNAIBHYIO YCIYTY, U paccCMaTpUBAETCs
UM B COOTBETCTBUHU C HACTOALLMM aJMUHHCTPATUBHBIM PEIJIAMEHTOM.

B ciydae ecnm kxanoba mojmaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJWUT TMPUHATHE PEIICHHUS MO >XKajlobe, TO B TeyeHHEe 3 pabouyux JHEW co JHA €€
perucTpanuy yKazaHHbIM OpraH HampasieT kalo0y B YIOJIHOMOYEHHBIM Ha ee
paccMOTpeHHMe OpraH © B NHCbMEHHOW Qopme wuHOpPMHUpPYET 3asgBUTEIS O
nepeHanpaBjIeHUH Ka00BbI.

[Ipu 5TOM CpOK paccMOTpEHHUS Ka0Obl UCUUCIIAETCSA CO AHS PETUCTPALIMH 5Kajlo0bl B
YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHHE OPraHe.

[Ipu mnocrymienun xkanoOel uepe3 MO, MHOroQyHKIIMOHANBHBIN IEHTP
oOecreunBaeT ee nepeaady B YINOJIHOMOUYEHHBI Ha €€ pacCMOTpPEHUE OpraH B MOpPSAKE U
CPOKHM,  KOTOpbIE  YCTAHOBJICHBl  COIJIAILIEHUEM O  B3aUMOJEUCTBHUM  MEXIY
MHOTO(QYHKIITMOHAIBHBIM [IEHTPOM M OpPraHOM, TMPEJOCTABIAIONIMM MYHHUIIMIIAIBEHYIO
YCIIYTY, HO HE NIO3HEE CIAEAYIOIIEro paboyero AHs CO JAHS MOCTYIUIEHUS KaloObl.

[To pe3ynbTaTam paccMOTpeHHUs KajloObl YIOJIHOMOYEHHBIM OpPraHOM MOKET OBITh
MIPUHSATO OJTHO U3 CIEAYIOLIUX PEIICHU:

1) ynoBneTBoputh xanoly, B TOM 4uciie B (OpME OTMEHBI HMPUHSITOTO PEIICHHS,
UCIPABJICHUS JOMYUIEHHBIX OPraHOM, IHPEJOCTABIAIONIMM MYHULUIAIBHYIO YCIYTY,
OMEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
JIOKYMEHTax, BO3BpaTa 3asBUTEII0 JEHEXKHBIX CpPEICTB, B3UMAHHE KOTOPBIX HE
MPEIyCMOTPEHO  HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu  Poccumiickorn ~ Denepanuu,
HOPMATUBHBIMA  IPaBOBBIMU aKTaMu cyonrexToB  Poccwuiickoii denepanuy,
MYHHIIMTAIBHBIMU PABOBBIMU aKTaMHU, a TAKXKE B MHBIX opMax;

2) 0TKa3aTh B YJOBJIECTBOPEHHUH >KaJIOOBI.

VY10JIHOMOUYEHHBI Ha PaCCMOTPEHUE Kalo0bl OPraH OTKAa3bIBAET B yJIOBIETBOPEHUU
KAIOOBI B CICAYIOMUX CITydasX:

a) HaJu4KMe BCTYNUBUIETO B 3aKOHHYIO CHIIY PEILIEHHUs Cyla MO kKajlobde O TOM ke
IpeIMETE U 10 TEM K€ OCHOBAHUSM;

0) mogada kanoObl JHIIOM, TOJHOMOYHS KOTOPOTO HE MOJATBEPXKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;

B) HAJIMYUE PELIEHUs M0 Kao0be, MPUHATOrO paHee B COOTBETCTBUH C TPEOOBAHUSIMU
HACTOSILEr0 aIMUHUCTPATUBHOI'O PETJaMEHTa B OTHOILIEHUHN TOT'O K€ 3asBUTENS U 110 TOMY
e MPeIMETY KaJloOBbI.

YTIOTHOMOYEHHBI Ha PacCMOTPEHHUE KajmoObl OpraH BIpaBE OCTABHUTH kKajaoly Oe3
OTBETA B CIAEAYIOIIUX CIIyqasix:

a) HaJIM4YUE B XKaloOe HEIEH3YPHBIX JINOO OCKOPOMTENBHBIX BBIPAXKEHUH, yrpo3
YKU3HHU, 3JI0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA, @ TAKXKE YJICHOB €r0 CEMbH;

0) OTCyTCTBHME BO3MOXXHOCTH TPOYUTATh KaKyHO-THMOO YacTh TEKCTa KaloObl,
(bamunuio, UMs, OTYECTBO (TIOCJIEHEE - IPU HAJTMYUU) U (WJIM) IOYTOBBIN aJipec 3asBUTEI,
yKa3aHHbIE B Kayo0e.



OcHoBaHUS IJIs1 TPUOCTAHOBJICHHUSI PACCMOTPEHUS KAIOOBI HE TIPETyCMOTPEHBI.

B cnyuae ycrtaHoBieHHS B XOA€ WM IO pe3yjabTaTaM pPACCMOTPEHHS >KaloObI
NPU3HAKOB  COCTaBa  AJMHHHCTPATUBHOTO  TPABOHAPYIIECHUS WM  TPECTYIUICHUS
JOJKHOCTHOE JIUI0, paOOTHHK, HAJEICHHBIE TOJTHOMOYHMSIMHU IO PACCMOTPEHUIO Kaoo0,
HE3aMe/UTUTEIILHO HAMPAaBIIIeT UMEIONIUECS MATEPHUAIIBI B OPTaHbl IPOKYPATYPHI.

He mo3nHee nHA, ClIeIyONMIETo 3a JHEM MPHHATHS YKAa3aHHOTO PEIICHUs, 3aIBUTEITIO
B MHUCHbMEHHOW (GopMe M MO KEIAHUIO 3asiBUTENSI B DJIEKTPOHHOW (opMe HAmpaBIseTCs
MOTHBHPOBAHHBII OTBET O PE3y/IbTaTax PACCMOTPECHHMSI JKaI00BI.

B cnyuyae mpusHaHus xamoObl MOIIEKAIIEH yJOBIETBOPEHUIO B OTBETE 3asSBUTEIIO
naetcsi uHMoOpMamys O JCHCTBUSAX, OCYIIECTBISIEMBIX OpPTraHOM, HPEIOCTABIISIONINM
MYHHUIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM, B LIEJISX HE3aMEITUTEIILHOTO
YCTpaHEHUs BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHWUM MYHHUITUTAIBHOW YCIYTH, a TaKXKe
NPUHOCATCS W3BHHCHHS 3a JOCTaBJICHHBIC HEYNOOCTBA W YyKa3bIBAaeTCs HHQOpPMAIUSI O
TANBHEUIUX IEUCTBUSIX, KOTOPbIE HEOOXOUMO COBEPIIHUTH 3asBUTEIIO B IENIAX MOTYUICHUS
MYHHUIUIIAIBHON YCITYTH.

B caywae mnpusHaHHMs KanmoObl HE TOAJEKAIICH YIOBICTBOPEHHIO B OTBETE
3asiBUTEIIIO JAIOTCSl ApTYMEHTHPOBAHHbBIC PA3bSICHEHHS O MIPUUMHAX MPUHATOTO PEIIEHUs, a
Takke HHPOpPMAIIHS O TIOPsIKE 00KaTOBAHUS TPUHATOTO PEIICHUSI.

B ciydae Hecornacus ¢ pe3yapraTamMu J0CyIeO0HOTO 00KalOBaHMS, a TAKKE Ha
JT000M CTaIH PACCMOTPEHHUS CITOPHBIX BOITPOCOB 3asIBUTENIb UMEET MTPaBO OOPATUTHCS B
CyJl B COOTBETCTBUHU C YCTAHOBJICHHBIM JIEHCTBYIOIINM 3aKOHOIaTEIBCTBOM MOPSIIKE.



IIpunoxenue 1
K JMUHUCTPATUBHOMY PEIJIAMEHTY

Oo0mas nuadpopmanms 00 oTaesie 00pa3oBaAHUA AJMUHUCTPALMHA ropoaa 3eun

[TouTOBBIN anpec M1 HAaIPaBICHUS
KOPPECTIOH ICHIINU

676244, r.3es, Amypckas  00JacThb,
MKp.CBeTbIif, 67

dakTnuecKui aJ[pCC MCCTOPACITIOJIOKCHUA

r.3es, AMypckast o6mactb, MKp.CBeTIbIH, 67

AJlpec 3JIEKTPOHHOU MOYTHI JIJIs
HATIPABJICHUS KOPPECTIOHICHITUT

00@o00azeya.ru;

Tenedon ays cripaBok

8 (41658) 3 04 71

OdunmanbHbiii caiiT B cetn MHTEpHET

Www.00azeya.ru

®UO 1 10IKHOCTh pYKOBOJUTENS OpraHa

Makcumuiuna Onbsra BanepreBHa,
HaYaJIbHUK OTJelIa

I'padux padoTsl oTAE2 00pa30BaHMSs A/AMUHUCTPANIUM ropoaa 3eun

Jlenp Henenu

Yacer paboTbl
(06eneHHBIN TIEpEePHIB)

Yacel mpuema rpaxian

IToHeIeTbHUK 848 - 1790 (13% — 14%) 149 - 17%
Bropuuk 848 - 1700 (1300 — 1400)

Cpena 848 - 1700 (1300 — 1400)

Yerepr 848 - 179 (13% — 14%) 14% - 17%
ITsatanna 848 - 1700 (1300 — 1400)

Cy660oT1a BBIXOJHOU

Bockpecenbe

BBIXOJIHOU



mailto:oo@ooazeya.ru
http://www.ooazeya.ru/

Oo6mas nadopmanusi 00 001e00pa3oBaTeJIbHBIX YUPeKICHUAX ropoaa 3eu

Oo0pa3zoBarenbHas IHouToBBIH Anpec 3J1eKTPOHHOM PHUO,
OpraHu3amnus ajpec nJist MOYTHI VISl HATIPABJIEHUST | JIOJIZKHOCTh
HanpaBJIeHUs KOppecnoHIeHI[UH, PYKOBOAMTEJIS
KOppecnoHe TeJie()OH 115 CIPABOK, | - IHPEKTOpa
HIHH BbI30Ba COTPYAHHUKA,
opuIHANbHBIN CAUT B
cetn UHTepHer
MyHHUIHIaIbHOE 676246, r. 3es, | shkolalzeya@rambler.ru denopsix
o0mieo0pa3oBarenbHOE yi. JleHuHa, 8 (41658) 24664 Mapuna
ABTOHOMHOE yupexaenune | 161 8 (41658) 24924 ['ennanpeBHA
cpenusisi  00meoOpazoBaTeNbHAS http://schoollzeya.ru
mkona Nel
MyHunumnaipHoe 676246, r. 3es, | ou-center@yandex.ru IN'ymmaa
00111€00pa3oBaTeIbHOE yi. MyxuHa, 8 (41658) 24244 Jlronmuma
oromkeTHoe yupexnenue Llentp | 146 8 (41658) 21288 MuxaiinoBHa
00pa3oBaHUs http://mobu-co.ru
MyHunumnaipHoe 676243, r. 3es, | zeya-liccum@rambler.ru ApsiMHOB
00111e00pa3oBaTeIbHOE Haponnas, 21 | 8 (41658) 24064 Aunekceit
OropKeTHOE yupexaenue Jlunei http://zeya-liceum.ru [TaBaoBHY
MyHunumnaipHoe 676244, r. 3es, | zeyaschool4@gmail.com Hparuna
00111€00pa3oBaTeIbHOE MKp. Ceetibiid, | 8 (41658) 31521 Enena
OFOJIKETHOE yupexaenue | 30 8 (41658) 31372 AJiekceeBHa
cpemusis  00IeoOpazoBaTeIbHAS http://zeya-school4.ru
mrkosa No4
MyHHUIHIaIbHOE 676244, r. 3es, | schooi5_zeya@inbox.ru Konpparenko
o061eo0pa3oBaTebHOE MKp. CBernbli, | 8 (41658) 31233 Enena
OFOJKETHOE yupexaenue | 48 www.school5zeya.ru BanepreBna

cpeaHss o0meo0pa3oBaTebHAsS
nikosia Ne 5



mailto:shkola1zeya@rambler.ru
http://school1zeya.ru/
mailto:ou-center@yandex.ru
http://mobu-co.ru/
mailto:zeya-liceum@rambler.ru
http://zeya-liceum.ru/
http://zeya-liceum.ru/
mailto:zeyaschool4@gmail.com
http://zeya-school4.ru/
mailto:schooi5_zeya@inbox.ru
http://www.school5zeya.ru/

[Tpuinoxenue 2
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

3asBjIeHHE
poauTesel (3aKOHHBIX NMPEACTABUTEJICH) HA NMPeACTABJIeHHE
HHGopMalUM 0 TeKylLIeH YyCIIeBAeMOCTH UX pedeHKa
B (popMe 2JIEKTPOHHOI'0 JTHEBHUKA

Jupexropy

(HaMMEHOBAHNE OPTAHU3AIIIHN)

(®.1.0. nupekTopa)
OT poAuTeIs (3aKOHHOTO MPEICTABUTEIIN):
damunus

Nwmsa
OTtyecTBO
Mecto peructpanuu:

(ampec)
Tenedon

[Tactiopt cepus N
Brinan

3agBieHue

[Ipoury npeacTaBiaTh UHPOPMAINIO O TEKYLIEH YCIIEeBAEMOCTH MOETO peOeHKa
(cbIHa, 10YepH)

(pammnus, M, OTUECTBO)

o0yyJaromerocs KJIacCa, B 3JICKTPOHHOM JIHEBHHKE I10 CICAYIOIIEMY
azpecy 3JIEKTPOHHOM
MOYTHI

(anpec aNEeKTPOHHOM TTOYTHI)

- 200 roma

(moamnmce)



[Tpunoxenue 3
K aIMUHUCTPAaTUBHOMY PETrJIaMEHTY

MynununanbHas 001eo0pa3oBareibHas OpraHu3anus

(HaMMEHOBAHHUE U aIPeC OPraHU3ALINH)

COI'JIACHUE

B cootBerctBum ¢ DepepanbHbiM  3akoHOM N 152-®3 ot 27.07.2006 Toma "O

NEPCOHANBHBIX  JaHHBIX"  BBIpa)karo
XpaHEHHeE,

CUCTCMATHU3aluIo, HaKOIIJICHHUC,

HCIIOJIb30BAHUC, PACIIPOCTPAHCHUC

CBOe  corjacue Ha  00pabotky (cOop,
yTouHeHue (OOHOBIIGHHE, H3MEHEHUE),
(mepemady) cmocobamMu, HE MPOTHBOPEUALNTAMHU
3aKOHY, MOMX TEpPCOHAIBHBIX JAHHBIX W JAHHBIX MOEro pedeHKa, a MMEHHO

UMEHH, OTYeCTBE, JaTe€ pOXACHHUSA, MECTE >KUTEIbCTBA, MeCTe paboTHl,
MOJIOKEHNH W T.A. Paspemaro  pa3MecTuTh B cUCTeME  "OIJIEKTPOHHBIN
ANEKTPOHHBIN KYpPHAJ YCIIEBAEMOCTH" CIICIYIOIIUE JAHHbIE:

JlanHbie peOeHKa

JlanHbie poauTens (3aKOHHOTO

IPEICTaBUTEIS)
damunus damunus
Nwms Nwms
Ot4yecTBO Ot4yecTBO
Jlara poxneHus Ilox

Ilon

MecTo XKUTEIHLCTBA

MecTo XKUTEIHLCTBA

JlomamrHuii Tenedon

MecTo perucrpaiuu

Crenens pojacTBa (C peOCHKOM)

Homanrauii TenedoH

MoOwbHBIN TenedoH

CBI/II[eTeJ'IBCTBO O POXIACHHUHA

Mecto paboTsI

Hamuawue 1K noma

JIOJDKHOCTD

E-mail PaGouwnii Tenedon
Pomurenu Jara poxneHus
TekyIyto 1 HTOTOBYIO E-mail
YCIIEBAEMOCTh

WNHOCTpaHHBIN SA3BIK Hertn

JIBH>KEHME

ITomo1us mKosre

N muuHOTO HIENa

JlonoTHUTETbHAsT KOHTAKTHAS
nHpopManus

I[OHOJ'IHPITGJ'II)HO@ O6pa3OBaHI/Ie

dopma 00yueHus

[Iporpamma oGyuenus

: pammnumy,
CEMENHOM
TTHEBHUK,



consultantplus://offline/ref=6559F5C0C4920E1B04B1A281BFE3DB0EECAF13F2CC8116A9652C93B318n7n8C

O06paboTKka MOMX MEPCOHAIBHBIX JaHHBIX OyIeT MPOU3BOIUTHCS C LEIBIO:

- co3/laHusl eIuHON 0a3bl JaHHBIX 001E00Pa30BaTENbHBIX OPraHU3ALNY;

- aBTOMAaTW3allid  TpOLEccOB  cOopa, XpaHEHHs W aHajh3a CTaTHCTUYECKOU
uHpopmanmu (yCreBaeMoCTh, IOCEIAeMOCTh, ABIKEHUE 00YJarOIUXCs U Ap.);

- obecrieueHHss ~ BO3MOXXHOCTH ONEPATUBHOIO JOCTynma K HWHPOPMALUU 1O
YHUKaJIbHOMY JIOTUHY M Tapojil0 M B COOTBETCTBUU C MpaBaMHU JIOCTyIa Jisi BCEX
KIIOYEBBIX ~ CYOBEKTOB  oOpa3zoBaTenbHOro  mporecca (0OyJaromuiics, pOIUTENb
(3aKOHHBIN MPEJCTaBUTENb), YUUTEIb, aAMUHUCTPATUBHbIE paOOTHUKK). B TOM uuncne ans
npejncraBieHuss (MO yHUKaJbHOMY JIOTHHY M MapoJil0)  MHE noKasaTenei
MOCEIIAeMOCTH, YCTIeBaeMOCTH pebeHka, uepe3 MurepHeT u SMS-cepBuc;

- TNPHUHATHA 00pa30BaTENbHBIM YUPEKICHHUEM OINEPATUBHBIX PELICHHH, CBA3aHHBIX C
y4e0HO-BOCIIUTATENbHBIM MTPOLIECCOM.

Hacrostiiee coriacMe  CcoXpaHseT  CWIy Ha  NepuoJ  IpPelOCTaBIICHUS
MYHHULIMIIAJIBHON YCIyTH.

®.1.0. pebenka (aereii)

@®.1.0. pogurtens (3aKOHHOT'O MPEICTABUTEINS ), AIPEC MPOKUBAHUS

nacropT BbIIaH KEM
(cepwust, HOMeED)

201 ronma

[Moanuce poauTtens (3aKOHHOTO MPEACTABUTEIS)



[Tpunoxenue 4
K a/IMUHUCTPAaTUBHOMY PErJIaMEHTY

BJIOK-CXEMA
MPEJOCTABJEHUSI MYHUIIUITIAJIBHOM YCJIYTH

IIPUEM U PETUCTPALIMS 3aIIpOca

MOMCK HEOOXOAUMOMN HHPOpMAIIH

npeaocTaBiieHue nHGopMauu
(MOTHBUPOBAHHOIO OTKa3a B

NPEI0CTaBICHUN MYHUITUTIATBHON
YCIIYTH) 3asIBUTEITIO




IIpunoxxenue 5
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

Pacnucka

O MMpUEME NOKYMCHTOB

(nHaumenosanue Opeanuzayuu),
B JIULIE

(momwxHocTs, PHO)
YBCAOMIIACT O IPpUEMEC NOKYMCHTOB

(®UO 3asButens)
nNpeACTaBUBIICTO ITAKET MOOKYMCHTOB IJIsI TIOJYYCHUA MYHHHHHaHBHOﬁ yCiayru
«[IpemocraBnenne wHpOPMAIMK O TEKYIIEH yCIIEBAEMOCTH YYallerocsi, BEICHHE
SJICKTPOHHOI'O JHCBHHUKA u QJICKTPOHHOI'O JKypHaja YCIICBACMOCT» (HOMep

(upeHTH(HUKATOP) B PEECTPEe MYHHUITUTIATBHBIX YCITYT: ).
No [lepeueHb TOKYMEHTOB, Konnuectso Konuuectso
MpEeJICTAaBJICHHBIX 3asBUTENIEM HK3EMILISIPOB JICTOB
1 3asBneHue
2
3

JIOKyMEHTBI, KOTOpBIE OYAyT MOTYYEHBI JOTOTHUTEIHHO:

Tenedpon s copaBok, MO KOTOPOMY MOMKHO YTOYHMTH XOJ PacCMOTPEHUs
3as1BJICHHUS: .

WHnuBuAyanbHBI MHOPANKOBBIM HOMEp 3allMCM B JJIEKTPOHHOM  JKypHAale
perucrpanuu:

« » I.
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